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Memorandum 
 
TO: Warren Poplin, Chief, Bureau of Parks, District 1 
 
Through: Melissa Shoemaker, Park Programs Development Specialist 
 
FROM: Scott D. Robinson, Park Manager, St. Andrews State Park 
 
SUBJECT: Annual Financial Report for Friends of St. Andrews State Park 
 
DATE: June 4, 2020  
 

 
 
Attached you will find the Friends of St. Andrews (Friends) Annual Financial Report. The Friends continue to play a 
vital role in the support of St. Andrews State Park. 
 
The friends have a membership of approximately 175, an active Board of Directors and a robust Annual Program 
Plan. In addition, the Friends contributed an estimated 1,400 volunteer hours. 
 
I continue to enjoy working with the Board of Directors and look forward to the coming year to accomplish great 
things for St. Andrews State Park. 
 
Attachments 
 
cc:   Parry Knauss, President, Friends of St. Andrews State Prk 
            



To:  Scott Robinson 
Park Manager, St Andrews State Park 
4607 State Park Lane 
Panama City Beach, FL 32408 

Subject: Annual Report for the Friends of St Andrews State Park, Inc. 2019 

Friends of St Andrews State Park has continued and expanded their activities in support of 
the Park during the past year.  

Friends has increased its presence on social media and in local publications. We partnered 
with the Beach Art Group to co-sponsor the Plein Air Paint in the Park fund raiser event.   
Friends purchased a new window air conditioner for the Friends building and additional 
donation boxes to place around the park, provided funds to purchase two new washing 
machines for the park volunteers, seven glass enclosed bulletin boards, a new tiller for use 
in the playground area, and contributed to the reptile display in the EIC. We also 
coordinated securing volunteers to support the Ironman Triathlon and Panama City Beach 
Marathon in the park.   

Friends again partnered with Comcast for Comcast Cares Day to sponsor a spring beach 
cleanup. The event brought numerous volunteers to the park including divers from area dive 
clubs. Comcast provided T-shirts and made a donation to Friends based on the number of 
volunteers involved. 

The annual Chili Cookout and Story Telling event drew about 50 members, volunteers, and 
staff. We had a booth again at the annual Earth Day Celebration in Panama City.  
Membership meetings continued to feature interesting presentations such as Sherri Kraeft  
who spoke about bees and Heather Moncrief from NOAA who spoke about sharks and shark 
research. The Annual Meeting was combined with the Christmas party.   

We continued financial and volunteer support for interpretative materials and volunteer 
luncheons for campground hosts and other park volunteers.  

Educational brochures are being updated. 

Friends fund the large aquarium in the EIC and maintain a native plant nursery to provide 
plants for onsite landscaping and education on the benefits of native plant landscaping. 
Other ongoing activities include the aluminum can recycling program.  

Friends continues to maintain a sound financial status with a cash balance of close to 
$100,000 in the Hancock/Whitney Bank. 

Friends received income from memberships, grants, cash contributions, and the aluminum 
can recycling program (see the attached financial statement). 

Friends continue to add new members and new ideas and talent.  Recruitment of new 
members remains a priority. Continue to seek new venues to promote the organization, and 



the park by participating in local community events inside and outside the park and 
supporting more special events in the park.  Continue to explore and apply for new grants 
and fund raising that support the park’s Unit Management Plan, and continue to support  
the staff to upgrade or replace aging equipment. 
 
The leadership of Friends and the park staff has established a good line of communication 
that allows both organizations to accomplish outcomes that support St. Andrews State Park 
as related to our core missions, park needs, park goals, and the Unit Management Plan for 
this park. 
 
 
Respectfully Submitted,  

e-signed 

Parry Knauss, President 
Friends of St Andrews State Park 

 



 

 

 Florida Department of Environmental Protection 

 
 CITIZEN SUPPORT ORGANIZATION  

2020 LEGISLATIVE REPORT 
(pursuant to Section 20.058 Florida Statutes) 

 

Citizen Support Organization (CSO) Name: Friends of St. Andrews State Park           
Mailing Address (required): 5401 State Park Circle  Panama City, FL  32408      
Telephone Number (required): 850-708-6100   
Website Address (required if applicable): www.friendsofstandrews.org   
 

Statutory Authority: 
Section 20.2551, F.S., Citizen support organizations; use of property; audit; public records; partnerships. In 
summary, the statute specifies the organizational requirements, operational parameters, duties of a CSO to support the 
Department of Environmental Protection (Department), or individual units of the Department, use of Department 
property, audit requirements, public records requirements, and authorizes public-private partnerships to enhance lands 
managed by the Department. 
 
Section 258.015, F.S., Citizen support organizations; use of property; audit. In summary, the statute defines a CSO, 
requires authorization by the Division of Recreation and Parks, and specifies the use of property. This statute authorizes 
the Partnerships in Parks (PIP) program for state parks, the program’s operational parameters, CSO’s operational 
parameters, and donor recognition.    
CSO’s Mission: Consistent with Articles and Bylaws 
The mission of the Friends of St. Andrews State Park, Inc., is to support the park by volunteering, encouraging community 
engagement, providing interpretive and educational material/programs, hosting events, and offering financial support for 
specific park projects. 
 
Description of the CSO’s Results Obtained: Brag! Expand section as necessary to be complete 

 Hosted beach clean up events for Comcast Cares Day and National Public Lands Day 
 Maintained the Environmental Interpretive Center to include the aquarium, displays, literature, and a video that highlights various aspects of 

the park.  Greeted park visitors and interpreted the park history as well as the natural resources found in the park. 
 Promoted park through Friends social media and website 
 Hosted park volunteer lunches quarterly 
 Hosted guest speakers at membership meetings 
 Continued aluminum recycling program in the park and community 
 Maintained native plant nursery within the park to support erosion control and park beautification projects 
 Supported park interpretive programs by purchasing supplies and materials 
 Increased social media presence through website and Facebook 
 Partnered with Beach Art Group to present the Plein Air in the Park fundraising event 
 Provided funds to purchase two new washers for the camp volunteers 
 Provided funds to purchase seven new glass enclosed bulletin boards for use around the park 
 Provided funds to replace the window air conditioner in the Friends building 
 Provided funds to purchase new tiller 
 Coordinated securing Friends volunteers for the Ironman Triathlon and Panama City Beach Marathon in the park 

 
 
 
 
 
 



 

 

Description of the CSO’s Plans for the Next Three Fiscal Years: Expand section as necessary to be complete 
 Continue to support park and community efforts of maintaining public lands by participating in beach clean up days during the 

year (Earth Day, Comcast Cares Day, and National Public Lands Day) 
 Continue to host Ironman Triathlon and Panama City Beach Marathon in the park 
 Support quarterly lunches to recognize park volunteers 
 Continue to develop and support interpretive activities 
 Continue fundraising, grant, and membership drive activities and corporate sponsors 
 Support the park’s goals and objectives related to the current Unit Management Plan 
 Support improvements to the park’s infrastructure and maintenance activities by supplementing the park budget 
 Continue to host speakers at program meetings to promote membership contact 
 Continue outreach activities within the community to promote awareness of the mission of Friends and increase membership 

 
 
 
 
 
☒ CSO’s Code of Ethics is attached, and if the CSO has a website the code of ethics is posted 

conspicuously. 
☒ CSO has attached the most recent Internal Revenue Service (IRS) Form 990, 990-EZ, or 990-N receipt. 

If filing the 990-N, the Department requires the 990 or 990-EZ as a worksheet. All IRS Form 990’s 
must be complete with Part III Program Service and all appropriate Schedules (See attached 
instructions). If filing an IRS extension, attach the IRS 8868 receipt and most recent 990 and schedules. 
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FRIENDS OF ST. ANDREWS STATE PARK, INC. 
CODE OF ETHICS 

 
PREAMBLE 
 

(1) It is essential to the proper conduct and operation of Friends of St. Andrews State Park, Inc. (herein 
“CSO”) that its board members, officers, and employees be independent and impartial and that their 
position not be used for private gain. Therefore, the Florida Legislature in Section 112.3251, Florida 
Statute (Fla. Stat.), requires that the law protect against any conflict of interest and establish 
standards for the conduct of CSO board members, officers, and employees in situations where 
conflicts may exist. 
 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or employee 
shall have any interest, financial or otherwise, direct or indirect, or incur any obligation of any 
nature which is in substantial conflict with the proper discharge of his or her duties for the CSO.   
To implement this policy and strengthen the faith and confidence of the people in Citizen Support 
Organizations, there is enacted a code of ethics setting forth standards of conduct required of  
Friends of St. Andrews State Park, Inc. board members, officers, and employees in the performance 
of their official duties.  
 

STANDARDS 
 
The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required by Section 
112.3251, Fla. Stat., to be observed by CSO board members, officers, and employees. 
 

1. Prohibition of Solicitation or Acceptance of Gifts 
 
No CSO board member, officer, or employee shall solicit or accept anything of value to the recipient, 
including a gift, loan, reward, promise of future employment, favor, or service, based upon any 
understanding that the vote, official action, or judgment of the CSO board member, officer, or employee 
would be influenced thereby. 
 

2. Prohibition of Accepting Compensation Given to Influence a Vote 
 
No C SO boa rd  me mbe r ,  officer, or employee shall accept any compensation, payment, or thing of 
value when the person knows, or, with reasonable care, should know that it was given to influence a vote 
or other action in which the CSO board member, officer, or employee was expected to participate in his 
or her official capacity. 
 

3. Salary and Expenses 
 
No CSO board member or officer shall be prohibited from voting on a matter affecting his or her salary, 
expenses, or other compensation as a CSO board member or officer, as provided by law.  
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4. Prohibition of Misuse of Position 
 
A CSO board member, officer, or employee shall  not corruptly use or attempt to use one’s official 
position or any property or resource which may be within one’s trust, or perform official duties, to secure 
a special privilege, benefit, or exemption. 
 

5. Prohibition of Misuse of Privileged Information 
 
No CSO board member,  officer, or employee shall disclose or use information not available to members 
of the general public and gained by reason of one’s official position for one’s own personal gain or 
benefit or for the personal gain or benefit of any other person or business entity. 
 

6. Post-Office/Employment Restrictions 
 
A person who has been elected to any CSO board or office or who is employed by a CSO may not 
personally represent another person or entity for compensation before the governing body of the CSO of 
which he or she was a board member, officer, or employee for a period of two years after he or she 
vacates that office or employment position.   
 

7. Prohibition of Employees Holding Office 
 
No person may be, at one time, both a CSO employee and a CSO board member at the same time. 
 

8. Requirements to Abstain From Voting 
 
A CSO board member or officer shall not vote in official capacity upon any measure which would affect 
his or her special private gain or loss, or which he or she knows would affect the special gain or any 
principal by whom the board member or officer is retained.  When abstaining, the CSO board member 
or officer, prior to the vote being taken, shall make every reasonable effort to disclose the nature of his 
or her interest as a public record in a memorandum filed with the person responsible for recording the 
minutes of the meeting, who shall incorporate the memorandum in the minutes.  If it is not possible for 
the CSO board member or officer to file a memorandum before the vote, the memorandum must be filed 
with the person responsible for recording the minutes of the meeting no later than 15 days after the vote. 
 

9. Failure to Observe CSO Code of Ethics 
 
Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result in the removal 
of that person from their position.  Further, failure of the CSO to observe the Code of Ethics may result in the 
Florida Department of Environmental Protection terminating its Agreement with the CSO. 
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