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• Met the definition of a RCRA Large Quantity Generator 
(LQG) for any month during 2023.

• Treated, stored, recycled or disposed of RCRA 
hazardous waste on-site during the 2023 calendar year.

• Received hazardous wastes from off-site hazardous 
waste generators without storing the wastes before 
recycling during 2023.

• Met the definition of a reverse distributor (as defined in 
40 CFR 266.500) during 2023.

Sites Required to File a 2023 Biennial Report (BR)



• Site generated in any single month 1,000 kg (2,200 lbs.) or more of RCRA non-
acute hazardous waste (HW).

• Site generated in any single month or accumulated at any time more than 1 kg 
per month (2.2 lbs.) of any RCRA acute HW.

• Site generated in single month, or accumulated at any time, more than 100 kg 
(220 lbs.) of spill cleanup material contaminated with RCRA acute HW.

LQG Requirements



When to Report

• The Biennial Hazardous Waste Report will be due to DEP by March 1, 2024, 
for hazardous waste generated and managed in the calendar year 2023.

• Electronic submissions using the RCRAInfo Industry Application are due 
April 1, 2024.

• The completed 8700-13 A/B (signed) hard copy of the Biennial Report can be 
sent to:

           Postal Mailing: Attn: EPA ID Notification Coordinator
                                    Florida Department of Environmental Protection
                                    2600 Blair Stone Rd, MS 4560
                                    Tallahassee, FL 32399.

 



What to Report

The 2023 Biennial Report includes the following components:

• 8700-12 EPA Federal Form- Notification of Regulated Waste Activity (Site ID).

• Waste Generation and Management (GM) Forms.

• Waste Received from Off-Site (WR) Forms, if applicable.

Note: the Off-Site Identification (OI) Form is not required in Florida. 



Documents Helpful in Filling Out the Forms

• Copies of records with quantities of hazardous waste generated or accumulated.

• Hazardous Waste Manifest forms.

• Results of laboratory analyses of your wastes.

• Contracts or agreements with off-site facilities that manage your wastes.

• Copies of permits for on-site waste management systems.



Log into Your Account

• Please use this link to access RCRAInfo:

https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login.

• Enter your User ID and Password. Then click on the Sign In.

https://rcrainfo.epa.gov/rcrainfoprod/action/secured/login


My Sites

• You should now be located at the main page of the RCRAInfo Industry Application.

OLIVEIRA PAINTING 
COMPANY

FLD900880130 184 W LAKE HALL RD TALLAHASSEE LEON ACTIVEFlorida



Entering the Biennial Report

• Click on the Site Name hyperlink.

OLIVEIRA PAINTING 
COMPANY

FLD900880130 184 W LAKE HALL RD TALLAHASSEE LEON ACTIVEFlorida



Site Details

• Click on the Biennial Report tab.

OLIVEIRA PAINTING COMPANY FLD900880130184 W LAKE HALL RD - TALLAHASSEE



2023 BR – Create New Submission

• The application will bring you to the Biennial Report Landing Screen.

• Click on Create New Submission.

OLIVEIRA PAINTING COMPANY        184 W Lake Hall RD - Tallahassee            FLD900880130 



2023 BR - Landing Screen

• You are now located at the 2023 Biennial Report Landing Screen.

• Click on Continue to Data Entry.

Create 2023 Biennial Report



2023 BR - Previous GM Data

• Click on Yes, bring forward 2021 GM data.

Create 2023 Biennial Report

Yes, bring forward 2021 GM data



2023 BR - Add Site

• Click on the Add Site ID Form button.



Site Identification (SI) Creation

• LQG must re-notify EPA by March 1 of each even-numbered year using EPA Form 
8700-12 (§ 262.41(a) & (b)). 

• A Site ID Form (8700-12) submitted with a Hazardous Waste Report is equivalent 
to a Subsequent Notification. 



Assistance in the SI Form

• For assistance completing this form, please review the application help and form 
instructions.



Assistance with Creating a New Submission



Assistance in Form Instructions



Updating the Site ID Form

• This is the landing page of the SI section.

FLD900880130

OLIVEIRA PAINTING COMPANY

• Should you need to save your progress on the SI form, please go to the bottom of 
the page and click the Finish Later button.



Updating the Site ID Form (cont.)

• # 2 will be auto-populated with the facility EPA ID and can’t be edited.

• # 3 will be auto-populated with the facility Site Name and can be edited.

FLD900880130

OLIVEIRA PAINTING COMPANY

Note: The application will auto-populate all fields based on the last Notification or 
Inspection information.



Site ID and Site Name

• # 2 will be auto-populated with the facility EPA ID and can’t be edited.

• # 3 will be auto-populated with the facility Site Name and can be edited.

FLD900880130

OLIVEIRA PAINTING COMPANY

Note: The application will auto-populate all fields based on the last Notification or 
Inspection information.



Site Location

• Do not update the Site Location (# 4). This is the Physical Location and is 
attached to the EPA ID. 

Note: If you feel that this address is incorrect, please contact Nathalie Jaramillo at 
Nathalie.Jaramillo@FloridaDEP.gov.

mailto:Nathalie.Jaramillo@FloridaDEP.gov


Updating the Mailing Address

• Please update as appropriate. 



Updating NAICS Codes

• Please update or add NAICS Codes as needed.

• To find your NAICS code visit: https://www.naics.com/search/

https://www.naics.com/search/


Updating the Site Contact Details

• Person with whom DEP or the EPA will address any questions about your site.



Updating the Legal Owner

• The legal owner is the owner of the physical location.

• If any edits need to be made, please click on the pencil icon.

• If a record needs to be deleted, please click on the x icon.

• If you have multiple legal owner records and would like to delete them 
all, please click the Delete All Owners button.



Updating the Legal Owner (cont.)

• Please update as appropriate and click on Save Changes.

Note: If adding a New Legal Owner, all required fields must be entered 
before clicking the Save Changes button.



Updating Types of Federal Regulated Waste 
Activities

• Hazardous Waste Activities.

• Report your current hazardous waste generator status as of the date 
you submit the 2023 Biennial Report.



Updating Federal Waste Codes

Note: Florida does not have any State waste codes (Part C).



Updating Federal Waste Codes (cont.)



Updating Additional Regulated Waste Activities                                                                               

• Please update as appropriate.



Updating Additional Regulated Waste Activities - 
New                                                                                                                          

• Please update as appropriate.



Updating Academic Entities with Laboratories

• If your facility is one of the following, please click the appropriate checkbox.



Updating LQG Site Closure

• Click the slider box to YES if the facility is reporting LQG Site Closure.



Updating Hazardous Secondary Material (HSM) 

• Click the slider box to 
YES if the facility is 
reporting HSM activities.

• If Yes, complete the 
addendum to the Site ID 
form. To add a HSM 
description click the Add 
button.



Updating Hazardous Secondary Material (HSM) 
(cont.) 

• Please fill in all the required fields and then click on Save Changes.



Updating Electronic Manifest Broker

• Click the slider box to Yes if you notify as an Electronic Manifest Broker.



Comments

• Enter any comments that you feel will be helpful in processing your Biennial 
Report. 

Waste minimization efforts: In mid -2023, we began shipping all of our spent solvents to Organics Recovery for Recycling.



Finishing the Site ID Form

• When you are finished with all the data entry on the Site ID Form, please click on 
the Review button.

Note: The application will navigate back to the 2023 BR Landing Screen. 



Generation and 
Management (GM) 

Form Creation



GM Form – Hazardous Waste to be Reported

• HW generated on-site and managed on-site or shipped off-site during report cycle 
(2023).

• HW generated on-site during report cycle (2023) but not managed on-site or 
shipped off-site until after report cycle (2024).

• HW generated on-site prior to report cycle (2022) but managed on-site or shipped 
off-site during report cycle (2023).



GM Form – Hazardous Waste to be Reported 
(cont.)

• Received HW from VSQGs under control of the same person and managed 
pursuant to 40 CFR 262.17(f) during report cycle; or

• Imported HW from a site located in foreign country during the report cycle.



GM Form – BR Landing Screen

• The application will bring you back to the 2023 Biennial Report Landing Screen.

• Click on Add New GM Form.



GM Form – Waste Characteristics

• Enter all required information for the Waste Characteristics Section.

Note: Florida does not have State waste codes. At least 1 Federal waste code is 
required unless the facility stopped generating hazardous waste in the 2023 
calendar year.



GM Form – Process and Quantity

• Enter the amount of waste that was generated in 2023 and select the unit of measure. 

Note: some units of measurement require a density.



GM Form – On-site Management

• If the waste was managed on-site, then set the slider box to “Yes”.
Note: This section is defaulted to “No”.



GM Form – Off-site Management

• If the waste was managed off-site, then set the slider box to “Yes”.
Note: This section is defaulted to “No”.

EPA ID is located on the 
manifest (Section 8 = Designated facility 

Name and Site Address)



GM Form – Comments

• Enter any comments that you feel will be helpful in processing your Biennial Report. 

Examples of Comments:
• Waste was generated in 2023 but not shipped until early 2024.
• Waste was shipped in early 2023 but was generated in 2022.
• Facility cleanout, business closed. 
• Filter press is used to reduce the volume of waste by 90%. Waste Code # 30099. 
• Acetone wastes sent to recovery still on site. 



Finishing the GM Form

• Once you are finished with all data entry on the GM Form, please click on Save.

Note: The application will navigate back to the 2023 BR landing Screen



Updating GM Forms 
with 2021 Data



Including 2021 Data

• If a 2021 Biennial Report was completed, a confirmation window will appear asking 
if you would like to load the 2021 GM data for editing.

Create 2021 Biennial Report 

Yes, bring forward 2021 GM data

• It is highly recommended that you click on Yes, bring forward 2021 GM data..



2023 BR: Landing Screen

• The application will bring you to the Biennial Report Landing Screen.

• You will have to update the GM forms to be able to submit the report for State review 
and approval. 



GM – 2023 Waste Characteristics

• Once the pencil icon has been clicked the application will navigate to the selected 
GM form. Please update all appropriate fields.

Note: Florida does not have any State waste codes.



GM – 2023 Process and Quantity 

• Enter the amount of waste that was generated in 2023 and select the unit of measure. 

Note: some units of measurement require a density.



GM – Update Off-site Management Info

• Please click the pencil icon to edit the amount of waste that was shipped off-site 
for treatment, disposal, or recycling. 

Note: Quantity amounts will need to be entered before the report can be summitted 
for review.



GM Form – Update Comments

• Enter any comments that you feel will be helpful in processing your Biennial Report. 

Examples of Comments:
• Waste was generated in 2023 but not shipped until early 2024.
• Waste was shipped in early 2023 but was generated in 2022.
• Facility cleanout, business closed. 
• Filter press is used to reduce the volume of waste by 90%. Waste Code # 30099. 
• Acetone wastes sent to recovery still on site. 



Finishing the Updated GM Form

• Once you are finished with all data entry on the GM Form, please click on Save.

Note: The application will navigate back to the 2023 BR landing Screen



Printing the GM Form



Waste Received 
(WR) Form Creation



Waste Received From Off-Site

• Imports of HW received from a site located in a foreign country;

• HW received and recycled without first being stored; or

• HW received and stored prior to being recycled.

• HW received from HW generators to be partially reclaimed in commodity-like 
materials excluded from RCRA Regulations.



Landing Screen – Adding WR Form

• The application will bring you to the 2023 Report Landing Screen.

• Click the Add New WR Form button.



WR Form – Waste Information

• Enter all required information for the Waste Information Section.



WR Form – EPA ID

• Enter the EPA ID for the facility from which waste was received.

• Click out of the box and the application will display the Facility Name and 
Address.

184 W LAKE HALL RD 

OLIVEIRA PAINTING COMPANY 



WR Form – Process and Quantity

• Enter the amount of waste that was shipped in 2023 and select the unit of 
measure.  

Note: some units of measurement require a density. 



WR – Comments 

• Enter any comments that you feel will be helpful in processing your Biennial 
Report. 



Finishing the WR Form

• Once you are finished with all data entry on the WR Form, please click on Save.

Note: The application will navigate back to the 2023 BR landing Screen



Submitting the 2023 
Biennial Report



Review the 2023 Biennial Report



Preparer vs Certifier

• If you are the Preparer, then click the Mark Ready for Signature button. 

• If you are the Certifier, click the Submit button.



Certifier Authorization

• If you are the Certifier you will have to accept the pop-up. 

• Enter in the below required information.



2023 BR Submission Review

• On the Biennial Report Landing Screen, you will now see that your 2023 
Biennial Report is in a Submitted Status.

OLIVEIRA PAINTING COMPANY                   184 W LAKE HALL RD                                                   FLD900880130   

2023



Resources

RCRAInfo Website Hardcopy and 
Instructions

Flat File 
Specification Guide

NAICS Codes RCRAInfo 
LearningZen

DEP BR Webpage

https://rcrapublic.epa.gov/rcrainfoweb/action/main-menu/view
https://rcrapublic.epa.gov/rcrainfoweb/documents/rcra_subtitleC_forms_and_instructions.pdf
https://rcrapublic.epa.gov/rcrainfoweb/documents/rcra_subtitleC_forms_and_instructions.pdf
https://rcrapublic.epa.gov/rcrainfoweb/documents/2019_br_file_specs_industry.pdf
https://rcrapublic.epa.gov/rcrainfoweb/documents/2019_br_file_specs_industry.pdf
https://www.census.gov/naics
https://rcrainfo.learningzen.com/onlinetraining/auth/login
https://floridadep.gov/waste/permitting-compliance-assistance/content/brs-data-entry-program


THE FLORIDA DEPARTMENT OF 
ENVIRONMENTAL PROTECTION 

THANK YOU
Nathalie Jaramillo

Division of Waste Management/ Permitting and 
Compliance Assistance Program

Florida Department of Environmental Protection

Contact Information:
Phone: 850-245-8799

Email: Nathalie.Jaramillo@FloridaDEP.gov
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