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GETTING STARTED 
 
1. Begin at the Florida DEP website, https://floridadep.gov, hover over “How Do I” and click 

“Access the DEP Business Portal” 
 

 
 
 
2. Click “Submit.” 

 
 

3. Click “Registration/Notification” 

 

4. Click “Notice of Renovation or Demolition” 
 
  

https://floridadep.gov/
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5. Sign In.  If you have not used the DEP Business Portal before, register using the highlighted 
link.  After filling out the required information and clicking “Register,” you will be sent a 
verification email to create a password. 

 

 
 
6. Introduction.  Choose an “Application Friendly Name.”  The purpose of this name is to easily 

find your notification if you need to stop for any reason.  It can also be used to check the 
status of the notification’s completion.  This name is your choice and does not need to 
correspond to any previously given name. You will need to choose a new Application 
Friendly Name for every new notification. 
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7. Information Checklist.  Please review the following list and ensure that you have all the 
necessary information required for the Notice of Renovation or Demolition prior to 
continuing.  This includes the amount of RACM and Category I & II non-friable ACM as 
determined by the performed asbestos site survey, the contractor’s name, the waste 
transporter, and the waste disposal site.  

 

 
 
8. Notification Cancellation.  If you are cancelling a previously filed Notice, click “Yes.” Be 

sure to have the Notification ID#, which can be found at the bottom of the Notification. If 
this is an original or revision to a notification, click “No.” 

 

 
If Yes, go to “Steps to Cancel a previously filed Notice” in the table of contents. 
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9. Notice Type.  Choose ‘original’ or ‘revising’ as appropriate for your notification 

 
If revising, go to “Steps for a Revision to a previously filed Notice” in the table of contents. 
 
10. Applicability Questions.  Before answering this applicability question, review the “Help” tab 

to ensure the requirements are met.  

 
To determine if the notification is a "courtesy" notification, answer the questions. 
• Is this project for an "institutional, commercial, public, or industrial structure, installation, or 

building; any ship; or any active or inactive waste disposal site"? 
• Does this project involve more than one residential building with the same owner or 

operator? 
• If this is a multi-family residential building, does it have more than 4 dwelling units? 
• If this is a residential building, has it EVER been used for anything other than a residential 

building? 
• Are there any other residential buildings or other types of buildings on this property? 
• Is this renovation/demolition part of a larger project (mobile home park, road widening, 

etc.)? 
• Is more than one residential building to be removed from its foundation and relocated? 
• Will this residential building be burned for purposes of firefighter training or some other 

reason? 
• Is this building multi-use (is it a commercial building with a residential building, such as a 

loft?) 
Note: If you answer "No" to all these questions, this will be considered a "courtesy" 
notification.  
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Steps for a Demolition (Removal of Structural Components) Notice 
 
1. Threshold Questions:  For a demolition, choose “No” for “Is this a renovation project 

involving more than the ‘threshold amount of RACM’” and “Yes” for “Is this project a 
demolition.” You cannot choose “Yes” for both questions. See NOTE in screenshot. 

 
If this is a renovation project, go to “Steps for a Renovation Notice” in the table of contents. 
 
2. Project Type: Indicate the type of demolition project. 

• "Demolition" means the wrecking or taking out of any load-supporting structural member 
of a facility together with any related handling operations or the intentional burning of 
any facility. 

• "Ordered demolition" means a demolition under an order of a State or local government 
agency, issued because the facility is structurally unsound and in danger of imminent 
collapse. 

If “ordered demolition” is selected, you will be prompted to upload a demolition form on the 
following screen. 

 

 
  



 

Page 6 

3. Facility Information: Be sure to distinguish if the facility location address is also the 
owner’s mailing address. This may be used to mail the fee if it is indicated that the owner 
will be paying.   See the Help tab for definition of “Facility”. 
• Facility Name is the name of the entire facility 
• Site Name is the specific site where work is being performed (i.e. “Building 3,” “5th floor 

hallway”) 
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4. Facility Details: The Consultant Inspecting Site is the licensed asbestos consultant that 
performed an asbestos survey for the site. A thorough inspection (site survey) is a 
requirement for all projects regulated by the NESHAP. If you have access to the survey, 
please click “Yes.” If not, after completing this form please contact your local asbestos 
program for help getting all required documents for this notification. 
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5. Facility Owner Information: Complete the requested information. 
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6. Contractor Search: Add the contractor that is responsible for the asbestos project. Select 
"Add New Contact" to search for and enter your contractor information. Select the "Help" tab 
above for more assistance. 

 
 
Enter Search Criteria: For best results, input limited information. For example, for “Smith 
Contracting,” just type the name in the “Company Name” field and leaving the others blank. 

 
 
Example: Searching for “Leon” in the Company Name field. 
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• If your contractor is listed, select them and click “Continue”. If your contractor is not 
listed or the search finds no results, click “Add New Contact” button.  Enter all required 
fields for a new contractor on the next screen. 

 



 

Page 11 
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• Once you have selected your contractor or entered all information required for a new 
contractor, you must check the box next to their name (circled in red).  Then click Done 
with All Contacts. 

 

 
Note: If there is a grey question mark in a circle beside the contractor’s name, there is 

information missing that is required to proceed. Click the pencil icon just below to add the 
required data. 
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7. Additional Contractor Info: Provide the required information. Before selecting the option 
for “… the contractor is exempt from licensure under section 469.002(2), (3), or (4) F.S.”, 
review the requirements found here.  Requirements are also listed in the Help tab. 

 

Even if there is no asbestos containing material as part of the project, you will still need to 
provide information regarding the construction and demolition (C & D) waste transporter. If it is 
selected that the contractor is also the waste transporter, a question will be added asking if you 
would like to add a second waste transporter. 

 
 
8. Waste Transporter: If the contractor is not the waste transporter, provide the information 

below. 

 
  

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&URL=0400-0499/0469/Sections/0469.002.html


 

Page 14 

9. Project Description: Provide the required information.  If you still need to attach an asbestos 
survey, select “Yes” for the “additional documents to upload” question. You can upload any 
other relevant documents using this selection as well. 

 
  



 

Page 15 

10.  Additional Documents: Type a brief description of the file you are uploading, then click 
“Save and Continue.”  

 

 
 Select “Browse” to select document to upload, then click continue. 
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10.5 Survey Upload: (Note: You will only see this screen if you selected “attach a survey” on 
step 4.) Same as step 10, Type a brief description of the file you are uploading, then click “Save 
and Continue.”  

 
 
Select “Browse” to select document to upload, then click continue. 
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11.  Amount of RACM or ACM:  Enter the amount of RACM and Category I and Category II 
nonfriable ACM that will be removed from the facility.  These amounts must match the 
amounts on the survey.  See the Help tab for assistance. 
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12. Scheduled Dates: Provide the dates that are applicable to this notice. 
 

 
 
13. RACM Removal Date: If RACM is to be removed, provide the dates of removal. 
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14. Waste Disposal Details: Select “Yes” or “No” to the question of if the Waste Disposal site 

where the asbestos or C & D waste will be taken is in Florida. 

 
 
15. Enter Search Criteria: This screen is only to search. For best results, only fill out one 

search field and use few words. 
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16. Search Results: Find your waste disposal site from the search and click “Continue.” 
 

 
 

If the Facility Status is active there will be a green checkmark (circled below) and you will 
be able to proceed. If you are unable to find your waste disposal site, contact the State 
Asbestos Coordinator at (850)717-9060. If a disposal site has been selected in error, click the 
red x under “Actions” to choose another. 
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17. Invoice Mailing: Select the responsible party who should receive the billing invoice. Please 
note that if the facility is being performed in a county with a local air program (other than 
Duval), the local air program will be invoicing. 

 

 
 
18. Third Party Information: If you indicate that the invoice should be e-mailed to a 3rd Party, 

you will be prompted to enter the 3rd Party billing information. 
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19. Certification: You must review your submission by clicking the link circled in red. This will 

show you the notification PDF that is generated using the information you entered. You will 
not be able to proceed until you have reviewed your submission. Once you have opened 
and reviewed the PDF that is generated, you can select whether you accept the electronic 
certification or DO NOT accept the electronic certification. If you are not finished, you 
should not proceed beyond this step.  
 
If any applicable information changes before the project date you will be able to file a 
revision to this notification. (See: “Steps for a Revision to a Previously Filed Notification” 
below) 
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Steps for a Renovation (Non-Structural) Notice 
 
1. Threshold Questions: For a renovation, choose “Yes” for “Is this a renovation project 

involving more than the “threshold amount of RACM” and “No” for “Is this project a 
demolition.” You cannot choose “Yes” for both questions. See NOTE in screenshot.  See the 
Help tab for details and assistance with threshold amounts. These amounts should be noted 
on the asbestos survey. If your renovation is below the threshold amount or RACM, this 
notification will be considered a courtesy. 
 

 
 
2. Project Type: Choose the appropriate type of renovation.  See the Help tab for details. 
 

 
3. The remaining steps will be the same as for demolition, starting at step 3. 
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Steps for a Residential Exemption Notice  
 
1. Applicability Questions: Select “Yes” if project is exempt from notification requirements. 

Be sure to thoroughly read the requirements for the exemption before proceeding. 
 

 
 
2. Project Type: Select the appropriate project type from the given list. Note: Demolition refers 

to the removal of structural components (i.e. floor joists, integral walls). Renovation refers to 
the removal of non-structural components. 

 
3. The remaining steps will be the same as for demolition, beginning with step 3. 
 
* Note that you will not be asked the “Threshold Questions,” or the “Invoice Mailing” question. 
This notification will be considered a courtesy. 
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Steps for a Revision to a Previously Filed Notice 
 
1. Notice Type: Select “revising a previously filed notice” 

 
2. Notification Number Search: Enter the Notification ID Number to retrieve your previous 

submission. This ID# can be found in one of three places: 
• Listed as the Asbestos Notification ID# on the invoice 
• The “Notification ID” on your Submission Confirmation e-mail 
• As the ID# on the bottom of the PDF you should have received with your submission. 

 
If you still have trouble finding the ID number, contact the asbestos coordinator at (850)717-

9060 or by e-mail at Fl.Asbestos@dep.state.fl.us 
 

 
 
3. All previously submitted information on your notification should be retrieved and will appear 

as when it was first entered. Only make changes to the sections that are to be revised. For 
details on each question, see the demolition section starting with step 3. 

  

mailto:Fl.Asbestos@dep.state.fl.us
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Steps to Cancel a Previously Filed Notice 
 
1. Notification Cancellation: Select “Yes” to the question “Are you cancelling a previously 

filed Notice of Demolition or Asbestos Renovation?” 
 

 
 
2. Notification Number Search: Enter the Notification ID Number to retrieve your 

submission. This ID# can be found in one of three places: 
• Listed as the Asbestos Notification ID# on the invoice 
• The “Notification ID” on your Submission Confirmation e-mail 
• As the ID# on the bottom of the PDF you should have received with your submission. 
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3. Notification Details: Review the details and be sure this is the correct notification to be 
deleted. 

 
 
4. Certification: Review your submission and accept the electronic certification to proceed. 

You will need to use the circled link to open your submission for review, and then close it to 
be able to continue. You will not be able to continue if you select “I DO NOT accept the 
above electronic certification.” 
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