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Clean Vessel Act Grant Overview:

Thank you for your interest in providing a sewage disposal resource at your marina. By making this 
resource available to the recreational boating community, you are helping to protect our waters and 
the boating industry.

The Florida Clean Vessel Act (CVA) program provides grant funding to marina owners and operators 
for the installation, operations and maintenance of recreational boat sewage disposal facilities 
including:

•	 Pumpout stations.
•	 In-slip pumpout systems.
•	 Mobile pumpout carts.
•	 Mobile pumpout vessels.
•	 Port-a-potty dump stations.

To receive a CVA Grant for recreational boater sewage disposal facilities, marina/boating facilities 
must complete a CVA Application, submit necessary documents and enter into a grant agreement 
with the Department of Environmental Protection (DEP). CVA Grants are reimbursable up to 75% of 
allowable costs and applicants must provide at least 25% of the costs of the project.

Please note, grant-funded purchases and grant-funded work cannot start before an agreement 
is fully executed and within the grant period. The CVA Program will be unable to reimburse any 
purchases or work done prior to the execution of the grant agreement or after the end date of the 
grant agreement.

If you are planning a project but are not yet ready to apply, please give us a call; we would like to 
learn of any future projects and answer any questions you may have.

For more information visit: CVA Grant Program.
For more on the latest visit: CVA Grant Application.

https://floridadep.gov/rcp/cva
https://floridadep.gov/ApplyCVAGrant
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Eligible Grant-Funded Expenses:

•	 Engineering plans (pumpout portion only).
•	 Site preparation (construction to prepare site for installation of equipment).
•	 Renovation of existing equipment or platform where the equipment will be installed.
•	 Permits (for pumpout project only).
•	 Equipment (pumpout unit, dump station, pumpout vessel, lift station, holding tank and gallon 

tracking device).
•	 Installation (piping and electrical).
•	 Sewage hauling (by licensed contractor).
•	 Operation of a pumpout (salary only; no fringe).
•	 Maintenance of equipment (salary or contractor).
•	 Repair of equipment (salary or contractor).
•	 Supplies (bleach, receipt book, paper towels, safety glasses and gloves).
•	 Signage – two required signs.
•	 Education and outreach materials.

Expenses Not Eligible for Reimbursement:

•	 Expenses for construction or any activity that does not directly relate to the pumpout project 
are not reimbursable. This includes costs associated with pumpout enforcement.

•	 Any costs not directly related to the pumpout project.
•	 Administrative.
•	 Project management expenses.
•	 Insurance.
•	 Fuel.
•	 Cell phones.
•	 Travel.
•	 Miscellaneous expenses from consultants.
•	 Travel expenses from consultants.
•	 Land based (trucks).
•	 Public restrooms.
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Grant Requirements:

1.	 The facility must allow public use of the pumpout
To be eligible for grant funding, marina facilities must provide public access to grant-funded 

pumpout equipment and pumpout services. It does not matter if the marina facility is private, if 
the public has access to and is welcome to use the facility’s pumpout equipment, it is eligible 
to apply for funding.

Federal marina facilities are not eligible for CVA Grant funding. Marinas located at military 
establishments are not eligible.

2.	 Facility will be listed on Pumpout Nav app.  
All CVA Grant recipients will be entered into the  
Pumpout Nav app.

	 Pumpout Nav, a free iOS and Android app, uses a 
boater’s location information to suggest the nearest 
public pumpout station on a map or list. Pumpout Nav 
helps boaters find the amenities they need and helps 
marinas promote their services. To be entered into the 
Pumpout Nav, contact Vicki Gambale, University of  
Florida CVA Education Coordinator, by email at 
 V.Gambale@UFL.edu or by phone 352-562-1134.

3.	 Fee limit of $5 per pumpout, no charge is encouraged
	 Facilities receiving CVA Grant funds may not charge more than $5 per pumpout for five 

years following the installation of grant funded pumpout facilities. Proceeds from pumpout 
fees should be used exclusively to defray operation and maintenance costs of the pumpout 
equipment. If CVA funding is used for the operations and maintenance of pumpout equipment, 
any funds collected from pumpout charges will be deducted from the amount of the 
reimbursement packages. The marina facility can charge no more than $5 per pumpout for 
the duration of the grant period, which is up to five years after the grant agreement expires, 
however, all grant recipients are encouraged to offer pumpout services at no charge to 
encourage boaters to pumpout and keep our water clean.

https://apps.apple.com/us/app/pumpout-nav/id1148752109?utm_campaign=Pumpout+Florida
https://play.google.com/store/apps/details?id=com.ecom.cleanvessel&hl=en&utm_campaign=Pumpout+Florida
mailto:%20V.Gambale%40ufl.edu?subject=
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4.	 Permits
Facilities are responsible for all permits applicable to the pumpout project. Failure to obtain 
required permits prior to placing a pumpout system/equipment into operation can result in 
enforcement actions and civil penalties. Costs for permits relating to the installation of the 
pumpout are reimbursable up to 75%. Grantees must submit copies of applicable permit 
issuance and permit inspections to the CVA Program to receive reimbursement for any work 
performed where permitting is required.
 
See “Permit” section on page 27 for more information.

5. Reporting
Please be aware, all grantees are required to submit quarterly status and/or Pumpout Gallon 
Reports throughout the grant agreement time period. Additionally, if equipment is purchased 
through the grant, grantees are also required to submit quarterly pumpout gallon reports for 
five years after the project has been completed.

See “Reporting” section on page 30 for more details.

6.	Operation & Maintenance Plans
CVA Grant recipients are required to submit a pumpout facility operational plan that gives 
operational instructions to the user as well as the preventive maintenance schedule.

See “Operation & Maintenance Plans” section on page 31 for more information.

7.	Signage
All grantees are required to display a minimum
of two signs:
1.  The international pumpout logo.
2.  The CVA information building placard.

See “Signage” section on page 34 for more details.
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8.	Site Visit
Prior to approving funding for the purchase and installation of pumpout equipment, a DEP 
or Florida Sea Grant Clean Boating Coordinator may visit your facility to provide technical 
assistance, work with the applicant to help determine what permits may be needed for your 
project and to ensure the proposed pumpout location allows for proper sewage disposal. This 
is not a regulatory inspection but needed for project monitoring for the CVA Grant Program.
Continued follow-up site visits may be conducted after installation to ensure the equipment is 
working, work with the grantee as needed and distribute boater education materials.

9.	Build America, Buy America (BABA) Act
Any federal grant that involves infrastructure, purchase of equipment, manufactured products 
or construction materials will require that:
1.	 All iron and steel used in the project are produced in the United States. This means all 

manufacturing processes, from the initial melting stage through the application of coatings, 
occurred in the United States.

2.	 All manufactured products used in the project are produced in the United States. This 
means the manufactured product was produced in the United States, and the cost of the 
components of the manufactured product that are mined, produced, or manufactured 
in the United States is greater than 55% of the total cost of all components of the 
manufactured product, unless another standard for determining the minimum amount of 
domestic content of the manufactured product has been established under applicable law 
or regulation.

3.	 All construction materials are manufactured in the United States. This means that all 
manufacturing processes for the construction material occurred in the United States.
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Application Package Checklist:

•	Clean Vessel Act (CVA) Grant Application form:
o  Project summary.
o  Project budget.

•	Engineering plans or drawings of proposed project site.
•	Two quotes for any equipment or work over $2,500.
•	Division of Corporations registration (not applicable to government entities).
•	My Florida Market Place Vendor Registration.
•	 Insurance:

o  For self-insured government entities only, a written statement, on official letterhead, from 
 Chief Financial Officer confirming entity is self-insured.

o  Certificate of Liability, Automobile and Worker’s Compensation insurance (must include DEP 
  as an additional insured).

•	 If your facility does not own, or operate, any commercial vehicles on your marina premises, please 
include a letter with your application stating no commercial vehicles are owned or operated on 
your marina premises.

•	 If your facility has less than four employees, you may submit a Workers Compensation Exemption 
form instead of having worker’s compensation coverage.

•	Submit a Substitute W-9 Form with the state of Florida.
•	 Federal Funding and Accountability and Transparency Act (FFATA) form for projects of $30,000 or 

more. Project permits, if applicable (may be submitted after an grant contract is executed).

https://floridadep.gov/sites/default/files/Revised%20CVA%20Grant%20Application%207-20-22.pdf
https://floridadep.gov/sites/default/files/DEP%2055-241%20Worker%27s%20Compensation%20Exemption%20Form_0.pdf
https://floridadep.gov/sites/default/files/DEP%2055-241%20Worker%27s%20Compensation%20Exemption%20Form_0.pdf
https://irs.gov/pub/irs-pdf/fw9.pdf
https://floridadep.gov/rcp/cva/forms/federal-funding-accountability-and-transparency-act-ffata
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Apply for a Clean Vessel Act Grant:

To apply for a Clean Vessel Act Grant, submit your completed package in one of the following ways:
Email: Clean.Vessel.Act@FloridaDEP.gov
Mail:

Florida Department of Environmental Protection Clean Vessel Act Grant Program
Mail Station 235
2600 Blair Stone Road Tallahassee, FL 32399-2400

•	 Fax: 1-866-340-4683

Timeline of a CVA Grant:
Step Description Time

Application 
Process

Grantee will submit application with all supporting documents. Process completed
applications: one to 
three weeks.

Contract 
Drafting 
Process

Grant manager will prepare the agreement and have it reviewed by 
the administrator.

Process draft 
agreement: one to 
two weeks.

Contract 
Execution 
Process

The grant manager will send the approved agreement to the grantee 
for signature, electronically or post mail. Once the grant manager 
receives the copy with the grantee’s signature, the administrator or 
director will sign for full contract execution.

Process execution: 
one week.

Contract Award 
Period

Once the agreement is fully executed, the grantee is able to start and 
complete the project!

Award period: 
Found in Agreement 
(typically one to two
years).

Contract Close-
out Process

Grantee will submit the final invoice with the certificate of completion. Process contract 
close-out: one to 
two weeks.

Post-
Contract 
Period (if
applicable).

If the grantee obtained equipment from their grant, they would begin 
the quarterly pumpout reporting requirement.

Reporting: five 
years from 
certificate of 
completion.
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CVA Grant Application Packet Documents
Clean Vessel Act Application Form
Complete all parts of the Clean Vessel Act Grant Application form.

Project Summary
Plan your project and provide a summary in the application. Taking the time to plan your project 
thoroughly will make completing the CVA Grant Application Package easier and reduce unforeseen 
project expenses.

When planning the project, ask yourself:
•	 What site preparations are needed before the pumpout is installed?
•	 What state and local permits are needed, if any?
•	 Did I thoroughly read the grant requirements and take them into consideration?

Please contact the Clean Vessel Act Grant Program to discuss the project and for guidance on any 
additional documentation that may be needed.

You can email the Clean Vessel Act Program at Clean.Vessel.Act@FloridaDEP.gov or contact the 
CVA Administrator, Brenda Leonard; Brenda.Leonard@FloridaDEP.gov; 850-245-2847.

Project Budget
Budgets will differ from project to project. It is recommended to take your time to plan your budget 
thoroughly.

Gather at least two quotes for any equipment or service that costs more than $2,500. For more 
detailed information visit the Project Budget Guide webpage.

For applicants wishing to include staff time in the budget visit the Hourly Rate of Pay for Grant 
Reimbursement Guide webpage.

The budget table has space for only six different positions. If the project requires more than six 
different positions, please use the Hourly Rate of Pay for Grant Reimbursement Extra Rows 
worksheet.

https://floridadep.gov/CVAGrantApplication
https://floridadep.gov/rcp/cva
mailto:Clean.Vessel.Act%40FloridaDEP.gov?subject=
http://Project Budget Guide webpage
https://floridadep.gov/rcp/cva/content/hourly-rate-pay-grant-reimbursement-guide
https://floridadep.gov/rcp/cva/content/hourly-rate-pay-grant-reimbursement-guide
https://floridadep.gov/sites/default/files/The%20Hourly%20Rate%20of%20Pay%20for%20Grant%20Reimbursement%20Exrtra%20Rows_0.pdf
https://floridadep.gov/sites/default/files/The%20Hourly%20Rate%20of%20Pay%20for%20Grant%20Reimbursement%20Exrtra%20Rows_0.pdf
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For applicants wishing to use staff time to operate, maintain or install the equipment, the 25% match 
is valued at the maximum amount set in the Florida Occupational Employment and Wages scale for 
similar positions.

For larger projects, over $150,000 in federal grant funds, the project will need to be bid out. For proj-
ects over $300,000 the project will need to be bid out with closed bids.

>$195,000

For professional services above this threshold, agencies shall require a firm to submit a “truth-in-ne-
gotiation” certificate.

For contracts in excess of this amount, at least three people shall evaluate proposals and replies and/
or negotiate the agreement. These individuals must collectively have specific knowledge and experi-
ence in negotiations, procurement, programming and service requirements.

>$325,000

For projects above this threshold, a public announcement is required for each occasion when profes-
sional services must be purchased.

Learn more about thresholds.

https://floridajobs.org/workforce-statistics/data-center/statistical-programs/occupational-employment-statistics-and-wages
https://floridajobs.org/workforce-statistics/data-center/statistical-programs/occupational-employment-statistics-and-wages
https://www.dms.myflorida.com/business_operations/state_purchasing/state_agency_resources/purchasing_categories_threshold_amounts
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Engineering Plans or Drawing of Proposed Project:
rovide a drawing of your project with the proposed pumpout equipment, sanctions/connections 
and sewer connections marked. It can be an aerial photo, screenshots from mapping sites (Google 
Maps/Bing maps), blueprints, drawing from your survey, hand drawn or other resources. We need 
adequate information about the project to develop your agreement and to ensure permitting 
requirements are met.

Below are examples of well-marked plans:
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Location of dock where vessels will be 
able to receive fuel and pumpout.

This is where a stationary unit and 
holding tank will be located. Plumbing 
and electric will run from this location 
to the above fuel dock.
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Vendor Quotes
For any costs that exceed $2,500, two quotes are needed. Quotes should be signed by the ven-
dor and submitted with the application package. Vendor quotes must be for items like in function, 
operation and purpose. For example, if you want to purchase and install a diaphragm pump, the 
quotes must be for two diaphragm pumps, not one quote for a diaphragm pump and one quote 
for a peristaltic pump. While their purposes are similar, these pumps operate differently and are 
not comparable in cost. The same applies for electrical, plumbing and other installation and con-
struction services.

If you do not choose the lowest priced vendor, you must provide written justification for using the 
higher priced one.

Learn more information about vendor quotes.

https://floridadep.gov/osi/cva/content/cva-application-supporting-documents
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Quote Example:
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Private businesses applying for CVA Grants 
must also register with the state of Florida’s 
Division of Corporations. Business registration/ 
fictitious name is not applicable to government 
owned marina facilities.

Verify Registration:

1.	 Go to the Sunbiz website.
2.	 Select “Search Records” from banner 

ribbon.
3.	 Select a “Search by” option.
4.	 Confirm status is “Active.”
5.	 If your status is “inactive” please contact 

the Florida Division of Corporations to 
change status to “active.”

Division of Corporations Registration:
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How to register:

1.  Go to the Sunbiz website.
2.  Select “Start a Business” from banner 

ribbon. A drop-down menu will appear.
3.  Select “Start E-Filing.”
4.  Select your business type:

•  Florida Limited Liability Company.
•  Florida Profit Corporation.
•  Florida Non-Profit Corporation.
•  Florida Limited Partnership.
•  If you have a Fictious name for your 

business, you can register it at  
Fictitious Name Registration.

5.  Follow the instructions on the page 
and then click “File.”
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Fictitious Name:
If the corporation is doing business under a different name, that fictitious name must be active and 
match the owner’s name, principal address and Federal Employer Identification Number (FEIN) from 
the corporation record.
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My Florida Market Place Vendor Registration:

All applicants for CVA Grants (private businesses and government entities) must register with the 
state of Florida’s Department of Management Services vendor system.

If you are not a registered vendor, you may register on the My Florida Marketplace website.

To verify a vendor registration online:
1.	 Go to the My Florida Market Place Vendor webpage.
2.	 Choose “Search Vendors” and a new page will load.
3.	 Fill out a search term in the left column then scroll down on left side, scroll down and select the 

search button.

https://vendor.myfloridamarketplace.com/
https://vendor.myfloridamarketplace.com/
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4.	 Confirm the vendor status is “Active” and there is a “Valid W-9 on file.”

If you need assistance registering, call the Vendor Help Desk at 1-866-352-3776 or email 
VendorHelp@myflorida.com.

mailto:VendorHelp%40myflorida.com.?subject=
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Insurance:
Self-Insured Government Entities

Government entities will need to include a letter from their Chief Financial Officer stating if they are 
self-insured or if they are not self-insured.
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Certificate of Liability, Automobile 
and Worker’s Compensation Insurance:

The facility’s current Certificate of Insurance must be submitted with the grant application form. The 
certificate must name the Florida Department of Environmental Protection as an additional insured 
and contain a provision that the insurance will not be canceled for any reason except after 30 days 
written notice (with the exception of non-payment of premium which requires a 10-day notice). The 
primary insurance carrier for your facility should be familiar with the Certificate of Insurance and 
should be able to provide it to you upon request.

The following insurance requirements apply to all grant applicants that are not self- insured govern-
ment entities:

•	Facilities must be insured with carriers licensed in or eligible to do business in Florida.
•	As required by Florida Workers’ Compensation Law, if your facility has four or more employees 

you are required to have worker’s compensation coverage. If you have less than four employees, 
you are not required to have this coverage but will need to complete the “Worker’s Compensation 
Exemption Form.”
•	You can find information about rules and requirements on Florida Worker’s Compensation Law.

•	Facilities must maintain insurance coverage at no less than the following limits:
•	Commercial General Liability- $300,000 aggregate/$100,000 per occurrence.
•	Automobile Liability- $300,000 combined single limit for business- owned vehicles; $300,000 

hired and non-owned liability coverage. If your facility owns commercial vehicles proof of cover-
age is required.

•	 If your facility does not own, or operate, any commercial vehicles on your marina premises, 
please include a letter with your application stating no commercial vehicles are owned or operated 
on your marina premises.

http://Florida Workers’ Compensation Law
https://floridadep.gov/sites/default/files/DEP%2055-241%20Worker%27s%20Compensation%20Exemption%20Form_0.pdf
https://floridadep.gov/sites/default/files/DEP%2055-241%20Worker%27s%20Compensation%20Exemption%20Form_0.pdf
https://www.myfloridacfo.com/division/wc/statutes-rules
https://www.myfloridacfo.com/division/wc/employer/coverage-requirements
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Sample Certificate of Insurance:

https://floridadep.gov/sites/default/files/Sample%20Insurance%20Certificate_0.pdf
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Submit a Substitute W-9 Form with the state of Florida:

All applicants for CVA Grants (private businesses and government entities) must file an electronic 
W-9 online with the state of Florida’s Department of Financial Services. The blank W-9 form can be 
downloaded at the International Revenue Service website.
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Federal Funding Accountability and Transparency Act (FFATA):

This form is to be submitted with any CVA Application that is requested over
$30,000.00 (75% funding amount awarded).

FFATA was signed on Sept. 26, 2006. The intent of this legislation is to empower every American with 
the ability to hold the government accountable for each spending decision. The FFATA legislation 
requires information on federal awards (federal assistance errand expenditures) be made available to 
the public a single, searchable website.

The FFATA Subaward Reporting System (FSRS) is the reporting tool DEP must use to capture 
and report subaward and executive compensation data regarding first-tier subawards that obligate 
$30,000 or more in federal funds.

The form can be downloaded on DEP’s FFATA webpage.

https://www.usaspending.gov/
https://floridadep.gov/rcp/cva/forms/federal-funding-accountability-and-transparency-act-ffata
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Permits:
Facilities are responsible for all permits applicable to the pumpout project. For assistance in 
determining the need for wastewater permits including holding tanks, please contact your local DEP 
district office.

Failure to obtain required permits prior to placing a pumpout system/equipment into operation can 
result in enforcement actions and civil penalties. Costs for permits relating to the installation of the 
pumpout are reimbursable up to 75%. Grantees must submit copies of applicable permit issuance 
and permit inspections to the CVA Program to receive reimbursement for any work performed where 
permitting is required.

Wastewater Permits
A DEP permit must be obtained prior to the construction of a domestic wastewater collection/ 
transmission system. The Florida Department of Health (DOH) regulates on- site treatment and 
disposal systems (septic systems), portable restrooms, septic tank contractors and septage haulers. 
Please note that while residuals (biosolids) and septage are both essentially the solids generated 
from wastewater treatment, residuals originate from a domestic wastewater treatment facility 
regulated by DEP, whereas septage originates from a septic system regulated by DOH.

Marina pumpout systems are required to obtain permits from DEP:
•	 Permitting of marina pumpout systems applies only to onshore facilities and not facilities on 

vessels.
•	 Hookup to city sewer for discharge to the wastewater treatment facility are permitted and 

regulated by DEP.
o	 Industrial Wastewater Generic/General Permits | Florida Department of Environmental 

Protection.
•	 Discharge to a collection system that flows to:

o	 An off-site wastewater treatment facility.
•	 Discharge to a holding tank, then transported to a wastewater treatment facility.
•	 For a new pumpout system, an individual collection system permit is generally required.
•	 When a facility applies for CVA funding, supply sufficient details on the application form for 

reviewers to determine the collection/ transmission system permit requirements.

https://floridadep.gov/districts
https://floridadep.gov/water/industrial-wastewater/content/industrial-wastewater-genericgeneral-permits#%3A~%3Atext%3DThe%20Florida%20Department%20of%20Environmental%20Protection%20%28DEP%29%20issues%2Cdisposal%3B%20or%20require%20the%20same%20or%20similar%20monitoring
https://floridadep.gov/water/industrial-wastewater/content/industrial-wastewater-genericgeneral-permits#%3A~%3Atext%3DThe%20Florida%20Department%20of%20Environmental%20Protection%20%28DEP%29%20issues%2Cdisposal%3B%20or%20require%20the%20same%20or%20similar%20monitoring
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•	 The scope of work to be completed should discuss the pipe lengths, pump types, location 
	 and configuration.
•	 A construction permit for a collection/ transmission system is required for:

o	 Construction of a non-gravity connection from other than a single-family residence to an 
existing force main system.

o	 A gravity collection system expansion.
o	 Installation of a new pumpout system.
o	 Expansion of an existing pumpout system.
o	 Installation of a sewer connection to boat slips.

•	 The forms related to collection system permitting are available at:
o	 Notification/Application for Constructing a Domestic Wastewater Collection/Transmission 

System – DEP Form 62-604.300(3)(a).
o	 Notification of Completion of Construction for a Domestic Wastewater Collection/

Transmission System – DEP Form 62-604.300(3)(b).
•	 A Professional Engineer (PE) is required.
•	 A representative of the receiving Wastewater Treatment Plant must sign the forms as well.

Environmental Resource Permits & Sovereign Submerged Land Use
Construction activities that occur within or over wetlands and/or surface waters could require 
environmental resource permits or sovereign submerged lands authorization. For more information, 
contact the CVA Program or a DEP district office that serves the corresponding county to which the 
marina is located in.

https://floridadep.gov/sites/default/files/Form%2062-604.300_3a_10_04_2021.pdf
https://floridadep.gov/sites/default/files/Form%2062-604.300_3b_10_04_2021%20final.pdf
https://floridadep.gov/rcp/cva/content/contact-us
https://floridadep.gov/districts
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Holding Tanks

Holding tanks need to be permitted either by DEP or DOH on behalf of DEP depending on how the 
marina’s regular wastewater is handled.
If the marina’s domestic wastewater flow is handled by a DOH-permitted Onsite Sewage Treatment 
and Disposal System (OSTDS) (permitted under section 381.0065), then DOH would permit the 
holding tank. If the marina’s domestic wastewater flow is sent to a DEP wastewater facility permitted 
under section 403, then DEP’s district office would permit the holding tank.

At marinas where the flow from the marina pumpout facilities is combined with the domestic wastewa-
ter and is treated by a DEP-regulated wastewater treatment facility, the marina pumpout facilities will 
be served by the wastewater treatment facility.

At marinas where the domestic wastewater is treated by a DEP-regulated wastewater treatment fa-
cility at the marina site, and the facility objects to the introduction of marina pumpout wastes into the 
treatment facility, the marina pumpout facilities will be regulated by DEP.

For more information, contact a DEP district office that serves the corresponding county to which the 
marina is located in or the Clean Vessel Act for permitting guidance.

Local Permits
Any piping, plumbing or electrical work may need a local permit from the county or city. If you have 
questions or need information about permits specific to your pumpout project, contact the CVA Pro-
gram or your local city or county permitting office.
You are also encouraged to contact city and county authorities for information on local permitting.

https://www.flsenate.gov/Laws/Statutes/2020/381.0065
https://www.flsenate.gov/Laws/Statutes/2020/Chapter403/Part_I
https://floridadep.gov/districts
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DEP District Contact Information

https://floridadep.gov/districts
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Grant Requirement Deliverables:

Quarterly Reporting:
CVA Grant recipients are required to submit reports quarterly both during the project installation 
through completion and for five years following the pumpout installation.

Status Reports:
•	 After your grant agreement has been executed, you are required to send in progress reports, on 

a quarterly basis, until your pumpout project is complete.

Gallon Reports:
•	 For equipment purchases grant recipients are required to send in quarterly Pumpout Gallon 

Reports for a period of five years after the pumpout equipment is installed and project has been 
completed.

•	 For operations, maintenance, and/or repair agreements, grant recipients submit quarterly Pum-
pout Gallon Reports for the grant period only.
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Pumpout Facility Operational Plan:
CVA Grant recipients are required to submit a pumpout facility operational plan that gives operational 
instructions to the user as well as the preventive maintenance schedule.
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Signage:
CVA Grant Program recipients are required to display a minimum of two signs to inform boaters about 
a pumpout facility:

1.	The first sign is a 3’ x 4’ (minimum size), or 36” x 48”, CVA symbol placed facing the waterway 
in view of boaters.

2.	The second sign must display:
•	 Hours of operation.
•	 Pumpout fee.
•	 Pumpout instructions.
•	 Operator name and contact number.
•	 Crediting logos and crediting text.

Information on the second sign may be separated providing all information is present at the pumpout 
location. Specifications are listed below, and sign samples and logos can be found on the Pumpout 
Signage Requirements page.

Clean Vessel Act Symbol:

•	 The symbol is black, the background is white and the border is international orange. The 
following rules govern the graphic reproduction of the symbols:
o	 The symbol should not be used smaller than is legible.
o	 The size and position relationship of the symbol should not be changed in any way.
o	 No portion of the symbol should be obscured by overprinting.

https://floridadep.gov/rcp/cva/content/pumpout-signage-requirements
https://floridadep.gov/rcp/cva/content/pumpout-signage-requirements
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o	 The symbol should not be placed where it will be split by unlike backgrounds.
o	 The symbol should not be placed on a background that is highly textured or patterned.

•	 The pumpout symbol is depicted as follows:

Qualifying Signs:
•	 In conjunction with the symbol, other qualifying signs may be used below the symbol, either 

on the same sign or on a separate sign.
o	 The message “(P) PUMP OUT”, “(P) PUMPOUT STATION”, (P)

PORTABLE” appropriate qualifier may be placed beneath the symbol. The magenta-col-
ored “P” and circle should be placed in front of the message to relate the pumpout symbol 
to the National Oceanic and Atmospheric Administration (NOAA)/National Ocean Service 
(NOS) nautical charts.

Pumpout Slogan:
•	 A pumpout slogan “Keep Florida’s Water Clean - Use Pumpouts” or “Keep Our Water Clean 

- Use Pumpouts” should be used according to service specifications to help increase aware-
ness of the CVA Pumpout Grant Program.
o	 The slogan is meant to be used in conjunction with the pumpout symbol, on educational/ 

informational material and for other uses as appropriate to advance the purposes of the 
CVA.

o	 The slogan is not copyrighted, and it’s appropriate use is encouraged.
•	 All grant recipients identified should display the pumpout slogan on facilities, such as pum-

pout and portable toilet dump stations as appropriate, and on printed material or other visual 
representations relating to project accomplishments or education/ information and should 
encourage others to do so.
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•	 Other persons or organizations are encouraged to use the slogan to advance the purposes of 
the CVA Program, such as marinas with pumpout stations not constructed with CVA funds.

•	 The following specifications shall apply for signs:
o	 The letters are black and the background is white.

Crediting Text and Logos:
•	 Pumpouts receiving grant funds are required to have a sign that reads: “Funded in part by 

the U.S. Fish and Wildlife Service, the Clean Vessel Act, and through the Florida Department 
of Environmental Protection.” Signs will display the DEP logo and U.S. Sport Fish Resto-
ration logo. Logos will be sent to each grant recipient along with the executed agreement or 
can be obtained by contacting the CVA Grant Office.

•	 Pumpouts receiving Florida Inland Navigation District (FIND) funds are required to have a 
sign that reads: “Funded in part by the U.S. Fish and Wildlife Service, the Clean Vessel Act, 
and the Florida Inland Navigational District through the Florida Department of Environmental 
Protection.” Signs will display the DEP logo, United States Fish and Wildlife Service (USF-
WS) Sport Fish Restoration logo and FIND logo.

Logos:

Please contact the Florida CVA Grant for the current versions of these logos. By requesting them via 
email at Clean.Vessel.Act@FloridaDEP.gov.

mailto:Clean.Vessel.Act%40FloridaDEP.gov?subject=
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Signage Template:
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Signage For Pumpout Vessels:

Pumpout vessels must have signage at the helm that includes:
•	 Florida DEP logo.
•	 USFWS Sport Fish Restoration logo.

Pumpout vessel must have signage on the side of the vessel that includes:
•	 Universal pumpout logo; large enough so boaters can see it.
•	 Contact info.
•	 Florida DEP logo.
•	 USFWS Sport Fish Restoration logo.
•	 Boat owner name or logo (i.e., Martin County, Riviera Dunes Marina, etc.).
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Education and Outreach:

Marina managers and dockmasters are essential to boaters for boating information. By providing  
educational resources to your customers, you are helping create an informed and responsible  
boating community. If budgeted, CVA funding can be used by grant recipients to create their own  
educational materials to distribute to their boaters. Alternatively, free educational materials can 
be obtained from the CVA Program, Florida Sea Grant, and other partners by making a request by  
email to Clean.Vessel.Act@dep.state.fl.us or by phone at 850-245-2847.

Do you regularly get asked the same question or have a reoccurring issue related to boat sewage?  
If so, please contact the CVA Education Coordinator, Vicki Gambale, by email at v.gambale@ufl.edu 
or by phone at 352-562-1134 to help address this need.

The following are resources available for you to request:
•	 Clean Boater Habit Booklets.
•	 Officer Snook Kids Activity Books.
•	 Pumpout Nav App Flyers.
•	 Clean Vessel Act Rack Cards.

.

mailto:Clean.Vessel.Act%40dep.state.fl.us?subject=
mailto:v.gambale%40ufl.edu?subject=
https://floridadep.gov/rcp/cva/documents/clean-boater-habits-booklet
https://floridadep.gov/sites/default/files/Pumpout%20Nav%20Flyer_Digital.pdf
https://floridadep.gov/rcp/clean-marina/documents/cva-rack-card
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This 32-page booklet 
covers a variety of clean 
boating topics. It 
measures 6.5” by 5”.

This flyer lets boaters 
know about the Pumpout 
Nav app.

This is a 24-page youth 
activity and coloring book.

This is a 9” by 4” informative rack card.  
(front and back).

Social science has shown 
people who ‘pledge’ to do 
something are more likely to 
follow through. It measures 
8.5” by 5”.
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	Clean Vessel Act Grant Overview:
	Clean Vessel Act Grant Overview:
	Clean Vessel Act Grant Overview:

	Thank you for your interest in providing a sewage disposal resource at your marina. By making this resource available to the recreational boating community, you are helping to protect our waters and the boating industry.
	The Florida Clean Vessel Act (CVA) program provides grant funding to marina owners and operators for the installation, operations and maintenance of recreational boat sewage disposal facilities including:
	• Pumpout stations.
	• In-slip pumpout systems.
	• Mobile pumpout carts.
	• Mobile pumpout vessels.
	• Port-a-potty dump stations.
	To receive a CVA Grant for recreational boater sewage disposal facilities, marina/boating facilities must complete a CVA Application, submit necessary documents and enter into a grant agreement with the Department of Environmental Protection (DEP). CVA Grants are reimbursable up to 75% of allowable costs and applicants must provide at least 25% of the costs of the project.
	Please note, grant-funded purchases and grant-funded work cannot start before an agreement is fully executed and within the grant period. The CVA Program will be unable to reimburse any purchases or work done prior to the execution of the grant agreement or after the end date of the grant agreement.
	If you are planning a project but are not yet ready to apply, please give us a call; we would like to learn of any future projects and answer any questions you may have.
	For more information visit: .
	CVA Grant Program
	CVA Grant Program


	For more on the latest visit: .
	CVA Grant Application
	CVA Grant Application



	Eligible Grant-Funded Expenses:
	Eligible Grant-Funded Expenses:
	Eligible Grant-Funded Expenses:

	• Engineering plans (pumpout portion only).
	• Site preparation (construction to prepare site for installation of equipment).
	• Renovation of existing equipment or platform where the equipment will be installed.
	• Permits (for pumpout project only).
	• Equipment (pumpout unit, dump station, pumpout vessel, lift station, holding tank and gallon tracking device).
	• Installation (piping and electrical).
	• Sewage hauling (by licensed contractor).
	• Operation of a pumpout (salary only; no fringe).
	• Maintenance of equipment (salary or contractor).
	• Repair of equipment (salary or contractor).
	• Supplies (bleach, receipt book, paper towels, safety glasses and gloves).
	• Signage – two required signs.
	• Education and outreach materials.
	Expenses Not Eligible for Reimbursement:
	Expenses Not Eligible for Reimbursement:

	• Expenses for construction or any activity that does not directly relate to the pumpout project are not reimbursable. This includes costs associated with pumpout enforcement.
	• Any costs not directly related to the pumpout project.
	• Administrative.
	• Project management expenses.
	• Insurance.
	• Fuel.
	• Cell phones.
	• Travel.
	• Miscellaneous expenses from consultants.
	• Travel expenses from consultants.
	• Land based (trucks).
	• Public restrooms.

	Grant Requirements:
	Grant Requirements:
	Grant Requirements:

	1. 
	1. 
	1. 
	1. 

	The facility must allow public use of the pumpout


	To be eligible for grant funding, marina facilities must provide public access to grant-funded pumpout equipment and pumpout services. It does not matter if the marina facility is private, if the public has access to and is welcome to use the facility’s pumpout equipment, it is eligible to apply for funding.
	Federal marina facilities are not eligible for CVA Grant funding. Marinas located at military establishments are not eligible.
	2. Facility will be listed on Pumpout Nav app. All CVA Grant recipients will be entered into the Pumpout Nav app.
	 
	 

	 Pumpout Nav, a free  and , uses aboater’s location information to suggest the nearestpublic pumpout station on a map or list. Pumpout Navhelps boaters find the amenities they need and helpsmarinas promote their services. To be entered into thePumpout Nav, contact Vicki Gambale, University of Florida CVA Education Coordinator, by email at or by phone 352-562-1134.
	iOS
	iOS

	Android app
	Android app

	 
	 
	 
	 
	 
	 
	 
	 V.Gambale@
	 V.Gambale@
	UFL
	.edu


	3. Fee limit of $5 per pumpout, no charge is encouraged
	 Facilities receiving CVA Grant funds may not charge more than $5 per pumpout for five years following the installation of grant funded pumpout facilities. Proceeds from pumpout fees should be used exclusively to defray operation and maintenance costs of the pumpout equipment. If CVA funding is used for the operations and maintenance of pumpout equipment, any funds collected from pumpout charges will be deducted from the amount of the reimbursement packages. The marina facility can charge no more than $5 pe
	4. Permits
	Facilities are responsible for all permits applicable to the pumpout project. Failure to obtainrequired permits prior to placing a pumpout system/equipment into operation can result in enforcement actions and civil penalties. Costs for permits relating to the installation of the pumpout are reimbursable up to 75%. Grantees must submit copies of applicable permit issuance and permit inspections to the CVA Program to receive reimbursement for any work performed where permitting is required.
	 

	See “Permit” section on page 27 for more information.
	 

	5. Reporting
	Please be aware, all grantees are required to submit quarterly status and/or Pumpout Gallon Reports throughout the grant agreement time period. Additionally, if equipment is purchased through the grant, grantees are also required to submit quarterly pumpout gallon reports for five years after the project has been completed.
	See “Reporting” section on page 30 for more details.
	6. Operation & Maintenance Plans
	CVA Grant recipients are required to submit a pumpout facility operational plan that gives operational instructions to the user as well as the preventive maintenance schedule.
	See “Operation & Maintenance Plans” section on page 31 for more information.
	7. Signage
	All grantees are required to display a minimum
	of two signs:
	1.  The international pumpout logo.
	2.  The CVA information building placard.
	See “Signage” section on page 34 for more details.
	8. Site Visit
	Prior to approving funding for the purchase and installation of pumpout equipment, a DEP or Florida Sea Grant Clean Boating Coordinator may visit your facility to provide technical assistance, work with the applicant to help determine what permits may be needed for your project and to ensure the proposed pumpout location allows for proper sewage disposal. This is not a regulatory inspection but needed for project monitoring for the CVA Grant Program.
	Continued follow-up site visits may be conducted after installation to ensure the equipment is working, work with the grantee as needed and distribute boater education materials.
	9. Build America, Buy America (BABA) Act
	Any federal grant that involves infrastructure, purchase of equipment, manufactured products or construction materials will require that:
	1. 
	1. 
	1. 
	1. 

	All iron and steel used in the project are produced in the United States. This means all manufacturing processes, from the initial melting stage through the application of coatings, occurred in the United States.

	2. 
	2. 
	2. 

	All manufactured products used in the project are produced in the United States. This means the manufactured product was produced in the United States, and the cost of the components of the manufactured product that are mined, produced, or manufactured in the United States is greater than 55% of the total cost of all components of the manufactured product, unless another standard for determining the minimum amount of domestic content of the manufactured product has been established under applicable law or r

	3. 
	3. 
	3. 

	All construction materials are manufactured in the United States. This means that all manufacturing processes for the construction material occurred in the United States.



	Application Package Checklist:
	Application Package Checklist:
	Application Package Checklist:

	• 
	• 
	• 
	• 

	Clean Vessel Act (CVA) :
	Grant Application form
	Grant Application form




	o  Project summary.
	o  Project budget.
	• 
	• 
	• 
	• 

	Engineering plans or drawings of proposed project site.

	• 
	• 
	• 

	Two quotes for any equipment or work over $2,500.

	• 
	• 
	• 

	Division of Corporations registration (not applicable to government entities).

	• 
	• 
	• 

	My Florida Market Place Vendor Registration.

	• 
	• 
	• 

	Insurance:


	o  For self-insured government entities only, a written statement, on official letterhead, from Chief Financial Officer confirming entity is self-insured.
	 

	o  Certificate of Liability, Automobile and Worker’s Compensation insurance (must include DEP  as an additional insured).
	 

	• 
	• 
	• 
	• 

	If your facility does not own, or operate, any commercial vehicles on your marina premises, please include a letter with your application stating no commercial vehicles are owned or operated on your marina premises.

	• 
	• 
	• 

	If your facility has less than four employees, you may submit a  instead of having worker’s compensation coverage.
	Workers Compensation Exemption 
	Workers Compensation Exemption 
	form



	• 
	• 
	• 

	Submit a  with the state of Florida.
	Substitute W-9 Form
	Substitute W-9 Form



	• 
	• 
	• 

	 for projects of $30,000 or more. Project permits, if applicable (may be submitted after an grant contract is executed).
	Federal Funding and Accountability and Transparency Act (FFATA) form
	Federal Funding and Accountability and Transparency Act (FFATA) form




	Apply for a Clean Vessel Act Grant:
	Apply for a Clean Vessel Act Grant:

	To apply for a Clean Vessel Act Grant, submit your completed package in one of the following ways:
	Email: Clean.Vessel.Act@FloridaDEP.gov
	Mail:
	Florida Department of Environmental Protection Clean Vessel Act Grant Program
	Mail Station 235
	2600 Blair Stone Road Tallahassee, FL 32399-2400
	• Fax: 1-866-340-4683
	Timeline of a CVA Grant:
	Timeline of a CVA Grant:


	Step
	Step
	Step
	Step
	Step
	Step

	Description
	Description

	Time
	Time


	Application 
	Application 
	Application 
	Application 
	Process


	Grantee will submit application with all supporting documents.
	Grantee will submit application with all supporting documents.
	Grantee will submit application with all supporting documents.


	Process completed
	Process completed
	Process completed

	applications: one to 
	applications: one to 
	three weeks.



	Contract 
	Contract 
	Contract 
	Contract 
	Drafting 

	Process
	Process


	Grant manager will prepare the agreement and have it reviewed by 
	Grant manager will prepare the agreement and have it reviewed by 
	Grant manager will prepare the agreement and have it reviewed by 
	the administrator.


	Process draft 
	Process draft 
	Process draft 
	agreement: one to 
	two weeks.



	Contract 
	Contract 
	Contract 
	Contract 

	Execution 
	Execution 
	Process


	The grant manager will send the approved agreement to the grantee 
	The grant manager will send the approved agreement to the grantee 
	The grant manager will send the approved agreement to the grantee 
	for signature, electronically or post mail. Once the grant manager 
	receives the copy with the grantee’s signature, the administrator or 
	director will sign for full contract execution.


	Process execution: 
	Process execution: 
	Process execution: 
	one week.



	Contract Award 
	Contract Award 
	Contract Award 
	Contract Award 

	Period
	Period


	Once the agreement is fully executed, the grantee is able to start and 
	Once the agreement is fully executed, the grantee is able to start and 
	Once the agreement is fully executed, the grantee is able to start and 
	complete the project!


	Award period: 
	Award period: 
	Award period: 
	Found in Agreement 
	(typically one to two

	years).
	years).



	Contract Close-
	Contract Close-
	Contract Close-
	Contract Close-
	out Process


	Grantee will submit the final invoice with the certificate of completion.
	Grantee will submit the final invoice with the certificate of completion.
	Grantee will submit the final invoice with the certificate of completion.


	Process contract 
	Process contract 
	Process contract 
	close-out: one to 
	two weeks.



	Post-
	Post-
	Post-
	Post-

	Contract 
	Contract 

	Period (if
	Period (if

	applicable).
	applicable).


	If the grantee obtained equipment from their grant, they would begin 
	If the grantee obtained equipment from their grant, they would begin 
	If the grantee obtained equipment from their grant, they would begin 
	the quarterly pumpout reporting requirement.


	Reporting: five 
	Reporting: five 
	Reporting: five 
	years from 
	certificate of 
	completion.






	CVA Grant Application Packet Documents
	CVA Grant Application Packet Documents
	CVA Grant Application Packet Documents

	Clean Vessel Act Application Form
	Complete all parts of the Clean Vessel Act Grant Application form.
	Project Summary
	Plan your project and provide a summary in the application. Taking the time to plan your project thoroughly will make completing the  Package easier and reduce unforeseen project expenses.
	CVA Grant Application
	CVA Grant Application


	When planning the project, ask yourself:
	• What site preparations are needed before the pumpout is installed?
	• What state and local permits are needed, if any?
	• Did I thoroughly read the grant requirements and take them into consideration?
	Please contact the Clean Vessel Act Grant Program to discuss the project and for guidance on any additional documentation that may be needed.
	You can email the  at  or contact the CVA Administrator, Brenda Leonard; ; 850-245-2847.
	Clean Vessel Act Program
	Clean Vessel Act Program

	Clean.Vessel.Act@FloridaDEP.gov
	Clean.Vessel.Act@FloridaDEP.gov

	Brenda.Leonard@FloridaDEP.gov

	Project Budget
	Budgets will differ from project to project. It is recommended to take your time to plan your budget thoroughly.
	Gather at least two quotes for any equipment or service that costs more than $2,500. For more detailed information visit the .
	Project Budget Guide webpage
	Project Budget Guide webpage


	For applicants wishing to include staff time in the budget visit the Hourly Rate of Pay for  webpage.
	Grant 
	Grant 
	Reimbursement Guide


	The budget table has space for only six different positions. If the project requires more than six different positions, please use the .
	Hourly Rate of Pay for Grant Reimbursement Extra Rows 
	Hourly Rate of Pay for Grant Reimbursement Extra Rows 
	worksheet



	For applicants wishing to use staff time to operate, maintain or install the equipment, the 25% match is valued at the maximum amount set in the .
	For applicants wishing to use staff time to operate, maintain or install the equipment, the 25% match is valued at the maximum amount set in the .
	Florida Occupational Employment and Wages scale for 
	Florida Occupational Employment and Wages scale for 
	similar positions


	For larger projects, over $150,000 in federal grant funds, the project will need to be bid out. For projects over $300,000 the project will need to be bid out with closed bids.
	-

	>$195,000
	For professional services above this threshold, agencies shall require a firm to submit a “truth-in-negotiation” certificate.
	-

	For contracts in excess of this amount, at least three people shall evaluate proposals and replies and/or negotiate the agreement. These individuals must collectively have specific knowledge and experience in negotiations, procurement, programming and service requirements.
	-

	>$325,000
	For projects above this threshold, a public announcement is required for each occasion when professional services must be purchased.
	-

	Learn more about .
	thresholds
	thresholds


	Engineering Plans or Drawing of Proposed Project:
	rovide a drawing of your project with the proposed pumpout equipment, sanctions/connections 
	and sewer connections marked. It can be an aerial photo, screenshots from mapping sites (Google Maps/Bing maps), blueprints, drawing from your survey, hand drawn or other resources. We need adequate information about the project to develop your agreement and to ensure permitting 
	requirements are met.
	Below are examples of well-marked plans:

	Location of dock where vessels will be able to receive fuel and pumpout.
	Location of dock where vessels will be able to receive fuel and pumpout.

	This is where a stationary unit and holding tank will be located. Plumbing and electric will run from this location to the above fuel dock.
	This is where a stationary unit and holding tank will be located. Plumbing and electric will run from this location to the above fuel dock.

	Vendor Quotes
	Vendor Quotes
	For any costs that exceed $2,500, two quotes are needed. Quotes should be signed by the vendor and submitted with the application package. Vendor quotes must be for items like in function, operation and purpose. For example, if you want to purchase and install a diaphragm pump, the quotes must be for two diaphragm pumps, not one quote for a diaphragm pump and one quote for a peristaltic pump. While their purposes are similar, these pumps operate differently and are not comparable in cost. The same applies f
	-
	-

	If you do not choose the lowest priced vendor, you must provide written justification for using the higher priced one.
	Learn more information about .
	vendor quotes
	vendor quotes



	Quote Example:
	Quote Example:

	Division of Corporations Registration:
	Division of Corporations Registration:

	Private businesses applying for CVA Grants must also register with the state of Florida’s Division of Corporations. Business registration/ fictitious name is not applicable to government owned marina facilities.
	Private businesses applying for CVA Grants must also register with the state of Florida’s Division of Corporations. Business registration/ fictitious name is not applicable to government owned marina facilities.
	Verify Registration:
	1. 
	1. 
	1. 
	1. 

	Go to the Sunbiz website.

	2. 
	2. 
	2. 

	Select “Search Records” from banner ribbon.

	3. 
	3. 
	3. 

	Select a “Search by” option.

	4. 
	4. 
	4. 

	Confirm status is “Active.”

	5. 
	5. 
	5. 

	If your status is “inactive” please contact the Florida Division of Corporations to change status to “active.”



	How to register:
	How to register:
	1.  Go to the Sunbiz website.
	2.  Select “Start a Business” from banner ribbon. A drop-down menu will appear.
	3.  Select “Start E-Filing.”
	4.  Select your business type:
	•  Florida Limited Liability Company.
	•  Florida Profit Corporation.
	•  Florida Non-Profit Corporation.
	•  Florida Limited Partnership.
	•  If you have a Fictious name for your business, you can register it at Fictitious Name Registration.
	 

	5.  Follow the instructions on the page and then click “File.”

	Fictitious Name:
	Fictitious Name:
	If the corporation is doing business under a different name, that fictitious name must be active and match the owner’s name, principal address and Federal Employer Identification Number (FEIN) from the corporation record.

	My Florida Market Place Vendor Registration:
	My Florida Market Place Vendor Registration:
	All applicants for CVA Grants (private businesses and government entities) must register with the state of Florida’s Department of Management Services vendor system.
	If you are not a registered vendor, you may  on the My Florida Marketplace website.
	register
	register


	To verify a vendor registration online:
	1. Go to the .
	My Florida Market Place Vendor webpage
	My Florida Market Place Vendor webpage


	2. Choose “Search Vendors” and a new page will load.
	3. Fill out a search term in the left column then scroll down on left side, scroll down and select the search button.

	4. Confirm the vendor status is “Active” and there is a “Valid W-9 on file.”
	4. Confirm the vendor status is “Active” and there is a “Valid W-9 on file.”
	If you need assistance registering, call the Vendor Help Desk at 1-866-352-3776 or email 
	VendorHelp@myflorida.com.
	VendorHelp@myflorida.com.
	VendorHelp@myflorida.com.



	Insurance:
	Insurance:
	Self-Insured Government Entities
	Government entities will need to include a letter from their Chief Financial Officer stating if they are self-insured or if they are not self-insured.

	Certificate of Liability, Automobile 
	Certificate of Liability, Automobile 
	and Worker’s Compensation Insurance:
	The facility’s current Certificate of Insurance must be submitted with the grant application form. The certificate must name the Florida Department of Environmental Protection as an additional insured and contain a provision that the insurance will not be canceled for any reason except after 30 days written notice (with the exception of non-payment of premium which requires a 10-day notice). The primary insurance carrier for your facility should be familiar with the Certificate of Insurance and should be ab
	The following insurance requirements apply to all grant applicants that are not self- insured government entities:
	-

	• 
	• 
	• 
	• 

	Facilities must be insured with carriers licensed in or eligible to do business in Florida.

	• 
	• 
	• 

	As required by , if your facility has four or more employees you are required to have worker’s compensation coverage. If you have less than four employees, you are not required to have this coverage but will need to complete the “.”
	Florida Workers’ Compensation Law
	Florida Workers’ Compensation Law

	Worker’s Compensation 
	Worker’s Compensation 
	Exemption Form


	• 
	• 
	• 
	• 

	You can find information about  and  on Florida Worker’s Compensation Law.
	rules
	rules

	requirements
	requirements





	• 
	• 
	• 

	Facilities must maintain insurance coverage at no less than the following limits:
	• 
	• 
	• 
	• 

	Commercial General Liability- $300,000 aggregate/$100,000 per occurrence.

	• 
	• 
	• 

	Automobile Liability- $300,000 combined single limit for business- owned vehicles; $300,000 hired and non-owned liability coverage. If your facility owns commercial vehicles proof of coverage is required.
	-




	• 
	• 
	• 

	If your facility does not own, or operate, any commercial vehicles on your marina premises, please include a letter with your application stating no commercial vehicles are owned or operated on your marina premises.



	Sample Certificate of Insurance
	Sample Certificate of Insurance
	Sample Certificate of Insurance
	Sample Certificate of Insurance

	:


	Submit a Substitute W-9 Form with the state of Florida:
	Submit a Substitute W-9 Form with the state of Florida:
	All applicants for CVA Grants (private businesses and government entities) must file an electronic W-9 online with the state of Florida’s Department of Financial Services. The blank W-9 form can be downloaded at the International Revenue Service website.

	Federal Funding Accountability and Transparency Act (FFATA):
	Federal Funding Accountability and Transparency Act (FFATA):
	This form is to be submitted with any CVA Application that is requested over
	$30,000.00 (75% funding amount awarded).
	FFATA was signed on Sept. 26, 2006. The intent of this legislation is to empower every American with the ability to hold the government accountable for each spending decision. The FFATA legislation requires (federal assistance errand expenditures) be made available to the public a single, searchable website.
	 information on federal awards
	 information on federal awards


	The FFATA Subaward Reporting System (FSRS) is the reporting tool DEP must use to capture and report subaward and executive compensation data regarding first-tier subawards that obligate $30,000 or more in federal funds.
	The  can be downloaded on DEP’s FFATA webpage.
	form
	form



	Permits:
	Permits:
	Facilities are responsible for all permits applicable to the pumpout project. For assistance in determining the need for wastewater permits including holding tanks, please contact your local DEP .
	district office
	district office


	Failure to obtain required permits prior to placing a pumpout system/equipment into operation can result in enforcement actions and civil penalties. Costs for permits relating to the installation of the pumpout are reimbursable up to 75%. Grantees must submit copies of applicable permit issuance and permit inspections to the CVA Program to receive reimbursement for any work performed where permitting is required.
	Wastewater Permits
	A DEP permit must be obtained prior to the construction of a domestic wastewater collection/ transmission system. The Florida Department of Health (DOH) regulates on- site treatment and disposal systems (septic systems), portable restrooms, septic tank contractors and septage haulers. Please note that while residuals (biosolids) and septage are both essentially the solids generated from wastewater treatment, residuals originate from a domestic wastewater treatment facility regulated by DEP, whereas septage 
	Marina pumpout systems are required to obtain permits from DEP:
	• Permitting of marina pumpout systems applies only to onshore facilities and not facilities on vessels.
	• Hookup to city sewer for discharge to the wastewater treatment facility are permitted and regulated by DEP.
	o .
	Industrial Wastewater Generic/General Permits | Florida Department of Environmental 
	Industrial Wastewater Generic/General Permits | Florida Department of Environmental 
	Protection


	• Discharge to a collection system that flows to:
	o An off-site wastewater treatment facility.
	• Discharge to a holding tank, then transported to a wastewater treatment facility.
	• For a new pumpout system, an individual collection system permit is generally required.
	• When a facility applies for CVA funding, supply sufficient details on the application form for reviewers to determine the collection/ transmission system permit requirements.

	• The scope of work to be completed should discuss the pipe lengths, pump types, location 
	• The scope of work to be completed should discuss the pipe lengths, pump types, location 
	 and configuration.
	• A construction permit for a collection/ transmission system is required for:
	o Construction of a non-gravity connection from other than a single-family residence to an existing force main system.
	o A gravity collection system expansion.
	o Installation of a new pumpout system.
	o Expansion of an existing pumpout system.
	o Installation of a sewer connection to boat slips.
	• The forms related to collection system permitting are available at:
	o Notification/Application for Constructing a Domestic Wastewater Collection/Transmission System – .
	DEP Form 62-604.300(3)(a)
	DEP Form 62-604.300(3)(a)


	o Notification of Completion of Construction for a Domestic Wastewater Collection/Transmission System – .
	DEP Form 62-604.300(3)(b)
	DEP Form 62-604.300(3)(b)


	• A Professional Engineer (PE) is required.
	• A representative of the receiving Wastewater Treatment Plant must sign the forms as well.
	Environmental Resource Permits & Sovereign Submerged Land Use
	Construction activities that occur within or over wetlands and/or surface waters could require environmental resource permits or sovereign submerged lands authorization. For more information, contact the  or a  that serves the corresponding county to which the marina is located in.
	CVA Program
	CVA Program

	DEP district office
	DEP district office



	Holding Tanks
	Holding Tanks
	Holding tanks need to be permitted either by DEP or DOH on behalf of DEP depending on how the marina’s regular wastewater is handled.
	If the marina’s domestic wastewater flow is handled by a DOH-permitted Onsite Sewage Treatment and Disposal System (OSTDS) (permitted under ), then DOH would permit the holding tank. If the marina’s domestic wastewater flow is sent to a DEP wastewater facility permitted under , then DEP’s district office would permit the holding tank.
	section 381.0065
	section 381.0065

	section 403
	section 403


	At marinas where the flow from the marina pumpout facilities is combined with the domestic wastewater and is treated by a DEP-regulated wastewater treatment facility, the marina pumpout facilities will be served by the wastewater treatment facility.
	-

	At marinas where the domestic wastewater is treated by a DEP-regulated wastewater treatment facility at the marina site, and the facility objects to the introduction of marina pumpout wastes into the treatment facility, the marina pumpout facilities will be regulated by DEP.
	-

	For more information, contact a  that serves the corresponding county to which the marina is located in or the Clean Vessel Act for permitting guidance.
	DEP district office
	DEP district office


	Local Permits
	Any piping, plumbing or electrical work may need a local permit from the county or city. If you have questions or need information about permits specific to your pumpout project, contact the CVA Program or your local city or county permitting office.
	-

	You are also encouraged to contact city and county authorities for information on local permitting.

	DEP 
	DEP 
	District Contact Information
	District Contact Information



	Grant Requirement Deliverables:
	Grant Requirement Deliverables:
	Grant Requirement Deliverables:

	Quarterly Reporting:
	CVA Grant recipients are required to submit reports quarterly both during the project installation through completion and for five years following the pumpout installation.
	Status Reports:
	• After your grant agreement has been executed, you are required to send in progress reports, on a quarterly basis, until your pumpout project is complete.
	Gallon Reports:
	• For equipment purchases grant recipients are required to send in quarterly Pumpout Gallon Reports for a period of five years after the pumpout equipment is installed and project has been completed.
	• For operations, maintenance, and/or repair agreements, grant recipients submit quarterly Pumpout Gallon Reports for the grant period only.
	-


	Pumpout Facility Operational Plan:
	Pumpout Facility Operational Plan:
	CVA Grant recipients are required to submit a pumpout facility operational plan that gives operational instructions to the user as well as the preventive maintenance schedule.

	Signage:
	Signage:
	CVA Grant Program recipients are required to display a minimum of two signs to inform boaters about a pumpout facility:
	1. The first sign is a 3’ x 4’ (minimum size), or 36” x 48”, CVA symbol placed facing the waterway in view of boaters.
	2. The second sign must display:
	• Hours of operation.
	• Pumpout fee.
	• Pumpout instructions.
	• Operator name and contact number.
	• Crediting logos and crediting text.
	Information on the second sign may be separated providing all information is present at the pumpout location. Specifications are listed below, and sign samples and logos can be found on the .
	Pumpout 
	Pumpout 
	Signage Requirements page



	Clean Vessel Act Symbol:
	Clean Vessel Act Symbol:
	• The symbol is black, the background is white and the border is international orange. The following rules govern the graphic reproduction of the symbols:
	o The symbol should not be used smaller than is legible.
	o The size and position relationship of the symbol should not be changed in any way.
	o No portion of the symbol should be obscured by overprinting.

	o The symbol should not be placed where it will be split by unlike backgrounds.
	o The symbol should not be placed where it will be split by unlike backgrounds.
	o The symbol should not be placed on a background that is highly textured or patterned.
	• The pumpout symbol is depicted as follows:

	Qualifying Signs:
	Qualifying Signs:
	• In conjunction with the symbol, other qualifying signs may be used below the symbol, either on the same sign or on a separate sign.
	o The message “(P) PUMP OUT”, “(P) PUMPOUT STATION”, (P)
	PORTABLE” appropriate qualifier may be placed beneath the symbol. The magenta-colored “P” and circle should be placed in front of the message to relate the pumpout symbol to the National Oceanic and Atmospheric Administration (NOAA)/National Ocean Service (NOS) nautical charts.
	-

	Pumpout Slogan:
	• A pumpout slogan “Keep Florida’s Water Clean - Use Pumpouts” or “Keep Our Water Clean - Use Pumpouts” should be used according to service specifications to help increase awareness of the CVA Pumpout Grant Program.
	-

	o The slogan is meant to be used in conjunction with the pumpout symbol, on educational/ informational material and for other uses as appropriate to advance the purposes of the CVA.
	o The slogan is not copyrighted, and it’s appropriate use is encouraged.
	• All grant recipients identified should display the pumpout slogan on facilities, such as pumpout and portable toilet dump stations as appropriate, and on printed material or other visual representations relating to project accomplishments or education/ information and should encourage others to do so.
	-


	• Other persons or organizations are encouraged to use the slogan to advance the purposes of the CVA Program, such as marinas with pumpout stations not constructed with CVA funds.
	• Other persons or organizations are encouraged to use the slogan to advance the purposes of the CVA Program, such as marinas with pumpout stations not constructed with CVA funds.
	• The following specifications shall apply for signs:
	o The letters are black and the background is white.
	Crediting Text and Logos:
	• Pumpouts receiving grant funds are required to have a sign that reads: “Funded in part by the U.S. Fish and Wildlife Service, the Clean Vessel Act, and through the Florida Department of Environmental Protection.” Signs will display the DEP logo and U.S. Sport Fish Restoration logo. Logos will be sent to each grant recipient along with the executed agreement or can be obtained by contacting the CVA Grant Office.
	-

	• Pumpouts receiving Florida Inland Navigation District (FIND) funds are required to have a sign that reads: “Funded in part by the U.S. Fish and Wildlife Service, the Clean Vessel Act, and the Florida Inland Navigational District through the Florida Department of Environmental Protection.” Signs will display the DEP logo, United States Fish and Wildlife Service (USFWS) Sport Fish Restoration logo and FIND logo.
	-

	Logos:
	Please contact the Florida CVA Grant for the current versions of these logos. By requesting them via email at .
	Clean.Vessel.Act@FloridaDEP.gov
	Clean.Vessel.Act@FloridaDEP.gov



	Signage Template:
	Signage Template:

	Signage For Pumpout Vessels:
	Signage For Pumpout Vessels:
	Pumpout vessels must have signage at the helm that includes:
	• Florida DEP logo.
	• USFWS Sport Fish Restoration logo.

	Pumpout vessel must have signage on the side of the vessel that includes:
	Pumpout vessel must have signage on the side of the vessel that includes:
	• Universal pumpout logo; large enough so boaters can see it.
	• Contact info.
	• Florida DEP logo.
	• USFWS Sport Fish Restoration logo.
	• Boat owner name or logo (i.e., Martin County, Riviera Dunes Marina, etc.).

	Education and Outreach:
	Education and Outreach:
	Education and Outreach:

	Marina managers and dockmasters are essential to boaters for boating information. By providing educational resources to your customers, you are helping create an informed and responsible boating community. If budgeted, CVA funding can be used by grant recipients to create their own educational materials to distribute to their boaters. Alternatively, free educational materials can 
	 
	 
	 

	be obtained from the CVA Program, Florida Sea Grant, and other partners by making a request by email to  or by phone at 850-245-2847.
	 
	Clean.Vessel.Act@dep.state.fl.us
	Clean.Vessel.Act@dep.state.fl.us


	Do you regularly get asked the same question or have a reoccurring issue related to boat sewage? If so, please contact the CVA Education Coordinator, Vicki Gambale, by email at  or by phone at 352-562-1134 to help address this need.
	 
	v.gambale@ufl.edu
	v.gambale@ufl.edu


	The following are resources available for you to request:
	• .
	Clean Boater Habit Booklets
	Clean Boater Habit Booklets


	• Officer Snook Kids Activity Books.
	• .
	Pumpout Nav App Flyers
	Pumpout Nav App Flyers


	• .
	Clean Vessel Act Rack Cards
	Clean Vessel Act Rack Cards


	.

	This 32-page booklet 
	This 32-page booklet 
	This 32-page booklet 
	This 32-page booklet 
	covers a variety of clean 
	boating topics. It 

	measures 6.5” by 5”.
	measures 6.5” by 5”.



	This is a 24-page youth 
	This is a 24-page youth 
	This is a 24-page youth 
	This is a 24-page youth 
	activity and coloring book.



	This flyer lets boaters 
	This flyer lets boaters 
	This flyer lets boaters 
	This flyer lets boaters 

	know about the Pumpout 
	know about the Pumpout 
	Nav app.



	Social science has shown 
	Social science has shown 
	people who ‘pledge’ to do something are more likely to follow through. It measures 8.5” by 5”.

	This is a 9” by 4” informative rack card. 
	This is a 9” by 4” informative rack card. 
	This is a 9” by 4” informative rack card. 
	 
	(front and back).






