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DDMS Pre-Authorization through the 
DEP Business Portal

• DDMS: Disaster Debris Management Site
• EO: Executive Order (Issued by Governor)
• EFO: Emergency Final Order (Issued by DEP)
• Sign In to the DEP Business Portal via 

http://www.fldepportal.com/go
• If possible, try not to use Internet Explorer (IE) 

as the browser when using the Portal
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http://www.fldepportal.com/go
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• DDMS pre-authorization is an annual process
• The DEP Business Portal pre-authorization 

process is ONLY for DDMS pre-authorization
• Site Information cannot be updated by 

submitting information through the new site 
request process

• All information marked with an * must be 
completed correctly for you to move on to the 
next selection
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To request DDMS pre-authorization through 
the DEP Business Portal:
• You must be registered with the Portal
• Site must have a DDMS Responsible 

Authority (e.g., Orange County) and a 
DDMS Authorization Contact assigned

• Site must have at least one previous 
authorization or pre-authorization

• Site must not have a “closed” status 

Note: To submit a request for review of a new DDMS, your 
DDMS Responsible Authority and DDMS Authorization Contact 
must already be assigned to at least one existing DDMS
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To submit existing sites for pre-authorization, click Submit
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Click Renewal
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Then click Disaster Debris Management Site Pre-Authorization
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Presenter
Presentation Notes
You’ll be promoted to sign in
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Presenter
Presentation Notes
Complete all fields with * and click Register
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Presenter
Presentation Notes
You will be sent a confirmation email; click the verification link in the email to complete registration
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Presenter
Presentation Notes
Clicking the “sign in” link will bring you back to the “Sign In” screen, where you’ll enter your username and new password
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Create an Application Friendly Name, which allows you 
to return and complete a submittal you already started
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Follow the highlighted instructions to return and complete a submission
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For each step of the process, click the Help
tab for instructions and contact information
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The About tab provides a link to the DDMS 
guidance document and contact information 

Presenter
Presentation Notes
Another source of info is the About tab, which you can click at any step in the process; each step also provides instructions on the screen
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EFO Warning

This process is only for DDMS pre-authorization.  For authorization 
to operate (field authorization), contact the appropriate DEP office
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When available, click Save and Go to Next Step to continue

Presenter
Presentation Notes
This button is for most steps
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Choose your Search Method

4/25/2018 18

Presenter
Presentation Notes
System needs a Search Method to find your sites.  Until a Search Method is selected (required info), the Save and Go to Next Step button will be disabled and you will not be able to proceed to the next step.  This applies to most steps throughout the process.
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Search by Responsible Authority

Presenter
Presentation Notes
When a search method is chosen, the Save and Go to Next Step will activate



DDMS Pre-Authorization through the 
DEP Business Portal

For a Responsible Authority search, enter a minimum 
amount of information into the Authority Name
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Presenter
Presentation Notes
If you click Search and Continue without entering any information, you will be instructed to enter at least one search criteria and will not be able to continue.
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For an Authorization Contact search, enter a 
minimum amount of information in one of the fields
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Presenter
Presentation Notes
I’ve chosen to enter the Authorization Contact Last Name 
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When there is more than one result from the search, 
select the appropriate Responsible Authority or 

Authorization Contact and click Continue

Presenter
Presentation Notes
Search resulted in 18 records, which I select Florida County and click Continue.  You must select one to continue, or click Search Again to go back and search again.
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If you searched by Responsible Authority, select your 
Authorization Contact to confirm and click Continue

Presenter
Presentation Notes
If you performed your search using the Authorization Contact, this step should be skipped and you’ll be brought to the next step 
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Enter or edit information for the Responsible Authority

Presenter
Presentation Notes
You can edit or add any information; if all info is correct and current, click Save and Go to Next Step; if any required field is missing, you will not be able to continue.
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Enter or edit information for the Authorization Contact

Presenter
Presentation Notes
Same rules apply
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Select Sites to Submit

If the Status column shows a ? for a site, you cannot 
continue until you click the pencil icon under Actions

and enter the required information

Presenter
Presentation Notes
When a site has a question mark for Status, you will not be able to continue (Save and Go to Next Step is disabled) without entering the missing info; click the pencil icon to edit/enter
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An On-Site 
Contact is needed 
to continue

Presenter
Presentation Notes
For this site, an On-Site Contact is needed; you can also update the Waste Planned for Management, but the remainder of Site Information cannot be updated
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Complete all fields 
marked with * for 
the On-Site Contact 
and click Save

Presenter
Presentation Notes
Enter an On-Site Contact; Site Info cannot be updated here; please contact your appropriate DEP District Office through this link (arrow); click Save when finished
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Site Information such 
as the Site Name and 
Address cannot be 
updated using the 
Portal.  Contact the 
appropriate DEP office

Presenter
Presentation Notes
Point out DEP District Offices link and note that the appropriate DEP/County contact is displayed on the pre-authorization letters which will be shown later
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A site will NOT be included in the submittal unless the 
Submit for Pre-Authorization column shows “Yes”

Presenter
Presentation Notes
Review and click Save and Go to Next Step
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When a site shows “No” in the Submit for Pre-Authorization 
column, click the pencil icon under the Actions column

Presenter
Presentation Notes
If the Submit for Pre-Authorization column shows “No”, click the pencil icon; CHANGE SLIDE



DDMS Pre-Authorization through the 
DEP Business Portal

4/25/2018 32

Select “Yes” for Submit 
for Pre-Authorization
and click Save

Presenter
Presentation Notes
Click “Yes” for Submit for 
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The Submit for Pre-Authorization column now 
shows “Yes” and you can continue to the next step
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Enter New Sites

Or Skip Entering New Sites

Presenter
Presentation Notes
If you want to submit new sites for evaluation, select Enter New Site(s), click Save and Go to Next Step; or Skip Entering New Site(s)
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If you are requesting a new site, click Add New Site

Presenter
Presentation Notes
If you chose to enter a new site, click Add New Site
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Complete all fields 
marked with * and 
click Save

Presenter
Presentation Notes
Note: the City, State, and County fields will auto-populate based on the Zip Code entered
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To add another new site, click Add New Site 
and repeat the process
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Click Save and Go to Next Step when you have finished 
adding new sites.  Use the tools under Actions to edit 

the new site information or delete the new site(s): 

Important: New sites are NOT Pre-Authorized through 
this process and must be reviewed by the Department  
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Electronic Certification

Presenter
Presentation Notes
Please note the conditions for certification, and the Submit button is disabled; CHANGE PICTURE
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Select “I accept the above electronic 
certification” and click Submit:

Presenter
Presentation Notes
Clicking “I DO NOT accept the above electronic certification” will end the process and all previously entered information will be lost
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We appreciate your feedback!

Your DDMS Pre-Authorization submittal is complete!

Presenter
Presentation Notes
Please take our survey if you can; click Done when finished.  You will receive a Confirmation of Submission email
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• You’ll receive a Confirmation of Submission e-mail
• E-mail will have a Pre-Authorization for DDMS 

attachment
• E-mail may also have a Request for Pre-

Authorization for DDMS attachment listing new 
site(s); these sites are NOT Pre-Authorized

Presenter
Presentation Notes
Note that the pre-authorization letter for existing sites allows sites to begin operating only when an EFO is issued by DEP for the county where the site is located AND after the owner/operator notifies DEP/Delegated County; SHOW CONFIRMATION EMAIL AND ATTACHMENTS
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To continue with a partially completed submittal, 
click Continue from the Welcome screen
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Click An Incomplete Self Service Authorization
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Continue your “Work-In-Progress” by clicking the link under the 
appropriate Application Friendly Name you previously created

Presenter
Presentation Notes
Once you sign in, click the link under the appropriate Application Friendly Name and you will be brought to the last completed step
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For sites located in a Delegated County program:

• Broward County
Amede Dimonnay: (954) 519-1443
 adimonnay@broward.org

• Miami-Dade County
Patti Emad: (305) 372-6607
 emadp@miamidade.gov

• Palm Beach County
 Jaime Morales: (561) 837-5974
 Epost_air_sepb@doh.state.fl.us

mailto:adimonnay@broward.org
mailto:emadp@miamidade.gov
mailto:Epost_air_sepb@doh.state.fl.us
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For questions about this DEP Business Portal process:

Solid Waste Program Coordinator
Department of Environmental Protection
(850) 245-8707
SWPP@dep.state.fl.us

Chad Fetrow
Program Consultant
Department of Environmental Protection
(850) 245-8785
Chad.fetrow@dep.state.fl.us

mailto:SWPP@dep.state.fl.us
mailto:Chad.fetrow@dep.state.fl.us
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