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What is DEP File Portal? 
DEP File Portal is a web-based document delivery system where you can securely upload 
and download files with provided link and password. 

It is mostly utilized when large files need to be transferred and cannot be sent via email 
attachment, which has a maximum limit of 35 MBs. 

 

How to upload files in DEP File Portal 

1. Before starting, please organize the files you want to upload into a folder with a 
name that can identify the contents (such as date, project number, location, 

name, etc.). This will create a folder with the same name when it is uploaded into 
the DEP File Portal with all files inside. 
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2. Using the URL provided, please copy and paste it into a web browser to access our 
DEP File Portal website. Enter the password provided and check the “Acceptable Use” to 

acknowledge the usage of DEP File Portal. Click on “Open” to continue. 

 

3. After successful log-in, click on “Add Folder”                 button to create file upload list. 
Please note: Uploaded documents cannot be altered or deleted with current 

permission. 
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4. Navigate to find and select the folder you would like to upload and click “Upload” 
button to add the content of the folder to the upload list. A confirmation notification 

will show with number of files that were found in the folder. Click “Upload” to continue. 

 

(Click on folder you want to upload – the name of the folder to be uploaded should be 
shown where the red rectangle is) 

 

 

(The confirmation notification should display how many files were found and to be 
uploaded) 
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5. The upload list should appear as shown below. Verify the files that will be uploaded 
and once ready, click the “Start Upload”                 button to initiate the upload. You can 

use the “Cancel”               button to clear the entire list of files to be uploaded. 

 

 

Once the upload process is complete, you will receive a pop-up notification with the 
results for the upload and a folder will be created with all the files in the folder. 

 

 

 



Page 5 of 7 

You can see what files have been uploaded if you click on the folder name. 

6. Once the uploads have been completed, you can click the “Logout”               button to 
log out from the session or just close the Web Browser to exit and automatically log out

from the DEP File Portal Website. 

7. Please email DEP_CD@FloridaDEP.gov once the files have been uploaded with the 
name of the folder.
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How to download files in DEP File Portal 

1. Using the URL provided (for downloading), please copy and paste it into a web 
browser to access our DEP File Portal website. Enter the password provided and check 
the “Acceptable Use” to acknowledge the usage of DEP File Portal. Click on “Open” to 

continue. 

 

2. To download the file, you can either click on the name of the file or click on the 
“Download”       button to initiate a download. 

 

 

3. Once you have downloaded the file you need, you can click the 
“Logout”               button to log out from the session or just close the 

Web Browser to exit and automatically log out from the DEP File Portal Website. 
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If you have any questions or concerns, 
please contact the Central District DEP at: 

Phone: (407) 897-4100 

Email: DEP_CD@FloridaDEP.gov 


