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1. Login to the Salesforce Org using Google Chrome

* Click on the link to access the portal - https://myeco.force.com/grants
* Ifyou do not have an account, select “Do you Need to Register?”

Login

Forgot your password?~ Do you need to Register?

* Inthe next screen are two questions that are required:
1. Select what type of Application
o |fyou are a FRDAP CONSULTANT user, select FRDAP Consultant
o [f you are a FRDAP APPLICANT registering for a grant, select FRDAP
Applicant
2. Do you currently receive funding from another FL DEP grant program?
¢ If you receive funding already from another grant program, select Yes.
¢ If you do not receive funding from any grant program, select No.
+  Select Next to progress to the following screen.



https://myeco.force.com/grants/
https://myeco.force.com/grants

FRDAP Applicant -

Already Have anaccount?

«  Complete the fields in the next screen to register on the portal and select Next.
* Please note:

o click on ! to read more information about the field.

o enter the FEIN number in the following format XX-XXXXXXX

0 enter the post code in the following format XXXXX-XXXX



Elaine's Birding LTD

12 Pretoria Ave

Palm Coast

32164-8888

95-2477777




If you are applying as a FRDAP Applicant, enter the information for the grantee grant manager.
If you are applying as a FRDAP Consultant on behalf of an Applicant, you will enter the
consultant's contact information.

The next screen will display confirming you have been registered on the community. Click Finish.


wood_r
Stamp


Already Have an account?

* You will receive an email notification (like the example below) welcoming you to the community
and requesting that you click on the link provided within the email to create your password.

Hi Devon,

Welcome to The Florida Department of Environmental Protection’s Grant Program
Portal!

To get started and access your account, you will need to note the Username
provided below:

Your usemame is EREEd@biiding_cu_aa

To apply for grant funding, please click here: hitps://deppartial-myeco.cs54,
force.com/grants/login?c=JEXbkC8H.7.11Q0QK3Xkgo,
OkpY3LTQIFSUBoqAYANAH2PSRxhQI3CasHI,
SCiP5rQjUJoUntCXx8MMjvEFC8Jcd ROWTNIXOHOXIZNIo.

GNKdrvwk9Z JUAVFHIO310wWF ZgJOdpxnYFdakKlnd G4iLt2XZ2232MHB4JpIC




+  Once your password has been created, you are able to login to the community using the
username provided from the email sent to you and the password you have created.

™
B ecscovsse

Login

Forgot your password? Do you need to Register?

+  Once you have logged in using your username and password, you will see the home

page.
+ There are quick links that the user can select to access:
o Quick Links for users to access additional information

Account Details

o]
o Grant Requirements
o Apply for a Grant



A  Account Details

‘=) ElaineRe... v

Florida Recreation Development Assistance Program

The Florida Recreation Development Assistance Program (FRDAP) is a competitive program which
provides grants, subject to legislative appropriation, to local governmental entities for acquisition
and development of land for public outdoor recreation use or to construct recreational trails.
Section 375.075, Florida Statutes and Rule Chapter 62D-5, Florida Administrative Code governor
the FRDAP program.

Grant Requirements
Apply for Grant

e Florida Department of Enviromental Protection recommends using Chrome
while using this Portal.

Quick Links

The Department of Environmental Protection
(DEP)

FRDAP Program Information

FRDAP Application Instructions

FRDAP Program Rule

Facts About FRDAP

Program Staff

2. Account Details

+ To view Account details, select Account Details object.

A  Account Details

« There are different list views under the Account Details Object:

o0 Account

o Contact

0 GrantApplication

0 Grant Agreement

0 Reimbursement Request



+ The name of the Account is listed. To view the account details the user can click on the name
of the account or select view all if there is more than one account for the user (if the user is a
Consultant user).

#A  Account Details

Account Contact Grant Application Grant Agreement Reimbursement Request

MY ACCOUNT INFORMATION

Florida Department of Environmental Protection
3900 Commor Blvd.,
Tallahassee, Floric 99-3000

Phone:

+  When the user clicks on the name of the account, the account record will display.
+  The user will view the Details tab (address, contact details etc.) and Related list tab
(Contacts, Grant Applications and Grant Agreements associated to the account).

#A  Account Details

Account

Elaine’s Birding LTD

Billing Address Phon acility Name Entity/Owner Name Primary Email

12 Pretoria Ave
Palm Coast, 321564-B888
United States

Contacts (1)

CONTA TITLE MAILING T EMAIL

Elaine R... Palm Coast ereed@bir.., -

F:a Grant Applications (0)

Address Information
0 Grant Agreements (0)

il Files (0)



3. Contact

To view all contacts associated to the account select View All or to view the contact record, select the
contact name.

#A  Account Details

Account
Elaine's Birding LTD

Billing Address Phone Facility Name Entity/Orwner Name Primary Email
12 Pretoria Ave

Palm Coast, 32164-8888

United States

Details Related
Account Mame legal Name @ 1
Elaine's Birding LTD [5-.-3.-.5 Contacts (1)
Parent Account Profit or Mon Profit
CONTA... TITLE MAILINGC... EMAIL

Federal Employer 1D # Type n Palm Coast erced@bir... -
95-2477777
Parent Company Name Entity Type

E Grant Applications (0)

Address Information

“: Grant Agreements (0)

Files (0)

The list of contacts will be displayed.
To email the contact, select the contacts email address.
To view the contact record, select the contact name.

M  Account Details

Accounts > Elaine's Birding LTD
Contacts

CONTACTNAME T~ TITLE v MAILING CITY v EMAIL v MOBILE v

1 Elaine Reed Palm Coast ereed@birding.co.za v

The contact record displays the details for the contact. Select Edit to edit the record.



A  Account Details
Contact
Elaine Reed

Title Account Name Mailing Address Phone
VEIaime‘s Birding LTD 12 Pretoria Ave
Palm Coast, 32164-8888
United States
Details Related

Name Phone

Elaine Reed Related Accounts (1)

Account Name Mobile

ACCOUNTN...  DIRECT ROLES

Elaine’s Birding LTD

Title Email Elaine's Birdi... [« v
ereed@birding.co.za

i View All
Address Information

Mailing Address

12 Pretoria Ave

Palm Coast, 32164-8888
United States

B Grant Applications (0)

Grant Agreements (Crantee's Grant Ma... (0)

2

o The Edit Contact screen will display, and updates can be made to the contact record. Click Save.

Edit Contact

*Name Phone

Salutation

--None-- v

First Name
Elaine
*Last Name
Reed
Account Name Mobile

Elaine's Birding LTD

Title Email

ereed@birding.co.za
Address Information

Mailing Address
Mailing Country

-

Cance‘

e To go back to the home screen, select the Home button # ]



4. Apply for a Grant

+  Select the link Apply for a Grant.

Florida Recreation Development Assistance Program

The rlur.F.da Recreation [?EW?L\L\IIIICI'-l i\ssislallce:.l’l ugram_(rRl;Ja'-\Pl isa Quick Links
competitive program which provides grants, subject to legislative

appropriation, to local governmental entities for acquisition and development The Department of Environmental Protection (DEP)

FRDAP Program Information
FRDAP Application Instructions
FRDAP Program Rule

Facts About FRDAP

Program Statf

of land for public cutdoor recreation use or to construct recreational trails.
Section 375.075, Florida Statutes and Rule Chapter 620-5, Florida
Administrative Code governor the FRDAP program.

+ Ascreen with eligibility questions will be displayed and users will select their answer (Yes
or No) from the picklist values. Click Next.

#A  AccountDetails

Are you a local government with the legal responsibility to provide outdoor recreation to the public?

P
Select h

‘Wil the project be developed on school board property?

+

Select A

Is this project for one of the following: (1) acquisition of land for public outdoor purpeses; (2) or fion of land for public outdoor recreational purposes; or (3) construction

or renovation of a public recreational trail

+
Select A
Do you own the land in fee-simple-title fo be developed or will have a minimum 25-year lease from the project completion date?
a
Select v
Does this project include any duplicafive elements or facilities submitted for funding under the Land and Water Conservation Fund Program and/or Recreational Trails Program?
a
Select v

Do you currently have more than 2 active FRDAP projects?

Select -



+ Ifthe user has answered the questions and is determined to be ineligible to apply for Grant
funding, they will see a screen saying they are ineligible. Click on the Go Home button to go
back to the home screen.

A  Account Details

Based on your answers o the Ehgibality Questions, this project has been deemed Inellglbla for FLORIDA RECREATION DEVELOFMENT ASSISTANCE PROGHRAM Grant funding. If you hawve any
questions regarding your eligikility status, please centact FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM siaff at 850-245-2501 or SF_recreationgrants@floridadep.gov

Thank you far your interest

+ Ifthe user has answered the questions and they are eligible to apply for the Grant - they will click
Next to start their grant application.

A | AccountDetails

Based on your answers to the Eligibility Questions, this project has been deemed Eligible to apply for FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM Grant funding. Click NEXT
below to complete the Grant Application.
If you need assistance in this process, please contact FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM staff at 850-245-2501 or SF_recreationgrants@floridadep.gov

Previous Next

+ The Checklist screen will display showing the sections of the application that need to be completed - listed as
Not Completed. Select Section 1: APPLICANT INFORMATION to start the application. Click Next.

Mot Compileted

No1 Compilated
ment Not Completed

FCT SITE ISLOCATEDR
F THE PROJECT
ATCH RATIOSN

Mext



The Application Information section will display. Complete all the fields and upload
the Letter of Delegation, if applicable. A letter of delegation is required if you are a
consultant applying on behalf of a grantee.

PART | — GENERAL INFORMATION

1. APPLICANT INFORMATION

* A. Name of Applicant

City of Sunshine

* B. Federal Employer Identification Number: )

95-2477777

* C. Population

52,000

*D. Current Operating Budget (i ]

$100,000

*E. Contact Name! (@

Elaine Reed

* Title:

Owner

*F. Strest

12 Pretoria Ave

* Zip Code:
Format XOO00-0000

Lookup Postal Code

32164-8888

* County:

-None - -

* Telephone:

123-789-5263

* Email

ereed@birding.co.za

I hereby certify that the information provided in this application is true and accurate. | further certify that | possess the authority to apply for this grant on behalf of the applicant

It applicable, attach letter of delegation authorizing you to submit this application on behalf of the applicant

Letter of Delegation

P, Upload Files Ordrop files

Previous



*  When you upload the document — a screen will appear confirming this has been
done. Click Done.

Upload Files

Pipg

ra -
1of 1 file uploaded E

+  After completing all the fields - click Next.
+ Complete the screen - 2. Project Information.

+ Ifthe Project Type is a Development or a Trail, then the last question needs to be
answered (If Development/Trail). Please Note: depending on the type of project you select
will result in slightly different fields/documents that will need to be completed.

- If the Project Type is an Acquisition, then the last question (If Development/Trail) is not
required to be answered.

+  Click Next.

M  Account Details

2. PROJECT INFORMATION

*Name of Project:

*Project Type (Check One): @
Acquisition
Development
Trail

If Development/Trail
On land owned by applicant
On land currently under site control by applicant

Previous Next

* Complete the next screen and upload the “Copy of Site Control” documents.
When you upload the document — a screen will appear confirming this has been
done. Click Done.



+  Complete - C. Project Location section and upload the following documentation:
o0 Boundary map of the project area
0 On-site photographs
0 Detailed road map

+  Click Next.

A  Account Details

C. PROJECT LOCATION

* Street Address:

*Gity
*State

FL v
* County:

-None - v

* Postal Code

Farmat: XOO-XKKX

*GIS Coordinates Latitude:
Format: XX XOCOCOGOKK

o b X OO0

78

Boundary map of the project area

1, Upload Files Or drop files

Or drop files

Detailed road map

, Upload Files Or drop files

Previous



Complete — D. Legislative Districts in which the project site is located. Click Next.

D. LEGISLATIVE DISTRICTS IN WHICH THE PROJECT SITE IS LOCATED.
This should be the Flonda Senale and Flonda House distnct in which the proposed project sile is located
If you are not sure of the district, contact your local office of the Superdisar of Elections. (Thera is only

one each )

* State Senator:

* Senate District Number:
* State Representative:

* House District Number:

*E. TOTAL NUMBER OF ACRES BEING ACQUIRED OR TOTAL NUMBER OF ACRES BEING
DEVELOPED:

Frevious MNext I

Complete - F. Describe the Physical Characteristics of the Project. Click Next.

F DESCRIBE THE PHYSICAL CHARACTERISTICS OF THE PROJECT
1) For Develapment Projects

() Previde a descriplion of he proposed project which mchudes existing and fubure uses, existing and propased physical improvements, natural and histonical resources, any proposed resource

protection/cansenvation and any existing buildings on site.

(b) Indicate if a natural spring is located on project site:

YES
MO

(€} Indicate if there is public access 1o the park either through an existing streel of easement

YES
NG

* Describe Public Access:




Complete - 3. Financial Information Grant Match Ratios section.
If approved for REDI Match Waiver, fill out REDI Waiver Forms located under FRDAP
Administrative Forms at https:/floridadep.gov/lands/land-and-recreation-grants/
content/frdap-assistance

0 Check the REDI Waiver Submitted checkbox once the form has been

uploaded.
A  Account Details

3. FINANCIAL INFORMATION GRANT MATCH RATIOS:

(Based on the grant cap of $200,000)

Project Cost State Share Grantee Share
950,000 or less 100% 0%

§50,001 to $150,000 75% 25%
$150,001 up to $400,000 30% 50%

Project Cost = State Share + Grantee Share

Refer to Chapter 62D-5.055(4), FA.C. for complete information on match requirements and match types
The Total Project Cost (Line F) must equal the grant request (Line A) plus the total lecal match (Line E). This figure (Line F) should not total more than $400,000 for the purpose of this application.

*A FRDAP Funds Requested (State Share) Line A

B. Local Funds Available: (Grantee Share)

*Cash: Line B

Cash: Line B - If you do not have a value, enter $0

*In-Kind: Line G

In-Kind: Line C - If you do not have a value, enter $0

*Land ValueLine

%0

It property is developed, land value CANNOT be used as a malch.

* Total Local Match: Line E (Sum of lines B, C and D)

$1,000

* ¢ Total Cost of Proposed Project:

$51,000

Sum of Lines A and E (Should not total mere than $400,000)

(If approved for REDI Match Waiver, fill out REDI Waiver Forms at located under FRDAP Administrative Forms at hitps:(flaridadep gowooofand.-and-recreation-grants/contentflonda- recreation
development-assstance-program).

«  REDIWaiver Submitted

Upload REDI Waiver

&, Upload Files Ordropfiles

P[Evious m


https://floridadep.gov/ooo/land-and-recreation-grants/content/florida-recreation-development-assistance-program
https://floridadep.gov/ooo/land-and-recreation-grants/content/florida-recreation-development-assistance-program
https://floridadep.gov/lands/land-and-recreation-grants/content/frdap-assistance

The next screen will display a list of all the required documentation that has been uploaded.
If there are documents that are not marked as Uploaded - the user will have the opportunity to upload them
towards the end of the application. Click Next.

FRDAP App

List of Required Documents
Document Name

Letter of Delegation - Uploaded
1. Copy of the site control documents - Uploaded
2. Boundary map of the project area - Uploaded

3. Color, on-site photographs - Uploaded
4. Detailed road map precisely locating the project site - Uploaded

Pre\‘lious m

Click “Yes” and Next.

#&  Account Details

*Would you like to continue to Project Elements Section?

YES
MO

Previous Mext

This is a new application, select “New Project Element”. Click Next

If it is an existing application that was created previously, you would select “View List Project Elements” to view

previously created project elements.

A  Account Details

Do you want to enter a new Project Element or view an existing Project Elements

New Project Element

View List of Previously Entered Project Elements

Previous



Click Next after reading through the next screen.

#A  Account Details

D PROJECT WORK PLAN (COMPLETE FOR ALL PROJECTS, DEVELOPMENT AND ACQUISITION):

In this next section, you will enter the infarmation to develap your Project Werk Plan by entening the information for each Praject Element to be developed. You will alsa enter the information for the grant
funds and match to be provided for each elemeant. Primary elements and support elaments should be listed separately and you must identify all alaments that will be complated under this Agresment

Usa a3 many project elements a3 needed o complete.

DEVELOPMENT PROJECTS:
PRIMARY RECREATION AREAS AND FACILITIES:

Primary facilities include all recreation facilities and opportunities, Primary cost must be equal to or greater than fifty percent (50%) of the total cost. Primary examples are: beach acoess, picnic facilities,
fishing piers, ball fields, tennis courts, trails, trailheads, shade structures for recreational facilities, etc. Enclosad structures are not eligible costs. Costs of planning and site preparation should be
included within the cost of each element. If land value is used as match, it should be included under primary cost. If this is a trail project, list the uses or types of trails. If developing one trail for multi

purposes state multi-purpose trail, but if doing several different trails list separately with each use (example: walking trai or bike trail).

SUPPORT FACILITIES AND IMPROVEMENTS: Suppont facilties are faclities which cannot stand alone, o which would have Btthe or ne public outdoor recreational value without the prmary facility. No
enclosed structures are efigible except restrooms, bathhouses or restrosmiconcession stands. Other support examples are: parking, landscaping, and security lighting. Amenities such as benches, ar

bike racks will receive no points when being scored. The enclosed structures listed above cannot be phased and must be completed with one grant.

ACQUISITION PROJECTS

If acquisition project, list the project wark plan for the development of the project.

[

Complete the fields for the Project Elements section of the application.

If another Project Element needs to be added, select Yes at the end of the screen where the
question is asked — “Add another Project Element?”

Click Next

Enter your additional Project Element and when you have entered them all click on “No” at the
end of the screen where the question is asked — “Add another Project Element?”

Click Next



FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM (FRDAF)
DEVELOPMENT PROJECT BUDGET DETAIL

Project Name: Bailey F. Ogbum Recreational Facility

Grantee Name: Town of White Springs

The project reimbursement is limited to one (1) invoice upon completion of all Project Elements listed below and submittal of all Deliverables and required documentation identified in the table below.
Completion Decumentation required prior to Reimbursement Request.

Project Tasks, Deliverables and Required Documentation

* Type of Project Element

New Primary
New Support

Detacd O o "
ProfectPrepesatReguest

_ DrojectRequest
Renovation Primary
Renovation Support

* Enter Project Element

* Amount of Costs to be Paid with Grant Funds
Provide Budget Detail

* Amount of Costs to be Paid with Grantee Match
Frovide Budget Detail

INSTRUCTIONS FOR COMPLETING PROJECT WORK PLAN:

DELIVERABLES/ELEMENTS/WORK TO BE COMPLETED: Identify ALL elements that will be completed under this Agreement.

DELIVERABLE/ELEMENT BUDGET AMOUNT FOR REIMBURSEMENT: Must provide a budget for each element and identify the expense category and budget detail. Provide description of the costs as
follows: Salaries: identify the position title/hourly rate/# of hours to complete the deliverable; Fringe benefits: identify the % used to calculate the fringe benefits; Contractual Services: identify what
service will be paid for under the contract for services; Equipment: the purchase of equipment is not allowed under this Agreement, the rental of equipment is the only costs allowed that are associated
with equipment; Supplies and Materials: identify what supplies/materials will be purchased; Other costs: identify what other costs are being requested (such as printing costs, other costs that do not fit
into the other established cost categories (salaries, fringe benefits, equipment, supplies, indirect, contractual services); Indirect Costs: identify the percentage that is used for the indirect being claimed for
reimbursement (cannot exceed 15% unless prior approval has been obtained by the Department).

MATCH AMOUNT TO BE CLAIMED: The same level of detail must be provided for match as for reimbursement

* Add another Project Elements?

Yes
No

+ The next screen will display in a table with all the project elements and the amounts that were
previously entered.

+ Atthe end of the screen the question is asked if you would like to add more Project Elements. You
have the option to continue to add additional Project Elements you may missed.


wood_r
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If you do not need to add any more Project Elements, select “No” and click Next.

. . Amount of Costs to be Paid lamount of Costs to be Paid
f Project El nt k: P t El t
’TVPE“ ol eme ’Tas reject Hlemen with Grant Funds with Grantee Match ‘
[New Primary [Clearing the land to build $10,000.00 [s1.00000 |
|Renovation Primary :Eluild Playground $40,000.00 iSD.OD ]
Fall work will be completed in accordance with the $50,000.00 [ 1,000.00
\approved plans.

Delverables and Documentation To Be Submitied Upon Completion And Before Reimbursement Can Be Approved

Project Completon Certification
Final as-built site plan
Flarida Recreation and Parks Inventary Form

Color Photographs of Project Notice of Limiation of Use Boundary Survey
*All vk will bet completed in accordance with the approved plars

° Did you miss any Project Elements?
Do you want to add more Project Elements?
Yes
Mo

The next screen displays information regarding the Conceptual Site Plan and you will need
to upload a conceptual site plan document. Click Next when this has been done.

Hype of Project Element  Task: Proiect Element :Arn ountof Coststobe Paid ~ Amount of Costs to be Paid
P ) <Frol with Grant Funds with Grantee Match
Mew Primary Clearing the land to build $10,000.00 $1,000.00
Renovation Primary Build Playground 540,000.00 30.00
“All work will be completed in accordance with the
P 55000000 $1,000.00
approved plans. |
CONCEPTUAL SITE PLAN
10 inchude each element in your sile plan, Submil a coneeptiual site plan displaying the areas and faciliies 10 b developed i proposed in this appiication The site plan must

correlate with the project boundary map and work plan elements. The site plan must CLEARLY DELINEATE using calor codes between facities/oppartunities currently existing, faciliies propesed for
funding in this appication and tacilties planned for future development. If project is an acquisition project, be sure to submit on the site plan the proposed elements 10 be developed as listed in this.
application, Also identify different FROAP phases on the sie plan and any LWCF phases.

Conceptual Site Plan

& Upload Files Or drop files

Appeoval of is based upon review for compiance with the requirements for funding under the Flarida Recreation Development Assistance Program (FRDAP),

approved plans and agplication apgroved for funding.

Delverables and Documentation To Be Submitted Lipon Complation And Before Reimbursement Can Be Approved
Project Completion Cenification

Final as-built site plan

Florida Recreation and Parks Inventory Farm

Color Fnotographs of Project Notice of Limstation of Use Boundary Survey

*All wark will be completed in accordance wilh the approved plans

The next screen will display asking if you would like to continue to the Evaluation section.

Select Yes and click Next.



+ Please Note: You must complete the Evaluation section entirely as you will not be able to go back into this
section. If you do not compete this section in its entirety you must contact the FRDAP team at
SF_recreationgrants@floridadep.gov so they can delete the Application and you will then need to start the
Application process again.

*Would you like to continue to Evaluation Section?
YES
NO
f you start the Evaluation section you MUST complete it in it's entirety. If you are unable to complete this secfion in it's entirety then please contact the DEP Team at

SF_recreationgrants@floridadep.gov
Flease Note: IT you do not complete the Evaluation, you will not be able to submit the application. I you chose not te continue, you will be returned to the application checklist.

+  Complete — Part 2 Evaluation Criteria

#  Account Details

PART Il — EVALUATICN CRITERIA

GEMERAL CHITERIA

1. CAPITAL IMPROVEMENT PLAN

A 15 the proposed project identified, in whole or m part, m the applicant’s capital improvement plan or

schedule during the current or next three (3) fiscal years?

.

Yes v

AND
Pravide:

1) A letter frem the agency's city or county manager certifying the five year capital improvement schedule is efficially adopted and date adopted. Project will not receive points if letter is net submitted

and does nat state the date CIP was adopted

A letter from the agency's city or county manager

I Upload Files Ordrop files
2) A copy of the Tve-year capital mprovement schedule mcluded in the appheant’s adopled Local Comprehensive Plan, stabing project by name, amount and year (County or City budgets are not the
same as capital improvement schedules) Please highlight project name, ameount and year.

(20 Points)

+ Complete — 2 State Comprehensive Outdoor Recreation Plan


mailto:SF_recreationgrants@floridadep.gov

2. STATE COMPREHENSIVE OUTDOOR RECREATION PLAN

A Explain how the propased project wauld address one or mare of the issues or goals identified in the State Comprehensive Outdoor Recreation Plan. Use the QUTDOOR RECREATION IN FLORIDA.

200& (Chaptler 8 & 7).

Provide quotaticns or other appropriate references with explanations to justify the correlation. Te receive points, must give a detailed explanation as to how the project meets the goals, cannot only list

the goals.

{4 points)

Provide Quotation and other references
My Upload Files Or drop files

B. 2008 Relative Need Index by Region

The prapased project provides for a priosity resource or facility need in the applicant's planning region identified in the Statewide Comprehensive Qutdoor Recreation Plan. Locate the applicant’s region
and circle each prionty resourceffacility need as proposed in the progect cost on tes apphcation:

{f points)

After selecting the Region and clicking next — you will then need to select the priority resource/facility that will be
included in your project. Click Next.

Select Priority resourceffacility that will be includedin our Project

Picnicking

RV / Trailer Camping

Football

Baseball or Softball

Qutdoor Swimming Pool Use
Nature Study

Historical or Archeological Sites
QOutdoor Basketball

Saltwater Beach Activities
Soccer or Rughy

Previous { Next I

Complete — 3 Public Participation



3. PUBLIC PARTICIPATICON

Indicate which of the following apply (Check ALL that apply): (To receive points for this section any meetings, presentations, or surveys must be held in the current year or within the previous 3 years of

application and each of the three meetings must be held separately to receive each set of points. Meetings also must be held prior to the application submittal.)

A. A pre-advertised public meeting was held solely for the purpose of discussing the proposed project.

Attach a copy of ad and proof of publication for the advertisement. Advertisement needs to state where and when advertised. If submitting 2 applications, must hold separate meeting for each project
(unless they are phased projects of the same park). If not advertised in a newspaper, need a written explanation as to how, when and where advertised, along with a copy of notice/advertisement. (10

Points)

Attach a copy of ad and proof of publication for the advertisement.

I, Upload Files Or dropfiles

B. The project was discussed at a regularly scheduled meeting of the applicant’s advisory board responsible for park, recreation or leisure service activities.

Provide a copy of the minutes of the advisory board meeting(s) where this project was discussed. The board must be an appointed group of citizens, such as a parks and recreation advisory board, who
would normally review projects similar to the proposed grant application. Planning and zoning or similar boards may be used if a parks and recreation adviscry board does not exist. CITY OR COUNTY

COMMISSIONS ARE NOT CONSIDERED ADVISORY BOARDS.(7 Peints)

Copy of the minutes of the advisory board meeting(s)

&, Upload Files Ordropfiles

Complete — 4 Operation and Maintenance

4. OPERATION AND MAINTENANCE

Capability to develop, operate and maintain the project site: (Check ONLY one):

The applicant has a full-time recreation or park department staffed to provide facility
development, programming and maintenance.(6 Points)

The applicant has demonstrated the existence of a full-time ability to provide facility
development, programming and maintenance. (4 Points)

The applicant has other means of providing facility development, programming and
maintenance. (2 points)

Provide a brief description of how development, programming and maintenance will be provided and a copy of an agency organizational chart. Must provide both to receive points.

Provide a brief description of how development, programming and maintenance

1, Upload Files Ordrop files



Complete — 5 Park Partnership

5. PARK PARTNERSHIP

The proposed project is supported through a fully executed written cooperative agreement between the applicant and a private or public entity (within the current or past 3 years) in which said entity
agrees to furnish 10% or more of the total project costs in cash, land, or labor services for the development/construction of this project with the applicant holding the leading management responsibility.
The written agreement must be executed by the end of the submission period and quantify the donation in monetary units. This can be a cooperative agreement between either parties or a letter from
the entity agreeing to furnish 10% of the total project costs in cash, materials, land, or labor services

(A management or maintenance agreement is not acceptable.) (3 Paints)

®

Yes
No

Attach copy of agreement

I, Upload Files Ordrop files

6. TRAIL CONNECTIVITY

The project provides for increased trail access by connecting an existing, publicly owned and designated recreational frail which is outside the project boundary. Indicate on the site plan the project
traillconnection and name and location of existing trail(s) outside the boundaries.(5 Points)

*

Yes
No

Attach copy site plan marked with trail/connection

I, Upload Files Ordropfiles

Part 3 Supporting Documents - the next screen will display the population densities. To view the images in a
larger format, click on the links (name of the tables i.e. Population 1).
Click Next and review the Population densities tables.

Part Il — Supporting Documents

POPULATION DENSITIES

Population 1

Outiboar Fasility Neosds Ranked by Priority Imdex: Pofulation Density 1

Runk_R:

Clhaster |

Cluster 11

Cluster 111

]
4
1
4
i
4

Clastar 1Y

Cluster ¥

Claster V1

Horse Trails

Papalatson Density 1 - Papulution nder 10600



« The next screen will only display if it is a Development project. Complete — Development Criteria questions and
click next.

DEVELOPMENT CRITERIA (COMPLETE ONLY FOR DEVELOPMENT PROJECTS)
1. NEW DEVELOPMENT

List the existing facililiesimprovements on the proect site. Include improvements such as baseball fields, basketbal courts, trails, boat ramps, etc. (Bullel lists ane ¢

puraged) (I undeveloped, state

Hone). The site

zies planned

ws clearty delineate between taciites/opponunities cummenty existing, faciiies peopoasd for funding in this apglcation and for fulure develcpment. Identily and

color code different funding phases from the existing facilties

(5 Points, I undeveloped)

*What project elements are being developad?

The site plan must clearly delineate between facilities/opportunities currently existing

Y Upload Files COr drop files

2. INFRASTRUCTURE ASSESSMENT OF LOCAL GOVERNMENT RECREATION AND PARK DEPARTMENT FACILITY NEEDS IN THE STATE COF FLORIDA

A) List the facilites which are idertified in the priority ranked index clusténs of outdoor facilities needs for rencvation andior new congiruction identified within the applicant's population density as st

forth in the Department’s study entitled “Infrastructure A nt of Local Gs R and Park Depariment Facility Needs in the State of Flanida® effectve Decamber 1965, (See sttached
Priority Ranked Index Clusters. A praject faciiity not listed in the priority ranked indexes will receive & score of 8 simiar facility included in the indexes, as determined by the Department staff ) (i

developing trals, must have separate trails 1o receive separate points. (Masimum 30 points)

+ The list of required documentation screen will display. This screen is a checklist that will indicate if the
documentation was uploaded or if the documentation is not needed. Click Next.

List of Required Documents:

1. A letter from the agency’s city or county manager certifying the five year capital improvement schedule -
Uploaded

2. A copy of the five-year capital improvement schedule included in the applicant's adopted Local Comprehensive Plan - Uploaded

+  Select Go to Application.

A Account Detaits

Thank you for completng your DEP Flonda Recreaton Development Assistance Program (FROAP) appication

You can chek the bution Below 10 retum to the Home Page 1o wew additonal information about the FROAP program

In ceter 1o subemi your apphcation you MUST go 10 the application and chek the “Submi for Approval” bumian in the 1op right hand comer of the
application

Your tofal scoee for the applcation you are submtting is - 96

Once the application i submited you wil no longer be able 1o eda i




+ Please make sure that you refresh your screen. If the user would like to edit the Project Elements that were
entered previously, scroll to the Project Elements related list.
+  Click on the Project Element to view the Project Element record.

Project Description

Name of Project Project Type D Project Elements (2)
Test Project - Acquisition Acquisition
Date site control expires Project Type: On Land PROJEC.. TYPE TASK AMOUNTT...

MNew Prim... Primary EL..  $2,500.00 v

Planned completion date
PE-0540  NewPrim... ProjectEle.. $2,500.00 v

LEGISLATIVE DISTRICTS IN WHICH THE PRO... View Al
State Senator Name Senate District Number
fom 4 Approval History (0)
State Representative Name House District Number
Susan 7

+  Click on Edit to edit the Project Element record or Delete to delete the record.

Project Element
PE-0538 Edit Delete
Project Element Name Grant Application
PE-0538 A0290
Type Task
MNew Primary Primary Element 1

Financial Information

Armount to be Paid with Grant Funds Amount to be Paid with Grantee Match
$2,500.00 $0.00

+  Before submitting your application for approval, please confirm all Exhibits have been uploaded to the system.
You may add files here if needed.

Grant Appiication
3 f5ee8




To submit your application, you MUST go to the application and click the "Submit for Approval" button in the top
right-hand corner of the application. Please refresh the screen.

E Grant Application
4 A0290 gait | Submitfor Approval

Florida Department of Environmental Protectios
FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
GRANT APPLICATION PACKAGE

Checklist
To edit information in a section, please select the appropriate sectiont to mske the edits.
List of sections completed or pending
Section 1: Completed
Section 2: Completed
Section 3: Completed
Section 4: Completed
Section 5: Completed
Section 8: Completed
Section Project Element: Completed
Section Evaluation: Completed
Select Section you want to complete
@ Section 1: APPLICANTINFORMATION
Section 2: PROJECT INFORMATION
Section 3: PROJECT LOCATION
Section 4: LEGISLATIV=DISTRICTS IN WHICH THE PROJECT SITE IS LOCATED
Section 5: DESCRIBE THE PHYSICAL CHARACTERISTICS OF THE PROJECT
Section 6: FINANCIAL INFORMATION GRANT MATCH RATIOS
Project Element

Evaluation
Project Number Application Status Files (6+) Add Files
AQ0290 Draft
Total Project Amount Appliestion Submit Date AA10 AA9 A13

$0.00

Total Grant Award Amount
$0.00

Termination/Appliestion
Close Date

B oep6,2018 ..

al9
W8 sens 2018 ..

m Sep 6.2018 ...

cegy 11

]
N 5cp6.2018 ...

=
#=2 50p6,2018 ...

, a28
I8 5eps,2018..



5. Grant Application Tab

Select Account Details and then select the Grant Application tab to view the grant application.
To open the application, click on the Project Number.

#  Account Details
Account  Contact [|Grant Application | Grant Agreement  Reimbursement Reguest

MY APPLICATIONS

PROJECT NUMBER FACILITY NAME APPLICATION STATUS APPLICATION SUBMIT DATE
AD216 Reebok Recreation Ltd Application Submitted 8/26/2018
View All

The Grantee will receive an email updating them as to who the Grant Manager is that has been
assigned to their application and provides the DEP Grant Manager’s contact information.

Thank you for submitting your application for grant funding through the Florida
Recreation Development Assistance Program!

Your grant application has been assigned to Angie Bright as your Grant Manager
and will be your point of contact should you have any questions regarding
[A0216]. Your application is being reviewed and your Grant Manager will be
contacting you soon to discuss your project.

Should you have any questions, please contact us.
Thank you,

Angie Bright
angie.bright@dep.state.fl.us

Thank you,

Florida Department of Environmental Protection
3900 Commonwealth Blvd,

‘| Tallahassee, FL 32399

*/ Phone: 850-245-2118




Once the Grant Application has been submitted to DEP for approval and they have approved the
submitted application, the application status will change to Application Approved.

A  Account Details

Account  Contact  Grant Application

MY APPLICATIONS

Grant Agreement Reimbursement Request

PROJECT NUMBER FACILITY NAME APPLICATION STATUS APPLICATION SUBMIT DATE

AD2164 Reebok Recreation Ltd

I Application Approved I B/26/2018

View All

6. The Grant Agreement

Select the Grant Agreement tab to view the grant agreement. To open the application, click on the
Agreement Number.

+ The status of the Agreement is displayed.

4  Account Details

Account Contact Grant Application Grant Agreement Reimbursement Request

MY GRANT AGREEMENTS

AGREEMENT NUMBER PROJECT NUMBER AGREEMENT ACCOUNT STATUS

Reebok Recreation Ltd

AD216

View All

The user will need to upload their Deliverables. To do this, select Upload Files.

Account Details

Grant Agreement

AD216

2

Deliverable Upload Flow

Executed

il once in this screen. You will have the ability to
Contract Mutber upload multiple files. After uploading your file. please click “Next”
FRDAP
Drevelopment

Related




+ They will select the file stored on their PC and select Open.
+ The upload screen will display showing that the file was uploaded successfully. Click Done.
+  Click Next

Upload Files

Test Document.docx . -
r &
12 KB "

1 of 1 file uploaded m

+ Select the Deliverable that is associated with the file that was uploaded. Click next

A  Account Details

W Grant Agreement

") A0216

Details Deliverable Upload Flow

ment Number

AD216

Start Date Contract Number
9/10/2018 m

+  Select the checkbox to add another Deliverable file upload, (if you do not want to add another deliverable file,
do not check the box) and click next.

Deliverable Upload Flow

Select this if you want to add another file.

Next

+  This will take you to the screen where you can select the file and go through the upload process
again.

Deliverable Upload Flow
Upload
I, Upload Files Or drop files

You may upload one file once in this screen. You will have the ability to upload multiple

files. After uploading your file, please click "Next".



7. DocuSign

As part of the Grant Agreement approval process — the Agreement will be sent to the Portal user via email using
DocusSign.

* Anemail will be sent to the Grantee and to DEP. When the email is opened there is a button (Review
Document) - click on it.

Documents for your DocuSign Signature  inbex =

‘Florida D of Envi wia D " via FL DEP

10 Gouslel

DocuSalgrL'

&)

Florida Department of Environmental Protection sent you a document to
review and sign

Florida Department of Envirenmental Protection
ashley willard@dep state | us

I am sending you this request for your electronic signature, please review and
electronically sign by following the link below.

e Click Start.

Fleasa review the documents balow. FINISH OTHER ACTI

10: SC3601. ET5 TCAF1ASBFEISE

START

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Standard Grant Agreement

This Aureement is entered into b the Parties named below, pursuant o Section 215871, Florida Statutes:
1. Project Title (Project) Agreement Number
Seminole Playground Project AD2IG
1. Pamies State of Florida Department of Environmental Protection
3900 Commonwealth Boulevard
ey
i Florida 32399-3000 (Depunment)
Grantee Name: Entity Type:
Grantee Address: 29 Folgers Rd, FEID:  52-4433111
Palm Coast, 32164-5888 (Grantee)

o This will automatically take you to the section where the signature is required in the Agreement. Click on the Sign
button.

IN WITNESS WHEREOF, this Agreement shall be effective on the date indicated by the Agreement Begin Date above
or the last date signed below, whichever is later,

GRANTEE
SIGN
6/3/2018
ANMOFIZed Stenature ) Date Signed
Coastal Cloud
Print Name and Title of Person Siiuinﬁ
10. State of Florida Department of Environmental Protection DEPARTMENT

By



¢ You can enter your full name and initials if they are not already displayed. A sample signature will then be
previewed. You also have the option to draw your own signature by selecting the Draw tab.
e Once you are satisfied with the preview signature, select Adopt and Sign.

Adopt Your Signature

Full Name*

Coastal Cloud

SELECT STYLE DRAW

PREVIEW

(Gt llnd (1

G0543EFDOCE24B1..

ADOPT AND SIGN CANCEL

Initials*

o The Agreement will display with your signature. Select Finish.
o Please Note: The text box below the date is for the Signee’s title and is a required field. If there is no data
captured in there you will need to enter it here. In the screenshot it is populated with the word Secretary.

Done! Select Finish to send the completed document.

MVZ225-Vero Beach SMI OpCo, LLC.paf

DiocuSign Envelope I1D: 5108076E-900DE-4128-8F2E-01 7703300642

8. The following inl

nation applies to Federal Grants only and is identified T sECord#hds with 2 CFR 20033 1(a)(1)

Federal Award ldentif on Numberis) (FAIN):

FISAPOOSOR

Federal Award Da

Oxctober (1, 2017

part
Todal Federal Funds Obligated by this Agreement:

[83,529.50

Federal Awarding Agency:

Award R&ED?

IN WITNESS WHEREQF, this Agreement shall be effective on the date indicated by the Agreement Begin Date above

or th lact date signed below, whichever is later,

9. | Required - Signature Applied

GRANTEE

Urantee Name

TAuthorized Signaitire |

Coastal Cloud

Print Name and Title of Person Signing

e The next screen will display asking you to create an account with DocuSign to save a copy of your document.

THIS IS NOT NEEDED. Select No Thanks.



Save a Copy of Your Document

Sign up for a FREE DocuSign account today and sign all your documents electronically.

Email

dep@coastalcloud.us

Password

Confirm Password

By selecting SIGN UP, you agree to the
Terms & Conditions (' and Privacy Policy 4

SIGN UP

Once the document has been signed by both parties, the Grantee will receive an email notification with the

NO THANKS

attached signed Agreement (with both signatures).

Completed: Documents for your DocuSign Signature

1:46 P

@ Florida Department of Environmental Protection via DocuSign <dse_demo@docusign.net=

To: Samantha

Save all attachments

EZ®  pyv2225-Vero Beach SMIOpCo,..  EEE  summary.pdf
© 57832 KB /2704 KB

Docugvgm

Your document has been completed

VIEW COMPLETED DOCUMENT

Florida Department of Environmental Protection
ashley willard@dep.state flus

All parties have completed Documents for your DocuSign Signature.

DOO

Electronically sign any
document.

Get signatures from
others.

Sign on the go with
DocuSign Mobile!




8. Create a Reimbursement Request

+ Navigate to the Account Tab and select the Grant Agreement by clicking on the Agreement

Number.

+ The Agreement record will display. Scroll down to the Reimbursement Request related list. Select

New.

Grant Agreement

A0216

Details

Agreement Number
AQ0216

Project Number
A0216

Start Date
2/10/2018

End Date
10/31/2018

Agreement Account
Reebok Recreation Ltd

Grantee's Grant Manager
Devon Smith

FRDAP Funds Requested
$50.000.00

Total Local Match
$0.00

Total Cost of Proposed Project
0.00

Local Funds Available: Cash
$0.00

Local Funds Available: In-Kind
$0.00

Local Funds Available: Land

Grant Agreement
Deliverable Upload Flow
Q
wn.er ) Upload
Angie Bright
*+, Upload Files Or drop files
Status i P
Executed You may upload one file once in this screen. You will have the ability to
upload multiple files. After uploading your file, please click "Next".
Contract Number
FRDAP
Type
Development Related
Category
test n Agreement Deliverables (2)
Commencement Date

AGREE... TASK TASKDEA..  AGREEME...

DEL-00..  Developm.. $/17/2018 8/26/2018... | ¥

DEL-00..  Developm.. 9/17/2018 8/26/2018... |w

View All

Reimbursement Requests (0) New

+ The Reimbursement Request screen displays. Complete all the fields and select Save.

New Reimbursement Request: FRDAP Reimbursement

* Grant Agreement
3 20216

Reimbursement Request Name

Grantes Name

Retainment

Request

Status

Involce #
001

Amount Requested

o

Cancel




The Reimbursement Request record is saved. The user can scroll to the Reimbursement related
list and select the link to open the Reimbursement request.

Reimbursement Requests (1) New

REIMBU.. AMOUNT.. FUNDSREL.. STATUS

PR-000... | $0.00 $0.00 New v
View All

Update the amount being requested for reimbursement under the Amount column for each

Budget Category in the Budget Category table below. Refresh the screen so that the Amount
Requested is populated.

The user can also upload files that are relevant to the reimbursement request.

Reimbursement Request
0

PR-000681 Edit Submit for Approval
Details Related
Grant Agreement Status i
A0216 New Approval History (0)
Reimbursement Request Name Invoice #
PR-000681 001
Grantee Name Amount Requested Files (0) Add Files
Devon Smith $50,000.00
Retainment

1, UploadFiles

Ordrop files

Budget Category

TASK NAME BUDGET CATEGORY

Miscellaneous

RRBC-5462 Development /Other $ 0.00 S 1000« S 0.00 S 7500.00 S 2500.00
Expenses
. Contractual
RRBC-5463  Acquisition . 50.00 S 0.00 50.00 $0.00 $0.00
Services

RRBC-5464  Development Indirect Costs $ 0.00 S 4000C S 0.00 $30000.00 S 10000.00




Note: When adding amounts in the Budget Category table, the values will automatically be saved
when you click out of the amount field. There is no save button required. Additionally, the
calculations will be adjusted automatically.

Select Submit for Approval. The Submit for Approval comments box will display, add any relevant
comments (if any) and select Submit for Approval.

The status will be displayed as Submitted.

A  Account Details

Reimbursement Request

&
1Y PR-000681
Details Related
Reimbursement Request Name Invoice #
PR-000681 001 Approval History (2)
Grant Agreement Status ©
A0216 Submitted STEPN... DATE STATUS ASSIGNED ...
Grantee Name Submit date Grant ... 8/26/201...  Pending FRDAPGr... w
Devon Smith 8/26/2018
Type Amount Requested Approv...  8/26/201...  Submitted DevonSmi.. |w
$50,000.00
Retainment View All
Amount Less 10% Retainment .
$0.00 Files (0) Add Files

Legacy Funding Source 1

Legacy Funding Source 2

1, Upload Files

Ordrop files

DEP will process the Payment Reimbursement request and Approve / Reject the request. If

approved the status is changed to Approved.

Reimbursement Requests (1) New
REIMBU.. AMOUNT.. FUNDSREL.. STATUS
PR-000...  $20,000.00  $20,000.00 | Approved v

View All



9. Status Reports

+ The portal user will create Status Reports which are due by the following dates:
0 January 5t
0 May 5th
0 September 5t

+  The portal user will be sent email reminders to submit their Status report.
+ Navigate to the Grant Agreement object. Click on the Agreement Number to view the record.

A  Account Details

Account Contact  Grant Application Grant Agreement Reimbursement Request

MY GRANT AGREEMENTS

AGREEMENT NUMBER PROJECT NUMBER AGREEMENT ACCOUNT STATUS
AD216 AD216 Reebok Recreation Ltd Executed
View All

+ Scroll to the Status Report related list.
«  Select New.

Status Reports (0) New

+  Complete the Project Element field and the Work Accomplished field. Click on Save.

New Status Report: FRDAP: Status Report

Information

Status Report Name Date

*Grant Agreement Project Number
A0216 X

Project Element Progress

Project Element % Completed




« The Status report is submitted, and the record is displayed in the Status related list.

Status Reports (1) New
STATUS.. RECORDT.. STATUS CREATED...
SR-5288  FRDAP: St... 8/27/2018... |w
View All

10. Amendments / Change Orders (Read Only)

+  The User will have Read Only access to view the Amendment/Change Order records.

+ To view the Amendment/Change Order related list navigate to a Grant Agreement record and
scroll to the Amendment/Change Order related list.

+  Click on the Amendment Name to view the record.

m Amendments/Change Order (1)

AMEND... AMENDME... AMENDME... CREATED...

CA-0121  8/27/2018  $0.00 8/26/2018... w

View All
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