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FRIENDS OF DUNNS CREEK STATE PARK, INC.   

CODE OF ETHICS 

 

PREAMBLE 

 

(1) It is essential to the proper conduct and operation of FRIENDS OF DUNNS CREEK STATE 

PARK, INC.  (herein “CSO”) that its board members, officers, and employees be independent and 

impartial and that their position not be used for private gain. Therefore, the Florida Legislature in 

Section 112.3251, Florida Statute (Fla. Stat.), requires that the law protect against any conflict of 

interest and establish standards for the conduct of CSO board members, officers, and employees 

in situations where conflicts may exist. 

 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or 

employee shall have any interest, financial or otherwise, direct or indirect, or incur any obligation 

of any nature which is in substantial conflict with the proper discharge of his or her duties for the 

CSO.   To implement this policy and strengthen the faith and confidence of the people in Citizen 

Support Organizations, there is enacted a code of ethics setting forth standards of conduct 

required of FRIENDS OF DUNNS CREEK STATE PARK, INC. board members, officers, and 

employees in the performance of their official duties.  

 

STANDARDS 

 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required by 

Section 112.3251, Fla. Stat., to be observed by CSO board members, officers, and employees. 

 

1. Prohibition of Solicitation or Acceptance of Gifts 

 

No CSO board member, officer, or employee shall solicit or accept anything of value to the recipient, 

including a gift, loan, reward, promise of future employment, favor, or service, based upon any 

understanding that the vote, official action, or judgment of the CSO board member, officer, or employee 

would be influenced thereby. 

 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

 

No CS O  b o a r d  me mb e r ,  officer, or employee shall accept any compensation, payment, or thing of 

value when the person knows, or, with reasonable care, should know that it was given to influence a 

vote or other action in which the CSO board member, officer, or employee was expected to participate 

in his or her official capacity. 

 

3. Salary and Expenses 

 

No CSO board member or officer shall be prohibited from voting on a matter affecting his or her salary, 

expenses, or other compensation as a CSO board member or officer, as provided by law.  
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4. Prohibition of Misuse of Position 

 

A CSO board member, officer, or employee shall  not corruptly use or attempt to use one’s official 

position or any property or resource which may be within one’s trust, or perform official duties, to secure 

a special privilege, benefit, or exemption. 

 

5. Prohibition of Misuse of Privileged Information 

 

No CSO board member,  officer, or employee shall disclose or use information not available to 

members of the general public and gained by reason of one’s official position for one’s own personal 

gain or benefit or for the personal gain or benefit of any other person or business entity. 

 

6. Post-Office/Employment Restrictions 

 

A person who has been elected to any CSO board or office or who is employed by a CSO may not 

personally represent another person or entity for compensation before the governing body of the CSO 

of which he or she was a board member, officer, or employee for a period of two years after he or she 

vacates that office or employment position.   

 

7. Prohibition of Employees Holding Office 

 

No person may be, at one time, both a CSO employee and a CSO board member at the same time. 

 

8. Requirements to Abstain From Voting 

 

A CSO board member or officer shall not vote in official capacity upon any measure which would affect 

his or her special private gain or loss, or which he or she knows would affect the special gain or any 

principal by whom the board member or officer is retained.  When abstaining, the CSO board member 

or officer, prior to the vote being taken, shall make every reasonable effort to disclose the nature of his 

or her interest as a public record in a memorandum filed with the person responsible for recording the 

minutes of the meeting, who shall incorporate the memorandum in the minutes.  If it is not possible for 

the CSO board member or officer to file a memorandum before the vote, the memorandum must be filed 

with the person responsible for recording the minutes of the meeting no later than 15 days after the vote. 

 

9. Failure to Observe CSO Code of Ethics 

 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result in the removal 

of that person from their position.  Further, failure of the CSO to observe the Code of Ethics may result in the 

Florida Department of Environmental Protection terminating its Agreement with the CSO. 

 



 
 

Florida Department of 
Environmental Protection 

 
Dunns Creek State Park  

C/O Ravine Gardens State Park 
1600 Twigg Street 

Palatka, Florida 32177 

Rick Scott 
Governor 

 
Carlos Lopez-Cantera 

Lt. Governor 
 

Ryan E. Matthews 
Interim Secretary 

May 5, 2017 
 
To:  Larry Fooks, Bureau Chief, District 3 
 
CC:  Kristin Zimmerman , District 3 PPDS 
        Friends of Dunns Creek State Park 
         
The Friends of Dunns Creek State Park have been a great asset to the park and 
extremely helpful to park management.  Under the direction of President Sam Carr, this 
group has been very active this year.   
 
The Friends of Dunns Creek State Park had a productive year in 2016.  The year was 
highlighted by two events. The first was the annual Putnam County Earth Day 
Celebration. This event allowed the CSO to partner with many of the support agencies 
within the county and had 250 participants in attendance. The second was a fall 
equestrian event. This event saw the CSO host the Autumn Gallop, where they were 
able to raise $600.00. The group also participated in many community events to help 
spread the word and recruit new members. They also continued to provide kayaking 
class and tours. These classes and tours resulted in $536 in revenue and brought new 
visitors to the park. As a whole, CSO members contributed more than 754.75 volunteer 
hours and raised more than $2800.00. 
 
In 2016, total contributions by park staff totaled $1292.82 
 
The goals for 2017 include recruiting new members, improving communication as well 
as continuing the two annual events, placing emphasis on growing the Putnam County 
Earth Day Celebration.  The CSO will provide and grow the kayaking programs and assist 
with additional programming. The CSO plans to continue the member work days. The 
CSO also set aside funds to assist with some minor equipment and facility repairs for this 
upcoming year.     
 
I look forward to working with the group to move forward with the improvements at the 
park.  I appreciate all their hard work, dedication and assistance.  I thank them for all 
they do.   
 
Respectfully,  
 
 
Terri Newmans, Park Manager 
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Friends of Dunns Creek State Park, Inc. 
P. O. Box 147 

320 Sisco Road 
Pomona Park, FL  32181 

www.friendsofdunnscreekstatepark.org 
   

 
May 11, 2017 

 
To:   Larry Fooks, Bureau Chief, District 3 
 
From:  Sam Carr, President, Friends of Dunns Creek State Park, Inc.  
 
Cc:  Terri Newmans, Board of Friends of Dunns Creek State Park 
 
Subject: 2016 Summary of The Friends of Dunns Creek State Park Activities 
 
The Friends of Dunns Creek State Park finally feels like a real state park.  Daily access began on 
January 1, 2016 and continues to increase.  Construction of the daily use area at Piney Bluff Landing 
on Dunns Creek was completed early in 2017.  We used the new area for our very successful annual 
members’ meeting to everyone’s delight.  
 
BOARD OF DIRECTORS 
We are very pleased with our current Board of Directors.  Although we have had two decide to not 
continue, the new directors are engaged and capable to assist the CSO in its support of the park. There 
will be 10 members of the Board of Directors. We have really good people who are involved with all 
activities. A new president will likely be elected.  We attended the 2016 CSO Presidents meeting in 
Orlando along with the president of the Ravine Gardens State Park.  
 
CSO SUPPORTED PARK ACTIVITES 
Because the park is now open for daily use, the CSO’s role has transitioned.  The CSO decided to 
make our major event of the year the Annual Putnam County Earth Day Celebration. On April 22, 2017 
we had over 20 nature-based groups with booths and activities, 10 paid nature-based vendors and a 
total of nearly 400 people attend the event.  We realized of $1,000 for the park. The event was officially 
opened by one of our County Commissioners.  We added a new event this year – the Autumn Gallop 
equestrian endurance ride in November, 2016. The CSO supported the event with volunteers and 
realized $600 for the park.  We again hosted the 2nd Annual Naturally Tough 5K with the United 
Church of Christ. We have continued our regular work days.  
 
We do foresee smaller events and activities becoming part of our role.  We also see pursuing grant 
opportunities for major projects becoming a priority as the park is developed. The park has changed 
from 2015 to 2017 and we need to be supportive of the coming changes and provide support when we 
can.  
 
MEMBERSHIP 
Our greatest issue continues to be the communication with our membership.  We use Facebook, Wild 
Apricot and email but response is often lacking.  Our Secretary and Membership Chair have worked 
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with the Event Specialist and Park Manager to improve communication. Reporting of volunteer hours 
also continues to be low in spite of our best efforts to comply.  
 
FLORIDA PARKS SERVICE SUPPORT 
Park Manager Terri Newmans and her team have done an outstanding job in supporting the CSO this 
year.  Ashley Regelski has taken a leadership role with the CSO and has proved to be fantastic support 
to the CSO and the Park. Chanell Guillaume, Event Specialist, provided great support and we will miss 
her enthusiasm. We look forward to working with the new staff.  
 
In Summary, 2016 was a year we are very pleased with the park additions, the Park open for daily use, 
the new daily used parking, restroom and dock is bringing more and more to see our beautiful park.   
We would like to be involved with any revisions to the Master Park Plan.    We look forward to assisting 
in getting marked trails installed and more development.  
 
Yours truly,  

 
 
Sam Carr 
President, Friends of Dunns Creek State Park, Inc.  
 



Citizen Support Organization  

Statement of Accomplishments and Goals 

 
This statement is part of the Citizen Support Organization’s (CSO’s) Annual Financial Report (see 

Chapter 5: Section 7) of the 2014 CSO Handbook. The primary purpose of the Annual Financial Report is 

to provide a summary of the most relevant information to the Department and Division, and to meet the 

common interests of donors, members, creditors, and others who provide resources to the not for profit 

organization. Report the accomplishments for the CSO’s past fiscal year and goals for the upcoming year. 

Name of the CSO Friends of Dunns Creek State Park   ___________________ 

CSO Address    (CSO’s Permanent Address)          PO Box 147                            

City, State, Zip Code  Pomona Park, Florida 32181        

A summary of CSO accomplishments from the period of January 2016 through December 2016 is as 

follows: 

Estimated Total Volunteer Hours  754.75             Total Membership  52  

Total Volunteer Hours: Include CSO officers, board 

members, and general members.  

 

 

 

 

 

 

 

Total Membership: The current number of 

members in good standing at the end of the 

CSO’s fiscal year including officers, board 

members, and general members. When 

totaling the number of members in the CSO, 

typically individuals and corporate members 

are counted as “one (1)” member. Family, 

patron, or not for profit organization 

members are counted as “two (2)” members. 

        

List of CSO Board Members 

Attach a current list of board members’ and officers’ names, addresses, phone numbers, and email addresses in order of position 

title. 

 

Summary of Accomplishments (Attach additional pages as needed) 

Provide a report of the CSO’s short term and long term accomplishments for the past year, according to the Annual Program 

Plan. These accomplishments will support the CSO’s mission statement and will illustrate support of the park’s expressed needs. 

 

The CSO hosted monthly volunteer work days throughout the year that help to support the goals of the park. They provided 

kayaking tours and classes which not only brought in new visitors but also generated revenue. The CSO organized and presented 

the Putnam County Earth Day Event. They also helped to organize the Autumn Gallop, an equestrian endurance ride, which was 

very successful. The CSO supported the first day hike and helped to bring in other organizations throughout the year, including 

church groups, scout troops and paddling groups. The CSO supported the Naturally Tough 5K. The CSO assisted the park with 

expenditures throughout the year.  

 

Summary of Goals or Priorities for the Upcoming Fiscal Year (Attach additional pages as needed) 

Build on the accomplishments from the CSO’s past reporting year and include new goals voted on by the board and approved by 

the Park Manager for the upcoming year. Projected time frames for multiple year projects, like Partnership in Parks projects, will 

be provided. The CSO should attach the CSO’s signed Annual Program Plan for the upcoming year to this statement. 

The CSO will continue providing kayaking tours and classes. They will work to grow the Putnam County Earth Day Event. They 

will host another fall equestrian event. They will continue organizing work days. They will work with park staff to provide 

programs through FWC/FYCCN. The CSO will continue to support the park as needed by helping with projects and 

expenditures.  

 



 



Citizen Support Organization 

Statement on Value of Contributed Services  
 

This statement reports on services provided to the Citizen Support Organization (CSO) from 

park staff support and in-kind support for the past fiscal year. The statement is part of the CSO’s 

Annual Financial Report described in Chapter 5: Section 7 of the 2014 CSO Handbook. The 

primary purpose of the Annual Financial Report is to provide a summary of the most relevant 

information to the Department and Division, and to meet the common interests of donors, 

members, creditors, and others who provide resources to the not for profit organization. 

 

This Value of Contributed Services for a park is provided to the CSO by the park or District 

through the Park Programs Development Specialist. Note, the Division of Recreation and Parks 

operates on a cash-based method of accounting. 

 

Park Name:    Dunns Creek State Park        

Park Address:  320 Sisco Road Pomona Park, Florida       

Name of the CSO: Friends of Dunns Creek State Park      

A summary of contributed services from the period of January 2016 through December 2016 is 

as follows: 

 

Park Staff Support  

The total number of hours contributed in staff support services converted to a monetary amount. 

 

The park contributed a total of $1292.82 in staff support services to the CSO. 

 

Park Facilities Support 

The total amount of water, electric, and utility expenses used to support CSO events, 

concessions, etc.  

 

The CSO received a total of $0  in park facilities support. 

 

In-Kind Support  

The CSO receives additional services outside of the park staff contributed hours called in-kind 

services. In-kind services are a type of charitable giving in which, instead of money, a person 

contributes some kind of service, good, or commodity.  Examples are professional services of a 

lawyer, accountant, or any professional or the estimated value of a good or commodity. 

 

The CSO received a total of $700 in in-kind support services. 

 

List of Program Services  

Federal charitable 501(c)(3) organizations are required to report total expenses and revenue for 

each program service. According to the IRS, a program service is any activity by the 

organization which accomplishes its charitable purposes. 

For each program service provide a description, total expense, and total revenue. For each 

program service description, clearly and concisely describe the accomplishments through 



specific measurements such as visitors served, days of an event, number of sessions or events 

held, publications issued, etc. (add pages as appropriate). 

 

Program Service Description:  Kayaking Tours and Classes – provided 6 Kayaking 101  

courses that resulted in 17 attendees, provided 1 Kayaking Tour that resulted in 6 attendees and 

provided 2 Kayaking 201 Tours that resulted in 3 attendees.       

 

Total Expense $63.50 

Total Revenue $536.15 

 

Program Service Description:  Putnam County Earth Day Event brought in approximately 

250 visitors. Actives included bird watching, hiking, nature tours, boat rides, music, food and  

exhibits.              

 

Total Expense $449.36 

Total Revenue $432.00 

 

Program Service Description:  Autumn Gallop brought in approximately 47 visitors. 

Activities included an equestrian endurance race put on by The Autumn Gallop.     

 

Total Expense $9.98 

Total Revenue $600.00 

 

Program Service Description: T-Shirt Sales        

              

 

Total Expense $275.07 

Total Revenue $832.18 

 

Program Service Description: Partnered with the United Church of Christ of St. Augustine to  

present the Naturally Tough 5K.          

 

Total Expense $0.00 

Total Revenue $200.00 

 

Program Service Description: Hosted Paddle Florida, which provided a tour of Dunns Creek  

that ended at the park where 50 campers were hosted and allowed to primitive camp.    

 

Total Expense $0.00 

Total Revenue $250.00 

 

Program Service Description: Held monthly volunteer work days at the park.     

 

Total Expense $68.75 

Total Revenue $0.00 

 



 

Total Program Services 

Provide a total amount for all program expenses and a total amount for all program revenue. 

 

CSO total program service expenses $866.66                       

CSO total program service revenues $2850.33          
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