 STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION
CLEAN VESSEL ACT GRANT PROGRAM

Exhibit A
Progress Report Form

	DEP Agreement No.:
	

	Project Title: 
	

	Grantee Name:
	

	Grantee’s Grant Manager:
	

	

	Reporting Period:
	Select Quarter - Enter the Year



Provide the following information for all tasks identified in Attachment 3, Grant Work Plan:
[bookmark: _Hlk54777313]Summarize the work completed within each task for the reporting period, provide an update on the estimated completion date for each task, and identify any anticipated delays or problems encountered. Use the format provided below and use as many pages as necessary to cover all tasks. Each quarterly progress report is due no later than twenty (20) days following the completion of the quarterly reporting period.

Task 1: Select Title 

· [bookmark: _Hlk37869544][bookmark: _Hlk82765185][bookmark: _Hlk82767887][bookmark: _Hlk82770651]Progress for this reporting period: 

· Identify delays or problems encountered: 

Task 1: Select Title 

· Progress for this reporting period: 

· Identify delays or problems encountered: 

Task 1: Select Title 

· Progress for this reporting period: 

· Identify delays or problems encountered: 

Task 1: Select Title 

· Progress for this reporting period: 

· Identify delays or problems encountered: 

Task 1: Select Title 

· Progress for this reporting period: 

· Identify delays or problems encountered: 

Completion Status for Tasks
Indicate the completion status for the following tasks, as applicable to the project. 

Tasks: Site Preparation, Renovation, Equipment Installation, Pumpout Signage, and others 
	Deliverable
	Completion Status

	Before and after photographs of site.
	Yes ☐, No ☐, N/A ☐

	Written certification, stating that the Project site is prepared according to approved plans and design.
	Yes ☐, No ☐, N/A ☐

	Copy of any applicable inspection report(s) to verify work passed inspection.
	Yes ☐, No ☐, N/A ☐

	Copy of any executed subcontract related to this task.
	Yes ☐, No ☐, N/A ☐

	Timesheets or payroll records documenting hours worked, pay rates, and classification of employees performing renovation work.
	Yes ☐, No ☐, N/A ☐



Tasks: Equipment Purchase, Operations of Equipment, Maintenance and Repair, and others 
	Deliverable
	Completion Status

	Exhibit B, Property Reporting Form
	Yes ☐, No ☐, N/A ☐

	Copy of paid invoices, and delivery receipts
	Yes ☐, No ☐, N/A ☐

	Final inventory report due at the end of the Agreement.
	Yes ☐, No ☐, N/A ☐

	The Pumpout Station Operational Plan (PSOP)
	Yes ☐, No ☐, N/A ☐

	Quarterly Pumpout Log  
	Yes ☐, No ☐, N/A ☐

	List of maintenance or repairs made to the pumpout equipment 
	Yes ☐, No ☐, N/A ☐





This report is submitted in accordance with the reporting requirements of the above DEP Agreement number and accurately reflects the activities associated with the project.
	


	
	
	

Click or tap to enter a date.

	Signature of Grantee’s Grant Manager
	
	
	Date
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