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FDEP Grant Portal – New User Account Setup Guide 

This document provides step-by-step instructions for new users to create an account in the 
FDEP Grant Portal in order to submit grant applications. 

All applicants must have an active FDEP Grant User account before applying; new users 
should register through the grant portal, and returning users must verify their information 
to ensure readiness when the application cycle opens. 

Account Setup: 

If you are not already a register user, you must request a new account. Please follow 
the steps outlined below. 

1. Visit the FDEP Grants Portal
2. Next, navigate to the SMWWCO Home page
3. On the right-hand side of the screen (highlighted), select the “Send an email to

request new Account.”

https://fdep.my.site.com/grants/s/login/SelfRegister
https://fdep.my.site.com/grants/s/
https://fdep.my.site.com/grants/s/smwwco-home-page
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4. A draft email addressed to the SMWWCO team will be displayed on your screen. Enter
“New Account Request” as the subject of the email.

5. Provide the information below:

• Account Name: (Business Name registered in Sunbiz and My Florida Marketplace)
• Federal Employer Identification Number (FEID) or Social Security Number
• Contact/Applicant Name
• Contact/Applicant Email address
• Contact/Applicant Phone Number
• Billing Address:
• Website Link (if available)

6. Next, send the email.

Should you have any questions throughout this process, please contact Marti Harsey 
at (850) 245-2501 or SMWorkingWaterfrontsCO@floridadep.gov for further 
assistance.
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Register as a FDEP Grants Portal User: 

1. Visit the FDEP Grants Portal or the SMWWCO Home Page
2. Select the corresponding link to begin the registration process.

 FDEP Grants Portal Home Page 

SMWWCO Home Page 

https://fdep.my.site.com/grants/s/
https://fdep.my.site.com/grants/s/smwwco-home-page
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3. On the DEP Grant Registration Screen, choose "Government Grants".

4. The DEP Grant Registration form will appear.
• Enter First Name, Last Name, and Email Address.
• Click on the Account field to search for your existing account.

5. Type in the name of your account. A list of matching accounts will appear.
6. Select your account from the list.
7. Click the Next button to submit your DEP Grant Registration.
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8. After you submit your registration, a confirmation page will appear on your screen.

9. Next, check your email inbox for a message containing your user credentials. If you do not see the 
email, please be sure to check your spam or junk folder.

Follow the instructions in that email to set up your password and complete your registration access.
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CONGRATULATIONS! 

You have successfully registered as a FDEP Grants Portal User. 

Please note, if the following message is displayed on the screen, your 
registration was not successful. 

Should you have any questions throughout the process, please contact Marti Harsey at 
(850) 245-2501 or SMWorkingWaterfrontsCO@FloridaDEP.gov for further assistance.

If you have created more than one account for more than one 
business, you will only need to register and create ONE LOGIN. 

 You will use that one login to access the FDEP Grant Portal and 
then create separate applications for each account created.  
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Creating a New Application: 

To begin the application process, you must login to create an application. 

1. Visit the FDEP Grants Portal
2. Click the “LOGIN” button located in the top right corner.

3. Enter your username and password, then click “Log In”
If you encounter issues, select “Forgot your password?” and follow the instructions.

https://fdep.my.site.com/grants/s/
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4. After Logging in, you will be redirected to the FDEP Grant Home screen.
5. Select the “SMWWCO” tab to:

• Navigate to the SMWWCO Home Page
• Create/Edit SMWWCO Applications
• View Existing SMWWCO Applications

6. Once you have selected the SMWWCO Create/ Edit Application tab, you will be
directed to a new page where you will see the new application to be completed.

• Your account name is going to be the name of your business.
• Your contact name is going to be your name
• If completing more than one application, for more than one business, you

will complete one application for the first using the account name (business)
and contact (you) entirely. You will then go back to the create/edit
application tab- and do it again for the second business account.


