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FDEP Grant Portal - New User Account Setup Guide

This document provides step-by-step instructions for new users to create an account in the
FDEP Grant Portal in order to submit grant applications.

All applicants must have an active FDEP Grant User account before applying; new users
should register through the grant portal, and returning users must verify their information
to ensure readiness when the application cycle opens.

Please note: Please ensure that you are only creating a new account if your account does not
already exist.

Account Setup:

In order to register as a user of the system or apply for a grant, an account must be setup on
behalf of the entity. Self Register Here

If you do not find your entity when registering as a user, you must request a new
account.

1. Visit the FDEP Grants Portal
2. Next, navigate to the DSL Home Page

HOME FRDAP v DSLv ORCP v HRR v TRAILGO v SMWWCO v

Division of State Lands Instructions for Requesting a New Account

Torequest a new account you will need to send the following information to the
email address associated with the program area which you are wanting to apply.
- A

Welcome to the Division of State Lands (DSL) Grant Applicati L i L you'l N e
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publiclands, including rivers, lakes, islands, and forests. Tt id isit i i i
natural landscapes.

count for FRDAP.
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©Once you have received confirmation from DEP staff that your account has been
become a public record, 119 d article 1,5240f the created, you will then Register as a DEP Grant User.

including: DEP Grant User Registration

First-time visitors should register 25  DEP Grants User
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3. On the right-hand side of the screen (highlighted), select the “Send an email to
request new Account.”

HOME FRDAP » DSLv ORCP v HRR v TRAILGO v SMWWCO v

Division of State Lands Instructions for Requesting a New Account

To request a new account you will need to send the following information to the
email address associated with the program area which you are wanting to apply.

Welcome to the Division of State Lands (DSL) Grant Applicati A i i
d by the Florida De of Envi ion's Divisi (DSL); Florida's lead agency for envi and

ff « Applicant Name

stewardship.  Federal Employee ID # (FEID)
« Applicant Email Address

DSL: Trustees of Trust. and i than illi Florida’s = Applicant Phone Number

public ands,including rivers, lakes,islands, and forests. Th Toridi st i i i .

natural landscapes. « Website Link if svailable)

‘The application portal opens on April 13, 2026, at 7:002.mEDT to begi i icati i i 11:59p.mEDT on May 28, 2026.

Questi i i ilsProgram@Flori

©Once you have received confirmation from DEP staff that your account has been
119, Flori darticle 1,524 of i tuti created, you will then Register as a DEP Grant User.

B recreation, resiliency, tate, includi DEP Grant User Registration

First-time visitors should register 35 3 DEP Grants User

« outd i i g with imited access toa
« Stan Mayfield Works i 0) o boati i To 2p0l mustbea
« Lond i = Land and ater ¢
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s Florid CT | ti
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ount tabo the right, to select your p account. Once your account has.

4. A draft email addressed to the RTP team will be displayed on your screen. Enter “New
Account Request” as the subject of the email.

5. Provide the information below:

¢ Account Name: (Business Name registered in Sunbiz and My Florida Marketplace)
» Federal Employer Identification Number (FEID) or Social Security Number
e Contact/Applicant Name

» Contact/Applicant Email address
» Contact/Applicant Phone Number

« Billing Address:
e Website Link (if available)
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New Account Request ] X

File  Message Insert Formattext Draw  Options

9 @ § | Aptos v 12 v B I U S =lv~ & prveorly Bd @& - .

From: Marti.Harsey@FloridaDEPgov @~
To recreationaltrailsprogram@florida.gov <recreationaltrailsprogram@florida.gov> X Bec
Cc

MNew Account Request Draft saved at 11:51 AM

Hello,

| would like to request a new account for the grant portal.
Below is the requested information:

* Account Name: (Business Name registered in Sunbiz and My Florida Marketplace)
+ Federal Employer |dentification Number (FEID) or Social Security Number

* Contact/Applicant Name

* Contact/Applicant Email address

* Contact/Applicant Phone Number

+ Billing Address:

* Website Link (if available)

6. Next, send the email.

Should you have any questions throughout this process, please contact Marti Harsey at
(850) 245-2501 or RecreationalTrailsProgram@floridadep.gov for further assistance.

Register as a FDEP Grants Portal User:

1. Visit the FDEP Grant Portal or the DSL Home Page
2. Select the corresponding link to begin the registration process.

®

HOME FRDAP v ORCP v HRR v TRAILGO v SMWWCO +

WELCOME TO FDEP GRANTS

DEP)is the stat protecting our air, water and land.
i . You can apply for the this system: « The Department of Environmental Protection (FDEP)
* Florida Recreation Development Assistance Program (FRDAP) « Register for FDEP Grants
« Officeof oastal P, « Loginto FDEP Grants
Grant [ « FRDAP Grant Home

« Stan Mayfield Working Waterfronts Capital Qutlay Grant Program (SMWWCO)
« TRAIL-GO Local Trail Management Grant Program (TRAIL-GO)

Assistance isonly avail

Inorder toapply for agrant, vi icati i i must be a regis Click thelink ister. FDEP recommends using Chrome while using this portal

Register asa FDEP Grants User

Select forin that

FDEP has 3 number of grant programs to assist in protecting our natural resources.

visit ‘gFlorida’

FDEP Grants Portal Home Page


https://fdep.my.site.com/grants/s/
https://fdep.my.site.com/grants/s/dsl-home
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DEP Grant User Registration

First-time visitors should register as a DEP Gramts User.
To apply for a grant, view application status or submit documentation, you must be a registered user.

Already have a user account? Login to create or edit an existing application
DSL Home Page

3. Onthe DEP Grant Registration Screen, choose “Government Grants”.

Instructions: Please s=lect one of the Grants to proceed.

DEP Grant Registration

¥
Hurricane Restoration s
¥
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The DEP Grant Registration form will appear.

e Enter First Name, Last Name, and Email Address.
e C(lick on the Account field to search for your existing account.
Type in the name of your account. A list of matching accounts will appear.

Select your account from the list.

Click the Next button to submit your DEP Grant Registration.

DEP Grant Registration

Instructions: Please enter your first name, last
name and email address. Then search for the
account you would like to register under.

Note: The account must currently exist in the DEP
grants system. If you do not find your account,

please contact SF DEPGrant@floridadep.gov
with the subject line: Registration - Unable to Find
Account.

“First Name
“Your First Name
“Last Name

“four Last Mame
“Email

you@example.com

- Account ()
= a)

@, Showmora results for "City"

Search Results

a City of Tallshassee
850-891-4143 n.

s o8 bl il L)

DEP Grant Registration

DEP Grant Registration

Instructions: Please enter your first name, last
name and email address. Then search for the
account you would like to register under.

MNote: The account must currently exist in the DEP
grants system. If you do not find your account,

please contact SF_ DEPGrant@floridadep.gov
with the subject line: Registration - Unable to Find
Account.

~First Name
Your First Name
* Last Name
Your Last Name
~Email
you@example.com
* Account o ‘\
3 cityof Tallahassee ~o
A

Previous Next

8. After you submit your registration, a confirmation page will appear on your screen.

You have successfully registered to this Florida

Department of Environmental Protection Grants

Community.

You will be receiving an Welcoming Email to get

started with the Community.

Thank you.
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9. Next, check your email inbox for a message containing your user credential details.
Follow the instructions in that email to set up your password and complete your
registration access.

a

File ~Message Help Acrobat

s [ 3

. Delete Archive

Welcome to the Florida Department of Environmental Protection Grants System

on behall .state.flus>

Ron DeSantis

FLORIDA DEPARTMENT OF s
Environmental Protection

Jeanette Nufiez

Carr Building Lt. Governor

3900 Commonwealth Boulevard, MS 585
Tallahassee, Florida 32399 Shawn Hamilton
Secretary

FDEP GRANTS
Registration Complete
Hi Kathleen,
Welcome to the Florida Department of Environmental Protection Grants System. Thank you for completing your registration.

‘Your user nan
You will setuy

7GZxC3LHhuhlH6qB

Florida Department of Environmental Protection

CONGRATULATIONS!

You have successfully registered as a FDEP Grants Portal User.

Please note, if the following message is displayed on the screen, your registration was not
successful.

DEP Crant Registration

Your registration was not completed successfully. The

technical team has been informed,

Previous Finish

Should you have any questions throughout the process, please contact Marti Harsey at
(850) 245-2501 or RecreationalTrailsProgram@FloridaDEP.gov for further assistance.
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Creating a New Application:
To begin the application process, you must login to create an application.

1. Visitthe FDEP Grants Portal. https://fdep.my.site.com/grants/s/
2. Click the “LOGIN” button located in the top right corner.

HOME FRDAP v ORCP v HRR v TRAILGO v SMWWCO v

WELCOME TO FDEP GRANTS

lorida Department of 2 g X P
The lead agency for air, water andland. Quick Links
Thissi to ion for grant d submit applicati i pply for i i « The Department of Environmental Protection (FDEP)

« Florida « Register for FDEP Grants

« Office of on (ORCP),Resilient « Login to FDEP Grants

. Grant « FRDAP Grant Home

. apital 0)

« TRAIL-GO Local Trail Management Grant Program (TRAILGO)

Assista b h

In order to apply for a grant, Click gister. FDI

t home page for that grant program.

3. Enter your username and password, then click “Log In”
If you encounter issues, select “Forgot your password?” and follow the instructions.

4 Legin

Fargot your paseword? Mead = 2lster?

e you an emipl &7 Login here

4. After Logging in, you will be redirected to the FDEP Grant Home screen.
5. Select the “DSL” tab to:

e Navigate to the DSL Home Page

e Create/Edit DSL Applications

e View Existing Applications


https://fdep.my.site.com/grants/s/
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VIEW SUBMITTED DSLAPPLICATIONS

WELCOME TO FDEP GRANTS

6. Once you have selected the DSL Create/ Edit Application tab, you will be directed to
a new page where you will select the type of DSL Application you would like to
Create or Edit.

e C(lick on the “Choose Program Type” drop down arrow and select the
program you would like to apply for.

2 O -

DSL GRANTS
[ ostcrents

+ Create a New Grant Application

> Exsting Applications B [ ]
.
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Tips for completing RTP Application

Part [- Application Information

Once you select the Recreational Trail Program (RTP) application, Part [: Applicant Information
will display.

In this section, you will complete:
e Applicant Name (this is the account)
¢ Contact Name

Important:
Although there is a “Save” button at the bottom of this section, you will not be able to save
your application yet.

Instead, after entering the information in Part I, please proceed to Part II - Project
Information to complete the required field in that section.

Part II - Project Information

After navigating to Part II: Project Information, complete the required field:
e Name of Project

Once this field is completed:

Scroll to the bottom of Part I and click “Save.”
This step will successfully create your application in the system.

What to Do Next
After saving:
¢ You may continue working in Part II to complete the remaining fields

e Then proceed through the rest of the application (Parts III-V) at your convenience
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Helpful Tips

Saving at this stage ensures your application is created and allows you to return later to
complete any remaining sections. You must complete the “Name of Project” field before
the save button will work.

Ensure that you have attached all required Exhibit documentation to your application
before submitting the application.

Should you have any questions throughout the process, please contact Marti Harsey at
(850) 245-2501 or RecreationalTrailsProgram@FloridaDEP.gov for further assistance.





