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WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and land. Quick Links

This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: * The Department of Environmental Protection (DEP)
o Register for FDEP Grants
+ Florida Recreation Development Assistance Program (FRDAP) * Login to FDEP Grants

* FRDAP Grant Home

Inorder to apply for a grant, view application status or submit ion you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist In protecting our natural resources.

For information on other grant programs offered by the agency, please visit https:/floridadep.gov/

Florida Department of Environmental Protect
3900 Commonwealth Blvd.,
Tallahassee, Florida 32399-3000
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Key Information

What is a Grant?

A grant is a financial support agreement that is generally with a local governmental entity to complete a locally
prioritized project with the department’s financial assistance. Grants are typically funded with FCO appropriation, and
usually support capital improvements and related activities, including land acquisition.

What is the Florida Recreation Development Assistance Program (FRDAP)?

The Florida Recreation Development Assistance Program (FRDAP) is a competitive program which provides grants,
subject to legislative appropriation, to local governmental entities for acquisition and development of land for public
outdoor recreation use or to construct recreational trails. At this time, the FRDAP program is the only grant application
accepted through the FDEP Grants website.

What is the FDEP Grants Community?
Through this website, you will be able to access DEP grant information and apply for DEP grants. The purpose of this
document is to provide instructions completing the FRDAP grant application through the FDEP Grants community.

HOME  FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and fand. Quick Links

This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: ¢ The Department of Environmental Protection (DEP)
« Register for FDEP Grants
+ Florida Recreation Development Assistance Program (FRDAP) * Login to FDEP Grants
« FRDAP Grant Home

Inorder to apply for a grant, view application status or submit documentation you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist In protecting our natural resources.

For information on other grant programs offered by the agency, please visit https:/floridadep.gov/

Florida Department of Environmental Protection
3900 Commonwealth Blvd.,

Tallahassee, Florida 32399-3000
Phone:
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The chart below provides summary information for each of the pages contained within the FDEP Grants community.

. Is Login S
Community Page Name Page Summary Required? Visibility

FDEP Grants This page provides high Ieyel information regarding No Always
the FDEP Grants community.
This page provides high level information regarding

FRDAP Home FRDAP grants at FDEP. No Always

Login This page allows registered users to enter login No Always
credentials.

Registration This page allows new users to register for the system. No Always
This page allows a registered user to review their

My Profile contact details and update their information as Yes Always
needed.
This page allows a registered user to update their

My Settings user account details (username, password, and Yes Always
notification settings).
This page allows a registered user to review the

My Account details of the account for which they are registered. Yes Always
This page allows a registered user to apply for a

N . . . October 1-

FRDAP Application FRDAP grant. It is only available during the FRDAP Yes 15
grant application cycle (Oct 1-15).

View FRDAP Existing Applications This page ?IIO\.NS a registered user to view existing Ves Always
grant applications.

Post Application Document This page allows a registered user to upload

. Yes Always
Upload documents for approve grant projects.

3|Page



https://floridadep.gov/

FRDAP Application Instructions

FDEP Grants Community

Last Saved 9/22/2021

Step by Step Instructions

The following pages provide step by step instructions for each screen of the website.

Request Setup of an Account
In order to register as a user of the system or apply for a grant, an account must be setup on behalf of the entity. If you
do not find your entity when registering as a user, you must request a new account.

1. Visit the FDEP Grants URL. https://fdep.force.com/grants/s/.
2. Navigate to the FRDAP Home page.

<

c 1 deppauat-fdep.cs196.force.com/grants/s/ o R 2

HOME  FRDAP HOME

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and land.

This site allows you to review information for grant programs and submit applications for competitive srants. You can apply for the following grants using this system: * The Department of Environmental Protection (DEP)
* Register for FDEP Grants
* Florida Recreation Development Assistance Program (FRDAP) * Login to FDEP Grants

* FRDAP Grant Home
Inorder to apply for a grant, view icati us or submit ion you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

For information on other grant programs offered by the agency, please visit https://floridadep.gov/

Florida Department of Environmental Protection
3900 Commonwealth Bivd.,
Tallahassee, Florida 32399-3000

Phone:

On the right hand side of the screen, select the “Send an email to request new Account”.
A draft e-mail shall display on your screen. It will be addressed to the FRDAP team.
Enter “New Account Request” as the subject of the e-mail.
Enter the following details into the body of the e-mail:

a. Account Name

b. Mailing Address

c. FEID

d. Website (if available)
7. Next, send the email.

oV kW
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HOME  FRDAPHOME

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

The Florida Recreation Ds Assistance Program (FRDAP) is a competitive prog h provid ts, subject to

lesislative appropriation, tolocal savernmental entities for acquisition and development of land for public outdoor recreation use or

to construct recreational trails. Section 375.075, Florida Statutes and Rule Chapter 62D-5, Florida Administrative Code governor * The Department of Environmental Protection (DEP)
the FRDAP program. * FRDAP Program Website

« FRDAP Application Instructions
gzinio view ibe de * FRDAP Program Rule
New Account Request - Message (HTI X  Facts About FRDAP
Create/Edit + Program Staff
File Message  Insert  Options  FormatText  Review  Help Q@ Tell me what you want to do « Contact Us
On this page) Eﬂ Calibri (Body) A g @ Attach File v [ @ D * Exhibit Descriptions
more inform: 0 | B IU @Link ~ 4
Paste Names Tags Insights | View
- S| LA - [2 signature v - Templates Instructions for Requesting a New Account
Tostal
answaga o BesiciTen] E Induce iy hre o plates TIPS Select the link below to contact the FRDAP team. When requesting a New
Account, please provide the following information.
To SE recrestiongrants .
ToEdil = A(m‘\mt Name
Jokd) * Mailing Address
top of Send

* FEID
applic * Website {if available)

ce
existi Subjtte\lew Account Request
« Send an email o request new Account
View FRDAR
Hello,

. Instructlons for Requesting a New Contact
Post Applical | would like to raquest a new account.

documentatil Select the link below to contact the FRDAP team. When requesting a New Contact,
please contaf Enter the following details into the body of the e-mail please provide the following information.
a. Account Name + Contact Name
The Florida ] b, Mailing Address * Contact Email Address
o FED « Contact Phone Number
3 d. Website (if available| + Contact Mailing Address

» Name of Account the Contact is Associated with

 Send an email to request new Contact.

Congrats! You have requested a new account. The FRDAP team will review your request and contact you if additional
information is needed. Please note, until the account is created, you will not be able to:

e Register as a user

e Request a new contact for an account

o Apply for a Grant

Once approved, you will be notified that the account has been created.
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Register as a FDEP Grants User
Follow the direction below to register for the FDEP Grants system.

1. Visit the FDEP Grants URL. https://fdep.force.com/grants/s/
2. Select the “Register as an FDEP Grants User” link.

&

C () ceorauat-fdep.cs196 foree.com/grants/s/

HOME  FRDAP HOME

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and land.

Quick Links

* The Department of Environmental Protection (DEP)
+ Register for FDEP Grants

* Login to FDEP Grants.

+ FRDAP Grant Home

This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system:

* Florida Recreation Development Assistance Program (FRDAP)

ler to apply for a grant, view application status or submit ion you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

Forinformation on other grant programs offered by the agency, please visit https://floridadep.gov/

Florida Department of Environmental Prote
3900 Cor sealth Bh

3. The registration screen will display. Enter First Name, Last Name and E-mail Address. Then, click on the Account
field to search for an existing Account.

4. Enter the name of the existing Account. The list of account shall display.
5. Select the name of the account.

6. Select the Next button. The confirmation page will display.

DEP Grant Registration
DEP Crant Registration

Instructions: Plaase enter your First Name, Last Nams and E-mail address,
Instructions: Flease anter your First Name, Lsst Name snd E-mail sddress,

Then search for the account youwould like to register under
Then search for the acc wrauld ke ta register under.

Note: Account must currently exist, Ifyou do not find your account, Please
Note: Account must currently exist, I you do not find your account, Please:

contact SF_recrestiongrants@fieridadep.gov
contsct SF_recrestiongrants@foriadep gov

* First Name

Test

* Last Name
* Last Name

User

* Email
* Email

‘you@example.com test@test.com

* Account @ *Account @

Search Accounts... 5 [D Test_Leon County

7. Check your e-mail inbox to review your user information. Follow the directions in the e-mail notification to set
your password.
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DEP Crant Registration

You have successfully registered to this Florida
Department of Environmental Protection Grants
Community.

You will be receiving an Welcoming Email to get started
with the Community.

Thank you.

Congrats! You have successfully registered for FDEP Grants. Please note, if you see the message below, your
registration was not successful. Please contact the FRDAP team for additional assistance.

DEP Grant Registration

Your registration was not completed successfully. The
FRDAP technical team has been informed.

Previous Finish
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Login to the System
Follow the directions below to login to the FDEP Grants system.

1. Visit the FDEP Grants URL. https://fdep.force.com/grants/s/

2. Select the “Login” button at the top of the screen.

&«

C () ceppauat-fdep.cs196.foree.com/grants/s/

i~ 2 LOGIN
HOME ~ FRDAPHOME

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and land.

Quick Links
This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: * The Department of Environmental Protection (DEP)
+ Register for FDEP Grants
» Florida Recreation Development Assistance Program (FRDAP) « Login to FDEP Grants

» FRDAP Grant Home
Inorder to apply for a grant, view application status or submit ion you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

Forinformation on other grant programs offered by the agency, please visit https://floridadep.gov/

Florida Department of Environmental Protection
3900 Commonwealth Bivd.,

Tallahassee, Florida 32399-3000
Phone:

3. The “Login” screen will display.
4. Enter your username and password. Then select the Log In button.

Jasmine.Greene@floridad

4 Login

Forgot your password? Meed to register?

Are you an employee? Login here
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5. You will be redirected to the home screen. Your username will be displayed in the top right corner of the
screen.

- 5 @ smsminec.. v

HOME FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTINGAPPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state's lead agency for environmental management and stewardship, protecting our air, waterand land.

This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: * The Department of Environmental Protection (DEP)
 Register for FDEP Grants
* Florida Recreation Development Assistance Program (FRDAP) * Loginto FDEP Grants

« FRDAP Grant Home
Inorder to apply fora grant, view application status or submit documentation you must be a registered user. Click the link below to register.

Register asa FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

For information on other grant programs offered by the agency, please visit https:/floridadep.gov/

Florida Department of Environmental Protection
3900 Commonwwe vd.,
Tallahassee, Florida 32399-3000
Phone:

Congrats! You have successfully logged into the system. Please note, if you have forgotten the password, select the
“Forgot your password?” link. You will be directed to the password reset page. There, you will enter your username to
request a new password. Only one password reset is allowed within a 24hr period. If you have questions or need
assistance, contact SF_recreationgrants@floridadep.qgov.

[ ]
= Jasmine.Greene@floridad

srssranns

Login

Forgot your password? MNeed to register?

Areyou an employee? Login here
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Update Contact Information
After logging into the system for the first time, you will need to update the contact information on your profile.

To update your profile contact information, login and follow the directions below:

1. Click your username at the top right hand corner of the page.
2. Select the “My Profile” option in the list. The “My Profile” screen will open.
3. Select the Edit button. Then update all fields on the screen.

1 & JASMINEG.. ¥

Home

HOME  FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTING APPLICATIONS  POST APPLICATION DOCUMENT UPLOA

Jasmine Greene Edit
Customer :

Name Title My Account 2, Upload Files
Jasmine Greene

My Profile

-

My Settings

. Ordropfiles
Manager Company Name Contact Support

Email Phone Logout
jasmine greene@floridadep.gov Grou s
Mabile Address

About Me Followers

Following

Florida Departme

Tall.

Congrats! You have updated your contact information in the system.
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Request Setup of a Contact

In order to select an applicant contact, the contact person must be on file. If you have already registered as a user, you
are already listed in our system. If no search results are returned when you search for the applicant contact name, you
must request a new contact.

To request setup of a contact, follow the directions below:

1. Visit the FDEP Grants URL. https://fdep.force.com/grants/s/.

2. Navigate to the FRDAP Home page.

<«

C () <eprauat-fdep.csige force.com/grants/s/

‘.

HOME  FRDAP HOME

WELCOME TO FDEP GRANTS

The Flerida Department of Environmental Protection (FDEP) is the state's lead agency for and protecting our air, water and land. Quick Links

Thissite allows you te review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: ¢ The Department of Environmental Protection (DEP)
* Register for FDEP Grants.
* Florida Recreation Development Assistance Program (FRDAP) * Login to FDEP Grants

« FRDAP Grant Home
Inorder to apply for a grant, view application status or submit ion you must be a regi user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

Forinformation on other grant programs offered by the agency, please visit https://floridadep.gov/

On the right hand side of the screen, select the “Send an email to request new Contact”.
A draft e-mail shall display on your screen. It will be addressed to the FRDAP team.
Enter “New Contact Request” as the subject of the e-mail.
Enter the following details into the body of the e-mail:

a. Contact Name

b. Contact Email Address

c. Contact Phone Number

d. Contact Mailing Address

e. Name of Account the Contact is Associated with
7. Next, send the email.

o v kW
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HOME  FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The Florida Recrestion Devalopment Assistance Program (FRDAP) is 3 competitive program which provides grants, subject to
legislati fation, to local governmental entities for acquisition
to construct recreational trails. Section 375.075, Florida Statutes and Rule Chapter 62D-5, Florida Administrative Cade governor
the FRDAP program.

New Contact Request - Message (

File  Message Insert  Options  FormatText  Review  Help Q  Tell me what you wart to do

f" A A ] O Attach File v F| P @ D
Un |8 10|z |== = = 4
Paste - == | Names Assign Insights | View
Tole-a === 77 BSoroe | pge | e

Clipboard & BasicText Indlude Tags | Sensitvity My Templates

Send e

5ume New Contact Request

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

of land for public outdoor recreation use or

ella!
I would like to request a new contact be added:

Contact Name
Contact Email Address

Contact Phone Number

Contact Mailing Address

Name of Account the Contact is Associated with

Jasmine Greene

Consultant, Kyra Solutions

OTIs staff Augmentation

Bob Martinez Center, Rm. 608
Jas ne@dep.state fl.us

» The Department of Environmental Protection (DEP}
« FRDAP Program Website

« FRDAP Application Instructions

« FRDAP Program Rule

« Facts About FRDAP

+ Program Staff

» ContactUs

* Exhibit Descriptions

Instructions for Requesting a New Account

Select the link below to contact the FRDAP team. When requesting a New
Account, please provide the following information.

* Account Name

* Mailing Address

* FEID

* Website (if available)

 Send an email to request new Account

Instructions for Requesting a New Contact

Select the link below to contact the FRDAP team. When requesting a New Contact,
please provide the following information.

« ContactName

+ Contact Email Address

+ Contact Phone Number

» Contact Mailing Address.

« Name of Account the Contactis Associated with

9 * Send an email to request new Contact

Congrats! You have requested a new contact. The FRDAP team will review your request and contact you if additional
information is needed. Please note, until the contact is created, you will not be able to select the applicant contact.
Once approved, you will be notified that the contact has been created.
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Creating an Application
To begin the application process, you must create an application. Follow the directions below to start.

Visit the FDEP Grants URL. https://fdep.force.com/grants/s/
Select the “Login” button at the top of the screen.

The “Login” screen will display.

Enter your username and password. Then select the Log In button.

PwnNhe

Jasmine Gresne@floridad

(I TTTRT T

4 Login

Forgot your password? Meed toregister?

Are you an employee? Login here

5. You will be redirected to the home screen. Click the “Create/Edit Application” tab at the top of the screen.

i@ ) B msmimec. ~

5

HOME  FRDAPHOM:  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTING APPLICATIONS  POST APPLICATION DOCUMENT UPLOAD

WELCOME TO FDEP GRANTS

The Florida Department of Environmental Protection (FDEP) is the state’s lead agency for environmental management and stewardship, protecting our air, water and land. Quick Links

This site allows you to review information for grant programs and submit applications for competitive grants. You can apply for the following grants using this system: * The Department of Environmental Protection (DEP)
« Register for FDEP Grants
+ Florida Recreation Development Assistance Program (FRDAP) * Login to FDEP Grants
« FRDAP Grant Home
Inorder to apply for a grant, view application status or submit ion you must be a registered user. Click the link below to register.

Register as a FDEP Grants User

FDEP has a number of grant programs to assist in protecting our natural resources.

For information on other grant programs offered by the agency, please visit https:/floridadep.gov/

6. The application will open. Click the “Create a New Grant Application” link.
7. The eligibility questions will be displayed. Answer the eligibility questions. Then select the “Determine
Eligibility” button.
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& IASMINEG.. ¥

HOME  FRDAPHOME  CREATE/EDIT APPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application. Instructlons for Requesting a New

Account

Select the link below to contact the
FRDAP team. When requesting a New
Account, please provide the following
information.

The Florida Recreation Development Assistance Program (FRDAP) Grant Application

v Create a New Grant Application
= Account Name

Eligibility « Malling Address

Are you alocal government with the legal Ihility to provide outdoor recreation to the public? e

) * Website (ifavailable)
~None- -

» Send an email to request new Account

Will the project be developed on'school board property?
e Instructions for Requesting a New

Contact

-None-- -

Select the link below to contact the

Is this project for one of the following: (1) acquisition of land for public outdoor recreational purposes; (2) development or renovation of land for public outdeor recreational purposes; or (3) construction or renovation of a public recreational tral FRDAP team. When requesting a New
o Contact, please provide the following
—None-- - information.

» Contact Name
» Contact Emall Address
+ Contact Phone Number
o « Contact Mailing Address
~None-- - « Name of Account the Contact is
Assoclatedwith

Do you own the land in fee-simple-title to be developed or will have aminimum 25-year lease from the project completion date?

Does this project include any duplicative elements or facilities submitted for funding under the Land and Water Conservation Fund Program and/or Recreational Trails Program?
o = Send an email to request new Contact

~None-- -
Doyoucurrently have more than 2 active FRDAP projects?

—None-- A4

e Determine Eligibility

> Existing Draft Applications

8. If you are determined eligible, the application will open up. If you are not eligible, you will not be able to
proceed.
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The Florida Recreation Development Assistance Program (FRDAP) Crant Application Select the link below to contact the
FRDAP team. When requesting a New
Account, please provide the following
eate a New Grant Application information.
« Account Name
Application opens when determined eligible. I Restart Application . ;/\Ealg'ngddrsss
licant Information * Website (ifavailable)
* Applicant Account @ Search Accaunts Q
 Send an email to request new Accor
Aapplicant Population @
Instructions for Requesting a New
Applicant Current OperatingBudget @ Contack
Select the link below to contact the
Applicant Contact @ Search Contacts... a FRDAP team. When requesting a New
Contact, please provide the following
Applicant Contact Title @ information.
 Contact Name
. ) ) ot e s ieation e . . . - « Contact Email Address
I hereby certify that the information provided in this applicationis true and accurate. | further certify that | possess the authority to apply for this grant on behalf of the applicant P
Certification @  Contact Mailing Address
i » Name of Account the Contact is
If applicable, attach letter of delegation authorizing you to submit this application on behalf of the applicant. Jr———
Project Information
Name of Project @ » Send an email to request new Contact
*Project Type @ --None-- M
entrol @ -~None~— -
Date Site Control Expires @ &
Development projects must be under site control {owned by deed, or leased or dedicated for minimurm of 30 years from the date of application) by the close of the submission pericd.  School board property is ineligible either by lease or ownership. « Include a copy
of the site control documents fe.. deed, lease, etc). If providing a Quit Claim Deed, please attach a copy of a 30 year title search or title opinion. (Label as Exhibit "N*)
Project Location
Project Street @
Project City @
Eroject stat= @ Florida M
Eroject ZipCode @
Project Geo Location Latitude

9. Once the application is open, search for the applicant account by entering the applicant name and clicking the
search icon. The “Applicant Account” is the name of the entity applying for the grant.
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HOME  FRDAPHOME  CREATE/EDIT APPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application. Instructlons for Requesting a New
Account

Select the link below to contact the
FRDAP team. When requesting a New
Account, please provide the following
information.

= Account Name

» Mailing Address

« FEID
1. Applicant Information + Website (it available)

picant Account @ (= a

Select an option from the picklist or ramove the search term

The Florida Recreation Development Assistance Program (FRDAP) Grant Application

v Create a New Grant Application

» Send an email to request new Account

Q,  show All Results for "Leo"

icant Populatior Leon County
Applicant Population @ LeonCounty Instructions for Requesting a New
Contact
Applicant Current Operating Budget @ Select the link below to contact the
FRDAP team. When requesting a New
applicant Contact @ Search Contacts.. Q Contact, please provide the following

information.
» Contact Name
» Contact Email Address
» Contact Phone Number
» Contact Mailing Address
Certification @ » Name of Account the Contact is
Associatedwith

Applicant Contact Title @
I hereby certify that the information provided in this application s true and accurate. | further certify that | possess the authority to apply for this grant on behalf of the applicant.
If applicable, attach letter of delegation authorizing you to submit this application on behalf of the applicant.

Project Information .
g  Send an email to request new Contact
* Name of Project @

“Project Type @ None— -
site Control @ None~ o
Date Site Control Expires @ B

Development projects must be under site control {owned by deed, or leased or dedicated for minimurm of 30 years from the date of application) by the close of the submission pericd. « School board property is ineligible either by lease or ownership. « Include a copy
of the site control documents (e.. deed, lease, etc). I providing a Quit Claim Deed, please attach a copy of a 30year title search or title opinion. (Label as Exhibit "N*)

Project Location

—————

10. The search screen will be displayed and your applicant account should be listed. Please note: The applicant
account must exist in the system. If you do not see the applicant name in the search results, follow the directions
in the Request Setup of an Account section of these instructions to request a new applicant account.

11. Click the link of your applicant account. You will be returned to the Application screen. The details of the
applicant will be displayed on screen.

Applicant Account

Accounts
1Result

ACCOUNT NAME PHONE ACCOUNT OWNER ALIAS

Leon County 850-606-1526
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12. Enter the applicant population.

13. Enter the current operating budget.

14. Next, search for the “Applicant Contact”. The applicant contact is the person that should be contacted in the
event there are questions with the application. The applicant contact cannot be a consultant. The search screen
will be displayed and your applicant contact should be listed. Please note: The applicant contact must exist in
the system. If you do not see the applicant name in the search results, follow the directions in the Request Setup
of a Contact section of these instructions to request a new applicant contact.

15. Enter the Applicant Contact Title.

16. Select the “Certification” checkbox to confirm you are authorized to apply for the grant on behalf of the
applicant.

17. Enter the “Name of Project”.

18. Select the “Project Type”

19. Select the type of “Site Control”.

20. Enter the “Date Site Control Expires” if applicable.

Select the link below to contact the
FRDAP team. When requesting a New
Account, please provide the following
information.

+ Account Name

* FEID

1. Applicant Information + Website (if available)

* Applicant Account @ ‘u Len County x ‘

The Florida Recreation Development Assistance Program (FRDAP) Grant Application

v Create a New Grant Application

+ Send an email to request new Account.

Applicant FEID
Instructions for Requesting a New
Contact

Applicant Address treet Sth floor

Aplicant City Tllshasses Select the link below to contact the
Applicant State Florida FRDAP team. When requesting a New
Contact, please provide the following
Applicant Zip Code 32301 information.
+ Contact Name
Applicant Population €@ + Contact Email Address
+ Contact Phone Number
+ Contact Mailing Address

Applicant Current Operating Budget @ @ + Name of Account the Contact is
g Associated with

Applicant Contact @ Search Contacts... Q

+ Send an email to request new Contact
Applicant Contact Title @

I hereby certify that the information provided in this applicationis true and accugate. | further certify that | possess the authority to apply for this grant on behalf of the applicant
Certification @

If applicable, attach letter of delegation authorizing you to submit this application on behalf of the applicant.
Project Information

“Name of Project @

*Project Type @ @ --None-- M

site Contral @ --None-- -

Date Site Control Expires @
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21. Enter the “Project Street”.

22. Enter the “Project City”. The “Project State” is defaulted to “Florida”. This cannot be changed.

23. Enter the “Project Zip Code”.

24. Enter the “Latitude” and “Longitude” of the project. The coordinates must be within the state of Florida and
entered as decimals.

25. Enter the “State Senator” name.

26. Enter the “Senate District Number”.

27. Enter the “State Representative” name.

28. Enter the “House District Number”.

ned by deed, or leased or dedicated for minimum of 30 years from the date of application) by the close of the sul
idinga Quit Claim Deed, please attach acopy of a 30 year title search or title opinion. (Label as Exhibit “N

pericd.  School board property is ineligible either by lease or ownership. « Include a copy

district in which the proposed project site is located. If you are not sure of the district, contact your local office of the Supervisor of

29. Enter the number of “Acres Acquired”. This is the number of acres being acquired or developed with FRDAP
funding.

30. Enter the “Proposal Description”. If your description exceeds 255 characters, you will be able to upload a
supporting document in the Exhibit section later in the application.

31. Indicate whether or not there is a “Natural Spring on Site” of the project.

32. Indicate whether or not “Public Access Provided” to the project.

33. Fill in the “Describe Public Access” field. If there will be no public access provided, enter “N/A”.

34. The “Acquiring Multiple Parcels” requires an answer.

a. If you are applying for a Development or Trail Construction project grant, enter “N/A" in the field.

b. If you are applying for an Acquisition project grant where only one parcel is being acquired, enter "N/A" in
the field.

c. If you are acquiring multiple parcels for an Acquisition project, enter the specific order in which the
parcels will be acquired to ensure that in the event that all parcels cannot be acquired, the purposes of
the project can be achieved. Also address the ability to have public access to the park either through an
existing street or easement. If your description exceeds 255 characters, you will be able to upload
supporting document in the Exhibit section later in the application.
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E.TOTAL NUMBER OF ACRES BEING ACQUIRED OR TOTAL NUMBER OF ACRES BE

Acres Acquired @

NG DEVELOPED: -

O

F. DESCRIBE THE PHYSICAL CHARACTERISTICS OF THE PROJECT.
1) For Development Projects: (a) Provide a description of the proposed project which includes existing and future uses, existing and proposed physical improvements, natural and historical resources, any proposed resource protection/conservation and any existing
buildings on site.

Propesal Description @

Natural Spring on Site @

Q
Public Access Provided @ @ ~Nene-— v
Describe Public Access @ @
2) For Acquisition Projects: (in addition to the abeve information) (a) If the proposed project consists of acquiring multiple parcels or from multiple owners, identify specific order in which the parcels will be acquired to ensure that in the event thatall parcels cannot

Acquiring Multiple Pa

‘the project can be achieved. Also address the ability EI” have public access to the park either through an existing street or easement.

35. Review the “Financial Information” table.
36. Then enter an amount for “FRDAP Funds Requested Line A”.
37. Enter the amount of “Local Funds Available (Grantee Share).
38. Enter the amount of “In-Kind: Line C”.
39. Enter the amount of “Land Value: Line D”.
Please note: Total Local Match and Total Cost of Proposed Project fields will be populated when the application
is saved.
40. Next, review the “Submitting Ready Waiver” field.
a. If you are submitting the waiver, click the checkbox.
b. If you are not submitting a waiver, do not click the checkbox.
41. Select the Create New Application button.

Financial Information
Grant Match Ratios: (Based on the grant cap of $200,000)
Project Cost State Share Grantee Share
0%
25%
e+ Grantee Share
), FAC for complete information on match requirements and match types. The Total Project Cost (Line F) must equal the grant request (Line A) plus the total local match (Line E). This figure (Line F} should not total more than $400.000 for the

purpose of this application.

A FRDAP Funds Requested (State Share) Line A
@ )

B. Local Funds Available: (Grantee Share)
@ i

C.In-Kind: Line C
@ :

D.Land Value: Line D
@ "

If property is deve land value CANNOT be used as a match.

E Total Local Match: Line E (Sum of lines B, C and D)

o

F. Total Cost of Proposed Project

o

Sum of Lines A and E {Should not total more thas

| out REDI 'ms at located under FI P Administrative Forms at
cre: orida-recreat =
You will upload all exhibits in the “Exhibit Upload" section before submitting your application for consideration. Thelinked tableindicates what exhibits are required to be included in your application.
Once you have saved the application future edits must be done with the Draft screen.
Q===
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42. The screen will refresh and the screen will refresh and the Existing Draft Applications section of the Create/Edit
application screen will be expanded.

@ P —

FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTINGAPPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application. Instructions for Requesting a New
Account

Select the link below to contact the

FRDAP team. When requesting a New

Account, please provide the following

The Florida Recreation Development Assistance Program (FRDAP) Grant Application

o information.
> Create a New Grant Application + Actountiiame
« Mailing Address
v Existing Draft Applications « FEID
« Website (if available)
Draft FRDAP Grant Applications
eP * Send an email ta request new Accaunt
Applicant Name ~ | Project Name v | status ~  PreparedBy ~ | Created Date ~ | LastUpdated Date v
Instructions for Requesting a New
Leon County Test Project 2 Draft Jasming Grazne Auz16,2021 Aug1g,2021 P
WakullaCounty TestProject #3 Draft Jasming Grazne Augi1g,2021 Aug18,2021 Select the link below to contact the
FRDAP team. When requesting a New
® LeonCounty Test Project #2 Draft Jasmine Greene Aug 18,2021 Aug 18,2021 Contact. please provide the following
information.

- * Contact Name
 Contoct e ks
« Contact Phone Number
« Contact Mailing Address
« Name of Account the Contact is Associated

Application
PP with

1. Applicant Information

* Send an email to request new Contact

* Applicant

Applicant FEID 59-6000708

Applicant Address 3015, Monroe Street th floor

Applicant City Tallahassee
Applicant State Florida
Applicant Zip Code 32301

Agplicant Population @

Applicant Current Operating Budget @

Applicant Contact @ Search Contacts. Q

Applicant Contact Title

Congrats! You have created an application. You must edit the application and add required files before you can
submit to the agency.
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Submitting an Application
In order to submit your application, you must enter project elements, complete the self-evaluation and upload required
exhibits. Once you finish these steps, your application will be complete and you can submit it to the agency.

To begin editing your application, login to FDEP Grants and follow the directions below:
Select the Existing Application

1. Click the “Create/Edit Application” tab at the top of the screen.

2. Locate the application you created in the “Existing Draft Applications” list. Select the radio button next to the
application you would like to submit.

3. Then select the Modify Draft Application button.

4. The application will open. All data previously entered will be populated.

5. Review the details you previously entered to ensure accuracy. Then, select the Update Existing Application
button. If you do not have updates, you may skip this step.

6. Click the “Project Elements” section link. This section of the screen will be expanded.

P

1

HOME  FRDAPHOME  CREATE/EDIT APPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application. instructions for Requesting a New
Account

Select the link below to contact the

FRDAP team. When requesting a New

Account. please provide the following

information.

The Florida Recreation Development Assistance Program (FRDAB) Grant Application

> Create a New Crant Application « Account Name
« Mailing Address
w Existing Draft Applications « FEID

* Website (if available)
Draft FRDAP Grant Applications

+ Send an email to request new Account

Applicant Name v | Project Name v | status ~  Prepared By ~ | Created Date ~ | LastUpdated Date -
Instructions for Requesting a New
® Leon County Test Project #4 Draft Jasmine Greene Aug18,2021 Aug18,2021 Contact
Wakulla County Test Project #3 Draft Jasmine Greene Aug18, 2021 Aug18,2021 Select the link below te contact the
FRDAP team. When requesting a New
Leon County Test Project 2 Dratt Jasmine Greene Aug16,2021 Aug18,2021 Contact, please provide the following
information.

o F * Contact Name
Modify Draft Application « Contact Email Address
« Contact Phone Number

+ Contact Mailing Address
+ Name of Account the Contact is Associated

Application "
with
1. Applicant Information
e e
e * Applicant Account o Leon County x Send anemail to request new Contact
Applicant FEID

Applicant Address

Applicant City Tallahassee

P e

21| Page


https://floridadep.gov/

FRDAP Application Instructions

FDEP Grants Community

Last Saved 9/22/2021

N
If praperty is developed, land value CANNOT be used a5 a match.

E Total Local Match: Line E (Sum of lines B, C.and D)
o

F.Total Cost of Proposed Project

ve Forms at

submitting Ready Waiver? @

You will upload all exhibits in the “Exhibit Upload” section before submitting your application for consideration. Thelinked tableindicates what exhibits are required to be included in your application.

O =

v

Project Elements

v

Evaluation

v

Exhibit Upload

v

Application Flags/Self Score Overview

v

Submit for Consideration
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The Florida Recreation Development Assistance Program (FRDAP) Grant Application

> Create a New Grant Application
> Existing Draft Applications

v Project Elements

nstruction

Completing the Project Work Plan | Project Budget Detail

After reviewing the Instructions for Completing the Project Work Plan, select the Project Budget Detail Tab to begin entering the Project Element information.

D. PROJECT WORK PLAN (COMPLETE FOR ALL PROJECTS - DEVELOPMENT, TRAILS AND ACQUISITION): INSTRUCTIONS FOR COMPLETING PROJECT WORK PLAN:
DELIVERABLES/ELEMENTS/WORK TO BE COMPLETED: Identify ALL elements that will be completed under this Application. The Project elements are listed vith the related tasks and deliverables. Primary elements and support elements should be listed separately,
Us 1

ect elements and tasks needed to compl

the project

DEVELOPMENT PROJECTS:PRIMARY RECREATION AREAS AND FACILITIES:Primary facilities include all recreation facilities and of
picnic facilities, fishing piers, ball fields, tennis courts, trails, structures for recreational facilities, etc Enclosed structures are not eligible casts. Costs of planning and site preparation should be included within the cost of each element If acquisition

project and land value is used as match, it should be included under primary cost. I this s a trail project,ist the uses or types of trals.If developing one trailfor multi-purposes state multi-purposetrail, but if doing several different trais list separately with each use
vaalking trailor bike trail).

tunities. Primary cost must be equal to or greater than fi 50) of the total cost.Primary examples are: beach ac

(exam;

SUPPORT FACILITIES AND IMPROVEMENTS:SU; -annot stand alone, or wi tdoar recreational value with ed stru:

restroom/concession stands Other support examples are: parking. landscaping, and security lighting. Amenities such as benches. or bike rackswill receive no points

would havelittle or no publi are eligible except restrooms, bathhous

ity No e
n being scored. The enclosed structures listed abave cannot be phased and must be completed with

wre

o

onegrant
ACQUISITION PROJECTS:f acquisition project list the project work plan for the acquisition phase of the projec

DELIVERABLE/ELEMENT BUDGET AMOUNT FOR REIMBURSEMENT:Must provide a budget for each element and identify the expense category and budget detail. Provide descr
¢ the 5¢ used to calculate the fringe benefits;Contractual Services: dentify what service will be paid for under the contract for services; Equipment: the purchase of equipment is not allol
hat are associated with equipment;: Supplies and Materials: identif B +hat other costs are
fringe benefits, equipment, supplies, indirect. contractual services); Indirect Costs: identify the percentage thatis used for the indirect being claimed for reimbursement (cannot exceed 13% unless prior approval has been

ion of the costs as followsSalaries:identify the position title/hourly rate/# of hours to

complete the deliverable; ringe benefits: identi sed under this Agreement, the

ice

rental of equipment is the only costs allow erisls will be purchased; Other costs: identify eing requested (such as printing costs, other costs that do ot fit into

the other established cost categories (salar
abtained by the Department)

facilities to Thesite plan elate with the project boundary map and work plan elements. The site plan mustCLEARLY
in this application and facilities planned for future development. If project is an acquisition project, be sure to submit on the site plan the proposed

Remember toinclude each element inyour conceptual site plan. Upload it
DELINEATE using color codes between facilities/opportunities currently existing, facilities proposed for fun
elements to be developed. Also identify different FRDAP phases on the site plan and any LWCF phases.

> Evaluation
> Exhibit Upload
> Application Flags/Self Score Overview

> Submit for Consideration

Select the link below to contact the
FRDAP team. When requesting a New
Account. please provide the following
information.

* Account Name

« Mailing Address

« FEID

* Website (if available)

+ Send an email to request new Account

Instructions for Requesting a New
[

Select the link below to contact the
FRDAP team. When requesting a New
Contact. please provide the following
information.

+ Contact Name

+ Contact Email Address

« Contact Phone Number

+ Contact Mailing Address

* Name of Account the Contact is Associated

with

+ Send an email to request new Contact

8. Then, click the “Project Budget Detail” tab. The Project Budget Detail page will display.
9. Enter the “Project Element”.

10. Enter the “Type”.

11. Enter the “Costs to be Paid with Grant Funds”.

12. Enter the “Costs to be Paid with Match”.

13. Select the Create New Project Element button.
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HOME  FRDAPHOME  CREATE/EDIT APPLICATION  VIEW FRDAP EXISTING APPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application. Instructlons for Requesting a New
Account

Select the link below to contact the
FRDAP team. When requesting a New
Account, please provide the following

The Florida Recreation Development Assistance Program (FRDAP) Crant Application

> Create a New Grant Application information.
* Account Name
 Mailing Address
> Existing Draft Applications « FEID

 Website (ifavailable)

v Project Elements
e  Send an email to request new Account

Instructions for Completing the Project Work Plan Project Budget Detail
After reviewing the Instructions for Completing the Project Work Plan, select the Project Budget Detail Tab to begin entering the Project Element information. Instructions for Requesting a New
Contact
Project Budget Detail
Select the link below to contact the
FRDAP team. When requesting a New
Type ~ | Project Element | Paidwith Grant Funds ~ | Paidwith Match Funds ~ | Total Cost Grant Funds ~ | Total Cost Grant Match ~ Contact, please provide the following
information.
« Contact Name
« Contact Email Address
« Contact Phone Number

The project reimbursement is limited to ene (1) invoice upon completion of all Project Elements listed below and submittal of all Deliverables and required documentation identified in the table below. Completion Documentation required prior to « Contact Mailing Address.
« Name of Account the Contact is

Reimbursement Request.
Associated with

“Type @ ~None-—
 Send an email to request new Contact
* Project Element @

* Cost to be Paid with Grant Funds @

* Cost to be Paid with Grant Match @

@ Create New Project Element
“Allwork will be completed in accordance with the approved plans.

Performance Standard: Approval of deliverables is based upon review for compliance with the requirements for funding under the Florida Recreation Development Assistance Program (FRDAP); approved plans and application approved for funding.

14. The “Project Element Created” message will be displayed and the project element will be added to the table.
15. Repeat steps 9-13 to add all of your project elements for your application. Note: If you need to delete a project
element, click the down arrow to the right of the project element. Then select “Delete”. The element will be

removed from the table and a confirmation message will be displayed.

16. The “Total Cost Grant Funds” and “Total Cost Grant Match” will be updated each time a project element is
saved.

17. Once all Project Elements have been entered, click the “Evaluation” section of the application.
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- - * Malling Address E
> Existing Draft Applications @ o Project El =T

« FEID
A project element was created.

= Website (if available)
v Project Elements

» Send an email to request new Account
Instructions for Completingthe ProjectWork Plan | Project Budget Detail

After reviewing the Instructions for Completing the Project Work Plan, select the Project Budget Detail Tab to begin entering the Project Element information.

Instructions for Requesting a New

Contact
Project Budget Detail

Select the link below to contact the

FRDAP team. When requesting a New
Type v | ProjectElement | Paidwith Grant Funds | Paidwith Match Funds | Total Cost Grant Funds | Total Cost Grant Match v Contact, please provide the following
information.
New Primary Tables $10,000.00 $1,000.00 $30,000.00 $300000 nformation
» Contact Name
New Primary Chairs $10,000.00 $1,00000 $30,000.00 $300000 |w o€mizsiEeliiies
« Contact Phone Number
New Primary Basketball Hoop $10,000.00 $1,00000 $30,000.00 $300000 |w o Camizsi e Trphies
« Name of Account the Contactis
Assoclatedwith
« Send an email to request new Contact
The project reimbursement is imited to one (1) invoice upon completion of all Project Elements listed below and submittal of all Deliverables and required documentation identified in the table below. Completion Documentation required prior to
Reimbursement Request.
New Primary v

Basketball Hoop

" Costto be Paid with Grant Funds @ $10.000.00

" Costto be Paid with Grant Match @ $1,000.00

Create New Project Element

Performance Standard: Approval of deliverables is based upon review for compliance with the requirements for funding under the Florida Recreation Development Assistance Program (FRDAP); approved plans and application approved for funding.

G Evaluation

> Exhibit Upload

“All work will be completed in accordance with the approved plans.

> Application Flags/Self Score Overview
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Enter Answers for General Criteria Questions

18. The evaluation section will open.
19. Select your answer for the Capital Improvement Plan question 1.A.
a. If youanswer “Yes” to this question, you must answer “No” to question 1.B.
b. Please note, if you answer “Yes” to this question, you must upload “Exhibit_A” in the Exhibit Upload
section of the application to receive points for your response.
20. Select your answer for Capital Improvement Plan question 1.B.
a. Ifyouanswer Yes to this question, you must answer “No” to question 1.A.
b. Please note, if you answer “Yes” to this question, you must upload “Exhibit_A”" in the Exhibit Upload
section of the application to receive points for your response.

v Evaluation
Instructions for Requesting a New
FRDAP Application Evaluation Contact
Part || - Evaluation Criteria Select the link below to contact the
FRDAP team. When requesting a New
Contact, please provide the following

In this section you will enter your evaluation responses. You must respond to both the General Criteria tab and project type criteria to enter evaluation responses. information.
* Contact Name
The "Update" button must be selected at the end of each criteria section in order to save responses. * Contact Email Address

« Contact Phone Number
Please note, the exhibits indicated are to be uploaded to receive points for your responses. You will upload the exhibits in the “Exhibit Upload" section of this application. » Contact Mailing Address
« Name of Account the Contact is
Associated with
General Criteria DEVELOPMENT CRITERIA

# Send an email to request new Contact
1. CAPITAL IMPROVEMENT PLAN
A.1s the proposed project identified, in whole or in part, in the applicant’s capital improvement plan or schedule during the current or next three (3) fiscal years?

Provide:
1) Aletter from the agency's city or county manager certifying the five year ¢

tal improvement schedule is officially adopted and date adopted. Project will not receive points if letter is not submitted and does not state the date CIP was adopted.

-AND-
2) Acopy of the five-year capital improvement schedule included in the applicant’s adopted Local Comprehensive Plan, stating project by name, amount and year (County or City budgets are not the same as capital improvement schedules) Please highlight
project name, amount and year.

(20 points)

@ SelectValue... v

-OR-
B. Isthe propesed project identified as part of the plan through an adopted resolution committing the applicant to amend their capital improvement plan or schedule and complete the project should it receive program funds?Provide: a copy of a fully executed
resolution amending the existing schedule to include the proposed project. The resolution must clearly indicate the proposed project by name, amount and year and cannot be older than 3 years.

(10 points)

@ SelectValue... v

(Label as Exhibit “A")

21. Enter your answer for the State Comprehensive Outdoor Recreation Plan question 2.A.
a. Please note, you must upload “Exhibitable” in the Exhibit Upload section of the application to receive
points for your response.
22. Add the “Need By Region” for your project, if applicable. You may select more than one. Reference the map to
confirm the applicable region. If this question does not apply to your project, you may skip it.
a. Highlight the available region. Then click the ¥ to add the region.

26| Page


https://floridadep.gov/

FRDAP Application Instructions

FDEP Grants Community

Last Saved 9/22/2021

2. STATE COMPREHENSIVE OUTDOCR RECREATION PLAN

A_Explain how the proposed project would address one or more of the issues or goals identified in the State Comprehensive Outdoor Recreation Plan. Use the OUTDOOR RECREATION IN FLORIDA2008 (Chapter 6 & 7). Provide quotations or other
appropriate references with explanations to justify the correlation. To receive points, must give a detailed explanation as to how the project meets the goals, cannot enly list the goals.

@ Enter Value..

(Label as Exhibit “B") (4 points)

B. 2008 Relative Need Index by Region The proposed project provides for a priority r
priority resource/facility need as propesed in the project cost on page 7 & § of this application:

@ Select Need by Region @
Ayvailable Selected

Region | Saltwater Beach Ac...

e or facility need in the applicant’s planning region identified in the Statewide Comprehensive Outdoor Recreation Plan. Locate the applicant’s region and circle each

(7 points)

Resion | Baseball or Softball
Region | Picnicking

Region | Footbal

Resion | Qutdoor Swimming...

Rezion | Saltwater Non-Boat...

23. Select your answer for the Public Participation question 3.A.
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_C_1" in the Exhibit Upload
section of the application to receive points for your response.
24. Select your answer for the Public Participation question 3.B.
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_C_2" in the Exhibit Upload
section of the application to receive points for your response.
25. Select your answer for the Public Participation question 3.C.
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_C_3” in the Exhibit Upload
section of the application to receive points for your response.
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3. PUBLIC PARTICIPATION

ceive points for this section any meetings, presentations, or surveys must be held in the current year or within the previous 3 years of application and each of the three meetings must be held

Indicate which of the fol
separately to receive ea

ing apply (Choose ALL that apply): (Tc

A Apre-advertised public meeting was held solely for the purpose of discussing the proposed project. Attach a copy of ad and proof of publication for the advertisement. Advertisement needs to state where and when advertised. If submitting 2 applications,
must hold separate meeting for each project (unless they are phased projects of the same park). If not advertised in a newspaper, need a written explanation as to how, when and where advertised, along with a copy of notice/advertisement.

l@ Selact Value... -

(Label as Exhibit “C-1") (10 points}

B.

The project was discussed at a regularly scheduled meeting of the applicant’s advisory board responsible for park, recreation or leisure service activities. Provide a copy of the minutes of the advisory board meeting(s) where this project was discussed. The
board must be an appointed group of citizens, such as a parks and recreation advisory board, who would normally review projects similar to the proposed grant application. Planning and zoning or similar boards may be used if a parks and recreation advisory
board does not exist. CITY OR COUNTY COMMISSIONS ARE NOT CONSIDERED ADVISORY BOARDS.

I@ Select Value... -

(Label as Exhibit “C-2") (7 points)

(o

Public input on the proposed project was obtained through presentations to community erganizations, neighborhood associations and/or a written epinion survey. Provide documentation (minutes from the meeting which the project was discussed with date
or thank-you letter from an organization, association, etc.) showing that presentationsregarding this project were made to community organizations or groups OR provide a copy of the survey, who surveyed and summary of the results. | etters of support
are not acceptable to receive points.

I@ Select Value... A

(Label as Exhibit “C-3") (4 points)

26. Select your answer for the Operation and Maintenance question 4, if applicable.
a. Please note, you must upload “Exhibit_D” in the Exhibit Upload section of the application to receive
points for your response.
27. Select your answer for the Park Partnership question 5.
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_E” in the Exhibit Upload
section of the application to receive points for your response.
28. Select your answer for the Trail Connectivity question 6.
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_G” in the Exhibit Upload
section of the application to receive points for your response.
29. Click the Update button.
30. The “Evaluation Saved” and “Evaluation Score Refreshed” messages will be displayed.
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o Evaluation Saved

Evaluation Saved
C.
Public input on the proposed project was obtained through presentations te community organizations, n om the meeting which the project was discussed with date
or thank-you letter from an organization, association, etc.) showing that presentationsregarding this project wer o Evaluation Scoring x rveyed and summary of the results. L etters of support
are not acceptable to receive points. Evaluation Scoring Refreshed

e - ,

(Label as Exhibit “C-3") (4 points)

4. OPERATION AND MAINTENANCE
Capability to develop, operate and maintain the project site: (Check ONLY one):

Provide a brief description of how d programming and maintenance will be provided and a copy of an agency organizational chart. Must provide both to receive points.
I@ The applicant has a full-time recreation or park department staffed to provide facility development, programming and maintenance. (4 points) v

5. PARK PARTNERSHIP

The proposed project is supported through a fully executed written cooperative agreement between the applicant and a private or public entity (within the current or past 3 years) in which said entity agrees to furnish 10% or more of the total project costs in
cash, land, or labor services for the development/construction of this project with the applicant holding the leading management responsibility. The written agreement must be executed by the end of the submission period and quantify the donation in
monetary units. This can be a cooperative agreement between either parties or a letter from the entity agreeing to furnish 10% of the total project costs in cash, materials, land, or labor services.(A management or maintenance agreement is not
acceptable.)

I@ Yes v

(Label as Exhibit “E”) (3 points)

6. TRAIL CONNECTIVITY
The project provides far increased trail access by connecting an existing, publicly owned and designated recreational trail whichis outside the project boundary. Indicate on the site plan the project trail/connection and name and location of existing trail(s)
outside the boundaries.

Yes M

(Label as Exhibit “G") (5 points)

You must respond to every question on both tabs. Do not leave any questions blank.
Click "Update” to save your responses for this tab.

o ..

Next you will enter answers for the type of project you selected. Instructions for each project type are listed on the
following pages.
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Enter Answers for Development Criteria Questions

31. Click the Development Criteria tab. This tab will only be displayed if you have selected “Development” as the
project type. Please note: Every question requires a response. If a question does not apply, select “No” or
enter “N/A”.

32. Enter your response to the New Development question 1.

a. Please note, you must upload “Exhibit_G” in the Exhibit Upload section of the application to receive
points for your response.

v Evaluation

FRDAP Application Evaluation

Part Il - Evaluation Criteria

In this section you will enter your evaluation responses. You must respond to both the General Criteria tab and project type criteria to enter evaluation responses.
The "Update" button must be selected at the end of each criteria section in order to save responses.

Please note, the aiibits indicated are to be uploaded to receive points for your responses. You will upload the exhibits in the "Exhibit Upload” section of this application.

General Criteria DEVELOPMENT CRITERIA

1. NEW DEVELOPMENT
List the existing facilities/improvements on the project site. Include improvements such as baseball fields, basketball courts, trails, boat ramps. etc. (Bullet lists are encouraged) (If undeveloped, state None). The site plan must clearly
delineate between facilities/opportunities currently existing, facilities proposed for funding in this application and facilities planned for future development.ldentify and coler code different funding phases from the existing facilities.

@ Enter Value..

(Label as Exhibit “G”) (5 points, if undeveloped)

33. Enter your response to the Infrastructure Assessment question 2.A.

34. Select your response to the Infrastructure Assessment question 2.B.

35. Select the Update button. The “Evaluation Saved” and “Evaluation Score Refreshed” messages will be displayed.

a. Please Note: The Update button must be selected for each tab in order to save scores for that specific

tab. Ensure all questions are answered, even if they don’t apply. All questions must be answered in
order for the system to score this section.

36. Once you have answered all of the evaluation questions on both tabs, click the “Exhibit Upload” section of the

application. Skip to the Exhibit Upload section of this document to continue instructions.
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2. INFRASTRUCTURE ASSESSMENT OF LOCAL GOVERNMENT RECREATION AND PARK DEPARTMENT FACILITY NEEDS IN THE STATE OF FLORIDA

A) List the facilities which are addressed on page 7 & 8 of this application which are identified in the priority ranked index clusters of outdoor facilities needs for renovation and/or new construction identified within the applicant's
population density as set forth in the Department’s study entitled “Infrastructure Assessment of Local Government Recreation and Park Department Facility Needs in the State of Florida” effective December 1995. (See attached
pages 22-26) for Priority Ranked Index Clusters. A project facility not listed in the prierity ranked indexes will receive a score of a similar facility included in the indexes, as determined by the Department staff) (If developing trails,
must have separate trails to receive separate points.

I@ Enter Value...

B) Does the proposed project, in whole or in part, address the highest priority of infrastructure funding needs for the applicant’s papulation density as set forth in the study titled “1995 INFRASTRUCTURE ASSESSMENT OF LOCAL
GOVERNMENT RECREATION AND PARK DEPARTMENT FACILITY NEEDS IN THE STATE OF FLORIDA”". Use the table below to determine in which priority funding need ranking the project falls.

@ Select Value... A

(Maximum 30 points)

Name Phone Phone
Rank 1 Construction

Population Density 1 - Population Under 10,000 .
Rank 2 Renovation
Rank 1 R 141

Population Density 2 - Population 10,000 to 24,999 " Enovation
Rank 2 Construction
Rank 1 Construction

Population Density 3 - Population 25,000 to 49,999 .
Rank 2 Renovation

. B . Rank 1 Construction

Population Density 4 - Population 50,000 to 9,999 .
Rank 2 Renovation
Rank 1 R i

Population Density 5 - Population 100,000 and Over an Enova |ur\
Rank 2 Construction

Source: The 1995 Infrastructure Assessment of Local Government Recreztion and Park Department Facility Needs in the State of Florida

You must respond to every question on both tabs. Do not leave any questions blank.
Click "Update" to save your responses for this tab.

G5

I@ Exhibit Upload
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Enter Answers for Trail Construct Criteria Questions

31. Click the Trail Construction Criteria tab. This tab will only be displayed if you have selected “Trail Construction”
as the project type. Please note: Every question requires a response. If a question does not apply, select “No”
or enter “N/A”.
32. Enter your response to the New Development question (1).
a. Please note, you must upload “Exhibit_G” in the Exhibit Upload section of the application to receive
points for your response.
33. Enter your response to the State Greenways and Trails question (2).
a. Please note, you must upload “Exhibit_H” in the Exhibit Upload section of the application to receive
points for your response.
34, Enter your response to the State of Florida Designated Recreational Greenway or Trail question (3).
a. Please note, if you answer “Yes” to this question, you must upload “Exhibit_I"” in the Exhibit Upload
section of the application to receive points for your response.
35. Enter your response to the Regional or Local Greenways and Trails Plan question (4).
a. Please note, you must upload “Exhibit_J” in the Exhibit Upload section of the application to receive
points for your response.

General Criter{a@RAl L CONSTRUCTION CRITERIA

TRAIL CONSTRUCTION CRITERIA

1. NEW DEVELOPMENT
List the existing facilities/improvemneants on the project site. Include improvements such as trails, trailheads, ball fields, basketball courts, etc. (Bullet lists are encouraged. If undeveloped, state None.) The site plan must clearly delineate
between facilities/opportunities currently existing, facilities proposed for funding in this application and facilities planned for future development. ldentify and color code different funding phases from the existing facilities.

@ Enter Value...

2. STATE GREENWAYS AND TRAILS PLAN
Explain how the proposed project would address one or more issues or goals as identified in the Florida Greenways and Trails System Plan. Use “Florida Greenways and Trails System Plan- 2013-2017". Provide quotations or other
appropriate references to justify the correlation. Use a separate sheet if necessary.

@ Enter Value...

3. STATE OF FLORIDA DESIGNATED RECREATIONAL CREENWAY OR TRAIL

The project is located on or connects with a State of Florida designated greenway or trail. Provide a map and documentation (letter from Office of Greenways and Trails) indicating connectivity.Designation Agreements must be fully

(Label as Exhibit “G") (5 points, if undeveloped)

(Label as Exhibit “H") (6 points)

executed by the end of submission period.

@ Select Value... v

(Label as Exhibit “I“) (3 points)

4. REGIONAL OR LOCAL GREENWAYS AND TRAILS PLAN
Explain how the proposed project would implement a Greenway and Trail Plan adopted by either a regional or local governmental entity. Provide quotations or appropriate references with explanations to justify correlation. Enclose a
copy of the regional or local governmental adopted Greenway Plan.

@ Enter Value...

(Label as Exhibit “J“) (4 points)

36. Select your response to the Mixed Use or Single Use Trails question (5).
37. Select your response to the Infrastructure Assessment question (6).
38. Select the Update button. The “Evaluation Saved” and “Evaluation Score Refreshed” messages will be displayed.
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a. Please Note: The Update button must be selected for each tab in order to save scores for that specific
tab. Ensure all questions are answered, even if they don’t apply. All questions must be answered in
order for the system to score this section.

39. Once you have answered all of the evaluation questions on both tabs, click the “Exhibit Upload” section of the
application. Skip to the Exhibit Upload section of this document to continue instructions.

5. MIXED USE OR SINGCLE USE TRAILS

Does the specific trail design demonstrate that the project will support: Mixed use recreational trail oppertunities, either motorized or non-motorized, or both?

@ Select Value... A

6. INFRASTRUCTURE ASSESMENT OF LOCAL GOVERNMENT RECREATION AND PARK DEPARTMENT FACILITY NEEDS IN THE STATE OF FLORIDA
Does the proposed project, in whole or in part, address the highest priority of infrastructure funding needs for the applicant’s population density as set forth in the study titled *1995 INFRASTRUCTURE ASSESSMENT OF LOCAL
GOVERNMENT RECREATION AND PARK DEPARTMENT FACILITY NEEDS IN THE STATE OF FLORIDA". Use the table below to determine inwhich priority funding need ranking the project falls.

I@ Select Value... v

Name Phone Phone
. X 3 Rank 1 Construction
Population Density 1 - Population Under 10,000 .
Rank 2 Renovation
. X 3 Rank 1 Renovation
Population Density 2 - Population 10,000 to 24,999 R
Rank 2 Construction
Rank 1 Constructi
Population Density 3 - Population 25,000 to 49,999 an onstruction
Rank 2 Renovation
. . . Rank 1 Construction
Population Density 4 - Population 50,000 to 99,999 .
Rank 2 Renovation
Rank 1 Renovation
Population Density 5 - Population 100,000 and Over .
Rank 2 Construction

You must respond to every question on both tabs. Do not leave any questions blank.
Click "Update" to save your responses for this tab.

Gl

I@ Exhibit Upload
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Exhibit Upload

40. When you open the Exhibit Upload section, a list of required files will be displayed. Note: The list will include
required files only. To receive points for evaluation responses you must upload the corresponding Exhibit. All
exhibits must be name "Exhibit_[insert letter]".

41. Select the Upload Files button. Select the files that you would like to upload. Note: All exhibits must be name
"Exhibit_[insert letter]". For details on each exhibit and what should be included, select the “Exhibit
Descriptions” link.

42. The name of each required exhibit will be removed from the required exhibit table upon successful upload.
Repeat step 41 until all files are uploaded.

43. Once you have uploaded all of your files, click the “Application Flags/Self Score Overview” section of the
application.

W

Create a New Grant Application

v

Existing Draft Applications

v

Project Elements

Evaluation

v

~ Exhibit Upload

Exhibit Descriptions

Application Exhibits Required to be Uploaded
Exhibit ~ | Exhibit Letter ~ | Exhibit Description | Exhibit Prefix v

hibit_H H 2 with 3 name tha Exhibit_H
bit_K K aname tha

schibit E th a name the h Exhibit_L

Exhibit_M M ‘You miust submit a file with 2 name arts with Exhibit_M Exhibit_M

Exhibit_P P ‘ou must submit a file with 3 name that starts with Exhibit_P Exhibit_P

Please Note: The list above include required files only. To receive points for evaluation responses you must upload the corresponding Exhibit. All exhibits must be name “Exhibit_[insert letter]". For example Exhibit A would be “Exhibit A
See the Application Flags / Self Score Overview section for the required file names for each evaluation guestion

View/Upload Files

Name Type

a8k
m
-
]
=]
n

> Application Flags/Self Score Overview

> Submit for Consideration
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Application Flags/Self Score Overview

44, When you open the “Application Flags/Self Score Overview” section of the application a table will be displayed.
You will be able to see the points awarded for each question.

45. Review the Points Possible and Evaluation Response columns of the table. Ensure that it reflects the answers
you provided and the files you uploaded. Please Note: Scores will only update once all evaluation questions have
been answered. If scores are not updated check to ensure all evaluation questions have answers."

46. Once you have reviewed the scores for each evaluation question, click the “Submit for Consideration” section of

the application.

@ Application Scoring
lease click the Refresh Evaluation Button to see the latest self score for each question.
Refresh Evaluation

Points will not update unless the required exhibit has also been uploaded.

Type Vv Points A led v Points Possible v | QuestionNu... v | Criteria to Receive Points v
General 1A Capital Improvement Plan must have a value of

General o] 20 Eval_General_1A Yes and an exhibit must be uploaded that has 2 name that
starts with Exhibit_A.

Plan must have a value of Yes and an exhibit must be up-

General o 10 Eval_General_1B

loaded that has a name that starts with Exhibit_A.

Eval General 2A SCORP must have 3 value and an exhibit
General o] 4 Eval_General _2A must be uploaded that has a name that starts with

Exhibit_B.

Eval General 2B SCORP must have a value and an exhibit
General o] 7 Eval_General 2B must be uploaded that has a name that starts with

Exhibit_B.

Eval General 3A Public Meeting must have a value of Yes
General o] 10 Eval_General_3A and an exhibit must be uploaded that has a name that
starts with Exhibit C_1.

Eval General 3B Advisory Board must have a value of Yes
General o] 7 Eval_General 3B and an exhibit must be uploaded that has a name that
starts with Exhibit_C_2.

Eval General 3C Public Input must have 2 value of Yes and
General (o] 4 Eval_General _3C an exhibit must be uploaded that has a name that starts
with Exhibit_C_3.

Eval General 4 Operation field must be selected and an ex-
General o] b6 Eval_General_4 hibit must be uploaded that has a name that starts with
Exhibit_D.

Eval General 5 Park Partnership must have a value of Yes
General (o] 3 Eval_General 5 and an exhibit must be uploaded that has a name that
starts with Exhibit_E.

Eval General 6 Trail Connectivity must have a value of Yes
General (o] 5 Eval_General_6 and an exhibit must be uploaded that has a name that
starts with Exhibit_G.

Evaluation Response v

Field Eval General 1A Capital Improvement Plan does not
have a Yes value. An exhibit was not uploaded that starts
with Exhibit_A.

Field Eval General IB Capital Improvement Plan does not
have a Yes value. An exhibit with 2 name that started with
Exhibit_A was not uploaded.

Field Eval General 2A SCORP does not have a Yes value. An
exhibit with a name that started with Exhibit_B was not
uploaded.

Field Eval General 2 has a value. An exhibit with a name
that started with Exhibit_B was not uploaded.

Field Eval General 3A Public Meeting does not have a Yes
value. An exhibit with a name that started with Exhibit_C_1
was not uploaded.

Field Eval General 3B Advisory Board does not have a Yes
value. An exhibit with a name that started with Exhibit_C_2
was not uploaded.

Field Eval General 3C Public Input has a Yes value. An ex-
hibit with a name that started with Exhibit_C_3 was not
uploaded.

Operation specified the applicant has a full time recreation
or park department staffed to provide facility develop-
ment. You must upload an exhibit that starts wth Exhibit_D.

Field Eval General 5 Park Partnership has a Yes value. An
exhibit with a name that started with Exhibit_E was not
uploaded.

Field Eval General 6 Trail Connectivity has a Yes value. An
exhibit with a name that started with Exhibit_G was not
upleaded.
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Develop... 0
Develop... 0
Develop... O
Acquisit.. 0
Acquisit.. 0
Acquisit.. 0
Acquisit.. 0
Trail 0
Trail 0
Trail 0
Trail 0
Trail 0
Trail 0

@ Submit for Consideration

30

13

15

15

13

Eval_Dev_1

Eval_Dev 2A

Eval_Dev_2B

Eval ACQ 1

Eval ACQ 24

Eval ACQ 3A

Eval ACQ 3B

Eval_Trail_1

Eval_Trail_2

Eval_Trail_3

Eval_Trail_4

Eval_Trail_5

Eval_Trail_6

Eval Dev 1 New must have a value and an exhibit must be
uploaded that has a name that starts with Exhibit_G.

Value must be Yes and an exhibit must be uploaded that has
aname that starts with Exhibit_G.

Based on the picklist an exhibit must be uploaded that has a
name that starts with Exhibit_G.

An exhibit must be uploaded that has a name that starts
with Exhibit_G.

Needed Recreational Acreage must be specified and Comp
Plan field must have a value and an exhibit must be up-
loaded that has a name that starts with Exhibit_F.

Eval ACQ 3A CIP must have a value of Yes and an exhibit
must be uploaded that has 2 name that starts with
Exhibit_A. Note: Paints are not awarded for both Eval ACQ
3B and Eval ACQ 3A.

Eval ACQ 3B CIP must have a value of Yes and an exhibit
must be uploaded that has a name that starts with
Exhibit_A. Note: Paints are not awarded for both Eval ACQ
3B and Eval ACQ 3A.

Eval Trail 1 New has avalue and an exhibit must be up-
loaded that has a name that starts with Exhibit_G.

Eval Trail 2 State Greenway Plan has a value and an exhibit
must be uploaded that has a name that starts with
Exhibit_H.

Eval Trail 3 Designated Greeway has a value of Yes and an
exhibit must be uploaded that has a name that starts with
Exhibit_I.

Eval Trail 4 Regional Greenway must have a value and an
exhibit must be uploaded that has a name that starts with
Exhibit_G.

Must specify single or mixed use recreation trail and must
upload an exhibit that starts wth Exhibit_G.

Must specify priority level and must upload an exhibit that
starts wth Exhibit_G.

Field Eval Development New does not have 3 value. An ex-
hibit with a name that started with Exhibit_G was not
uploaded.

Field Eval Development Infra Assessment does not have a
value. An exhibit with a name that started with Exhibit_G
was notuploaded.

Field Eval Development 2 Priority does not have an avail-
able value. An exhibit with a name that started with
Exhibit_G was not uploaded.

Field Acquisition Infrastructure does not have a value. An
exhibit with a name that started with Exhibit_G was not
uploaded.

Needed Recreation Acreage was not specified. Eval Field
Acq 2B Comp Plan does not have a value. An exhibit with a
name that started with Exhibit_F was not uploaded.

Field Eval ACQ 3A CIP does not have a Yes value. An ex-
hibit with a name that started with Exhibit_A was not
uploaded.

Field Eval ACQ 3B CIP does not have a Yes value. An ex-
hibit with a name that started with Exhibit_A was not
uploaded.

Field Eval Trail 1 New does not have a value. An exhibit
with a name that started with Exhibit_G was not uploaded.

Field Eval Trail 2 State Greenway Plan does not havea
value. An exhibit with a name that started with Exhibit_H
was notuploaded.

Field Eval Trail 3 Designated Greeway does not have a Yes
value. An exhibit with a name that started with Exhibit_|
was not uploaded.

Field Eval Trail 4 Regional Greenway does not have avalue.
An exhibit with a name that started with Exhibit_G was not
uploaded.

Single or mixed use recreation trail not specified. An exhibit
with a name that started with Exhibit_G was not uploaded.

Funding Priority not specified An exhibit with a name that
started with Exhibit_G was not uploaded.
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Submit for Consideration

47. When you open the “Submit for Consideration” section of the application, the Application Self Score will be
displayed.
a. If all application fields have been filled out, all evaluation questions have been answered and all
required files have been uploaded, the Submit Application for Consideration button will be displayed.
b. If you do NOT see the Submit Application for Consideration button, return to each section of the
application and ensure all fields are filled out, all evaluation questions have been answered, and all
required exhibits have been uploaded.
48. Select the Submit Application for Consideration button. The “Application Submitted” confirmation message
will be displayed.

HOME FRDAPHOME FRDAPAPPLICATION  VIEWFRDAP EXISTING APPLICATIONS ~ FRDAP AGREEMENT DOCUMENT UPLOAD

The fields denoted with red asterisk (*) must be completed in order to create new application.

The Florida Recreation Development Assistance Program (FRDAP) Grant Application

v

Create a New Grant Application

v

Existing Draft Applications

v

Project Elements

Evaluation

v

w

Exhibit Upload

~

Application Flags/Self Score Overview

@ ~ Submit for Consideration
Applicant Self Score - 82
(48)

49. Finally, review your e-mail inbox. You will receive a confirmation e-mail for your application submission.

Congrats! You have successfully applied for a FRDAP grant.
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Viewing an Exiting Application
You have access to view a copy of any application you have started or submitted in the system. You will not have access
to view an application unless you started or submitted the application.

On this screen you can also check the status of the application. You will receive an e-mail notification each time the
application status is updated. Here is a list of the possible statuses of your application:

Draft = Has not been submitted to DEP

Submitted= Submitted to DEP and Under Review

Ineligible= DEP review has determined that the project is ineligible

Recommended for Funding= DEP has recommended the project for funding. The final decision will be made by
the legislature.

Legislatively Funded= The Florida Legislature has funded the project.

Not Legislatively Funded= The Florida Legislature has NOT funded the project

Withdrawn= The applicant has chosen to withdraw a project from consideration.

To view an application and status, login to FDEP Grants and follow the directions below:

1.

Click the “View FRDAP Existing Application” tab at the top of the screen. Each application you have started or
submitted will be displayed in the list. The status of the application will be listed in the “Status” column.

Locate the application you want to view in the list. Select the radio button next to the application you would like
to view.

Then select the View Existing Application button.

The application will open. All data previously entered will be populated in read-only format.
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HOME FRDAPHOME  CREATE/EDIT APPLICATION  VIEW FRDAP EXISTING APPLICATIONS

a FRDAP Grant Applications

9 Applicant Name: ~ | Project Name v | Applicant Score v | status
Leon County Test Project 4 0 Draft
Walulla County Test Project £3 0 Draft
Leon County Test Project 2 0 Draft

lo Application

1. Applicant Information

* applicant Account @ B eoncounty

Applicant FEID

Applicant Address

Applicant City Tallahassee
Applicant State Florida
Applicant Zip Code 32301

Applicant Population @
Applicant Current Operating Budget @
Applicant Contact @

icant Contact Title @

e View Existing Application

onrae Street Sthfloor

FRDAP SUBMITTED GRANT APPLICATIONS AVAILABLE FOR REVIEW

Prepared By
Jasmine Greene
Jasmine Greene

Jasmine Greene

FRDAP Application Instructions

& IASMINEG.. ¥

POST APPLICATION DOCUMENT UPLOAD

To edit draft applications before submitting, select the Create/Edit Application Tab above and select Existing Draft Applications.

v | Created Date
Aug 18,2021
Aug 18,2021

Aug 16,2021

FDEP Grants Community

Last Saved 9/22/2021

v | LastUpdated Date v
Aug 18,2021
Aug 18,2021
Aug18.2021

X

Congratulations! You have successfully viewed an application. You will not be able to edit an application on the “View
Application” screen. To edit an application, you must follow the directions in the “Submitting an Application” section of

this document.
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Post Application Document Upload

Once your project has been recommended for funding, you will be able to submit documentation to DEP for the grant
project through the FDEP Grants system. You must be a registered user of the system and listed as the Grantee’s Grant
Manager in our file in order to submit documentation for a grant project. Please note, if you do not have a grant project
on file, you will see an on-screen message.

To view your application, login to FDEP Grants and follow the directions below:

1. Click the “Post Application Document Upload” tab at the top of the screen.

2. Locate the grant project in the list. Select the radio button next to the project for which you would like to
upload a document.

3. Then select the Select Agreement button.

4. The View/Upload files section will open. Select the Upload Files button. Then, select the files that you would like
to upload.

HOME FRDAPHOME  CREATE/EDITAPPLICATION  VIEW FRDAP EXISTINGAPPLICATIONS ~ POST APPLICATION DOCUMENT UPLOAD

POST APPLICATION DOCUMENT UPLOAD

This screen should only be used if you have an existing approved project with the department.

epost Application Document Upload

Status v Grant Project Name v Department Grant Manager v Created Date v LastUpdated Date

® BeingDrafted Jasmine's Grant Project- TEST May 24,2021 May 24,2021

oc=n

View/Upload Files

Congrats! You have successfully uploaded a document for a grant project.
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