
Please have your Project Agreement available for the Presentation 
And 

Download from our website the following forms:   
Commencement Checklist and forms 

Status Report form 
Reimbursement  form 

Completion Checklist and forms 

https://floridadep.gov/lands/land-and-recreation-grants/content/frdap-assistance 
To join the webinar audio via phone:

Dial 1-877-309-2071
Pin 840-771-605

Participant Instructions
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AGENDA
• Program Overview and Purpose 
• Grant Agreement
• Commencement documents 
• Status Report 
• Amendments 
• Completion documents 
• Reimbursement documents  
• Post Completion 
• Questions or Comments 



FRDAP Consultants by Counties



Program Overview and Purpose 

The Florida Department of 
Environmental Protection 
(DEP), pursuant to Section 
375.075, F.S., is authorized to 
establish the Florida 
Recreation Development 
Assistance Program (FRDAP) 
to provide grants to qualified 
local governmental entities to 
acquire or develop land for 
public outdoor recreation 
purposes.  



Rule Chapter 62D-5. F.A.C. 

FRDAP Administrative Rule  
Outlines all the rules that 
govern the FRDAP program

The Rule covers program 
information from purpose of 
the program, to the program 
completion.





Grant Agreement  



The Grantee will receive electronic notification when the draft Grant Agreement is ready for review and approval.

Please read and familiarize yourself with the agreement as this document contains important information 
concerning your responsibilities as a Grantee. We understand that some recipients depend on consultants to 
assist with their projects. However, please understand that the Grantee serves as the legally responsible 
partner for approved projects and all that they encompass. The grant agreements are executed between the 
Grantee and the State of Florida – Department of Environmental Protection. As such, Grantees will ultimately be 
held accountable for complying with the agreement terms and knowing the status of their approved project.

It is the responsibility of the Grantee to inform the Department of any revisions to the agreement that may be 
required. All revision requests will be forwarded to the Department’s program attorney for further review and 
approval. Please keep in mind that certain language contained in the grant agreement cannot be changed 
as the contract and all its attachments are a template which applies to all FRDAP grants. 

Receipt of Grant Agreement



If no revisions are needed, please have the appropriate signatory authority sign and return the agreement to our 
office.

The Department typically requests that the agreement be signed and returned within 45 days. However, we 
understand the document must undergo individual proprietary processes. Therefore, if you anticipate it will take 
longer than 45 days to be signed and returned to the Department, please keep your FRDAP coordinator updated 
on the status.

Signed draft grant agreements may be returned via electronic mail. This method is the most secure and ensures 
that documents are not misplaced.

Electronic and digital signatures are acceptable. FDEP no longer executes documents via handwritten signatures, 
since proprietary processes have changed due to COVID-19. These signature methods will also apply to 
Amendments and all applicable project documentation.

Receipt of Grant Agreement



Example FRDAP Agreement



Attachment 1 – Standard Terms and Conditions  



Attachment 1 – Continued



Attachment 1 – Continued



Attachment 1 – Continued  



Attachment 1 – Continued



Attachment 1 – Continued



Attachment 2 – Special Terms and Conditions 



Attachment 3 – Grant Work Plan 



Attachment 3 – Grant Work Plan 



Attachment 4 – Public Records Requirements



Attachment 5 – Special Audit Requirements



Attachment 5 – Special Audit Requirements



Attachment 5 – Special Audit Requirements



Attachment 6 – Program Specific Requirements



Attachment 6 – Program Specific Requirements



Exhibit A – Project Status Report 



Exhibit C – Payment Request Summary Form  



Certification of Insurance



Once the agreement is signed by the Grantee, it is no longer considered to be in draft 
form.

When the Department receives the signed grant agreement, the document is 
forwarded to DEP leadership for full execution.

The execution date is the date in which the last necessary party has signed the grant 
agreement (DEP).

As a reminder, the Department will execute the Agreement via digital signature.

Execution of Grant Agreement





Commencement Documentation



Commencement Checklist – Attachment B



Conceptual Site Plan  



Commencement Certification



Boundary Map Survey 



Example – Title Opinion and Survey



Budget Cost Analysis Form (DEP 55-229)

A detailed budget is required to determine the maximum amount needed under cost-
reimbursement contracts/agreements. This form should list the total project budget and must 
be signed and dated by the project liaison. 



Budget Cost Analysis Form (DEP 55-229)
Personnel Expenses

If the project is to be constructed using in-kind services, in whole or part, the following is required:
A. Salaries REQUIRED

• Employee Name & Title
• Employee Rate of Pay (Hourly Cost)
• Estimated Number of Hours to be Charged for Each Employee

**Divide annual salaries by 2080 hours to find the hourly rate.
• Position Descriptions

B. Fringe Benefits OPTIONAL
• Multiply the rate by the total salaries to which fringe benefits apply. If the rate is variable, explain and 

show calculations on an attachment.
• Fringe Benefits may be calculated up to 40%.

In-kind labor must consist of staff members who are completing the actual labor (“boots on the ground”) and cannot cover 
supervisory or management positions whatsoever. Exceptions may apply, with Department approval. These expenses are 
only eligible as match and will not be reimbursed with grant funds.





Project Status Report





Amendments 



Example Amendment Form

Paragraph 1
Defines the parties of the agreement.

Paragraph 2 
Outlines the project’s original scope of work.

Paragraph 3
Identifies intent of amendment.

Paragraph 4 
Lists the amended terms of the agreement

Paragraph 6
Executed signatures by both parties.

Paragraph 7
Identifies attachments included as part of amendment. 
Typically, Attachment 3, Grant Work Plan requires 
revision.





Completion Documentation 



Completion Documentation Checklist



Completion Documentation Certification



Final As-Built Site Plan



Florida’s Outdoor Recreation Inventory



Photographs



Acknowledgement Sign Requirements



Notice of Site Dedication and Limitation of Use –
Fee Simple and Lease Properties



Final Status Report 

If your project was completed in between 
the submission of required status 
reports, please provide a final status 
report which indicates the project is at 
100% complete.

The project must be current and up-to-
date with all status reports required for 
submission between the grant execution 
date and the grant agreement expiration 
date.





Reimbursement Requests Documents 



Reimbursement Checklist



Payment Request Summary Form/Actual Costs



Contractual Services Purchase Schedule



Grantee Labor Cost Schedule



Direct Material Purchases Schedule



Grantee Stock Material Cost Schedule



Grantee Equipment Cost Schedule





Audit and Financial Reporting 

This Photo by Unknown Author is 
licensed under CC BY

https://lumenlearning.com/annual-oer-report-card/
https://creativecommons.org/licenses/by/3.0/


 The financial reporting procedures establish guidelines for grant funds disbursed through the Land and Recreation Grants Section. The procedures set forth principles for 
determining eligible costs, supporting documentation and minimum reporting requirements to assist both parties in receiving appropriate and timely reimbursement.  Grant funds 
shall be reimbursed in accordance with good cash management principles as identified by law. The reimbursement shall include only expenditures related to the project elements 
and the period as identified in the agreement. The Grantee shall submit attached forms to request reimbursement. The forms must contain all the information as requested. Each 
cost should clearly reflect the project element and a brief description of work performed. The office shall retain up to 10% of its obligations to ensure compliance with agreement 
terms and conditions. Funds shall be released upon satisfactory completion of the project.  All documents that support the reimbursement shall be retained by the Grantee for a five-
year period after the completion of the project construction. If the Department requests an audit, you need to submit such documents to the Department and keep a copy for your 
records. (E.g. purchase orders, competitive bid documents, cancelled checks, invoices, approved payroll registers).
Documentation required for reimbursements:
Actual Cost Contract Payment Request: This form is a summary of the current and cumulative project costs to date. This form must accompany all reimbursement requests. 
Employee benefits and indirect costs must be identified on this form only.  Form DRP-115 

 Contractual Services: Eligible costs are for work performed by private or independent contractors that directly relate to the accomplishment of the project. Cost plus or 
contingency fee contracts are ineligible. Form DRP-116 

 Grantee Labor: Eligible salaries and wages of employees paid by the Grantee for the performance of work that directly relate to the accomplishment of the project site. 
Administration costs are ineligible. Form DRP-117 

 Employee Benefits: This cost shall be reimbursed only if the Grantee is using Grantee Labor. A maximum of 15% of eligible salaries and wages of employees who accrue 
annual, sick, and holiday leave from the grantee; plus a maximum of 25% of the eligible salaries and wages of employees who receive other benefits (such as FICA retirement, 
health, and life insurance and workers compensation ). Calculations and supporting documentation used to determine the actual cost percentages shall be maintained by the 
Grantee. Form DRP-115 

 Direct Purchases: Eligible costs are material and supplies consumed or expended in accomplishing the project, including direct purchases from vendors. Small tools (e.g.
shovels, saws, hammers, and drills) are ineligible. Form DRP-118 

 Grantee Equipment: Eligible costs are all reasonable costs for rental or use of equipment which is required to be used or kept available at the site for the accomplishment of the 
project. If rental equipment is used the Grantee shall use the lowest rate possible. Repairs or servicing costs of grantee owned or purchased equipment are ineligible.

 Form DRP-119 

 Grantee Stock: Eligible costs are material or supplies taken from Grantee’s stock or inventory and shall be documented by material requisition or other project cost records. An 
inventory system with procedures and records should be maintained by the Grantee.  Form DRP-120

 Indirect costs: This cost shall be reimbursed only if the Grantee is using Grantee Labor. Cost shall be calculated at 15%, and shall not exceed this rate. Form DRP-115 
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Florida Department of Environmental Protection LAND AND 
WATER CONSERVATION PROGRAM 

FLORIDA RECREATION AND DEVELOPMENT 
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FINANCIAL REPORTING PROCEDURES 



• Direct Purchases: Eligible costs are material and supplies consumed or expended in accomplishing the project, including direct 
purchases from vendors. Small tools (e.g. shovels, saws, hammers, and drills) are ineligible.  Form DRP-118

• Grantee Equipment: Eligible costs are all reasonable costs for rental or use of equipment which is required to be used or kept 
available at the site for the accomplishment of the project. If rental equipment is used the

• Grantee shall use the lowest rate possible. Repairs or servicing costs of grantee owned or purchased equipment are 
ineligible.  Form DRP-119

• Grantee Stock: Eligible costs are material or supplies taken from Grantee’s stock or inventory and shall be documented by 
material requisition or other project cost records. An inventory system with procedures and

• records should be maintained by the Grantee. Form DRP-120
• Indirect costs: This cost shall be reimbursed only if the Grantee is using Grantee Labor. Cost shall be calculated at 15%, 

and shall not exceed this rate. Form DRP-115

• Forms may be found at our website:

https://floridadep.gov/lands/land-and-recreation-grants/content/frdap-assistance
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FINANCIAL REPORTING PROCEDURES 

https://floridadep.gov/lands/land-and-recreation-grants/content/frdap-assistance


Post Completion-Compliance Responsibilities 
• Site Dedication  
• Management of the Project Sites
• Conversion  
• Non- Compliance
• Public Accessibility  
• Entrance fees
• Native Planting 
• Post completion Inspection 





Upcoming Grant Application Cycles



Webinar Wrap-Up
Grants 

Agreement 

Commence
ment 

Documenta
tion 

Status 
Reports

Amendments

Reimburse
ment

Completion 
Documentation 

Post 
Completion 



Resource Information



Contact Information 
Main Phone Line: 850-245-2501

FRDAP Community Assistance Consultants:
• Tamika Bass – Tamika.Bass@floridadep.gov
• Angie Bright – Angie.Bright@floridadep.gov
• LaShae Grice – LaShae.Grice@floridadep.gov

Land & Recreation Grants Management and Legal Counsel:
• Linda Reeves, OMC Manager – Linda.Reeves@floridadep.gov
• Rebecca Wood, Program Manager – Rebecca.Wood@floridadep.gov
• Lois LaSeur, Program Attorney – Lois.LaSeur@floridadep.gov

mailto:Tamika.Bass@floridadep.gov
mailto:Angie.Bright@floridadep.gov
mailto:LaShae.Grice@floridadep.gov
mailto:Linda.Reeves@floridadep.gov
mailto:Rebecca.Wood@floridadep.gov
mailto:Lois.LaSeur@Floridadep.gov
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