
Please have your Project Agreement available for the Presentation 
And 

Download from our website the following forms:   
Commencement Checklist and forms 

Status Report form 
Reimbursement Checklist and forms 

Completion Checklist and forms 

https://floridadep.gov/lands/land-and-recreation-
grants/content/lwcf-assistance

Participant Instructions

https://floridadep.gov/ooo/land-recreation-grants/forms/commencement-documentation-checklist
https://floridadep.gov/sites/default/files/FRDAP%20LWCF%20Project%20Status%20Report%20DRP-109.pdf
https://floridadep.gov/ooo/land-recreation-grants/forms/reimbursement-request-checklist
https://floridadep.gov/ooo/land-recreation-grants/forms/completion-documentation-checklist
https://floridadep.gov/lands/land-and-recreation-grants/content/lwcf-assistance
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Agenda
• Program Overview and Purpose 
• Grant Agreement
• Commencement documents 
• Status Report 
• Amendments 
• Completion documents 
• Reimbursement documents  
• Post Completion 
• Questions or Comments 



Land and Recreation Grants Regional Map



Program Overview and Purpose 



Rule Chapter 62D-5 Part VII
• Outlines all the rules that govern 

the LWCF program

• The Rule covers program 
information from purpose of the 
program to program completion.

• https://floridadep.gov/lands/land-
and-recreation-
grants/content/lwcf-assistance

LWCF Administrative Rule

https://www.flrules.org/gateway/ChapterHome.asp?Chapter=62S-2
https://floridadep.gov/lands/land-and-recreation-grants/content/lwcf-assistance


Project Agreements  



The project grant agreement, or contract, is the 
device which allows the Grantee and the Department 
to establish and agree upon the specific 
responsibilities for the administration of the grant 
award. The contract incorporates and references the 
administrative rule and the financial reporting 
procedures.

The project grant agreement is a basic, standardized 
contract created for each individual grant project.

LWCF Grant Agreement



• The Grantee will receive electronic notification when the draft Grant Agreement is ready for review 
and approval.

• Please read and familiarize yourself with the agreement as this document contains important 
information concerning your responsibilities as a Grantee.

• It is the responsibility of the Grantee to inform the Department of any revisions to the agreement that 
may be required. All revision requests will be forwarded to the Department’s program attorney for 
further review and approval.

• If no revisions are needed, please have the appropriate signatory authority sign and return the 
agreement to our office via electronic mail. This method is the most secure and ensures that 
documents are not misplaced.

Receipt of Grant Agreement



Certification of Insurance



• The certificate should demonstrate the existence and 
coverage amount for each type of applicable coverage.

• It is the responsibility and duty of the Grantee to 
maintain coverage on the project from the grant 
execution date to the grant expiration date.

• Upon receipt of written request from the Department, the 
Grantee shall furnish proof of insurance coverage.

• Failure to maintain insurance coverage constitutes a 
default and can result in termination.

• Insurance requirements are outlined in the grant 
agreement:

• Attachment 1, paragraph 12
• Attachment 2, paragraph 8

Proof of Insurance



Example LWCF Agreement

Section 1
Agreement Number

Section 3
Agreement Execution Date &
Agreement Expiration Date
Section 4
Project Number
Project Scope of Work (SOW)

Section 7
Attachments Incorporated by Reference

Section 5
Maximum Grant Award Amount
Required Grantee Match
Total Project Cost



Example LWCF Agreement

Grantee Signature Block
Please make sure to print name and title 
of signatory authority. FDEP will not sign 
without this information.

FDEP Signature Block
The date of this signature is the Agreement 
Execution Date. Also, the date in which your 
project timeline begins.



Attachment 1, Standard Terms and Conditions

2.a. Order of Precedence
If there are conflicting provisions among the 
documents that make up the Agreement, please refer 
to this Attachment for the order of precedence for 
accurate interpretation of the Agreement.

i. Standard Grant Agreement

ii. Attachments other than Attachment 1, in numerical 
order as designated in the Standard Grant Agreement 
(Section 7)

iii. Attachment 1, Standard Terms and Conditions

iv. The Exhibits in the order designated in the Standard 
Grant Agreement (Section 7)

Page 1



Attachment 1, Standard Terms and Conditions
5. Performance Measures
The Department reserves the right to investigate 
or inspect at any time to determine whether the 
services or qualifications offered by the Grantee 
meet the Agreement requirements.

6.a Acceptance Process
All deliverables must be received and accepted in writing by the 
Department’s Grant Manager before payment. The Grantee shall 
work diligently to correct all deficiencies in the deliverable that remain 
outstanding, within a reasonable time at Grantee’s expense.

6.b Rejection of Deliverables
Failure to fulfill the applicable technical requirements or complete all 
tasks or activities in accordance with the Grant Work Plan will result in 
rejection of the deliverable and the associated invoice. Payment for the 
rejected deliverable will not be issued unless the rejected deliverable is 
made acceptable to the Department in accordance with the Agreement 
requirements.

7.a Withholding Payment
The State of Florida (State) reserves the right to withhold payment 
when the Grantee has failed to perform and/or comply with the 
provisions of this Agreement. 

Page 2



Attachment 1, Standard Terms and Conditions

8.c. Maximum Amount of Agreement
The maximum amount of compensation under this Agreement, 
without an amendment, is described in the Standard Grant 
Agreement (Section 5). Any additional funds necessary for the 
completion of this project are the responsibility of the Grantee.

8.e. Invoice Detail
The Grantee shall only invoice the Department for deliverables that are 
completed in accordance with the Grant Work Plan.

8.g. Final Payment Request
A final payment request should be submitted to the Department no later 
than sixty (60) days following the expiration date of the Agreement to 
ensure the availability of funds for payment.

Page 3



Attachment 1, Standard Terms and Conditions

9. Documentation Required for Cost Reimbursement Grant Agreement 
and Match

If cost reimbursement or match is authorized, the following supporting 
documentation must be provided to substantiate cost reimbursement or match 
requirements for the budget categories listed.

a. Salary/Wages (Grantee Labor Costs)
b. Overhead/Indirect/General and Administrative Costs (Fringe Benefits)
c. Contractual Costs (Subcontractors)
f.  Rental/Lease of Equipment
g. Miscellaneous/Other Expenses (Direct Material Purchases)

Pages 3 & 4



Attachment 1, Standard Terms and Conditions

13.b. Termination for Cause
The Department may terminate this Agreement if any of the events 
of default described in the Events of Default provision occur or in 
the event that the Grantee fails to fulfill any of its other obligations 
under this Agreement.

12.c. Proof of Insurance

12.d. Duty to Maintain Coverage

Page 5



Attachment 1, Standard Terms and Conditions
14. Notice of Default
If the Grantee defaults in the performance of any obligations 
contained in the Agreement, including any of the events of default, 
the Department shall provide notice to the Grantee of the failure to 
perform and provide a time certain for correcting the failure. The 
notice will also provide that, should the Grantee fail to perform within 
the time provided, the Grantee will be found in default, and the 
Department may terminate the Agreement effective as of the date of 
receipt of the default notice.

15. Events of Default
The following non-exclusive list of events, acts, or omissions, shall constitute events of 
default:

b. The commitment of any material misrepresentation or omission in any materials, or 
discovery by the Department of such, made by the Grantee in this Agreement or in its 
application for funding.

c. Failure to submit any of the reports required by this Agreement or having submitted 
any report with incorrect, incomplete, or insufficient information.

d. Failure to honor any term of the Agreement.

f. Failure to pay any and all entities, individuals, and furnishing labor or materials, or 
failure to make payment to any other entities as required by this Agreement.

h. Failure to maintain the insurance required by this Agreement.

Page 6



Attachment 1, Standard Terms and Conditions

17. Force Majeure
The Grantee shall not be responsible for delay resulting from its failure to perform if neither the 
fault nor the negligence of Grantee or its employees or agents contributed to delay and the 
delay is due directly to acts of God, wars, acts of public enemies, strikes, fires, floods, or other 
similar cause wholly beyond Grantee’s control, or for any of the foregoing that affect 
subcontractors or suppliers if no alternate source of supply is available to Grantee. 

In case of any delay the Grantee believes is excusable, the Grantee shall notify the Department 
in writing of the delay or potential delay and describe the delay either (1) within 10 days after 
the cause that creates or will create the delay first arose, if the Grantee could reasonably 
foresee that a delay could occur as a result; or (2) if delay is not reasonably foreseeable, within 
5 days after the date the Grantee first has reason to believe that a delay could result.

The foregoing shall constitute the Grantee’s sole remedy or excuse with respect to delay. 
Providing notice in strict accordance with this paragraph is a condition precedent to such 
remedy. No claim for damages, other than for an extension of time, shall be asserted against 
the Department. 

18. Indemnification
The Grantee shall be fully liable for the actions of its agents, employees, partners, or 
subcontractors and shall fully indemnify, defend, and hold harmless the Department and its 
officers, agents, and employees, from suits, actions, damages, and costs of every name and 
description.

Page 7



Attachment 1, Standard Terms and Conditions

23. Compliance with Federal, State, and Local Laws
a. The Grantee and all its agents shall comply with all federal, state, and local 
regulations, including, but not limited to:

• Nondiscrimination
• Wages
• Social Security
• Workers’ Compensation
• Licenses
• Registration Requirements

The Grantee shall include this provision in all subcontracts issued as a result of this 
Agreement.

Page 8



Attachment 1, Standard Terms and Conditions

26. Record Keeping
The Grantee shall maintain books, records and documents directly 
pertinent to performance under this Agreement in accordance with 
United States generally accepted accounting principles (US GAAP) 
consistently applied. The Department, the State, or their authorized 
representatives shall have access to such records for audit 
purposes during the term of this Agreement and for five (5) years 
following the completion date or termination of the Agreement.

Page 9



Attachment 1, Standard Terms and Conditions

27.e. No Commingling of Funds
The accounting systems for all Grantees must ensure that LWCF 
funds are not commingled with funds from other agencies. 

Grantees are prohibited from commingling on either a program-by-
program or a project-by-project basis. Funds specifically budgeted 
and/or received for one project may not be used to support 
another project.

Grantees shall (a) obtain separate invoicing for their LWCF project 
and (b) separate and identify the work and amounts for the 
construction costs of the LWCF project elements in their bids.

Page 10



Attachment 1, Standard Terms and Conditions

37. Execution in Counterparts and Authority to Sign
This Agreement, any amendments, and/or change orders related to the 
Agreement, may be executed in counterparts, each of which shall be 
an original and all of which shall constitute the same instrument. In 
accordance with the Electronic Signature Act of 1996, electronic 
signatures, including facsimile transmissions, may be used and shall 
have the same force and effect as a written signature. Each person 
signing this Agreement warrants that he or she is duly authorized to do 
so and to bind the respective party to the Agreement.

Page 11



Attachment 2, Special Terms and Conditions
2.a. Reimbursement Period
Eligible costs for your project must be 
incurred after January 1, 2022, and before 
your Project Completion date unless you have 
been granted a waiver of retroactivity by NPS.

2.b. Extensions
NPS may approve extensions for the project.

3.a. Compensation
This is a cost reimbursement Agreement.

3.b. Invoicing
Invoicing will occur after approval of final deliverable.

4. Cost Eligible for Reimbursement or Matching Requirements
Reimbursement for costs or availability for costs to meet matching 
requirements shall be limited to the following budget categories, as 
defined in the Reference Guide for State Expenditures, as indicated:

Page 1



Attachment 2, Special Terms and Conditions

7. Match Requirements
Each payment request submitted shall document all matching funds 
and/or match efforts (i.e., in-kind services) provided during the period 
covered by the request. Final payment will not be processed until the 
match requirement has been met.

8. Insurance Requirements
Selected and verified by Grantee before execution of Agreement.
Required amounts listed in this section must be included on the 
insurance certificate.

Pages 1 & 2



Attachment 2, Special Terms and Conditions

11. Subcontracting
The Grantee may subcontract work under this Agreement without the 
prior written consent of the Department’s Grant Manager except for 
certain fixed-price subcontracts pursuant to this Agreement, which 
require prior approval.

Regardless of any subcontract, the Grantee is ultimately 
responsible for all work to be performed under this Agreement.

Page 3



Attachment 3, Grant Work Plan

Project Name
Grantee Name
Project Number (LWXXX)

Project Location (Physical Address)
Project Type (Development of Acquisition)
Project Completion Date 

Maximum Grant Award Amount
Required Grantee Match Amount
Total Estimated Project Cost
Match Ratio (LWCF: Grantee)

Page 1



Attachment 3, Grant Work Plan

Task 1.A.
Development of Commencement Documentation 
Checklist (DRP-122).

Deliverable 1.A.
Submission and approval of all Commencement 
Documentation.

1.A. Due Date
180 days after Execution of Agreement

Task 1.B.
A Cost Analysis Form, with detailed budget (and In-
House Cost Schedule(s), if applicable). AKA Budget 
Cost Analysis (BCA)

Deliverable 1.B.
Submission and approval of Budget Cost Analysis 
form. 

1.B. Due Date
180 days after Execution of Agreement

Pages 1 & 2
Task 1



Attachment 3, Grant Work Plan

The Department will issue Notice to 
Commence upon receipt and approval 
of deliverables 1.A. and1.B.

The Grantee may not proceed with 
construction of the project until 
Notice to Commence has been 
issued. Any construction activities 
occurring prior to this will not be 
eligible for reimbursement.

Project planning expenses are eligible for reimbursement, if requested, and shall 
not exceed 15% of the total project (construction) cost and shall be invoiced upon 
project completion.

• Application Preparation
• Architectural and Engineering Fees
• Permitting Fees
• Project Inspection Fees
• Other Similar Fees

Financial Consequences for Task 1 
include:

The Department will terminate the 
Project Agreement if the required 
deliverables are not submitted and 
approved by the Department.

Pages 1 & 2
Task 1



Attachment 3, Grant Work Plan

Task 2.A.
Development of project elements (Scope of 
Work listed).

Deliverable 2.A.
Development and completion of required 
project elements.

2.A. Due Date
Date specific, also known as the Project 
Completion Date.

Task 2.B.
Development of Completion Documentation 
Checklist (DRP-125).

Deliverable 2.B.
Submission and approval of all Completion 
documentation.

2.B. Due Date
Date specific, also known as the Project 
Completion Date.

Task 1.C.
Completion of Final Status Report (DRP-109)

Deliverable 1.C.
Submission and approval of Final Status Report which 
indicates the project at 100% complete.

2.C. Due Date
Date specific, also known as the Project Completion Date.

Page 2
Task 2



Attachment 3, Grant Work Plan

Financial Consequences for Task 2 are:

No reimbursement will be made for Deliverable(s) 
deemed unsatisfactory by the Department. 
Payment(s) will not be made for unsatisfactory or 
incomplete work. In addition, a Task may be 
terminated for Grantee’s failure to perform.

The Grantee may request reimbursement for allowable 
budgeted expenses and costs pursuant to paragraph 3.A. of the 
Agreement that are directly related to the successful completion 
of acquisition and/or development of the Project site.

Reimbursement shall not exceed the Grant Award Amount less 
any reimbursement requested for Deliverable 1, and shall be 
invoiced upon Project completion, in accordance with the 
Payment Request Summary Form.

Page 2
Task 2



Attachment 3, Grant Work Plan

Upon review and approval by the Department’s Grant Manager of the Project Completion Checklist (OGT-13) and the Deliverables (Task 1 & 2), 
the Grantee may proceed with the payment request submittal. 

The Grantee may submit a single payment request along with all required documentation, as applicable, to support payment.

Project Agreement is subject to termination if Commencement documents under Task 1 are not received and approved by FDEP within 180 
days of Project Execution Date.

Page 2



Attachment 4, Public Records Requirements

Public Records

1.a. If the Agreement exceeds $35,000 and if the 
Grantee is acting on behalf of the Department in its 
performance of services under the Agreement, the 
Grantee must allow public access to all 
documents, papers, letters or other material, 
regardless of the physical form, characteristics, or 
means of transmission, made or received by 
Grantee in conjunction with the Agreement (Public 
Records), unless the Public Records are exempt 
form section 24(a) of Article I of the Florida 
Constitution or section 19.07(a), F.S.

1.b. The Department may unilaterally terminate the 
Agreement if the Grantee refuses to allow public 
access to Public Records as required by law.



Attachment 5, Special Audit Requirements

Attachment 5 is a requirement of the Florida Single 
Audit Act (FSAA) and the Comptrollers Office. The 
FSAA was created to track any grant-in-aid dollars 
being received by local governments.

Part 1: Federally Funded is applicable to LWCF 
projects since the Land and Water Conservation Fund 
Program is a federally funded grant program.

Page 1



Attachment 5, Special Audit Requirements

Part IV: Report Submission outlines 
the various methods for submitting 
your audit reports and packages. This 
section continues to Page 3.

1.A. Copies of reporting packages for 
audits conducted in accordance with 2 
CFR Part 200, Subpart F-Audit 
Requirements, and required by PART I 
of this form shall be submitted, when 
required, by or on behalf of the 
recipient directly to the Federal Audit 
Clearinghouse (FAC) at the following 
address:

Federal Audit Clearinghouse
Bureau of the Census
1201 East 10th Street
Jeffersonville, IN 47132

Pages 2 & 3



Attachment 5, Special Audit Requirements

Part V: Record Retention

The recipient shall retain sufficient records demonstrating its 
compliance with the terms of the award and this Agreement 
for a period of five (5) years from the date the audit report is 
issued, and shall allow DEP, or its designee, CFO, or Auditor 
General access to such records upon request. 

The recipient shall ensure that audit working papers are made 
available to DEP, or its designee, CFO, or Auditor General 
upon request for a period of three (3) years from the date the 
audit report is issued, unless extended in writing by DEP.

Page 4



Attachment 5, Special Audit Requirements

Pages 5 & 6

Funds awarded pursuant to this Agreement are already listed. The 
funding amount consists of the amount of grant funds awarded for your 
project. If no other awarded resources are listed, total award should 
equal your LWCF funding amount.



Attachment 6, Program Specific Requirements
1. Project Submittal Forms
All administrative forms, commencement forms, 
reimbursement forms, and project guidelines 
referenced in this Agreement may be found on the 
LWCF website.

2. Notice to Commence
The Department will issue written “Notice to Commence” (NTC) upon satisfactory approval of all 
Commencement documentation. The Grantee SHALL NOT proceed until the NTC is issued. Until 
the Department issues the NTC, the Department is not obligated to reimburse the Grantee for 
fees, costs, or general expenses of any kind. 

3. Site Plans
Site Plans may only be changed if approved by DEP and/or NPS.

6.d. The Grantee must incur costs between the effective date of the Agreement and the project 
completion date identified. The Grantee shall be paid on a cost reimbursement basis for all eligible 
Project costs upon the completion, submittal, and approval of each deliverable identified in the Grant 
Work Plan.

Grantees must submit project completion and reimbursement documents within 60 days of the project 
completion date. 

Page 1

4. Amendments
Amended requests are permitted.

https://floridadep.gov/lands/land-and-recreation-grants/content/lwcf-assistance
https://floridadep.gov/lands/land-and-recreation-grants/content/rtp-assistance


Attachment 6, Program Specific Requirements

7.k.Cost Limits
Applicants may seek reimbursement for planning expenses which is considered: application
preparation, surveys (boundary and topographic), title searches, project signage, 
architectural and engineering fees, permitting fees, project inspection fees, and other 
similar fees.  Submitted as individual line items, these planning expenses cannot exceed 
15% of the total project (construction) cost and are earmarked as support elements.  However, if 
these costs are not identified as individual line items on the Grant Work Plan, then they must be 
incorporated into the overall developmental cost of each and all element and facility within the 
project’s scope of work.

9. Status Reports
a.  The Grantee must utilize Exhibit A, Project Status Report (DRP-109) to describe the work 
performed during the reporting period, explain any problems encountered, share resolutions to the 
problems experienced, offer project updates, and describe proposed work for the next reporting 
period. Project Status Reports must be submitted to the Department’s Grant Manager three times 
per year… no later than January 5, May 5, and September 5 of each year until the project is 
complete, reimbursement has been issued, and the project closed out.  

10. Site Dedication
The Grantee agrees to dedicate, in perpetuity, the Project Area and all land within the 
project boundaries, which is developed or acquired with LWCF Program Funds, as an 
outdoor recreational site for the use and benefit of the general public in accordance with 
Chapter 62D-5, F.A.C. of the Administrative Rule and in accordance with the requirements 
of the LWCF Act.

Land under control other than by ownership of the Grantee (i.e., by lease) must be 
dedicated as an outdoor recreation area for the use and benefit of the general public and 
must include safeguards to ensure the perpetual use requirement contained in the LWCF 
Act. 

Page 2



Attachment 6 - continued

Page 3

11.c. Non-compliance
The Department will terminate the project agreement if the Grantee fails to comply 
with the Agreement’s terms.  

12. Procurement Requirements for Grantees
The Grantee must secure all goods and services for the Project according to its 
adopted procurement procedures.

16. Conversion
This project site acquired and/or developed with LWCF assistance must be 
retained and used for public outdoor recreation. This project site so 
acquired and/or developed with federal funding may NOT be in part or in 
whole converted to other than public outdoor recreation uses without the 
expressed consent of the National Park Service.  All conversion provisions 
and guidelines apply to each area and facility for which LWCF assistance 
is obtained, regardless of the project’s extent or the amount of funding 
which was granted to assist in the project areas development or 
acquisition. This Program Specific Requirement is consistent with the 
contractual agreement between USDOI, NPS, and the State of Florida.



Attachment 8, Contract Provisions for DOI

Pages 1 & 2



Attachment 8, Contract Provisions for DOI

Pages 3 & 4



Attachment 8, Contract Provisions for DOI

Page 5



Exhibit A - Project Status Report 



Exhibit C - Payment Request Summary Form  



• Once the agreement is signed by the Grantee, it is no longer considered to be in 
draft form.

• When the Department receives the signed grant agreement, the document is 
forwarded to DEP leadership for full execution.

• The execution date is the date in which the last necessary party has signed the 
grant agreement (DEP).

• After execution, the Grantee will be provided a copy of the executed agreement via 
electronic mail. 

Execution of Grant Agreement



Commencement Documentation



Commencement Checklist – Attachment B



Site Plan

• The site plan should depict the location of 
the LWCF elements outlined in the scope 
of work within the project’s boundary area.

• A conceptual site plan is acceptable 
(detailed specifications not required).

• Must be signed, sealed, and dated by an 
insured, registered architect, engineer or 
landscape architect.

• Any changes to the site plan require 
approval from the Department.

• The site plan must be dated after the grant 
agreement execution date.



Commencement Certification



Boundary Map Survey 



Example - Title Opinion and Survey



Budget Cost Analysis Form



Status Reports



Required to track progress and/or problems 
encountered with the project from the 
agreement execution date to the agreement 
expiration date.

Must be submitted Tri-Annually
• January 5
• May 5
• September 5

Please report the % completed of each 
project element outlined in the scope of 
work. 

Release of final payment for your project will 
not be approved unless the project is 
current on all status reports.

Project Status Report



Example Project Status Report 

Project Sponsor
This is the Grantee (i.e., Santa Rosa County)

Project Elements
List your project elements as they are written in the scope 
of work on Attachment 3, Grant Work Plan under Task 2. 
You can also list Task 1.A. and 1.B. as a project element 
for tracking progress on commencement documentation.

Work Accomplished
Identify the work accomplished for that project element for 
the reporting period. 

% Completed
List the percentage completed for each project element 
listed. If you list each Task item separately, you may 
provide the status of each task item.



Example Project Status Report 

Problems Encountered
If any problems or delays were encountered during the 
Commencement, or Construction process for the 
reporting period, please list them here.

Period Covered or Reporting Period
Select the time period covered for reporting.

Liaison Signature
The project liaison must sign and date the report before 
submitting.



Amendments 



The agreement may be amended, through a formal amendment, only by a written agreement between both parties. 

Formal amendments are required for revisions to the project scope of work and extensions to the project’s 
expiration date.

Amendments to the grant agreement must be executed prior to the grant agreement expiration date. Please allow a 
60-day turn-around time for execution.

Requests to amend the grant agreement for an extensions should be submitted before the Task 2, project 
completion timeline outlined in Attachment 3, Grant Work Plan. 

Amendments



Example Amendment

Paragraph 1
Defines the parties of the agreement.

Paragraph 2 
Outlines the project’s original scope of work.

Paragraph 3
Identifies intent of amendment.

Paragraph 4 
Lists the amended terms of the agreement

Paragraph 6
Executed signatures by both parties.

Paragraph 7
Identifies attachments included as part of amendment. 
Typically, Attachment 3, Grant Work Plan requires 
revision.



Example Amendment

Paragraph 6
Executed signatures by both parties.

Paragraph 7
Identifies attachments included as part of 
amendment. Typically, Attachment 3, 
Grant Work Plan requires revision.



Completion Documentation 



Completion Documentation Checklist



Completion Documentation Certification



Final As-Built Site Plan 



Exhibit I - Boundary Map 



Photographs



Acknowledgement Sign Requirements
SIGN VERBAGE FOR PROJECTS FUNDED BY THE
Land and Water Conservation Fund

THIS PROJECT WAS PARTIALLY FUNDED BY THE
LAND AND WATER CONSERVATION FUND

THROUGH THE
U.S. DEPARTMENT OF INTERIOR,

THE NATIONAL PARK SERVICE
AND THE

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

LWCF LOGO required)
This logo may be downloaded from:

https://floridadep.gov/lands/land-and-recreation-
grants/documents/sample-sign

https://floridadep.gov/lands/land-and-recreation-grants/documents/sample-sign


Notice of Site Dedication and Limitation of Use –
Fee Simple and Lease Properties



Florida Recreation and Parks Inventory Form

• The Florida Recreation and Parks Inventory 
form must be completed electronically.

• Please print a copy of the completed form to 
include with project completion 
documentation.

https://prodenv.dep.state.fl.us/DrpOrpcr/outdoorRecreationInventory.do


Reimbursement Requests



Reimbursement Checklist



Payment Request Summary Form/Actual Costs



Contractual Services Purchase Schedule



Grantee Labor Cost Schedule



Direct Material Purchases Schedule



Grantee Stock Material Cost Schedule



Grantee Equipment Cost Schedule



Audit and Financial Reporting 



 The financial reporting procedures establish guidelines for grant funds disbursed through the Land and Recreation Grants Section. The procedures set forth principles for 
determining eligible costs, supporting documentation and minimum reporting requirements to assist both parties in receiving appropriate and timely reimbursement.  Grant funds 
shall be reimbursed in accordance with good cash management principles as identified by law. The reimbursement shall include only expenditures related to the project elements 
and the period as identified in the agreement. The Grantee shall submit attached forms to request reimbursement. The forms must contain all the information as requested. Each 
cost should clearly reflect the project element and a brief description of work performed. The office shall retain up to 10% of its obligations to ensure compliance with agreement 
terms and conditions. Funds shall be released upon satisfactory completion of the project.  All documents that support the reimbursement shall be retained by the Grantee for a five-
year period after the completion of the project construction. If the Department requests an audit, you need to submit such documents to the Department and keep a copy for your 
records. (E.g. purchase orders, competitive bid documents, cancelled checks, invoices, approved payroll registers).
Documentation required for reimbursements:
Actual Cost Contract Payment Request: This form is a summary of the current and cumulative project costs to date. This form must accompany all reimbursement requests. 
Employee benefits and indirect costs must be identified on this form only.  Form DRP-115 

 Contractual Services: Eligible costs are for work performed by private or independent contractors that directly relate to the accomplishment of the project. Cost plus or 
contingency fee contracts are ineligible. Form DRP-116 

 Grantee Labor: Eligible salaries and wages of employees paid by the Grantee for the performance of work that directly relate to the accomplishment of the project site. 
Administration costs are ineligible. Form DRP-117 

 Employee Benefits: This cost shall be reimbursed only if the Grantee is using Grantee Labor. A maximum of 15% of eligible salaries and wages of employees who accrue 
annual, sick, and holiday leave from the grantee; plus a maximum of 25% of the eligible salaries and wages of employees who receive other benefits (such as FICA retirement, 
health, and life insurance and workers compensation ). Calculations and supporting documentation used to determine the actual cost percentages shall be maintained by the 
Grantee. Form DRP-115 

 Direct Purchases: Eligible costs are material and supplies consumed or expended in accomplishing the project, including direct purchases from vendors. Small tools (e.g. 
shovels, saws, hammers, and drills) are ineligible. Form DRP-118 

 Grantee Equipment: Eligible costs are all reasonable costs for rental or use of equipment which is required to be used or kept available at the site for the accomplishment of the 
project. If rental equipment is used the Grantee shall use the lowest rate possible. Repairs or servicing costs of grantee owned or purchased equipment are ineligible.

 Form DRP-119 

 Grantee Stock: Eligible costs are material or supplies taken from Grantee’s stock or inventory and shall be documented by material requisition or other project cost records. An 
inventory system with procedures and records should be maintained by the Grantee.  Form DRP-120

 Indirect costs: This cost shall be reimbursed only if the Grantee is using Grantee Labor. Cost shall be calculated at 15%, and shall not exceed this rate. Form DRP-115 

 1 0f 2 

Florida Department of Environmental Protection LAND AND 
WATER CONSERVATION PROGRAM 

FLORIDA RECREATION AND DEVELOPMENT 
ASSISTANCE PROGRAM 

FINANCIAL REPORTING PROCEDURES 



• Direct Purchases: Eligible costs are material and supplies consumed or expended in accomplishing the project, including direct purchases from vendors. Small tools (e.g. 
shovels, saws, hammers, and drills) are ineligible.  Form DRP-118

• Grantee Equipment: Eligible costs are all reasonable costs for rental or use of equipment which is required to be used or kept available at the site for the accomplishment of the 
project. If rental equipment is used the

• Grantee shall use the lowest rate possible. Repairs or servicing costs of grantee owned or purchased equipment are ineligible.  Form DRP-119

• Grantee Stock: Eligible costs are material or supplies taken from Grantee’s stock or inventory and shall be documented by material requisition or other project cost records. An 
inventory system with procedures and

• records should be maintained by the Grantee. Form DRP-120

• Indirect costs: This cost shall be reimbursed only if the Grantee is using Grantee Labor. Cost shall be calculated at 15%, and shall not exceed this rate. Form DRP-115

• Forms may be found at our website:

• https://floridadep.gov/ooo/land-and-recreation-grants/content/land-and-water-conservation-fund-program
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Post Completion Responsibilities   



Post Completion-Compliance Responsibilities 
• Site Dedication  
• Management of the Project Sites
• Conversion  
• Non- Compliance
• Public Accessibility  
• Entrance fees
• Native Planting 
• Post completion Inspection 



Grant Agreement

Commencement 
Documentation

Status Reports

Amendments

Completion 
Documentation

Reimbursement 
Documentation

Post Completion Project Liaison 
Form

Proof of 
Insurance

Wrap Up



Contact Information 
Main Phone Line: (850) 245-2501

LWCF- FRDAP Community Assistance Consultants:
• Tamika Bass – Tamika.Bass@floridadep.gov
• Angie Bright – Angie.Bright@floridadep.gov
• LaShae Grice – LaShae.Grice@floridadep.gov

Land & Recreation Grants Management and Legal Counsel:
• Linda Reeves, OMC Manager – Linda.Reeves@floridadep.gov
• Rebecca Wood, Program Manager – Rebecca.Wood@floridadep.gov
• Lois LaSeur, Program Attorney – Lois.LaSeur@floridadep.gov

mailto:Tamika.Bass@floridadep.gov
mailto:Angie.Bright@floridadep.gov
mailto:LaShae.Grice@floridadep.gov
mailto:Linda.Reeves@floridadep.gov
mailto:Rebecca.Wood@floridadep.gov
mailto:Lois.LaSeur@Floridadep.gov
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