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WELCOME TO Consolidated O

CULUS

OCULUS is the Electronic Document Management System (EDMS) used by the Florida Department of
Environmental Protection to store documents.

OCULUS

Program Area Program Code OCULUS Start
Beaches and Costal Systems BCS 2012
Environmental Resource Permitting WRP December 2011
Hazardous Waste HW June 2006
Mining and Minerals Regulation MMR 2012
NPDES (National Pollutant Discharge Elimination NPDES May 2010
Program) Stormwater Program
Potable Water Program PWS March 2010
Tanks and Petroleum Cleanup TK January 2006
Solid Waste SW March 2007
Underground Injection Control UIC March 2010
Wastewater WW April 2011
Waste Cleanup WCU October 2007
Water Facilities Funding WFF 2009
Water Supply Restoration WSR 2009

This HELP GUIDE and the accompanying screen captures and hyperlinks will help as you search for the
documents you would like to see. If you ever need assistance with OCULUS please send an email to
ServiceDesk@dep.state.fl.us.

New Features

Waste Management and Water Resource Management documents are in the same OCULUS system

Single login page rather than separate logins

For most drop-down menus, you can type the first few letters to select the item you want.

Contents

Login

Search Page

Searching for facility-site information
Using OCULUS Popup Search to view Facilities-Sites
Searching for documents

Profile Search

Property Search

Search Results Screen

Send Search Results

Send documents or links by e-mail
Export Search Results to Excel
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LOGIN

To login to the OCULUS system: http://depedms.dep.state.fl.us/Oculus/serviet/login

On the Login page you will find information such as

OCULUS Help Guide

Link to the Service Desk

Information about recent updates, upgrades or enhancements to the OCULUS system
Notices about possible OCULUS system availability outages

Other information that might help you use OCULUS
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Click on Public OCULUS LOGIN , then you will go to the Search Page.

Public users will have VIEW ONLY rights in OCULUS.

DEP employees will use their unique login and password.
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Search Page

The important information on this page is:

1. Catalog (see 1) This will show the Program Areas
2. Profile (see 2) This is a category of documents within the Program Area. Profiles are dependent upon the
Catalog that you choose. Most Regulatory Catalogs have the following Profiles:

Administrative

Cleanup
Discovery_Compliance
Enforcement_Legal
Fiscal
Permitting_Authorization

Some Catalogs have additional profiles that are specific to their program areas such as CAP Auto Repair
in Hazardous Waste and Eligibility in Storage Tanks. These Profiles will be displayed, when available,
within the Catalog that you choose.

If you know that you are looking for documents in these areas be sure to include them in your search.

3. Other Search Criteria ( see 3) — On the Right hand side of the search screen there are other searchable

fields including:

County* - The county where the site or facility is located

Facility-Site ID* - The unique number that identifies the facility or site
Document Date* - The date the document was created

Received Date* - The date the document was received

Document Type* - The specific type of document

Contractor ID — ST only — The ID number of a Storage Tank contractor
Facility Type* — The type of facility — Program Area specific
Document Subject Line — Text used to further describe the document.

* Search fields marked with an asterisk are the only fields that are guaranteed to have information. They
are required fields when adding a document to the OCULUS system.

Other fields are optional and may or may not contain information, so doing a search just on these fields
will not necessarily be useful.
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Searching for Facility Information
If you do not know the Facility-Site ID that corresponds to the documents you are trying to find, you can
use the OCULUS Popup Search feature on the Search page by simply clicking on the button with the 3 dots (see

4) ]D [ indicated below.

Click this button (see 4) to open the OCULUS Popup Search page.

"= Dculus 5.5 - Windows Internet Explorer
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ERP - Environmental Resource Permitting
Hazardous Waste

Mining & Minerals Regulation

NPDES Storm Water

Potable Water Systems

Construction_Operation Mgmt
Discovery_Compliance
Enforcement_Legal

Fiscal
Permitting_Authorization
Plans and Specifications
Sampling
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OCULUS Popup Search
e Enter information about your search (search criteria)
o0 Choose a program if you know you want wastewater for example. Leave blank to search for all
programs.
0 Choose a District if you want information for more than one county. District is usually N/A for
the Waste Cleanup Catalog.
0 Choose the county if you want to search for a single county. Otherwise leave blank.
o If you know an entire facility 1D you can put it in the space. If you know part of an ID, you can
change the = to a * to conduct a wildcard search, then type (or copy and paste) part of the ID.
This works in Water but not Waste OCULUS.
0 The facility name is automatically a wildcard search. Type part of the name. Facilities do not
always have the exact name in different databases.
0 Permit number- not a required field. OCULUS search results will not find a match for all
facilities.
e Click on search

{= DCULLS Popup Search - Windows Internet Explorer |Z||E|r5__<|

Search Criteria

Program b
District b
County b
= ¥ | Facility ID
* % Facility Name
Permit Number |

Programs

IDs correspond to Programs
You can select one program or leave the field blank to search across programs

= 0CULUS Popup Search - Windows Internet Explorer IZIIEIEI

Search Criteria

Program
District
c ) Beaches & Coastal Systems
B ERP - Environmental Resource Permitting
Facility ID Mining & Minerals Regulation
Facility Name NPDES Storm Water

Potable Water Systems
Permit Number Underground Injection Contral

Wastewater
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Districts

Note for some programs District=N/A
For some sites managed by DEP headquarters staff, District=TLH

= OCULUS Popup Search - Windows Internet Explorer

Search Criteria
Program
District
County

= ™| Facilitv ID

" * | Facility Name

Permit Nurmber

County- scroll through the dropdown list or type in the first few letters of a county name to select the county.

If you know the County (where the facility or site is located, you can confine the search to that county This will
narrow your search and make searching faster. This is a good idea when your name might have many facilities
or sites (eg, Texaco).

TLH

NED
NWD

SED
SWD

= OCULUS Popup Search - Windows Internet Explorer

Search Criteria
Program
District
County

= ¥ Factlity ID

" ™| Facility Name

Permit Number

Facility-Site Name

ALACHUA
ALLFLCNTYS
BAKER

BAY
BRADFORD
BREVARD
BROWARD
CALHOUN
CHARLOTTE
CITRUS

COLUMBIA
DESOTO
DIXIE
DUWVAL
ESCAMBIA
FLAGLER
FRAMKLIN
GADSDEN
GILCHRIST

HAMILTOMN
HARDEE

IR

B3 (R RS B

CEX

ranet

H100% v

This is an automatic wildcard search rather than an exact match search

If you are unsure of how to spell the name or only know part of it, type part of the name and all facilities/sites
with names that include the information you typed, will be shown.
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Search results Example

Search Criteris using County= Brevard, Facility name * Brevard
Click on the circle to the left of the facility name to select that facility and return to the search screen.

It may be helpful to make a note of the facility ID or IDs before clicking on a circle.

{= OCULUS Popup Search - Windows Internet Explorer

Search Criteria
D NAME CITY COUNTY DISTRICTADDRESS
. - . CAPE CANAVERAL TO . 5
_ BCS_-8017651  BREVARD COUNTY REVEGETATION MET BOURNE 5H BREVARDTLH N/A
Beaches & Coastal BREVARD COUNTY VEGETATION PLANTING ~ CAPE CANAVERAL TO ‘
802584 7, ;
Systems BCS_-8023846 501 FLORIDANA BE PREVARDILE pra
Beaches & Coastal . . - o CAPE CANAVERAL TO .
O Soatems BCS_-§027040 BREVARD COUNTY SEA OATSPLANTING -0 i o BREVARDTLH N/A
Ogeaches & Coastal  BCS 5028049 BREVARD COUNTY SEA OATSPLANTING  BREVARD COUNTY BREVARDTLH  NA
(o Beaches & Coastdl - BCS 0134869 ppevARD N REACH - TURBIDITY MOD NA BREVARDTLH  NA
Systems 003-JC
Beaches & Coastdl ~ BCS_0134869- . CAPE CANAVERAL TO .
O Somerms 005 BT BREVARD COUNTY SHORE PROTECTION COCOA BEACH BREVARDTLH N/A
Beaches & Coastal ~ BCS_0137212-  BREVARD SPACE COAST SHOAL BORROW ARD
o Systems 003-JC AREA e I L WA
(yBeaches & Coastal  BCS_0137212-  BREVARD SOUTH REACH (NEW BORROW I BOURNE BEACH EREVARDTLE A
Systems 003-JC AREA)
- 212-

o) gfjgz: &P g&%g”hl‘ BREVARD COUNTY BERM MODIFICATION ~ SOUTH REACH BREVARDTLH BREVARD COUNTY
Beaches & Coastl  BCS_0137212-  BREVARD COUNTY SOUTH REACH SW . ,
O Sontemn 07,30 GUTFALLS MELBOURNE BEACH BREVARDTLH N/A
Beaches & Coastdl ~ BCS_0137212-  BREVARD SOUTH REACH-BERM ELEVATION .
L f— 008-1C MODIFICATION A PREVARDTLH A
Beaches & Coastdl  BCS_0137212-  BREVARD (SOUTH REACH) SHORE INDIALANTIC TO “ARD
© Systems 009-EM PROTECTION MELBOURNE BEACH PREVARDILE A
Beaches & Coastdl ~ BCS_0137212-  BREVARD COUNTY SHORE PROTECTION - . : .
© Systems 011-IN RAINBOW DIS MOD. BREVARD COUNTY BREVARDTLH A
Beaches & Coastl ~ BCS_0137212-  BREVARD SOUTH REACH SHORE PROT. “ARD “ARD
© Systems 012-TN PROJECT PREVARD CO PREVARDILE A
Beaches & Coastdl ~ BCS_0298726-  BREVARD FL INST. TECH WAVE GUAGE p— p—
© Systems 001-BE INSTALLATIONS PREY PREVARDTLH A

Beaches & Coastal 1173 AND 1155 SOUTH
3 TARD 7
O Sonteme BCS_BE000954 OCEAN BREEZE HOMES OF BREV COCOA BEACH BREVARDTLH ATLANTIC AVE.
Beaches & Coastal j . : : EAU GALLIE BEACH TO .
O Soatems BCS_BE001210 BREVARD BERM RESTORATION SEGMENT1 = %o BREVARDTLH N/A
Beaches & Coastal s EAU GALLIE TO B .
O gontems BCS_BE001233 BREVARD BERMRESTORATION SEGMENT1 o oo BREVARDTLH N/A
Beaches & Coastal - = BREVARD HURRICANE SANDY DUNE EAU GALLIE TO CARD
© Systems BCS_BEOO1292E R TORATION 2013 INDIALANTIC PREVARDILE PUA
( ERP - Emironmental  pop 178446 BREVARD COUNTY (TITUSVILLE) TITUSVILLE BREVARDCD N/A
Resource Permitting
ERP - Enyironmental  pon 33455 FLORIDA RECYCLERS OF BREVARD (ERP) N/A BREVARDCD N/A

Program

Facility_Site
ID

Facility_Site Name

City

County

Street

District Address

Please note:

e Depending on the program, District may be N/A

e Depending on the program, Address may be N/A
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Document Searches
Navigate to the Search page. You will know you are on the search page because Search is displayed in the
upper right hand side of the OCULUS screen.

/= Oculus 5.5 - Windows Internet Explorer

G@ v [ hitosidepedms.dep shate. ausiOculus/servl=tlogaction=login ¥ [##][x] [Eeine [l

© Fle Edit Wiew Favorites  Tools  Help | X @Con'vart - Salact
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| i Favortes  © 5l Consolidated OCULUS OCULUS test & | ERP Compliance and Enforc... & Central District Florida DEP € | PeopleFirs: “ Oracle [ Gonge &) A CandE & | WAFR Main Page £ Business Portal
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Beaches & Coastal Systems

ERP - Environmental Resource Permitting
Hazardous Waste

Mining & Mi Is R

NPDES Storm Water

Potable Water Systems

Adminisirative
Construction_Operation Mgmt
Discovery_Compliance
Enforcement_Legal

Fiscal
Permitting_Authorization

Plans and Specifications
Sampling

On the Search page, between the Catalog box and the Profile box is a ‘Search by’ button where you will choose
the type of Search you want to use.

There are 2 ways to search for documents in OCULUS, a Profile Search and a Property Search.
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PROFILE SEARCH FOR DOCUMENTS
The Profile Search is the most comprehensive way to search for a specific document. This is the default search
for the OCULUS system.

Step 1 - Choose the Catalog (program area) that you want to search on
Hazardous Waste — Solid Waste - Storage Tanks — Waste Cleanup

Step 2 - Choose the Profile (category of documents) that you want to search on
If you want to Search for just one specific Profile type documents then simply highlight that Profile
(e.g., Fiscal).
Document types are specific to the Catalog and Profile that you choose. All Program Areas have similar
document types. For instance, if you are looking for a Notice of Violation it will be found in the
Enforcement_Legal Profile no matter which Catalog (program area) you search.
There is a DEP Taxonomy which shows all document types for every Program Area’s Catalog and
Profiles. It can be found at :
http://depedms.dep.state.fl.us/Oculus/jsp/login/DEP_Consolidated Document Taxonomy%2006-
2013.xlsx
If you want to do a Profile search for ALL documents associated with a Facility-Site 1D
e Highlight (click) on the first profile in the list, (this is Administrative)
e Go to the last (bottom) choice of the Profile list. Press and hold the SHIFT key, click on the last
choice. This will highlight all of the Profile choices.
e Now, you can choose specific Profiles to search on if you like. To do this, simply Press and hold
the CTRL key and click on the Profile or Profiles that you want to Search by.

(= Oculus 5.5 - Windows Internet Explorer E@
Q e depedms.dep. state. fl.us 94| [x .' ol-
File Edit VWiew Favorites Tools Help X H‘-:chnvart o EﬁSElEEt
5.7 Favorites = Cunsu\idated OCULLUS OCULUS test £ | ERP Compliance and Enforc... & Central District Florida DEP € | PeopleFirst \Oracle BGUDg\e & | air CandE & | WAFR Main Page £ | Business Portal
[Focuus 5.5 b-B8 | pmn v Page - Sofety - Tools v g
m
0)c S
DIC UL Ulsiny 1] Search  Actions ¥ Tools ¥ Help Logout Hello netuser
Search
Sort By Document Date v Type Any v
! A Creator 7| Folder Hame | |
Underground Injection Control i E
Waste Cleanup Created | EfE (MM-DD-YYYY) To | | | (MM-DD-YYYY)
tep 1 ) |Wastewater r
Water Facility Funding
Water Supply Restoration [~
Cler
Search by
Profile 7 County = ¥ HILLSBOROUGH ¥
District = V| SWp ¥
Facity-Ste ID = ¥ 9807542 G |OLD MEMORIAL GOLF COURSE - MAINTENANCE |
Document Date  From | | Gl (MM-DD-YYYY) To | R (MM-DD-YYYY)
Received Date From | HE (MM-DD-YYYY) To | | (MM-DD-YYYY)
—nforcement_Legal :
Fiscal Contractor ID =¥ E]
Mis-indexed =
255
Permitting_Authorization Faclity Type | | s )
Application Number = W% | ,1]
Permit Number = w|] :I

Document Subject = W

Goar
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Step 3 — Select the Other Search Criteria that you want to Search by
If you want to search for a particular Facility or Site, type in the specific Facility-Site ID number.
If you type in an invalid Facility-Site ID a screen will be displayed that tells you it is invalid.
When you have the correct Facility-Site ID, Click on the Search button and the documents related to the
facility or site in the Catalog and Profiles that you entered will be displayed on the Search Results page.

Select your search criteria. Click either of the Search buttons and you will get the Search Results page.

(= Oculus 5.5 - Windows Internet Explorer

G@ v [ e idepedms dep.state AusjOculus servietloginPaction=login B[ ][x] [Fene |[2]-]
: Fle Edit Miew Favorites Tools  Help | X @Convert - Select

5 Favorites = Consolidated QCULUS @OCULUS test E ERP Compliance and Enfarc,,, & Cantral District Florida DEP a PeapleFirst W, Orace EGoogle lE.ﬂurcandE E WAFR. Main Page EI Business Portal

J@o"culus 55 ,—‘ - - [ g v Pagev Safety v Took - d@hv

e LS,

q
Underground Injection Control
Waste Cleanup

Wastewater

Water Facility Funding

Water Supply Restoration

J/owo memomaL cour course - mamreance

Administrative
Cleanup
Discovery Compliance

Eligibility
Enforcement_Legal
Fiscal

Mis-Indexed

Permitting Authonzation

Additional search options are available. If you know specifically what information you are looking for,
you can search by Document Date, by County, or by Document Type. These searches will bring back
large groups of search results, without a facility-Site ID, it will be harder to find the specific
document(s) you desire.
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PROPERTY SEARCH

A Property Search is another way to search for documents. This may be especially helpful if you want to find
all of the documents associated with one facility or site. A Property Search allows you to search by any one of
the properties associated with a particular catalog.

Here is an example of a Property Search by Facility-Site 1D. This search will return all documents in all Profiles
that pertain to a specific facility or site using the unique Facility-Site ID. The document set returned may be
very large and it may be hard to find a specific document that you are looking for.

Select catalog

Select property

Select any data you wish to search by
Enter search criteria/data to search by

Click either of the Search buttons and you will get the Search Results page.

/= Oculus 5.5 - Windows Internet Explorer ‘z”i”zl
G@ - |@ http://depedms.dep.state. flus/Cculus{servlet logintaction=login @|§J@ @Eing | yel '-|
: File Edit  View Favorites  Tools  Help | X ﬁconvert - Select

= = >
¢l Favorites | gl Consalidated ©CULLS QULUS test € | ERP Compliance and Enforc,,, &3 Central District Florida DEP @ | PeopleFirst % Oracle [0 Google & A CandE @) WoFR Main Page & | Business Partal

J@Ogulus'ss | - [ deh v Pager Safetyr Tooks v @+
DeuLys.,, _ S S—

g
Und: d Injection Control

W aste Cleanup
astewater

‘W ater Facility Funding

‘W ater Supply Restoration

Application Number

Document Subject
Document Type

FLAIR Contract Number

Inspection Type

Invoice Number ’7
Kofax Batch Name

Oculus_Attachment_ID

Permit Number [~
Pemmit Type |
Prelndex ID

Received Date [~
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If you get a Search Results page that says No Documents Found you may need to go back and check your
search parameters.

Did you choose the correct Catalog?
Did you choose the correct Profile(s)?
Are you sure that the Facility-Site ID is correct?
Check dates.
0 The Created date is the date the document was added to OCULUS. It is not the date that the
document was created.
o Document date is the date on the document

There are facilities that closed before OCULUS began. These facilities may not have documents in OCULUS.

/= Dculus 5.5 - Windows Internet Explorer

@ - | http: /{dwmedms. dep. state.fl.usfoculus)seryletflogin? action=login [ﬂJ E] |Yah00! Search |
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File Edit Wiew Favarites Tools Help % -

H 3 3
ﬁ abr ' gOracle Fusion Middleware Fo... Oculus 5.5 x gOCULUS | Central District | FlL.. - @ b . @ by Eage © @'T@'S @

o c YLy s,

Hazardous Waste
0 total

Result/Page ,:l Rebes = Showing Result(s
Operations :I
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When files that meet your search criteria are located, you will see a list of them on the Search Results page.

Search Results Page

On the Search Results page you will find:
Results/Page — For Public Users this will always be 10/page.
Total documents your search returned (see 9) — This search returned a total of 20 documents so there will be
a total of 2 pages of results (see 10).

The radio button on the left hand side (see 11) lets you choose the document you want to work with.

/= Zculus 5.5 - Windov.= Internet Explorer |;”EHX|
‘-w + [ http:jjdi!dms.dep‘state.H.Lls,l’Ocu\us,l’servletilng\n?act\nrv:Ing\n | |‘__1J E| (&g [[2]-]

File Edit VWiew Favorites Tools Help | X @Ccmvart o SEIEct

P : = = »
¢ g Favorbes | 5l Consolidated OCULLS @ OCULUS test E ERP Compliance and Enfore... @i Central District Florida DEP E| PeopleFirst N, Oracke Google & | Ar CandE E WAFR. Main Page E Eusiness Portal

J@-Oculuss.s |—| R [ dm v Page~ Ssfety+ Tools+ @+

Selact 10

< | [Clcieanup 9807542 12282006 |01-06-2007 | MONITORING PLANS AND REPORTS R HILLSBOROUGH|STCM FACILITY 00340 S80KB|1.O Y

11 O < | [cieanup 9807542 03-30-2007  |03-302007  APPROVAL RELATED HILLSBOROUGH STCH FACILITY 45KB (1.0 Y
< | [lcieanup 9807542 00-27-2007  |00-27-2007  |COMPLETION RELATED SRCO HILLSBOROUGH|STCM FACILITY 362KB (1.0 Y

o|O | [cieanup 9807542 09-10-2007  |09-14-2007  COMPLETION RELATED HILLSBOROUGH STCH FACILITY SSKB (1.0 Y
oo & |[ladministrative 9807542 02-08-2006  |02-08-2006 | SCORING CHECKLIST-PACKET HILLSBOROUGH|STCM FACILITY 100KB 1.0 ¥
o|O 5 |[piscovery_Compiance 9807542 02022006  02-032006  POTABLE WELL SURVEY-SAMPLING HILLSBOROUGH STCH FACILITY 143KB L0 Y
o[ & | [ldeanup 9807542 06-19-2006  |06-26-2006 | REVIEW COMMENTS HILLSBOROUGH|STCM FACILITY o1kB [1.0 ¥
ol | [(deanup 9807542 07-23-2006  08-07-2006  |SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 216KB (1.0 ¥
o[ & | [ldeanup 9807542 05-06-1068  |05-06-1889 | REVIEW/ COMMENTS HILLSBOROUGH|STCM FACILITY 68KB |1.0 Y
ol < |[piscovery_Complance 9807542 08-25-2005  |08-25-2005  DISCHARGE REPORTING RELATED HILLSBOROUGH STCM FACILITY 53KB (1.0 Y

E3l S T R | [
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Using the Search Results Page
Operations that are available to the public user (logged in using the netuser login and password) are:

e View — Choosing this operation will open a dialogue box that will allow you to Open or Save the
document.

0 Open- If you choose to Open the document it will open so you can view the document.

0 Save- If you Save the document you can download it directly to your computer for storage on
your hard drive.

0 The documents you see in OCULUS are READ ONLY and cannot be altered by the public
user.

0 Documents in OCULUS can also be printed for your use by either clicking on the Printer
icon on the page or from the File drop down list.

{= Oculus 5.5 - Windows Internet Explorer,

@.\-— g~ |@ http:iidwmedmns. dep.state. fl.us/Ooulus/servietflogin? action=login V| || % | | 2=
Clinks ] wiki [] waste [&]water [&]adminOGC | PAReports @ | DataPortal g PeopleFirst B\ MapDirect ™ orace g | FTPstes @) ArcCandE g Hw M Google t
" File Edit Wew Favorites Tools  Help EE_,‘
— 1 - S 3 = »
w o [=3 v‘@Oculus 5.5 x ]UOcqus 55 l l : @ - B - = - [hpace -
I -
CRC L) ) Search  Actions ¥ Tools ¥ Help Logout Hello netuser
Search Results
Storage Tanks
20 total
Result/Page Add to Favorites Export to B Send Search Results & Printable Showing Result(s) 1 to 10
_ Hitlist -
Operation ' [yjew | Salact Pages:
pilFind Folder ility-Site ID Document Date Received Date Document Type Document Subject County Facility T
® 0O < D Cleanup Q9807542 05-06-1999 05-06-1999 REVIEW COMMENTS HILLSBOROUGH|STCM FA
(o] N} ) D Discovery_Compliance 9807542 08-25-2005 08-25-2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM FAu
(o] |H| < D Cleanup 9807342 01-11-2008& 01-30-2008 SITE ASSESSMENT RELATED HILLSBOROUGH|STCM FA
(o] N} ) D Cleanup Q807542 01-19-2006 01-30-2006 REVIEW COMMENTS HILLSBOROUGH STCM FAu
o|d < D Discovery_Compliance|9807542 02-02-2006 02-03-2006 POTABLE WELL SURVEY-SAMPLING HILLSBOROQUGH | STCM Far
(o] N} ) D Administrative 0807542 02-08-2006 02-08-2006 SCORING CHECKLIST-PACKET HILLSBOROUGH STCM Far
o|d < D Cleanup Q807542 03-03-2006 03-06-2006 SITE ASSESSMENT RELATED HILLSBOROQUGH | STCM Far
(o] N} < D Cleanup 0807542 03-14-2006 03-14-2006 REVIEW COMMENTS HILLSBOROUGH STCM Fas
(@] 1N < D Cleanup Q807542 05-07-2006 03-09-2006 SITE ASSESSMENT RELATED HILLSBOROQUGH | STCM Far
olg < D Cleanup 0807542 06-19-2006 06-26-2006 REVIEW COMMENTS HILLSBOROUGH STCM Fas
4 >
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Send Search Results
You can email the results of your Search by clicking on Send Search Results.
@@v [[EE] e depecms. diep. state. lLus e = <er e i action—lain [ ¢+ [ x| [= e |2~

File Edit VYiew Favorites Toaols Help X l;:gcunvert - @Select

: = »
i ol Favortes | 53 [#] Consolidated OCULUS [ OCULUS test @ | ERP Compliance and Enfarc... & Central District Florida DEP @ | PeapleFirst %, Oracke [ Google # | A CandE ) WAFR Main Page @ | Business Partal

| omius 5.5 v B 0 @ - Pagev Safety v Took - @~
S
- = __Search  Actions ¥ Tools ¥ Help  logout Hello netuser

Search Results

Storage Tanks
20 totsl

{ELBED m Add to Fav Export to Excel Send Search Results  Printable Hitlist Showing Result(s) 1 to 10
Operations _\ﬁt_!w _: Pages: 1 2 MHext
Clesr | Send Documents | Send Uinks | Add To Folder  You have 4 document(s) selected | =1 41% of mail attachment size limit reached.

Preview Profile Facility-Site ID Document Date Received Date Document Type Document Subject County Facility Type Contractor ID File Size Version Mastel
@|E < D Cleanup 9807542 05-06-1999 05-06-1999 REVIEW COMMENTS HILLSBOROUGH STCM FACILITY 63 KB 1.0 X:
Q|0 < D Discovery_Compliance|9807542 08-25-2005 08-25-2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM FACILITY 53 KB 1.0 X
@|E < D Cleanup 9807542 01-11-2006 01-30-2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 3769 KB /1.0 X:
(@] | el D Cleanup 9807542 01-19-2006 01-30-2006 REVIEW COMMENTS HILLSBOROUGH STCM FACILITY 134 KB |1.0 X
@|F ey D Discovery_Compliance 9807542 02-02-2006 02-03-2006 POTABLE WELL SURVEY-SAMPLING HILLSBORQUGH STCM FACILITY 143 KB 1.0 X
Q| el D Administrative 9807542 02-08-2006 02-08-2006 SCORING CHECKLIST-PACKET HILLSBOROUGH STCM FACILITY 100 KB 1.0 b
@|F ey D Cleanup 9807542 03-03-2006 03-06-2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 812 KB 1.0 X
Q| el D Cleanup 9807542 03-14-2006 03-14-2006 REVIEWW COMMENTS HILLSBOROUGH STCM FACILITY 101 KB 1.0 b
@|F ey D Cleanup 9807542 05-07-2006 05-09-2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 854 KB 1.0 X
Q| el D Cleanup 9807542 06-19-2006 06-26-2006 REVIEWW COMMENTS HILLSBOROUGH STCM FACILITY o1 KB 1.0 b

Send Search Results Screen
From this screen you must enter your email address and the email address of the person you want to send the
Search Results to
If the recipient is not familiar with OCULUS Search results, you may wish to add
To use OCULUS Search Results:
1. Click on the search results link to open OCULUS at the login screen.
2. Click on PUBLIC OCULUS login to view the search results screen.
3. Click the select button next to view in the drop down menu to open the document and view it

{= Dculus 5.5 - Windows Internet Explorer,

@.\-— y~ |@ http:/{dwinedms, dep.state. Fl.us/Oculustservletflogin?action=login Vl 4[] | | 2=
Clinks @) Wik [8] waste [ water [&] admin OGC g PAReports @ | DataPortsl g PeopleFirst ] MapDirect ™ Orace & FTRstes @] Ar CandE | Hw M Google
File Edit Wiew Favorites Tools  Help G__‘.
] “@OculusS.S l l & - B gé; - l-_f_“lagagev
1~
O C UL Search  Actions ¥ Tools Y Help Logout Hello netuser

Send Search Results

From:™* | |

To:* | |

Subject: | |

Message:

fservliet/shell?

& [profile=]&
e=] & [createdDateTo=]

]&[createdDate=]

fage




Send E-Mail Links or documents

If you want to email just one or several documents or links to documents, but not the entire list, from your
search results go to your Search Results page and choose the specific document(s) you want to send. To do this
click on the square box (see 13) to the right of the radio button and you will see your options at the top of the
list. These options are Send Documents or Send Links (see 14).

Consider using the Send Links option as it will cut down on the bandwidth necessary to handle sending actual
documents. Use this especially if you are sending more than one document. Some e-mail systems limit the file
size of attachments and messages.

= Oculus 5.5 - Windows Internet Explorer |Z||E|rg|
@.\-— y ~ |@ http:ffdwmedmns . dep. skate. Fl. usfOculus fseret flogin?action=login Vl *2|| % | | R
Clinks @ wiki ] waste [&]Water [#]admin OGC | PAReports | DataPortsl @ | PeopleFirst ) MapDirect ™ oOrade @) FTPsites @) ArCandE | Hw o Google i
© File Edit  Wiew Favorites Tools  Help Gj
= I : = -
i:? aty == v‘@Oculus 5.5 X ]@Oculus 5.5 [ l ﬁ - B v E}'Eage v
l -
G CULUS Search  Actions ¥ Tools Y Help Logout Hello netuser
Search Results
Storage Tanks
20 total
Result/Page Add to Favorites '@ Export to B send Search Results = Printable Showing Result(s) 1 to 10
_ Hitlist -
COperations Pages:
Clear | Send Documents | Send Links | Add To Folder  You have 1 docurnent(s) selected | =1 1% of rmail attachment size limit reached. 14
Preview  Profile Facility-Site ID Document Date Received Date Document Type Doci!enE guﬁect County Facility T
13 ey D Cleanup SB807542 03-06-1595 05-06-1595 REVIEW COMMENTS HILLSBOROUGH STCM Fas
& o < D Discovery_Compliance 9807542 08-25-2005 08-25-2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM FAI
olg ey D Cleanup SB807542 01-11-2006 01-30-2008& SITE ASSESSMENT RELATED HILLSBOROUGH STCM Fas
(o] IH| < D Cleanup 09807542 01-19-2006 01-30-2006 REVIEWW COMMENTS HILLSBOROUGH STCM FAI
olg ey D Discovery_Compliance|9807542 02-02-2006 02-03-2006& POTABLE WELL SURVEY-SAMPLING HILLSBOROUGH STCM Fas
(o] IH| < D Administrative 09807542 02-08-2006 02-08-2006 SCORING CHECKLIST-PACKET HILLSBOROUGH STCM FAI
olg ey D Cleanup SB807542 03-03-2006 03-06-2008 SITE ASSESSMENT RELATED HILLSBOROUGH STCM Fas
(o] IH| < D Cleanup 09807542 03-14-2006 03-14-2006 REVIEWW COMMENTS HILLSBOROUGH STCM FAI
olg ey D Cleanup SB807542 053-07-2006 05-09-2006& SITE ASSESSMENT RELATED HILLSBOROUGH STCM Fas
(o] IH| < D Cleanup 09807542 0&-19-2006 0e-26-2006 REVIEWW COMMENTS HILLSBOROUGH STCM FAI
4 | >
javascript: Hideportal(d) H Local inkranet E100% v
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Send document screen
e Add to and from if from is not completed
Add a subject and/or message if you wish
The document will be sent as an attachment to than e-mail
You may wish to send the document to yourself also. Emails send from insider OCULUS do not go
through your e-mail server and will not appear in your sent or outbox folder

ore [ I[=] <]
G_@ - [ heee: cate.fl. ulus/serviet/lognraction—login = [#2][<] [Eeina [[=]=
i Eile Edit View Favorites Heln i ¢ @ conwert - PRIselect
| g Favorikes | 5l Cansalidated OCULUS OCUILLUIS test 42 | ERP Compliance and Enfore... &% Central District Florida DEP 2 | PeopleFirst ", Oracle [l Google 2 Air C and E 4 | WAFR Main Pags & | Business Portal
| Eecuusss N © [ dmn - Page - Sofety - Tools - @@

Send Link Screen

e Add to and from if from is not completed

e Add a subject and/or message if you wish

o There will be separate links for each document.

e You may wish to send the document to yourself also. Emails send from insider OCULUS do not go
through your e-mail server and will not appear in your sent or outbox folder

/= Oculus 5.5 - Windows Internet Explorer

G@ | hittp: ) /depedms.dep state. flus/Ooulusserlet loaniaction=loan Q @ @ E Eing ‘ yel .

© Flle  Edit Wiew Favorites Tools  Help | x &Con'vert 52 Sélect

© o5l Favartes | g Consalidated OCULUS OCULUS test & | ERP Compliance and Enfarc.., & Central District Flarida DEP & | PeopleRirst %, Cracle Google @ | A CandE E] WAFR Main Page & | Business Portal

J’@d‘cﬂﬂsﬁ:ﬁ’ | a = =Y & v Page - Safety - Tools + eﬂ.‘
@GNS

http://depedms.dep.state.fl.us:80/0culus/serviet/shell?
command=getEntityé& [guid=11.1498503.1]&[profile=Cleanup]

http://depedms.dep.state.fl.us:80/0culus/serviet/shell?
command=getEntity& [guid=11.1498504.1]¢&
[profile=Discovery Compliance]

http://depedms.dep.state.fl.u=:80/0culus/serviet/shell?
command=getEntitya [guid=11.1561141.1]J&[profile=Cleanup]
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Export to Excel
Exporting Search to Microsoft Excel will let you sort and view documents. You can use the Export to Excel
feature to save search results.

From the Search Results screen, click on Export to Excel

(= Oculus 5.5 - Windows Internet Explorer
@L-— il i@ http:/ /depedms.dep, state. flus/Ooulus/serylet loan@action=log Vi *3 | K Bing ‘ B

Ele Edit Vview Favorites Tools  Help P X %Cnnvert - @Sslect

n : " ) »
ok Favarkes ¢ 55 [ Carsalidated OCULLS [#] OCULLS test & | ERP Campliance and Enfare... & Central District Flarida DER | PeopleFirst %, Oracle [E] Google | 8 Cand E @ | WAFR Main Page & | Business Partal

I@Oculus G | L - B [ e - page - safety - Tools - @
@ & UHEU S m Search Actions ¥ Tools ¥ Help Logout Hello netuser
Search Results
Storage Tanks
20 total
fieulb/e e Add to Favorite Export to Excel i Send Search Results rintable Hitlist Showing Result(s) 1 to 10
Operations _\ﬁgw V m Pages: 1 2 N
Preview Profile Facility-Site 1D Document Date Received Date Document Type Document Subject County Facility Type Contractor ID Fie Sze Version Mast
(@] &] <3 D'Cleaﬂup 9807542 12-28-2008 01-08-2007 MONITORING PLANS AND REPORTS R HILLSBOROUGH STCM FACILITY{00340 880 KB |1.0 A
O[] <3 D Cleanup 9807542 03-30-2007 03-30-2007 APPROVAL RELATED HILLSBOROUGH STCM FACILITY 46 KB |1.0 i
(@] ] <3 D'Cleaﬂup 9807542 08-27-2007 09-27-2007 COMPLETION RELATED SRCO HILLSBOROUGH STCM FACILITY 362 KB |1.0 A
O[] <3 D Cleanup 9807542 09-10-2007 09-14-2007 COMPLETION RELATED HILLSBOROUGH STCM FACILITY 58 KB |1.0 i
(@] ] <3 D Administrative 9807542 02-08-2008 02-08-2008 SCORING CHECKLIST-PACKET HILLSBOROUGH STCM FACILITY 100 KB 1.0 A
O[] <3 D Discovery_Compliance!9807542 02-02-2008 02-03-2006 POTABLE WELL SURVEY-SAMPLING HILLSBOROUGH STCM FACILITY 143 KB |1.0 i
(@] ] <3 D'Cleaﬂup 9807542 06-19-2008 06-26-2008 REVIEWW COMMENTS HILLSBOROUGH STCM FACILITY 91 KB |1.0 A
O[] <3 D Cleanup 9807542 07-23-2006 08-07-2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 216 KB |1.0 i
(@] ] <3 D'Cleaﬂup 9807542 03-08-1999 05-08-1999 REVIEWW COMMENTS HILLSBOROUGH STCM FACILITY 68 KB |1.0 A
O] <3 D Discovery_Compliance!9807542 08-25-2005 08-25-2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM FACILITY 53 KB |1.0 i

Choose Open from the File Download window

File Download

x]

Do you want to open or save this file?

D j Mame: data.xls
[Hl Type: Microsoft Office Excel 97-2003 Worksheet
From: depedms.dep.state.fl.us

Open ][ Save ]| Cancel |

harm your computer. 1f pou do nat trust the zource, do not open or

|@ YWhile filez fram the Intermet can be uzeful, zome files can patentially
"
b zave this file. What's the risk?
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Choose yes in the Microsoft Office Excel

Microsoft Office Excel

Excel will open
Screen looks like this
You see the search results on a single page

lenda o 2m . iR
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You can add filters or convert the search results table to make using the search results easier and to control the

number of lines you display
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Hi=E
&

To filter
Highlight the table header row
From the Sort and filter menu, choose filter

FH
Insert Page Layat Fotrazlay Data Pevem View Oeveloper Add-Ina Acrokal
..-. # o Zationl R Tl R AT Genenw .
Parle ‘;::"_mm Bor G- DA EEERR Gvepacme- $ % 05 H
Fant 5 alignment i N £}
- (3 3|
a ] L ) £ £ [ » i

HOTE: For bast raets plaasa usa Bndscans.

Search Frelds
= HILLSBORCUGH

807547

Good

Input

Cleanus

Clen
Aamn

Cleanue

Cleanuo

0] & 3] o] £ i3] 5 i i ] s | e | e | el 3

Clasnuss

APERCVAL SILATIE

Use the filter drop down menus to view a subset of the listed documents

AZ20 v [ £ | [¥]
A B C D E F G H 1 J L ri
1
2
3 |NOTE: For best results please use landscape.
4
5 Search Fields
6 |County - HILLSBOROUGH
7 |District - SWD
8 |Facility-5ite 1D - 9807542
9 |Document Date -
10 Received Date -
11 |Contractor ID -
12 |Fadiity Type -
13 |Application Number -
14 |Permit Number -
15 |Document Subject -
Storage Tanks
20 total

20 - B | - [File Ty - | = Profile _~Facility Site | -~ Document Da - Received Da - Document Type _~_Document Subje - County - _Facility
21 =) [%] Cleanup 5807542 12/28/2006 1 7 IMONITORING PLANS AND REPORTS RELATED HILLSBOROUGH STCM F
22 < [x] Cleanup 9807542 8/23/2007 8/31/2007 DOCUMENT LATE NOTICE HILLSBOROUGH STCM F| |
23 < [%] Cleanup 5807542 9/27/2007 9/27/2007 COMPLETION RELATED SRCO HILLSBOROUGH STCM F| T
24 L] x Cleanup 9807542 9/10/2007 9/14/2007 COMPLETION RELATED HILLSBOROUGH STCM F
25 & x Administrative 9807542 2/8/2006 /8/2006 SCORING CHECKLIST-PACKET HILLSBOROUGH STCM F
26 <& x Discovery_Compliance 9807542 2/2/2006 2/3/2006 POTABLE WELL SURVEY-SAMPLING HILLSBOROUGH STCM F
27 L] x Cleanup 9807542 6/1 & REVIEW COMMENTS HILLSBOROUGH STCM F
28 <& x Cleanup 9807542 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
29 <& x Cleanup 9807542 ] REVIEW COMMENTS HILLSBOROUGH STCM F
30 L] [%] Discovery_Compliance 9807542 8/25/2005 8/25/2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM F
31 <5 [%] Cleanup 5807542 5/7/2006 5/9/2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
32 < [x] Cleanup 9807542 3/3/2006 3/6/2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
33 < [%] Cleanup 5807542 REVIEW COMMENTS HILLSBOROUGH STCM F
34 L] [x] Cleanup 9807542 3/14/2006 3/14/2006 REVIEW COMMENTS HILLSBOROUGH STCM F
35 & Cleanup 9807542 9/18/2006 9/18/2006 APPROVAL RELATED HILLSBOROUGH STCM F
36 L= ] [x] Administrative 9807542 9/25/2006 9/27/2006 CERTIFIED AND E-MAIL RECEIPT HILLSBOROUGH STCM F
37 L] [x] Cleanup 9807542 1/11/2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
38 <& [x] Cleanup 9807542 1/11/2007 1/11/2007 APPROVAL RELATED HILLSBOROUGH STCM F
39 <& [=] Cleanup 9807542 3/2 7 3/28 MONITORING PLANS AND REPORTS RELATED HILLSBOROUGH STCM F
40 <5 x Cleanup 9807542 3/30/2007 3/30/2007 APPROVAL RELATED HILLSBOROUGH STCM F
a1




To view a document from Excel search results
Click on Get File to open an OCULUS window with a single search result.

| A20 - k| ¥
A B 5 D E F G H I 1 K L Ili
1
2
3 NOTE: For best results please use landscape.
4
5 Search Fields
6 |County - HILLSEOROUGH
7 |District - SWD
8 |Facilicy-Site ID - 9807542
S |Document Date -
10 |Received Date -

11 |Contractor ID -
12 |Facility Type -
13 |Application Mumber -
14 |Permit Mumber -
15 |Document Subject -

Storage Tanks

20 total

ZD = -] |- [File Ty - | _— Profile _—_Facility Site | - Document D ~ Received Do ~ Document Type _— Document Subje ~ County - Facility
21 < [=] Cleanup 42 f / MOMNITORING FLANS AND REPORTS RELATED HILLSEOROUGH STCM F
22 D < -: Cleanup 9807542 B8/23/2007 8/31/2007 DOCUMENT LATE NOTICE HILLSBOROUGH STCM Ff
23 < ﬁ Cleanup 5807542 8/27/2007 8/27/2007 COMPLETION RELATED SRCO HILLSEOROUGH STCM F 3
24 e ﬁ Cleanup 9807542 9/10/2007 9/14/2007 COMPLETION RELATED HILLSEOROUGH STCM F
25 < ﬁ Administrative 2 2 ] 2 06 SCORING CHECKLIST-PACKET HILLSEOROUGH STCM F
26 < ? Discovery_Compliance 9807542 2/2/2006 2/3/2006 POTABLE WELL SURVEY-SAMPLING HILLSBOROUGH STCM F
27 e ﬁ Cleanup 9807542 6/18/2006 6/26/2006 REVIEW COMMENTS HILLSBOROUGH STCM F
28 b ﬁ Cleanup 9807542 7/23/2006 8/7/2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
29 < ﬁ Cleanup 5 9 5/6/199% REVIEW COMMENTS HILLSEOROUGH STCM F
30 < ? Discovery_Compliance 9807542 8/25/2005 8/25/2005 DISCHARGE REPORTING RELATED HILLSBOROUGH STCM F
31 < ﬁ Cleanup 9807542 5/ ] 5/9/2006 SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
32 < ﬁ Cleanup 9807542 3/3/2006 3/6/2006 SITE ASSESSMENT RELATED HILLSBEOROUGH STCM F
33 < ﬁ Cleanup 1/18/2006 1/30 6 REVIEW COMMENTS HILLSEOROUGH STCM F
34 < : Cleanup 3/14/2006 3/14/2006 REVIEW COMMENTS HILLSEOROUGH STCM F
35 < ﬁ Cleanup 9807542 9 006 8/18 APFROVAL RELATED HILLSEOROUGH STCM F
36 < ﬁ Administrative 9807542 9/25/2006 9/27/2006 CERTIFIED AND E-MAIL RECEIPT HILLSBOROUGH STCM F
37 e ﬁ Cleanup 1 2006 ¥ SITE ASSESSMENT RELATED HILLSBOROUGH STCM F
38 < ? Cleanup 9807542 1/11/2007 1/11/2007 APPROVAL RELATED HILLSBOROUGH STCM F
39 < ﬁ Cleanup 9807542 3 07 3/28 7 MONITORING FLANS AND REPORTS RELATED HILLSEOROUGH STCM F
40 < ? Cleanup 9807542 3/30/2007 3/30/2007 APFROVAL RELATED HILLSBOROUGH STCM F
41
Click on Select to view the document
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G CULUS H Search  Actions ¥ Tools ¥ Help Logout Hello netuser
Search Results
Storage Tanks
1 total

Result/Page

intable Hitist Shawing Result(s} 1 to 1

Operations R b Pages: 1

Preview  Profile Faciity-Site ID Document Date RETENET DS Dotdment Type Document Subject County Faclity Type  Contractor ID File Size Version Master Created Creator Prelndex
@O ey D Cleanup 9807542 07-23-2006 08-07-2006 |SITE ASSESSMENT RELATED HILLSBOROUGH STCM FACILITY 00471 216 KB |1.0 X: 08-31-2006 release
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The OCULUS Electronic Document Management System has been made available as a courtesy to the general
public. Documents in OCULUS are a READ ONLY version for the public user.

Please keep in mind that the documents for each individual facility or site may not have every paper document
available in electronic format at this time. We are making every effort to see that all current or active facilities
and sites have their documents in the system. If you do not find the documents that you need or encounter a
technical problem please feel free to email servicedesk@dep.state.fl.us to report any issues or difficulties

The OCULUS system is available 24/7/365, except for occasional down times for maintenance and upgrades.
Notices will be posted if the system will be down for an extended period of time. We apologize for any
inconvenience this may cause.

OCULUS is compatible with Internet Explorer 5.0 and higher.
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	Guide to DEP Consolidated OCULUS revised 06/27/2013 Page | 2
	Search Page 

	The important information on this page is:  
	The important information on this page is:  
	1.
	1.
	1.
	 () This will show the Program Areas   
	Catalog
	see 1


	2.
	2.
	() This is a category of documents within the Program Area. Profiles are dependent upon the 
	Profile 
	see 2



	Catalog that you choose. Most Regulatory Catalogs have the following Profiles:  .Administrative .Cleanup .Discovery_Compliance  .Enforcement_Legal .Fiscal .Permitting_Authorization  .
	Some Catalogs have additional profiles that are specific to their program areas such as CAP Auto Repair .in Hazardous Waste and Eligibility in Storage Tanks. These Profiles will be displayed, when available, .within the Catalog that you choose.  .If you know that you are looking for documents in these areas be sure to include them in your search. .
	3. ( ) – On the Right hand side of the search screen there are other searchable 
	Other Search Criteria
	see 3

	fields including: .County* - The county where the site or facility is located .Facility-Site ID* - The unique number that identifies the facility or site  .Document Date* - The date the document was created.Received Date* - The date the document was received  .Document Type* - The specific type of document  .Contractor ID – ST only – The ID number of a Storage Tank contractor .Facility Type* – The type of facility – Program Area specific .Document Subject Line – Text used to further describe the document.  
	* Search fields marked with an asterisk are the only fields that are guaranteed to have information.  They .are required fields when adding a document to the OCULUS system.  .Other fields are optional and may or may not contain information, so doing a search just on these fields .will not necessarily be useful.  .
	Guide to DEP Consolidated OCULUS revised 06/27/2013 Page | 33. 2. 1. 

	Searching for Facility Information 
	Searching for Facility Information 
	If you do not know the Facility-Site ID that corresponds to the documents you are trying to find, you can use the OCULUS Popup Search feature on the Search page by simply clicking on the button with the 3 dots (
	Figure
	see

	) 
	4

	indicated below. Click this button () to open the OCULUS Popup Search page. 
	see 4

	4 

	OCULUS Popup Search 
	OCULUS Popup Search 
	.Enter information about your search (search criteria) 
	o.Choose a program if you know you want wastewater for example.  Leave blank to search for all programs. 
	o.Choose a program if you know you want wastewater for example.  Leave blank to search for all programs. 
	o.Choose a program if you know you want wastewater for example.  Leave blank to search for all programs. 

	o.Choose a District if you want information for more than one county.  District is usually N/A for the Waste Cleanup Catalog. 
	o.Choose a District if you want information for more than one county.  District is usually N/A for the Waste Cleanup Catalog. 

	o.Choose the county if you want to search for a single county.  Otherwise leave blank. 
	o.Choose the county if you want to search for a single county.  Otherwise leave blank. 

	o.If you know an entire facility ID you can put it in the space. If you know part of an ID, you can change the = to a * to conduct a wildcard search, then type (or copy and paste) part of the ID.  This works in Water but not Waste OCULUS. 
	o.If you know an entire facility ID you can put it in the space. If you know part of an ID, you can change the = to a * to conduct a wildcard search, then type (or copy and paste) part of the ID.  This works in Water but not Waste OCULUS. 

	o.The facility name is automatically a wildcard search.  Type part of the name.  Facilities do not always have the exact namein different databases.   
	o.The facility name is automatically a wildcard search.  Type part of the name.  Facilities do not always have the exact namein different databases.   

	o.Permit number- not a required field. OCULUS search results will not find a match for all 
	o.Permit number- not a required field. OCULUS search results will not find a match for all 


	facilities..Click on search .
	Figure
	ProgramsIDs correspond to Programs  
	ProgramsIDs correspond to Programs  
	Districts Note for some programs District=N/A For some sites managed by DEP headquarters staff, District=TLH 

	You can select one program or leave the field blank to search across programs 
	Figure
	County- scroll through the dropdown list or type in the first few letters of a county name to select the county. If you know the County (where the facility or site is located, you can confine the search to that county This will narrow your search and make searching faster. This is a good idea when your name might have many facilities 
	or sites (eg, Texaco). 
	Facility-Site NameThis is an automatic wildcard search rather than an exact match searchIf you are unsure of how to spell the name or only know part of it, type part of the name and all facilities/sites with names that include the information you typed, will be shown. 
	Search results Example Search Criteris using County= Brevard,  Facility name * BrevardClick on the circle to the left of the facility name to select that facility and return to the search screen. 
	It may be helpful to make a note of the facility ID or IDs before clicking on a circle. Program Facility_Site Name City CountyStreet AddressFacility_Site IDRadio button for selecting the Facility-SiteDistrict 
	Please note:  Depending on the program, District may be N/ADepending on the program, Address may be N/A 

	Document Searches
	Document Searches
	Navigate to the Search page.  You will know you are on the search page because Search is displayed in the upper right hand side of the OCULUS screen.   
	Figure
	On the Search page, between the Catalog box and the Profile box is a ‘’ button where you will choose the type of Search you want to use.  
	Search by

	There are 2 ways to search for documents in OCULUS, a Profile Search and a Property Search. 

	PROFILE SEARCH FOR DOCUMENTS
	PROFILE SEARCH FOR DOCUMENTS
	The  is the most comprehensive way to search for a specific document. This is the default searchfor the OCULUS system.  
	Profile Search

	Step 1 - Choose the Catalog (program area) that you want to search on  Hazardous Waste – Solid Waste - Storage Tanks – Waste Cleanup 
	Step 2 - Choose the Profile (category of documents) that you want to search on  If you want to Search for just one specific Profile type documents then simply highlight that Profile (e.g., Fiscal). Document types are specific to the Catalog and Profile that you choose. All Program Areas have similar document types. For instance, if you are looking for a Notice of Violation it will be found in the Enforcement_Legal Profile no matter which Catalog (program area) you search.  There is a DEP Taxonomy which show
	2013.xlsx
	2013.xlsx
	http://depedms.dep.state.fl.us/Oculus/jsp/login/DEP_Consolidated_Document_Taxonomy%2006
	-


	If you want to do a Profile search for ALL documents associated with a Facility-Site ID  Highlight (click) on the first profile in the list, (this is Administrative) Go to the last (bottom) choice of the Profile list.  Press and hold the SHIFT key, click on the last 
	choice. This will highlight all of the Profile choices.  Now, you can choose specific Profiles to search on if you like. To do this, simply Press and hold the CTRL key and click on the Profile or Profiles that you want to Search by.  
	tep 1 Step 2 
	Step 3 – Select the Other Search Criteria that you want to Search by If you want to search for a particular Facility or Site, type in the specific Facility-Site ID number.  If you type in an invalid Facility-Site ID a screen will be displayed that tells you it is invalid.  When you have the correct Facility-Site ID, Click on the Search button and the documents related to the facility or site in the Catalog and Profiles that you entered will be displayed on the Search Results page.  
	Select your search criteria. Click either of the Search buttons and you will get the Search Results page.  
	Step3 
	Additional search options are available.  If you know specifically what information you are looking for, you can search by Document Date, by County, or by Document Type. These searches will bring back large groups of search results, without a facility-Site ID, it will be harder to find the specific document(s) you desire.  

	PROPERTY SEARCH 
	PROPERTY SEARCH 
	A  is another way to search for documents. This may be especially helpful if you want to find all of the documents associated with one facility or site. A Property Search allows you to search by any one of the properties associated with a particular catalog.  
	Property Search

	Here is an example of a Property Search by . This search will return all documents in all Profiles that pertain to a specific facility or site using the unique Facility-Site ID. The document set returned may be very large and it may be hard to find a specific document that you are looking for.  
	Facility-Site ID

	Select catalogSelect property Select any data you wish to search by Enter search criteria/data to search byClick either of the Search buttons and you will get the Search Results page.  
	Enter data 
	If you get a Search Results page that says No Documents Found you may need to go back and check your search parameters.  
	Did you choose the correct Catalog? .Did you choose the correct Profile(s)? .Are you sure that the Facility-Site ID is correct? .Check dates. .
	o.The Created date is the date the document was added to OCULUS.  It is not the date that the document was created. 
	o.The Created date is the date the document was added to OCULUS.  It is not the date that the document was created. 
	o.The Created date is the date the document was added to OCULUS.  It is not the date that the document was created. 

	o.Document date is the date on the document 
	o.Document date is the date on the document 


	There are facilities that closed before OCULUS began.  These facilities may not have documents in OCULUS. 
	Figure
	When files that meet your search criteria are located, you will see a list of them on the Search Results page. 
	Search Results Page
	Search Results Page

	On the Search Results page you will find: Results/Page – For Public Users this will always be 10/page. Total documents your search returned () – This search returned a total of 20 documents so there will be a total of 2 pages of results ().The radio button on the left hand side () lets you choose the document you want to work with. 
	see 9
	see 10
	see 11
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	Using the Search Results Page.Operations that are available to the public user (logged in using the netuser login and password) are:   .
	View – Choosing this operation will open a dialogue box that will allow you to Open or Save the document.  
	o.Open- If you choose to Open the document it will open so you can view the document.  
	o.Open- If you choose to Open the document it will open so you can view the document.  
	o.Open- If you choose to Open the document it will open so you can view the document.  

	o.Save- If you Save the document you can download it directly to your computer for storage on your hard drive. 
	o.Save- If you Save the document you can download it directly to your computer for storage on your hard drive. 

	o.The documents you see in OCULUS are READ ONLY and cannot be altered by the public user. 
	o.The documents you see in OCULUS are READ ONLY and cannot be altered by the public user. 

	o.Documents in OCULUS can also be printed for your use by either clicking on the Printer icon on the page or from the File drop down list. 
	o.Documents in OCULUS can also be printed for your use by either clicking on the Printer icon on the page or from the File drop down list. 


	Figure

	Send Search Results 
	Send Search Results 
	You can email the results of your Search by clicking on Send Search Results.  
	Figure
	Send Search Results Screen From this screen you must enter your email address and the email address of the person you want to send the Search Results to  If the recipient is not familiar with OCULUS Search results, you may wish to add  To use OCULUS Search Results: 
	1.
	1.
	1.
	Click on the search results link to open OCULUS at the login screen.   

	2.
	2.
	Click on PUBLIC OCULUS login to view the search results screen.   

	3.
	3.
	Click the select button next to view in the drop down menu to open the document and view it 


	Figure

	SendE-Mail Links or documents 
	SendE-Mail Links or documents 
	If you want to email just one or several documents or links to documents, but not the entire list, from your search results go to your Search Results page and choose the specific document(s) you want to send. To do this click on the square box () to the right of the radio button and you will see your options at the top of the list. These options are Send Documents or Send Links (). 
	see 13
	see 14

	Consider using the Send Links option as it will cut down on the bandwidth necessary to handle sending actual documents. Use this especially if you are sending more than one document.  Some e-mail systems limit the file size of attachments and messages. 
	14 13 

	Send document screen 
	Send document screen 
	Add to and from if from is not completed 
	Add a subject and/or message if you wish 
	The document will be sent as an attachment to than e-mail 
	You may wish to send the document to yourself also.  Emails send from insider OCULUS do not go 
	through your e-mail server and will not appear in your sent or outbox folder 
	Figure

	Send Link Screen 
	Send Link Screen 
	Add to and from if from is not completed 
	Add a subject and/or message if you wish 
	There will be separate links for each document. 
	You may wish to send the document to yourself also.  Emails send from insider OCULUS do not go 
	through your e-mail server and will not appear in your sent or outbox folder 
	Figure

	Export to Excel 
	Export to Excel 
	Exporting Search to Microsoft Excel will let you sort and view documents.  You can use the Export to Excel feature to save search results.
	From the Search Results screen, click on Export to Excel 
	From the Search Results screen, click on Export to Excel 
	Choose yes in the Microsoft Office Excel 

	Choose Open from the File Download window 
	Figure
	Excel will open Screen looks like thisYou see the search results on a single page 
	Figure
	You can add filters or convert the search results table to make using the search results easier and to control the number of lines you display  

	To filter
	To filter
	Highlight the table header rowFrom the Sort and filter menu, choose filter 
	Figure
	Use the filter drop down menus to view a subset of the listed documents 
	Figure

	To view a document from Excel search results 
	To view a document from Excel search results 
	Click on Get File to open an OCULUS window with a single search result.  
	Figure
	Click on Select to view the document 
	Figure
	The OCULUS Electronic Document Management System has been made available as a courtesy to the general public. Documents in OCULUS are a READ ONLY version for the public user. 
	Please keep in mind that the documents for each individual facility or site may not have every paper document available in electronic format at this time. We are making every effort to see that all current or active facilities and sites have their documents in the system. If you do not find the documents that you need or encounter a technical problem please feel free to email  to report any issues or difficulties 
	servicedesk@dep.state.fl.us
	servicedesk@dep.state.fl.us


	The OCULUS system is available 24/7/365, except for occasional down times for maintenance and upgrades. Notices will be posted if the system will be down for an extended period of time. We apologize for any inconvenience this may cause.  
	OCULUS is compatible with Internet Explorer 5.0 and higher.  






