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Florida Recreation Development Assistance Program

INTRODUCTIONS
FRDAP Staff and Leadership AL et

Staff Assignments

* April Moody, Community Assistance Consultant (CAC)
» April.Moody@FloridaDEP.gov

« Reilly Allman, Community Assistance Consultant (CAC)
» Reilly.Allman@FloridaDEP.gov

« Shauna Allen, OMC Manager
« Shauna.Allen@FloridaDEP.gov

« Linda Reeves, Community Program Manager
 Linda.Reeves@FloridaDEP.gov

Land and Recreation Grants Section Phone: 850-245-2051 T —————
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LAND AND RECREATION GRANTS SECTION

AGENDA

Presentation Agenda

* Onboarding Overview
* Important Definitions & Signhatures
« Agreement
 Amendments

» Status Reports

 Questions

« Commencement Overview

« Templates & Required Submissions

e Questions
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Florida Recreation Development Assistance Program

ONBOARDING

Important Definitions

Notice to Commence is the letter provided by staff after all Commencement documents are reviewed and
accepted. The letter outlines Status Report requirements and reiterates the Project Completion deadline. The

date this letter is issued is the date on which ground-breaking construction can occur.

Project Completion Date is the date by which all development for a project must be complete. By this date,
the project site must be open and available to the public. This date is always the last weekday of April of the

year of expiration. FY 23-24’s Completion Date is April 30, 2026. (Agreement, Attachment 3, Task 2, Deliverable 2,
Due Date)

Date of Expiration is when the funds for the grant are no longer available to be allocated to a community for

reimbursement. FY 23-24’s Expiration Date is June 30, 2026.
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ONBOARDING

Important Definitions Continued

* Primary Facility is defined as “any

facility which could stand alone and
provide outdoor recreation without a

support facility.”

« Support Facility is defined as “a

facility which could not stand alone, or

which would have little or no public

outdoor recreational value without the

primary facility.”
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ONBOARDING

SIGNATURES

Staff can only accept wet or Adobe Certified signatures with the metadata box.

Digitally signed
JOhn by John Doe

Date: 2017.03.06
Doe 09:39:02 -05'00' 9&@ p&@
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Florida Recreation Development Assistance Program

ONBOARDING

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION
Standard Grant Agreement

e e e Standard Grant Agreement

Augusta Savage Friend:hip Park, Phase 1 AMT0
T Pame State of Florida D. of Envi TP
3900 Commonwealth Boulevard
Tallahassee, Florida 32399-3000 (Department)
Grantee Name:  Ciey of Green Cove Spring: Entity Type: local government . .
Grantee Address: 321 Walaut Street, Creen Cove Springs, FL 32043 FEID. 59-6000328 L] ro e Ct I t e
(Grantes) |
3. Agreement Begin Date: Project Completion Date: Date of Expuation:
upon execution April 30, 2026 June 30, 2026
4 Project Number AT Project Location(:): 40 W, lburg Street, FL 32043

e e ————— « Agreement Number/Project Number

Award #; or Line-ftem Appropnatons: Amount per Source(s):
Line Item No. 1796, CAA, FY' 2023-2024 $50,000.00
S

S

——— « A2470/A24070

Name: Reilly Allman Name: Greg Bauer
oF successor or successor
Addresz: 3900 Commonwealth Blvd Addrezs: 321 Walnut Street
MS #5885 Green Cove Springs, FL 32043

Tallahassee, FL, 32399
Phone: 850-245-2783 Phone: 904-297-7300
Emal: reillvallman@floridadep.gov Emal: gbaueragreencovesprings.com

T The Parties agree to comply wath the terms and conditions of the followmng attachments and exhibits which are hereby

incorporated by reference:
& Attachment 1: Standard Terms and Conditions Applicable to All Grants Agreements
& Attachment 2: Special Terms and Conditions
& Attachment 3: Grant Work Plan

e Project Completion Date

& Attachment 6: Program-Specific Requirements
Attachment 7: Grant Award Terms (Federal) *Copy available at bies/ facis £45 com in accordance with section 215985, F.S.
| O Attachment 8: Federal Regulations and Terms (Federal)
1 Additional (of necessary):
& Exhibit A- Progress Report Form
] Exhibit B: Property Reporting Form
& Exhibit C: Payment Raquest Summary Form
T Exhibit D: Quality A R
Exhibit E: Advance Payment Term: and Interest Earned Memo
Exhibit F: Common Camer or Contracted Carrier A Form PUR1S0S (State)
[ Exhibat H: Noz-Profit Ox C Form (State)

Date of Expiration

Project Description

DEP Agreement No. 43470 il
. 97/23




Florida Recreation Development Assistance Program

ONBOARDING

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION
STANDARD TERMS AND CONDITIONS
APPLICABLE TO GRANT AGREEMENTS

ATTACHMENT 1

1. Entire Agreement.

This Grant Agreement, including any Attachments and Exlubits referved to herein and/or attached hereto (Agreement),
constitutes the entire agreement between the parties with respect to the subject matter bereof and supersedes all prior
agreements, whether wnitten or oral, with respect to such subject matter. Any term: and conditions mcluded on
Grantee's forms or invoices shall be mull and void

2. Grant Administration.

a Or&:afhen&nn If there are confl among the & that make up the Agreement, the
order of of the A 1 a5 follows:
i SnndndGnm
i other than 1,in order a3 ds d in the Standard Grant

Agreement
it Attachment 1, Standard Terms and Conditions
rv.  The Exhibits m the order designated in the Standard Grant Agreement

b.  All approvals, written or verbal, and other written communication among the parties, including all notices, shall
be obtained by or zent to the parties’ Grant Managers.  All written communication shall be by electronic mail.
U.S. Mail, 2 counter delivery serice, or delivered in person. Notices shall be considered delivered when reflected
by an electronic mail read receipt, 3 couner service delivery receipt, other mail service delivery raceipt, or when
receipt s acknowledged by recipient. If the notice is delivered in multiple ways, the notice wall be considered
delivered at the earliest delivery time

e Ifa different Grant Manager is designated by either party after execution of this Agreement, notice of the name
and contact of the new Grant will be submitted in wnting to the other party and mamtained
mduu-pmv!pame records. A change of Grant Manager does not requure a formal amendment or change
order to the

d Thhr\gremlma}hlmmiedhuughlfamﬂmndnmlwichmgudﬂ.m}yhyznﬂﬂmam
between both parties. A formal amendment to this Agreement is required for changes which cause any of the
following:
(1) an mcrease or decrease in the Agreement funding amount;
(2) a change i Grantee’s match requirements;
(3) a change in the expiration date of the Agreement; and/or
(4) changes to the cumulative amount of funding transfers between approved budget categories, as defined in
Attachment 3, Grant Work Plan, that exceed:s or is expected to exceed twenty percent (20%) of the total budget
a5 last approved by Department
A change order to this Agreement may be used when:
{1) task timelines within the current authorized Agreement period change:
(2) the cunmlative transfer of funds between approved budget categories. as defined m Attachment 3. Grant Work
Plan, are less than twenty percent (20%) of the total budget as last approved by Department;
(3) changing the current funding source a3 stated m the Standard Grant Agreement; and/or
(4) fund trancfers between budget categone: for the pwpozes of meeting match requirement:.
This Agreement may be amended to provide for additional services if additional funding is made available by the

Legislature.
e All days in this Agreement aze calendar days unless otherwise specified.
3. Agreement Duration.
mmof&gAm,haﬂhm:ndmdonhdm—mdacandm!haShndardGnnlAgxmLmzlr'
extended or earlier n dance with the terms and conds The Grantee shall be elipible
for reimbursement for work perft d on or after the date of through the date of this A

unless otherwise specified in Attachment 2, Special Tern: and Conditions. However, work performed prior to the
execution of this Agreement may be reimbursable or used for match purposes if permitted by the Special Terms and
Conditions.

Attachment 1
1of13
Rev. 9152023

Attachment 1
Standard Terms and Conditions

Broad Terms
* Federal Requirements
« BABA, Investing in America, etc.
* Does not apply to FRDAP (state
funded)
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ONBOARDING

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION
Special Terms and Conditions
AGREEMENT NO. A2470

ATTACHMENT 2

These Special Terms and Conditions shall be read together with general terms outlined in the Standard Terms and
Conditions, Attachment 1. Where in conflict, these more specific terms shall apply.

1. Scopeof Work.
The Project funded under this Agreement is Augusta Savage Friendship Park, Phase I The Project is defined in
more detail in Attachment 3, Grant Work Plan.

2. Duration.

a Remmbursement Period Th period for this A begxmmhﬁnlm_lgmh
Apumni(lh eﬁacu\-ed;ﬁ:")andqumhﬁojectr letion Date. Only auth d Pre-A
expenzes may be outzide of this period.
b. Extensions There are no extensions available for this Project.
¢ Senace Penods Additional service peniods are not authonzed under this Agreement.

3. Payment Provisions.

a  Compensation This 15 a cost reimbursement Agreement. The Grantee shall be compensated under this
Agreement a5 descnbed in Attachment 3.

b. Invowing Invoicing will occur after approval of the final delivereable(s).

¢ Advance Pav, Advance Pay 15 not authorized under this Agreement.

4. Cost Eligible for Rennhllnmnl or Matching Reqlnrtmnn
Remburs for costs or ty for costs to shall be limited to the followmg
budget categones, as defined in the Reference Guide for State Expenditures, as indicated:

Reimbursement Match Category
=2 O Salanies/Wage:
Overhead Indirect/General and Administrative Costs:
2. Fringe Benefits. which shall be calculated at the rate of 40% of direct

salanes.

b Indwect Costs, which shall be calculated at the rate of 15% of direct
costs.

® [ Contractual (Subcontractors)

(] [ Travel, mn accordance with Section 112, F.S

o L] Equipment

=] [0 RentalTease of Equipment

= [ Miscellaeous Other Expenses

u] [1 Land Acquaton

£, Equipment Purchase.
No Equipment purchases shall be funded under this Agreement.

6. Land Acquisition.
There will be 5o Land Acquistions funded under this Agreement.

7. Match Requirements
TERS S o Sk aciied DR DTl R G i B .

Attachment 2
lof3

Rev. 8832023

Attachment 2,
Special Terms and Conditions

e Duration
 Reimbursement Period, Extensions,

etc.

 Eligible Costs
Wages, Indirect, Contractual,
Lease, etc.

Match Requirements (if applicable)
* |nsurance Requirements
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ONBOARDING

Attachment 3,
e R e o Grant Work Plan

Project Name: Augusta Savage Friendship Park, Phase |
Grantee Name: City of Green Cove Springs
FRDAP Project # A24070

SUMMARY: The Grantoe shall complete the Project Eleament(s), which were approved by the Department through the FRDAP Application Evaliation Criteria, pursuant to Chapter
62D-5, Flonda Administrative Code (F.A.C.). Any alteration(s) to the Projeat Element(s) as submitted in the Grantee's application and listad in the Grant Work Plan is considered a
significant change, must be pre-approved by the Department. and may require a formal Amendment to this Agreement. All work must be completed in accordance with the FRDAP
Program, and local, state and federal laws, the approved Project plans, all required permits, and the Flonda Building Code. Prior 1o the Department issuing a “Notice to Commence™

L]
1o the Gratee, as specified in Attachment 6 of the Agseement, Program Spesific Requirements, the Department must reotive evidence of and have aporoved all Deliverbles in Task ° R t
: elroaclive adlus

For the purpose of this Agreement, the terms “Project Element™ and “Project Task™ are used h bly 1o mean an identified facility within the Project.

The Project is located at 600 Walburg Street, Green Cove Springs, FL 32043 and s considerad a “Small Project™ pursuant to paragraph 620-5 055(6)Ka), F A.C.

Retroactive Project.
[CIThis Project has been approved as a “Retroactive Project” Retroactive Projects are eligible for a FRDAP grint award if they otherwise meet the FRDAP rule critenia, funds are
available, and Project Costs have occumed within one (1) year prior to the approval for funding by the Govemor

—r— * Project Completion Date

Project Completion: The Project Compls Date for this A is Apnl 30, 2026,

Budget: Reimbursement for allowable costs for the Project shall not exceed the maximum Grant Award Amount outlined below. There is no match required on the part of the
Grantee under this Agreement.  The total estimated Projoct Cost provided below is based on the approvad FRDAP Application. A detailed cost analysis will be provided in the
Deliverables for Task 1, prior to the Department issuing the “Notice to Commence.” All final Project Costs shall be submitted to the Department with the payment request

Maximum Grant Award Amount: $50,000
Required Grantee Match Amount: wa
Total Estimated Project Cost: $50,000
Match Ratio: wa

DEP Agreement No.: A2470 Aitachment 3, Page | of 3
FDAP Y24
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ONBOARDING

New picnic pavilion, playground
equipment, picnic tables (2), benches
(2). grills (2), and trash receptacles
(2). Renovation of basketball court
(resurface).

2.B. Development of Completion of
Documentation Checklist (DRP-111).

2A.  Development of required Projedt Elements.

2B All aspplicable Projeat  specific  Completion
documentation listed on Complation Documentation
Checklist (DRP-111)

2C.  Final Status Repont (DRP-109),

The Grantee may request reimbursement for allowable
budgeted expenses and costs pursuant to the Agreement

Scope of Work/Tasks Ddiverables Due Date Financial Consequences.
—_— —
TASK 1 DELIVERABLE 1
< - = = “ = . o Failure to provide the required
:;:;m::r:f::hﬁ:’:?::‘:;;‘:: it 22:.":“::::‘:;:'“"}“‘ Notice to Commence” vy 180 calendar days afler Commencement Documentation may
Execution of jeopardize yow funding  The
. . A g Dx may the Project
1.B. A Cost Analysis Form, with detailed LA. All cable Project specific € cement
SR Gl nmiias || 20 aoas T sl Gy i e o
2 2 1 are not submitted and approved by the
applicable) Cheeklist (DRP-107) Depirtment
L.B. A Cost Analysis Form, with detailed budget (and
In-House Cost Schedule(s), if applicable).
Project planning expenses, such as application
i arch d & fees,
permitting fees, Project inspection, and other similar foes
are eligible for eambursement. However,
reimbursement, if requested, shall not exceed fificen
(15%) oftotal Project Cost, and shall be invoiced upon
Project complation, in accordance with the Pay ment
Request Schedule.
The Grantee may not proceed with devdopment of
the Project until Notice to Commence has been
issued.
e —
TASK2 DELIVERABLE 2
5 . i T Due April 30,2026, which | No reimbursement will be made for
o Dacopme (b ndSuper | 1he Gt ey ot emecnent o | i ot et | i)t unssiiay
P00 ‘ = P P . Completion Datc* by the Department.  Payment(s) will

not be made for unsatisfactory of
incomplete work. In addition, a Task
may be tenminated for Grantee's
failure to perform.

DEP Agreement No.: A2470 Attachment 3, Page 2 of 3
FRDAP Y22

Attachment 3,
Grant Work Plan Cont.

Task 1 and Deliverables
« Commencement Documentation (DRP-107)
* Due 180 calendar days after execution of
agreement
Task 2 and Deliverables
« Grant Work Plan (Scope of Work)
* Completion Documentation (DRP-111)

* Project Completion Deadline

The Grantee may not proceed with development of the Project until the Notice to Commence has been issued.
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STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION
PROGRAM SPECIFIC REQUIREMENTS

FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

ATTACHMENT 6
1. Project Submittal Forms.
Forms, b Forme, and dels £ d in thiz A may be found at

hm: floridadep gov/lands land-and content/ frdap-assistance, or by the Dy 's
‘Grant Manager.
2, Notice to Commence.
Pnnriommnfﬂupmjed. ﬂanmez‘hﬂmbmhﬂzr‘ for approval all & and

of b Listed on the C; Checklist, DRP-107. Upon satisfactory
approval by the Deparmment, the Department wall n.—unvmmm“\omem(‘omm 10 the Grantee to commence
hﬁv)@cx The Crantee SHALL NOT proceed until the ¢ to Commence.” Untl

&eA costs, or general expenses of any kind that were incurred prior to the “Notice to Commce except for Pre-
Agreement Expenses as more fully described in subsection 62D-5.054(34), FA.C

3. Site Plans.
Froject site failifies oyust be attractive for public we and e wath the Plans and
for Project site improvements and facilities must b and ] standards.

The Grantee should emphasize the health and safety of users, xcz.,ihhrvhdm general public, and the protection of
the recreational and natural values of the area. The Crantee may alter a conceptual site plan only after written
approval by the Department.

The Grantee shall have final site plans (site, engineering, and architectural) prepared for the Project and sealed by a.
registered architect or engineer licensed in accordance with the laws of the State of Florida (collectively the “Project
Plans”). The Grantee must deliver a complete onginal, signed, and sealed set of the Project Plans to the Department
‘before the D will issue final

4. Project Completion.
All work under this Agreement must be completed no Later than 60 days before the expiration date of the Azreement.
melhe“P:vJs!Cowmszh mmwmwwmmﬁwubduxddmmﬂwuduou
designating the Project “complete.” If the Project has not been d aplete by the D by midnight
ofﬂ!Dmoqunman_ﬂnﬁnjx!ﬁmﬂ,nﬂlm\mmﬂmlnmf\mdﬁmwﬂud:ﬁm) ‘were appropriated
{paragraph 62D-5.058(7)(2), FA.C).

5. Project Completion Certification.

To certify completion, the Grantee will submut to the Dy the Project C: Ce DRP-112.
available online and incorporated herem by reference. The Project must be designated complete prior to the
Department releasing final reimbursement. The Department zhall designate the Project complete upon receipt and
approval of all deliverables and when Project site is open and available for use by the public for mﬁdoer recreation
purposes. The Department wll release the retamage when the Dx W\:\!’;dﬂ" !

set forth in paragraph 62D-5 058(7)(d), FAC. The final payment of the retained amount will bpplu:zgd wthin
tharty (30) days of the Project designated complete by the Department.

6. The following modifies paragraph 8.4, Attachment 1, Standard Terms and Conditions:

a  Reimbursement for Costs
Project Costs will be reumbursed a5 provided in b 62D-5.058(2)(), F.A C.. and in the Project Agreement
Th&mmunhgbhx‘mnmbwm\ m whole or in part. for Department-approved Pre-Agreement Expenses.

Attachment §
lof3

Rev. 8192021

Attachment 6,
Program Specific Requirements

« Terms and Conditions specific to the
FRDAP

e Supersedes some prior guidance found
In agreement

« Example: Status Reports

* Procurement

« Signage

« Termination and Ineligibility

« Conversion




Florida Recreation Development Assistance Program

ONBOARDING

10. Status Reports.

The Grantee shall submit status reports quarterly. unless otherwise specified in the Attachments. on Exhibit A,
Progress Report Form, to Department’s Grant Manager describing the work performed during the reporting period.
problems encountered, problem resolutions. scheduled updates. and proposed work for the next reporting period.
Quarterly status reports are due no later than twenty (20) days following the completion of the quarterly reporting
period. For the purposes of this reporting requirement, the quarterly reporting periods end on March 31, June 30,
September 30 and December 31. The Department will review the required reports submitted by Grantee within thirty
(30) days.

fAttachment1(10) VS  Attachment 6(9)‘

Standard Terms and Conditions Program Specific Requirements

9. The following replaces paragraph 10. Attachment 1. Standard Terms and Conditions:

Status Reports.

a. The Grantee must utilize. Project Status Report Form. DRP-109. available online and incorporated herein by
reference. to describe the work performed during the reporting period. problems encountered. problem
resolutions. schedule updates and proposed work for the next reporting period. The Project Status Reports must
be submitted to the Department’s Grant Manager no later than January 5. May 5. and September 5. The
Department's Grant Manager has thirty (30) calendar days to review the required reports and deliverables
submitted by the Grantee.

b. Additionally. the Grantee shall comply with the reporting and inventory requirements set forth in the Statewide
Comprehensive Outdoor Recreation Plan (SCORP). available online: https:/floridadep.gov/parks/florida-scorp-
outdoor-recreation-florida and hereby incorporated by 1efe1ence by updatmo the Florida Outdoor Recreation
Inventory (FORI) system (https:/ k ; g
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FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
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Amendments

If for any reason, an element in the grant work plan cannot/will not be developed completely by the Project
Completion Deadline (April 30, 2026), the element will have to be amended out of the scope.

An amendment will trigger a re-score of the project and if the score of the project falls below 54 points, the
eligibility of the entire project will come under review.

When requesting an Amendment, the Grantee must submit the following to their CAC:

1. Aletter, on letterhead, requesting the removal of the element from the scope.
a) This letter must say why the element is being removed (cost issues, procurement issues, etc.)
b) The letter must address how the funds set aside for this element will be reallocated.

«  “We request to amend the scope of work for project A22045, FRDAP Recreation Park, for the new
playground to be removed from the project’s scope of work. We are unable to procure the materials
in time to meet the project completion deadline. The $15,000 allocated towards the playground will
be reallocated to the new picnic pavilion which is already a part of the agreement’s scope of work”.

2. Arevised Site Plan showing the removal of the element in question.
3. Arevised Budget Cost Analysis showing the reallocation of funds.
4. A confirmation that the project is on track to meet the project completion deadline (April 30, 2026).
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Status Reports

A Status Report is required per the project Agreement, Attachment 6 (9)(a).

May 5th January — April
September 5t May — August
January 5% September - August

Status Reports must be submitted in a timely manner and encompass the outlined monitoring period.
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Status Report (DRP-109)- Example

Florida Department of Environmental Protection

EXHIBIT A
Land and Water Conservation Fund Program SUPPORT FACILITIES[ELEMENTS:
Florida Recreation Development Assistance Program Project Elements Work Accomplished % Completed
Project Status Report Restrooms- Renovation Doors replaced, new toilet sensors installed, awaiting painting 75

Required Signatures:  Adobe Signature

Project Name: FRDAP Park Project Number: A24082
City of Tallahassee

Project Sponsor:

Identify primary and support recreation areas and facilities to be constructed. (50% of total costs must be in primary facilities).
PROVIDE PHOTOS OF WORK IN PROGRESS

PRIMARY FACILITIES/ELEMENTS:

Project Elements Work Accomplished % Completed
Playground- New Bidding Complete. Procurement in process. 30
Picnic Facility- Renovation Tables have been purchased, awaiting installation 50
PROBLEMS ENCOUNTERED:
Period Covered (Check Appropriate Period): [] January through April: Due May 5%
[W] May through August: Duc September 5%
[] September through December: Due January 5%
[ "] Final Status Report Date from Project Completion Certification:
i ;
7 LK} Janitm
O 09/01/2023
Signature Date
DRP-109 (Effective 05-22-2015) Page 1 of2

DRP-109 (Effective 05-22-2015) Page2of2
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LAND AND RECREATION GRANTS SECTION
COMMENCEMENT

Agreement Execution and Commencement Introduction

180 days from execution notification

Submit documents to FRDAP Staff
Staff reviews documents
Notice to Commence Issued
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COMMENCEMENT PROCESS

Florida Department of Environmental Protection

ATTACHMENT B
FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM
COMMENCEMENT DOCUMENTATION CHECKLIST

We have a Commencement Checklist!

Required Signatures: No Signature

It is available on the FRDAP website. o spprval fthee docamentsthe Department will e it athorition 0 commenee

rnuslrumon or acquisition of the project.

. . . . [E] i profesionat sie pian (Retail pevifications not vequined) A graghis docwment of the proposed

T h e req u I red S u b m ISS I O n S I n CI u d e - development that shows the location of all existing and proposed buildings, facilities, etc. that is signed
. and dated by the project liaison. If part of a larger simultancous ilc\rlupmrnl or pnﬂ of a phased

project, please color code the current project el and/or any p g (Site

S ite P | a n plan cannot be any larger then 11x17 or 14x17)

. Commencement Certification (Form DRP-108)

CO m m e n Ce m e nt Ce rtifi Cati O n ( D R P— 1 O 8 ) Di A boundary survey of the project site, da}cd within the last thrgc years if the origip:ll boundary has

changed, which includes a legal description and sketch of the site’s boundaries, display known

-

ecasements and encroachments, if any, be legally sufficient to identify the site, and must be signed and

B 0 u n d a ry S u rvey :::l::‘hgcunzr‘n:‘:i;n::::‘:\:‘rxl-;ir;r’a::s:gg-;r licensed under provisions of Chapter 472, F.S. (Survey
. .. . . - = : o= .
Title Search and Opinion OR Title Insurance R i gl o g

Secretary, which attests to a clear title owned by the grantee, with no liens, encumbrances or taxes held
against the property or a copy of title insurance. A warranty deed will not suffice. Ownership and

TaX Assessed Va I u e O R CO m p | ete Ap p ra ISa I * Encumbrance (O&E) Reports are also not sufficient title documentation under the grant
— program.
.

B u d g et C OSt An a I yS I S ( D E P 5 5_2 2 9 ) Dj If land will be used as a match, send either a copy of the taxed assessed value or a *omg]ﬂc appraisal
(prepared in accordance with The Uniform Standards of Professional Ap | Pract

fair market value of land utilized as project matching funds. Appraisal mnsl be no earlier than one y..ar

T prior to the closing date of the application submission period. The appraisal must be prepared by an

Ce rtlfl Cate Of | n S u ra n Ce ( D R P- 1 2 7 ) appraiser included on the list of approved appraisers maintained by the Department’s Division of
State Lands (DSL). (Approved list can be found at:
https://Noridadep. gov/sit i i

Certificate of Coverage OR Letter attesting to Self .

I n S u ra n Ce Ll J:l?. Certificate of Insurance Form (Form DRP-127).

©O~NOUAWN =

* This only applies to grants using land value as a match. SO




Florida Recreation Development Assistance Program

COMMENCEMENT

Site Plan

« Show the final locations of all elements in the project.
» Signed and dated by Project Liaison.
» Clearly label all elements as they are found

in the scope of work.

LES

« Color code or otherwise clearly define D T ]

— New Feneing . New Lighting b ) A

existing or phased elements. i T -

/116 /2023




Florida Recreation Development Assistance Program

COMMENCEMENT

Florida Department of Environmental Protection

Florida Recreation Development Assistance Program
Commencement Certification

Commencement Certificate

(DRP-108) outlines the estimated costs of the elements — —
in the scope of work. gy T e e T e
50% of total s Iu y facilities)

be constructed, and cost estimate for each item.

Primary Facilities/Areas:

» Fill out form completely.

* At Least 50% of Total Cost must be in Primary Facilities.

« List all elements as they are written in the —
scope of work.
« List the actual estimated costs of the e— 2

_| lnulllh ba mfr\.n:dpJ :“llb..pn.pared d ‘ﬂf'dh anmaurdn.g ln.:l:m.hlecl
a)

project/ elements (even if total exceeds

ra
these plans consistent with the scope and obje:
chd r:ll\AnndCh:lpl‘fSS]Fl rida Stal tut rpom!v.‘d n the dc:lg of al llfa ilities f nd dual “Ih

grant award) . i e s e

Date Project Liaison Agent

* Project Liaison Signature.




Florida Recreation Development Assistance Program

COMMENCEMENT

Commencement Certification (DRP-108) - Example

* The total grant award was $139,500

Florida Department of Environmental Protection

Florida Recreation Development Assistance Program
Commencement Certification

Required Signatures:  Adobe Signature

City of Milton . A24032

Grantee: Project Number:

Project Name: 0.K. Matthews Tennis Complex Improvement Project

A list identifying the quantity and type of primary outdoor recreation areas and facilities and support facilities to

be constructed, and cost estimate for cach item. (50% of total costs must be in primary facilities)

Primary Facilities/Areas: Estimated Cost:
ennis Court Repainting & Restriping [s25.000
New Picklehall Counts with Net !
Support Facilities/Areas: Estimated Cost:
New Chain Link Fence 11500
ew LED Court Lighting $11.500
&E Costs 7,500
Total Project Cost $139,500
The GRANTEE certifies that all final plans and ifications (i.e.; site, archi | ineering) to be used in

conjunction with the above referenced project will be prepared and certified by an msured mglslered architect,
engineer, or landscape architect (as appropriate) and will meet all applicable federal, state and local codes, and
current engineering practices; that health, safety, durability and economy will be considered and incorporated in
these plans consistent with the scape and objectives of the project; that equal access pursuant to the requirements
of Federal law and Chapter 553 Florida Statutes, is incorporated in the dcslgn of all facilities for individuals with
disabilities; that the proposed devels is compatible with its envi ; and that provisions

have been made to msnm adequate supen ision of construction by competent personnel.

2/ £, %2 Poron
Prglect Liaison Agent

Date

DRP-108 (Effective 05-22-2015) Page 1 of |




Florida Recreation Development Assistance Program

COMMENCEMENT

Boundary Survey

« Dated within the last three (3) years if the original
boundary has changed

* Legible and Clear

* Legal Description

» Must be legally sufficient to identify the site

» Sketch of the Site’s Boundary

+ Display known Easements & Encroachments

« Must be signed and sealed by professional

Surveyor and Mapper licensed by under

provisions of Chapter 472, F.S.

BOUNDARY SURVEY
stgpunes roa.

Y OF MiLTON




Florida Recreation Development Assistance Program

COMMENCEMENT

Title Search & Opinion

« Opinion prepared by a member of the Florida Bar or Licensed Title Insurer
« Search must cover a thirty (30) year period prior to the approval by the Department Secretary
(i.e., agreement execution)
» The legal description for the property must match that of the submitted Boundary Survey.
« Opinion must clearly attest to a clear title owned by the grantee, with no liens, encumbrances, or taxes held
against the Property
» All searched documents must be submitted as stand alone documents in addition to any links included in the

opinion.

OR

Submit a copy of the property’s Title Insurance.




Florida Recreation Development Assistance Program

COMMENCEMENT

Tax Assessed Value or Complete Appraisal

(only required if land will be used as a match)

» Must be prepared within the Uniform Standards of Professional Appraisal Practices
» Appraisal cannot be earlier than one (1) year prior to the closing date of the application
submission period.
 Appraisal must be prepared by an appraiser included in the list of approved appraisers maintained
by the Department’s Division of State Lands
» Approved list can be found here.

* Or call 850-245-2555




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

Budget Cost Analysis

This is a summary of the costs of the project.

 Fill out the form completely.
* Note the right-hand columns are for FRDAP Staff to fill out, please leave columns referring to
“% Allocation”, “Allowable”, “Reasonable”, and “Necessary” costs blank.
» Please list all costs and quantities regarding each element found in the scope of work.
» Personnel Expenses refers to Grantee Labor Costs.
« Contractual Services costs will be the same as the Contractual Services Schedule.
« Equipment refers to any equipment that was rented or the grantee owned and would like their
use reimbursed.
» Supplies refers to any Direct Costs that were incurred.
» Miscellaneous/ Other Expenses could also refer to Direct Costs.
» Please list all elements as they are found in the scope of work.
» This form should show the actual costs of the project/ elements and should match the Purchases
Schedules, Payment Request Summary, and Project Completion Certificate.




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

COMMENTS
JiAllocation | Al bl Reasonable ecessary {Basis for Decision)
5. Supglies
DEP BUDGET-COST ANALYSIS FORM Description Fee/Rate § Quantity Totals$
- a
- a
PROJECT TITLE: O.X. Matthews Tennis € - o
Total Supplies 0
BUDGET DETAIL COST ANALYSIS RO
Description Unit Cost anti Totals.
Budget items below to be provided by the Contractor or Grantee. See attached instructions. Cost Analysis to be completed by the Department Cantract or Grant Manager. See attached Instructions, i § il - 2
COMMENTS -
1. PERSONNEL EXPENSES Aligcation | Allowsble | Resonable | Necessary (8asts for Decisian) -
A. Salaries - (Name/Title/Posiion) Hourly Cast (5} Hours Totals ($) otal Wiscallonaois.
= SUBTOTAL {1 thru 6)
= 7. Overhead/indirect Rate % Base§ Total §
B. Fringe Benefits (Rate% * Total salaries applicable) Rate % Total Sal. App. Tomal s E
0.00% * 0 o
8. Total et
et o ota s 139500
2. Contractual Services CERNEICATION
Deseription FeefRate § Quantity Totals$ I certity ine luated liowable, reasonable, and necessary 16,3475, Florida Statutes. il
I 525,000 = 25000 usnd and the conchisions reached
Pickle Ball G New) 542,000 84000
Chain Link Fen 511,500 11500 Name: Sangra € Woodbery
1D 35,750 11500
ARE Costs [Qpinion, Site Planstsurvey) $7,500 7500 s : 227, 4/ M/l//
I ignature:
139500 /
3. Travel per Fare/ it Gronts Manager
Purpose/Destination Days Diem$ Rate § Mileage Totals
I it 1+ 1= 0
. Data: 02/05/24
I 1+ 1= [
[ . 1ol | = H
Total Travel [
4.
Description Unit Cast § Quantity Totals §
= 0
0
= [
0
DEF S5 IIY DEP 55220

Rev. 9-03-2020 Lofz Rev, 9032020 202




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

Certificate of Insurance (DRP-127) and Certificate of
Coverage

Pursuant to the Agreement, Attachment 2 (8), coverage must be held for General Liability, Worker’s
Compensation, and Automobiles (pre-owned and hired).

Minimum limits are as follows:

Area of Coverage Minimum

General Liability $250,000 (ea. Occurrence)/$500,000 (aggregate)

Automobile Insurance $200,000/5300,000 (pre-owned and hired)

Worker’s Compensation $100,000 (per person and accident)/ $500,000
aggregate

** If the grantee is self-insured, a letter, on letterhead, must be submitted attesting to the coverage held
in addition to the Certificate of Insurance (DRP-127).




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

Florida Department of Environmental Protection

CERTIFICATION OF INSURANCE FORM FLORIDA LEAGUE OF CITIES
SPONSORED INSURANCE PROGRAMS
DECLARATIONS

Required Signatures: _ Adobe Signature

PROOF OF INSURANCE PROVIDED

i i I.  DESIGNATED MEMBER: City of Milton
Crantes City of Milton
Address:  P.0. Box 909
LK. D Tennis C Project
Project Title: 0 ‘ennis Complex rojec o, L R
Project Number: sz

. : Il COVERAGE PERIOD

g e C: Woodbeny REPRESENTITIVE FOR (city/county districyy O 0F Milton

HEREBY CERTIFY THAT I HAVE ATTACHED PROOF OF GENERAL LIABILITY INSURANCE THAT Froms oo de 1, 20216 oadtier 3, 2004

IS CURRENT, IN GOOD STANDING AND SHALL REMAIN IN EFFECT THROUGH THE DURATION 12:01 AM. Standard Time af the address of the Designated Member
OF THIS FLORIDA RECREATION DEVELOPMENT ASSISTANCE (FRDAP) GRANT PERIOD.

. AGREEMENT NUMBER
5
Signature: Date: L3
Florida Municipal Insurance Trust (FMIT) FMIT #0382
-0OR-
IV. COVERAGES INCLUDED

General Liabllity

Breach Response & Cyber Liability
SELF-CERTIFIED ACKNOWLEDGEMENT Automobile

Property
Grantee: Workers' Compensation
Project Title: V. ESTIMATED ANNUAL PREMIUM
Project Number: Normal Expense Incentive Net

Premium Constant Credit Premium

1 REPRESENTITIVE FOR (city/county district) P siso i 8

HEREBY CERTIFY THAT THE (vily/county district) IS SELF
INSURED AND THIS COVERAGE SHALL LAST THROUGH THE DURATION OF THIS FLORIDA
RECREATION DEVELOPMENT ASSISTANCE (FRDAP) GRANT PREIOD.

Date: KT&_/ October 1, 2023

Sgnaturs of ucrized Reprassntative omre

DRP-127 (Effective 09-03-2015) Page lof |




FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

Florida Department of Environmental Protection

CERTIFICATION OF INSURANCE FORM

Certificate of Insurance (DRP-127) and Self-Insured Letter - Example

PROOF OF INSURANCE PROVIDED
Grantee:
Project Title:

Project Number:

1 B TITIVE FOR istrict) .
HEREBY CERTIFY THAT | HAVE ATTACHED PROOF OF GENERAL LIABILITY INSURANCE THAT
IS CURRENT, IN GOOD STANDING AND SHALL REMAIN IN EFFECT THROUGH THE DURATION
OF THIS FLORIDA RECREATION DEVELOPMENT ASSISTANCE (FRDAP) GRANT PERIOD.

ign Date:

-OR-

SELF-CERTIFIED ACKNOWLEDGEMENT

Grantee: City of Hollywood, FL -
Project Titie; Poinciana Pask, Sian Goldman Memarial Park
Srefect Tiunibar: A23052 , A23013
?ﬂ’ﬂ?, ITIVE FOR (ci y district) City of Hollywood, Florida
HEREBY CERTIFY THAT THE (city/county district) City of Hollywood, Florida ISSELF

INSURED AND THIS COVERAGE SHALL LAST THROUGH THE DURATION OF THIS FLORIDA
RECREATION DEVELOPMENT ASSISTANCE (FRDAP) GRANT PREIOD.

Signature: Jﬂ%%‘%i Date: D‘“""'”.‘.{Mi -

DRP-127 (Effective 09-03-2015) Page 1 of 1

Office of Human Resources H 1|Y Y OF I

FLORIDA

tek: 954.971.3216
fox: §54.921 3487

October 12, 2022

Angie Bright, C G I
Florida Department of Environmental Protection
Division of State Lands

Land and Recreation Grants Section

FRDAP & LWCF Grant Programs

Re: Project #A23052 & #A23013

To Whom It May Concern:

The City of Hollywood is a municipality of the State of Florida and is self-insured for liability
and workers' compensation as permitted under section 768.28 of the Florida Statutes
regarding Sovereign Immunity. Further, in this regard, the City has established a formal
funded self-i progl created by O

The City has a self-insured retention of $400,000 per occurrence for liability (general &
auto). The City has purchased excess coverage that covers up to $1,000,000 per
occurrence with an aggregate of $5,000,000 over the City's self-insured retention.

Please contact me at 954-921-3505 should you have any questions.

Sincerely,

T
Tanya Bouloy, Man: ent Analyst

2600 Holyweod Bodevard
PO, Box 229045
Holywecd, Ford

0229045

hollywoodfl.org
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FLORIDA RECREATION DEVELOPMENT ASSISTANCE PROGRAM

COMMENCEMENT

Submission

After the documents are compiled, they should be sent to the appropriate CAC via email. Please submit
documents as PDFs and clearly label each document.

Be sure to clearly state the project name/number in the subject line of the email.

Staff will acknowledge the receipt of the documents and begin their review. They may reach out to request
clarifications and/or revisions if necessary.

If possible, we encourage early submissions so staff can begin the review and both parties have more time to
make revisions if needed.

The final deadline to submit the Commencement Documents is 180 days after the notice of execution.

There are no extensions available for this grant program.







THANK'Y

Linda Reeves

. April Moody
Community Program Manager FRDAP Community Assistance Consultant
Phone: 850-245-2702 Phone: 850-245-3181

Email: Linda.Reeves@floridadep.gov Email: April. Moody@floridadep.gov

Shauna Allen

Reilly Allman
: : st OMC Manager FRDAP Community Assistance Consultant
= . Phone: 850-245-2713 Phone: 850-245-2783

- Email: Shauna.R.Allen@floridadep.gov Email: Reilly.Allman@floridadep.gov



mailto:Reilly.Allman@floridadep.gov
mailto:Shauna.R.Allen@floridadep.gov
mailto:April.Moody@floridadep.gov
mailto:Linda.Reeves@floridadep.gov

	FY23-24 FRDAP Onboarding Webinar
	FRDAP Staff and Leadership
	IMPORTANT DEFINITIONS & SIGNATURES
	AGREEMENT OVERVIEW
	AMENDMENTS
	STATUS REPORTS
	COMMENCEMENT PROCESS AND SUBMISSIONS
	FINAL SUBMISSION



