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Overview

Annual Reports are due to DEP by July 1 of  each year.

PUOCCs should notify the Department no later than 30 days after first 
accepting used oil from the public.

Owners and operators of  a PUOCC are provided statutory protection from a person 
recovering costs of  a response action resulting from a release of  either used oil or a 
hazardous substance provided the PUOCC owner or operator complies with the 
requirements of  Section 403.760(5), Florida Statutes (F.S.), including, but not limited to:

• The used oil is not mixed with any hazardous substance by the owner or operator.
• The owner or operator does not knowingly accept used oil that contains a hazardous 

substance.
The PUOCC owner or operator acting in accordance with 403.760, F.S., may presume that a 
quantity of  5 gallons or less of  used oil collected from a member of  the public is not mixed 
with a hazardous substance.



Introduction

Online users may add a facility, edit a facility (if  allowed), associate 
a facility with an existing corporation, close a facility, or reopen a 
closed facility.

Transfer of  ownership must be closed by old owner and reopened 
as a new facility by the new owner.

Adding or editing a corporation online, is not allowed at this time.  
However, to add to the Corporation  - Option 1: You can add the facility and email 
me the facility information or Option 2: You can email a paper Notification and 
Annual Report Form to me. This form can be obtained from our website at:
http://www.dep.state.fl.us/waste/categories/used_oil/default.htm

Users cannot edit a closed facility, you must re-open facility first, 
then edit (2 separate steps).

http://www.dep.state.fl.us/waste/categories/used_oil/default.htm


Go to the 
Department’s 
home page link 
at 
http://www.dep.
state.fl.us, click 
on DEP 
Business 
Portal.

http://www.dep.state.fl.us/
http://www.dep.state.fl.us/


Or, another 
home page you 
may see when 
logging into the 
portal, at top 
select portal 
and it will take 
you to next 
screen.



First time users 
must “Register” 
by clicking on 
register at top 
right corner of  
the page. A 
computer 
generated 
password will be 
sent to the email 
address entered 
on the registration 
page.



Registration Page

Note: If  you already 
have an account, you 
can sign-in 
(see slide 10).

https://webappsbeta.dep.state.fl.us/depportal/account/register


Once your 
email address 
has been 
verified, you 
must set-up a 
new password.  
Make sure you 
remember 
your security 
question.

https://webappsbeta.dep.state.fl.us/depportal/account/verifyemail?confirmationid=9f1e70c9fd62233c8afa926baa099287


Once completed, 
you will receive 
confirmation that 
your email 
verification  is 
complete. 

Note: Apply for a 
Pin? This is optional 
and you can always 
apply for a Pin later 
by visiting your 
account details 
page.

https://webappsbeta.dep.state.fl.us/depportal/account/verifyemailcomplete


At the Sign-In 
Screen, Enter 
your email 
address and new 
password, hit 
Sign-in.

https://webappsbeta.dep.state.fl.us/depportal/account/signin


To start 
registration 
process, click on 
Apply or Submit 
or search by 
typing in 
“collection”. 

If  you decide to 
Sign out at any 
point;  when you 
return, select 
Continue and it 
will take you 
where you left 
off  in your 
process (see 
slide 18) . 

http://webappsbeta.dep.state.fl.us/depportal/go/


Select 
“Apply”.



Select “Get 
Licensed”.

http://www.fldepportal.com/go/apply/


Click on 
“Public
Used Oil 
Collection 
Center 
Notification 
and Annual 
Report”.



Select 
“Submit”.

http://webappsbeta.dep.state.fl.us/depportal/go/


Click on 
“Annual 
Report”.



Select 
“Public 
Used Oil 
Collection 
Center 
Notification 
and Annual 
Report”.



Enter an 
application 
friendly name,  
which can only 
be used once.  
Save and Go to 
Next Step.

Note: You must 
return within 15 
days to complete 
your submittal or 
you need to start 
the process all 
over again (see 
Slide 11).



Please 
select the 
registration 
purpose, 
and click 
Save and Go 
to Next 
Step.



Selecting the first 
bullet - you are 
adding or editing 
an existing facility, 
you must go 
through a 
mandatory facility 
search 
to ensure the 
facility is not 
already registered

Search by city and 
zip Code 
or by street name 
name and zip 
code.



Searching by 
City alone, will 
result in a 
message that  
says “Too 
many results 
found! Click 
on Search 
again to refine 
your search 
criteria.



Once you have 
refined your 
search criteria 
and you do not 
see your 
facility, click  
Add New.  

If  you do see 
your facility,  
make sure that 
it is editable.



Selecting 2nd and 
3rd bullet, you 
must select a 
search method: 
Corporation Or 
Facility.



Search by 
Corporation ID 
or Corporation 
Name



Search an 
existing 
corporation.



From the list 
below, select 
facilities to 
reopen or if  
you do not  
want to reopen 
any facilities on 
list, then select 
the “do not 
reopen box and 
hit Continue. 
This will show 
all open 
facilities.



List of Open 
facilities for 
annual report  
quantity are 
available.



Facility Search

Search  by SQG 
facility ID  
or by street 
name & zip 
code.



Facility 
Search to 
submit 
Annual 
Report for 
open 
facilities.



Enter 
quantity 
amounts 
in gallons 
and select 
Continue.



Electronic 
Signature 
Certification, 
select “I 
accept” and 
hit submit.



You have 
completed 
Registration for 
Annual 
Reporting, hit 
Done.

You will also see 
this screen if  
you add/edit and 
close a facility 
or corporation.



Upon completion 
of  your PUOCC 
on-line registration, 
an ‘Electronic 
Submission 
Receipt” 
will be issued to 
you electronically.

Please keep for 
your records.



Questions



Congratulations on completing your 
PUOCC On-line Registration!

If  you have any questions, please contact the 
Janet Ashwood, Used Oil Coordinator at 850.245.8789 

or via email at Used.Oil@dep.state.fl.us.
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