
Required Signatures: Adobe Signature and Original Ink 

CONTRACTOR/GRANTEE:  In order to comply with applicable state and/or federal regulations, list non-expendable equipment/personal property costing $1,000 or more purchased 
directly or indirectly under the above Agreement. Complete: 1) a description of the property, 2) the serial number or other identification number, 3) the source, 4) who holds title, 
5) purchase date, 6) cost, 7) share of that cost, 8) location/address, 9) use and condition, 10) any ultimate disposition data including date of disposal and sale price.

Description Serial 
No./ID 

No. 

Source Owner Purchase 
Date 

Cost % 
Charged 
to DEP 
Grant 
Funds 

Location/ 
Address 

Use and 
Condition 

Disposition (if 
sold, include 

sale price) 

Ex. Rainfall Gauge 12345 Bid Grantee MM/DD/YYYY $1,000/unit 100% Project Site- 123 Main 
Street, Tallahassee, FL 

New- Rainfall 
Measurements 

Permanently installed at 
project site 

CONTRACTOR/GRANTEE: Contract/Project/Grant Manager: Date: 

BELOW FOR DEP USE ONLY 

DEP MANAGER: Send invoices supporting the cost of the items to Finance and Accounting for the processing of the Grantee's/Contractor's invoice for 
payment. Maintain a copy of the invoices supporting the cost of each item identified above in your contract file. Refer to DEP Directive 
320 for Property Guidelines. 

DEP Manager Signature and Date: 

BFA - DEP 55-211 (Effective 09-12-2016) 

Florida Department of Environmental Protection 
PROPERTY REPORTING FORM FOR 
DEP AGREEMENT NO.  
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