
Please register for the RTP Application Webinar.

After registering, you will receive a confirmation email containing information about 
joining the webinar.

To join the webinar audio via phone:
DIAL: 1-877-309-2074

PIN: 271-847-651

Download the RTP Application Package

Participant Instructions

https://attendee.gotowebinar.com/register/1363387139118794768
https://floridadep.gov/lands/land-and-recreation-grants/content/rtp-assistance
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FY2022- 2023 
Recreational Trails Program 

(RTP)

Application Cycle
Workshop and Webinar



Agenda
• Program Overview and Purpose

• Eligibility Requirements

• Program Intent

• Application

• Supporting Documentation

• Post-Application and Evaluation Process

• Questions or Comments



Recreational Trails Program
Consultant for all Counties



The Florida Department of Environmental Protection (DEP), pursuant to 
Memorandum of Agreement dated August 1, 1993, is authorized to establish the 
Recreational Trails Program to provide financial assistance to qualified local 
governmental entities for the development of recreational trails, trailheads and 
trailside facilities.

The Recreational Trails Program is a federally funded competitive grant program 
administered by the Florida Department of Environmental Protection (FDEP) in 
coordination with the Florida Department of Transportation (FDOT) and Federal 
Highway Administration (FHWA) Florida Division.

Program Overview and Purpose



Rule Chapter 62S-2

Outlines all the rules that 
govern the RTP program

The Rule covers program 
information from purpose of 
the program, to program 
completion.

RTP Administrative Rule

https://www.flrules.org/gateway/ChapterHome.asp?Chapter=62S-2


RTP Eligibility

Eligible Applicants
Municipal, county, state, or federal governmental agencies, recognized state and 
federal Indian tribal governments, and organizations registered as active Florida 
nonprofit corporations, which have an agreement with a governmental agency to 
develop public lands and the project.

Please Note: Nonprofit corporations must provide the following documentation with the application:
1. Letter from the public landowner or manager stating that they support the project and will abide by 

compliance requirements. 
2. A copy of the agreement between the landowner or manager and the nonprofit corporation.



RTP Eligibility

Application Limit per Submission Cycle

The maximum number of applications an applicant may submit shall be as follows:

• Local governments may submit one (1) per district

• Consolidated city-county governments may submit two (2) per district

• Nonprofit corporations may submit one (1) per district

• State and federal agencies may submit one (1) per district



RTP Eligibility
Project Eligibility
RTP grants shall only be awarded to grantees for projects that are for the primary 
purpose of providing recreational trails for the public.

What is a “Recreational Trail”?
A thoroughfare or track across land or water, used for recreational purposes such as 
bicycling, hiking/jogging/running or similar activities, equestrian activities, overnight 
and long-distance backpacking, roller skating, in-line skating, non-motorized aquatic 
or water activities including canoeing and kayaking, and vehicular travel by 
motorcycle, four-wheel drive or all terrain, off-road vehicles, or dune buggies.



RTP Eligibility
Site Eligibility
Applicants must have and demonstrate adequate site control of project sites and are able to construct, 
operate, and maintain the area for the term required by RTP and the grant agreement. For RTP 
projects on land owned by the applicant, that term is 99 years; for sites owned by someone other than 
the applicant, that term is at least 25 years past the project completion date.

Proper Site Control Documentation
• Warranty Deed
• Quit-Claim Deed 
• Special Warranty Deed
• Lease Agreement
• Title Commitment or Title Policy

Property Appraiser report cards, surveys, 
and maps are not sufficient evidence of 
site control. Use agreements are also 

insufficient.



Proper Site Control Documentation
Warranty Deed
Older deeds may not specify which type they are, and you will need to read the deed to see if it contains language guaranteeing 
that the person transferring the title has good title to the property. If this language is included, the deed is a warranty deed.

Quit-Claim Deed
Means that the person transferring the property didn’t guarantee that they had good title to the property.  In these cases, the 
department requires that you submit a thirty-year title search, with copies of all title-related documents, AND an attorney’s opinion 
that the title search establishes good title in the applicant and that none of the encumbrances on the property will interfere with the 
proposed uses for the property.

Special Warranty Deed
If there are exceptions listed in the deed, or if the deed is titled a special warranty deed it means there are encumbrances on the 
property. These may be easements, covenants and restrictions, or other recorded documents that affect title to the property. This 
means that other people have enforceable property rights that could interfere with your proposed use of the property. If this is the 
case, you need an attorney’s opinion that the exceptions listed in the deed won’t interfere with the uses planned for the park. You 
will also need to include copies of those recorded documents in your site control documentation.



Proper Site Control Documentation

• Deeds frequently attach the legal description as an exhibit. Make sure the legal description is 
included in your application. Deeds without a legal description are not sufficient.

• Make sure the legal description in the deed matches the legal description on your boundary map, 
survey, conceptual site plan, or other documentation.  

• Make sure your site control documentation covers the entire site. If your proposed site covers 
more than one parcel, make sure all relevant deeds are included and provide a map showing 
which deed relates to which parcel. 

• If the transfer was by plat and dedication, make sure the dedication on the plat is readable. If the 
print is too small, provide both the entire plat and an enlarged copy of just the dedication.  



Proper Site Control Documentation
If you lease the project site, you need to provide the lease agreement.

The lease must:
• Extend for thirty years from the date of application;
• Must not be revocable at will by the grantee; 
• Must not prohibit the proposed uses of the site; and
• Must grant the applicant the authority to dedicate the property for a minimum of twenty-five years 

after the project is complete.

Make sure the lease includes the legal description of the property and that the legal description 
matches your boundary map, site plan, survey, and other documentation.



Proper Site Control Documentation
Title Commitment or Title Policy
A title policy and or title commitment is useful mainly if copies of all exceptions and a title opinion 
stating that none of the exceptions will preclude the trail is included.

Right of Way
Where a project uses a city or county right-of-way, the property may have been conveyed to the city or 
county by the state, may have been dedicated by plat, or may have been dedicated under Florida 
Statute. You may need to consult your city or county attorney to determine the source of your title.  



Proper Site Control Documentation
The Department encourages anyone with site control questions or concerns, to 
please contact our Program Attorney, Lois LaSeur, so that she may review BEFORE
you submit inadequate documentation.

Lois LaSeur, Program Attorney – Lois.LaSeur@floridadep.gov

Please note that submittal of any deeds, lease agreements, or title documents does 
not automatically guarantee that the applicant has properly demonstrated site control 
for the proposed project site. RTP staff will thoroughly review submitted site control 
documents for sufficiency, noting any deficiencies.

mailto:Lois.LaSeur@floridadep.gov


RTP Eligibility

Permissible Use of Funds

• Development or renovation of trailside or trailhead facilities or trail linkages

• Maintenance or renovation of existing trails

• Purchase of trail construction or trail maintenance equipment

• Construction of new trails on local and state lands

• Construction of new trails on federal lands (restrictions may apply; refer to 62S-

2.072(2)(e), F.A.C.)



RTP Eligibility
Examples of Eligible Project Elements

• Trails or Boardwalks
• Kayak/Canoe Launches
• Trail/Directional/Wayfinding/Educational Signage and Location Markers
• Amenities (benches, trash/recycle receptacles, informational kiosk, drinking fountain, bike racks, 

water bottle filling station, lighting, landscaping)
• Restroom Facilities
• Parking Lots
• Fitness Trail; Purchase and Installation of Fitness Equipment
• Covered Pavilions or Shade Shelters with seating (must connect to or support trail)
• Sidewalks (must connect to or support trail)
• Design, engineering, permitting (not to exceed 15% of total project construction cost)



RTP Eligibility
Prohibited Uses

• Condemnation of real property

• Construction of recreational trails for motorized use on U.S. Forest Service land unless 

the land is designated for motorized use and such construction is consistent with the 

approved U.S. Forest Service land resource management plan

• Facilitating motorized trails on otherwise nonmotorized trail areas

• Upgrading, expanding, or otherwise facilitating motorized use or access to recreational 

trails predominantly used by nonmotorized trail users



RTP Eligibility
Examples of Ineligible Project Elements

• Stormwater Ponds or Retention Facilities
• Fencing
• Gates
• Landscape Irrigation
• Gazebo
• Butterfly Garden
• Community Gathering Space
• Any structures or amenities that do not support or connect to the trail.



RTP Program Intent

A request for financial assistance under RTP may be for development or maintenance 

of recreational trails, trailhead, and trailside facilities and related support facilities. 

Development projects should consist of the complete or partial development of the 

project site. A development project, when completed, must be a usable recreational 

trail or trail facility along a usable recreational trail. Development projects may also 

renovate existing trails and facilities in order to provide access for persons with 

disabilities.



Submission Period: February 1, 2022 – March 1, 2022
Applicants must submit 1 original copy of the completed application and all supporting documents during the 

submission period. Applications must be postmarked NO LATER THAN March 1, 2022, and submitted to:

Tara V. Reynolds, Recreational Trails Program
Department of Environmental Protection
3800 Commonwealth Boulevard, MS# 585

Tallahassee, Florida 32399

Please submit the application in a SOFT COVER three prong binder. Please, no HARD 3-ring binders.

RTP Application Submission Period



Pursuant to RTP Rule 62S-2, F.A.C.:

Active Projects
A grantee with two incomplete RTP projects by the closing date of an application 
submission period shall not be eligible to apply.

Duplicate Projects
RTP funds shall not be approved for completion of an incomplete RTP project.

RTP Application



Maximum Grant Funds an Applicant May Request for FY22-23:

• Motorized - $1,000,000
Single-Use or Diverse-Use

• Non-Motorized - $500,000
Diverse-Use

• Non-Motorized - $400,000
Single-Use

RTP Application



Part I – Applicant Information

FIN or FEID Number
XX-XXXXXXX 



Part II – Project Information



Part III – Financial Information

Financial Assurance/ Proof of Match
Please provide an excerpt from the current fiscal year budget or a 
letter from the Chief Financial Officer that match funding has been 
allocated for the project and is currently available to be expended.

Calculating Match - EXAMPLE
RTP Funds: $400,000
Match Ratio: 80:20 $400,000 x .20% = $80,000
Match: $80,000
Total Project Cost: $480,000

Calculating Planning Expenses – EXAMPLE
Cannot exceed 15% of the total construction cost.

Construction cost: $695,677
.15% x $695,677.00 = $104,351.55
Planning Expenses: $104,323
Total Project Cost: $800,000



Part IV – General Evaluation Criteria



Part IV – General Evaluation Criteria



Part IV – General Evaluation Criteria



Part V – Specific Criteria

Motorized 
Projects Only



Part V – Specific Criteria

Non-Motorized 
Projects Only



Part V – Specific Criteria

Motorized & 
Non-Motorized 

Projects



Part V – Specific Criteria

Education 
Projects Only



Part VI - Supporting Documentation

Before you finish your application package, make sure you 
have all the necessary support documents prepared and 
attached. Please use the list on pages 18-22 of the 
application to make sure that all applicable documentation 
is included.

Please remember that 1 original copy of the completed and 
signed application and all supporting documents must be 
submitted or postmarked no later than March 1, 2022. 



Exhibit A

Letter of Support & Agreement
Organizations must provide a copy of 
the agreement and a letter from the 
land managing agency or landowner 

stating that it supports the project and 
abides by the compliance requirements 

as outlined in Chapter 62S-2, F.A.C.



Exhibit B

Map of Project Location
Show project location on FDOT County 

Road Maps or USGS 7.5 Minute 
Quadrangle Sheets. Include beginning 

and ending points.

https://www.fdot.gov/geospatial/countymap.shtm
https://www.usgs.gov/core-science-systems/national-geospatial-program/topographic-maps


Exhibit C

Boundary Map
The map must provide a legal 

description and sketch of the project 
area boundaries, display known 

easements and be legally sufficient to 
identify the project area. Plat maps 

may be accepted if the above criteria 
are identified. Aerial photographs are 

not accepted as boundary maps.



Exhibit D

Site Control
Submit a copy of the site control 

documentation (deed, lease, etc.) for the 
project site. If submerged lands are included 

in the development area, provide a legal 
document (permit, management agreement, 

lease, etc.) which indicates permission to 
use and develop the submerged lands. Site 
control must be effective by the close of the 

submission period.



Exhibit E

Conceptual Site Plan
Submit a conceptual site plan displaying 
the areas and facilities to be developed 

as proposed in the scope of the 
application. The site plan must correlate 
with the project boundary area identified 

in the project boundary map and cost 
estimate. The site plan must CLEARLY 
DELINEATE & COLOR CODE between 

facilities and opportunities currently 
existing, facilities proposed for funding in 
this application and facilities planned for 
future development (not in this project).



Exhibit F

Photographs
Submit color, on-site photographs sufficient to 

depict the physical characteristics of the project 
area. Provide color photographs for all four 

copies of your application. Aerial photographs are 
requested, but not required. Please mark an 
approximate boundary of the project site and 

note major roads and/or landmarks on the aerial 
photo (note: this is not the boundary map).



Exhibit G

Location Map and Directions
Submit a detailed street, road or highway 

map precisely locating the project site. 
Also, provide clear and concise written 

driving instructions from the nearest 
federal or state highway. NOTE: Please 
confirm that street names listed in the 

written directions are the same as those 
posted on street signs in the area.



Exhibit H

Capital Improvement Plan or Resolution
Submit a copy of the capital improvement plan 
or resolution amending the existing schedule 

to include the proposed project. State or 
federal agencies provide a copy of their land 

management or recreation or trail plan.



Exhibit I

SCORP
Submit a written response to Part IV, Item 3, 
Page 9 of this application. Include narrative 

explaining of how the project implements one 
or more of the outdoor recreation goals and 

objectives as listed in the 2019 SCORP.

https://floridadep.gov/sites/default/files/2019_SCORP_PriorityAreas_Goals_Strategies.pdf


Exhibit J

State Greenways and Trails Plan
Submit a written response to Part IV, Item 4, 
Page 9 of this application. Include narrative 

explaining of how the project implements one 
or more of the goals and objectives as 

indicated in the 2019-2023 State Greenways 
and Trails System Plan.

https://floridadep.gov/Parks/florida-scorp-outdoor-recreation-florida


Exhibit K

Service Corps
Submit a copy of letter of commitment 

between the applicant and recognized youth 
conservation or service corps, in which the 

corps agrees to supply stated amount of labor. 
Scout troops and similar groups do NOT 

qualify. AmeriCorps is a recognized service 
corps. Refer to 42 U.S.C. 12572 and 42 

U.S.C. 12656 for definitions. 

https://uscode.house.gov/view.xhtml?req=42+U.S.C.+12572&f=treesort&fq=true&num=9&hl=true&edition=prelim&granuleId=USC-prelim-title42-section12572
https://uscode.house.gov/view.xhtml?req=42+U.S.C.+12656&f=treesort&fq=true&num=24&hl=true&edition=prelim&granuleId=USC-prelim-title42-section12656


Exhibit L

Department of State Letter
Submit a letter from the Department of State 
to verify that a project is for archaeological, 
historical, or cultural preservation purposes. 

You can contact the Division of Historical 
Resources, Compliance and Review Section 

to obtain a full review on the project site.

https://dos.myflorida.com/historical/preservation/compliance-and-review/faqs/


Exhibit M

Florida Natural Areas Inventory 
(FNAI) Letter

Submit a letter from Florida Natural 
Areas Inventory to verify resources 

protected by the project. 

https://www.fnai.org/


Exhibit N-1

Public Participation: N-1
Submit a copy of the public meeting 

advertisement for the SOLE PURPOSE 
of discussing the project.



Exhibit N-2

Public Participation: N-2
Submit a copy of the agenda 

and/or minutes of a 
REGULARLY SCHEDULED 

advisory board meeting.



Exhibit N-3

Public Participation: N-3
Submit documentation of a PRESENTATION to community 

groups such as an agenda, letter of thanks, etc.

OR

Submit a copy of the SURVEY instrument and a summary 
of the results as they relate to the proposed project.



Exhibit O

Letter from U.S. Forest Service
Submit a letter from the U.S. Forest Service documenting that the project is 

located along or connects to a certified portion of the Florida National Scenic Trail.

OR

Letter from U.S. Dept. of Interior
Submit a letter from the U.S. Department of Interior documenting that the project is 

located along or connects with a designated National Recreation Trail.

https://www.fs.usda.gov/


Exhibit P

Letter from Office of Greenways & Trails
Submit a letter from the Office of Greenways 

and Trails documenting that the project is 
located along or connects with a designated 

State of Florida Greenway or Trail.

https://floridadep.gov/parks/ogt


Exhibit R-1, R-2, R-3

Education Project Description: R-1
Explain how the proposed project 
relates to trail safety, trails-related 
environmental education, or trails-

related environmental protection (i.e., 
environmentally sensitive trail 

construction and/or trail maintenance 
techniques. Limit to 1 page.

Education Project Description: R-2
Submit documentation which shows the 

timetable and deliverables for the project. 
Limit to 1 page.

Education Project 
Description: R-3

Explain who the target audience 
is and what the number of 

people you expect to reach will 
be. Also explain how you intend 

to reach this audience.



Exhibit S

Letters from Trail Interest Groups
Submit letters of commitment from each of the sponsoring 

Trail Interest Groups, if applicable.



Exhibit T

Evaluation Methodology
Submit an evaluation methodology for the proposed 
education project. This supporting documentation 
should be based upon sound research principles.



Exhibit U

Proof of Match
Provide a letter from Chief Financial 
Office that match funding has been 

allocated for the project and is currently 
available to be expended



• Application Scored Below Minimum Points:
• Non-Motorized Single Use Projects: 55 points

• Non-Motorized Mixed-Use Projects: 61 points

• Motorized Projects: 55 points

• Education Projects: 61 points

• No Site Control of the Project Boundary 

• Board of Trustees State Owned Leased Property   

• Project Site is not a Viable Recreation Area  

• Project Site with Documented and Unresolved Environmental Violations

• Project Site Deemed Ineligible by the State Clearinghouse

• Active Projects or Duplicate Projects  

Ineligible Projects



Post Application & Evaluation Process

Following closure of the application submission period, Department staff will review and score 
submissions per Rule 62S-2, F.A.C.

Once notified of deficiencies, applicants may retain eligibility by submitting all documentation 
missing from or not clear in the application within fifteen (15) working days from the date of 
the Department’s written notification.

If Department staff determines your project does not meet the intent of the program or you 
fail to provide adequate documentation during the deficiency period, you will be provided, in 
writing, with a formal ineligible determination letter.

https://www.flrules.org/gateway/ChapterHome.asp?Chapter=62S-2


Post Application & Evaluation Process

As the deficiency response period closes, qualified applications are forwarded to the State 
Clearinghouse for review. Because the RTP program provides federal assistance and projects 
may have a significant impact on Florida’s environment, each application must undergo a 
state-level environmental review. Once completed, a clearance letter or state process 
recommendation letter is issued. 

All qualified applications are then forwarded to the Recreational Trails Program Advisory 
Committee (TAC) for review. The TAC holds a Committee Meeting to review these projects, 
decide if their proposals meet RTP’s funding purpose, and approve a draft Priority List. 
Applicants will be invited to attend the TAC Committee Meeting to present their projects.



Post Application & Evaluation Process
The approved Priority List will comprise of ranked scores for each category: motorized, 
nonmotorized single-use, and nonmotorized diverse-use. Applications will be ranked on the 
priority list according to assigned point scores. The application with the highest score will 
receive the highest rank. The remaining applications will be arranged in descending order 
according to their assigned point scores.

If two or more applications receive the same score, a tie-breaker system will be used to decide 
the priority ranking among them. Applications with equal scores shall be assigned an order of 
priority based on the amount of funds previously received by the applicant through RTP during 
the previous 5 fiscal years. The application from the applicant which received the lowest 
amount of program funds will receive the highest priority. The remaining tied applications will 
be arranged in descending order related inversely to the amount of program funds received.



Post Application & Evaluation Process

As the recommended Priority List is finalized, the document is presented to the FDEP’s 
Department Secretary or their designee. It is reviewed, revised as necessary, and executed 
through signature. 

The final Priority List is then forwarded to the U.S. Department of Transportation’s Federal 
Highway Administration (FHWA) for final review. FHWA’s endorsement of the final Priority List 
prompts Department staff to issue award memos for applicants with corresponding projects.



Post Application & Evaluation Process

Post issuance of an award memo, the Department and Grantee shall enter into a grant 
agreement that sets forth the responsibilities of each part regarding administration of the 
approved project as outlined in the Application, pursuant to Rule 62S-2.075(1) F.A.C.

The grant agreement shall contain terms and conditions particular to each project. This 
document is forwarded to the grant manager for review and approval by the appropriate 
signatory authority. Upon its signature, the grant agreement is returned to the Department 
and executed through a secondary signature from the Department’s Secretary or designee.



Post Application & Evaluation Process
Florida’s RTP grant agreements include a two-year term, starting upon the execution date. 
As the agreement is executed, new grantees will (a) have 180 calendar days to complete 
and receive approval of required National Environmental Policy Act (NEPA) documentation 
by FDOT and (b) have twelve months to complete the commencement process outlined in 
Task 1. 

NEPA established a national policy for protection of the environment and to raise awareness 
of the importance of natural resources to the nation. It requires federal agencies, in 
cooperation with state and local governments, to address the environmental impacts of a 
federal action. NEPA applies to project decisions or funding by all federal agencies.



Post Application & Evaluation Process
Each funded project will be required to submit 
all documentation on the Type 1 CE checklist 
to FDOT in order to determine if the project is 
classified as a categorical exclusion (CE). A 
CE is a project which, based upon past 
experience with similar actions, does not 
individually or cumulatively have a significant 
environmental effect, and is excluded from the 
requirement to prepare an Environmental 
Assessment (EA) or an Environmental Impact 
Statement (EIS). Both an EA or EIS will need 
to be prepared by a qualified professional.



Post Application & Evaluation Process
For more information and guidance on NEPA, please visit the following links:

NEPA Onboarding for FDEP Grantees

 FDOT’s NEPA Assignment

 PD&E Manual

As you are completing the financial information for your project, please factor in all potential costs for activities 
associated with Task 1. Activities include all tasks associated with project commencement, which may include 
planning, design, permitting, surveying, and publication of invitations for contractual services. NEPA costs 
include those required for a Natural Resource Evaluation (NRE) or a Cultural Resource Assessment Survey 
(CRAS). Additional costs may be incurred from the NEPA process if FDOT determines that your project 
requires an Environmental Assessment (EA) or Environmental Impact Statement (EIS). As a reminder, these 
planning expenses should NOT exceed 15% of the total project construction cost.

 Type 1 CE Webinar

 Requirements for Type 1 CE Checklist

 SWEPT Guide to Submit Type 1 CE Checklist

https://www.fdot.gov/environment/sched/oemtrainingprogramstandalonetrainingevents/FDEP-2020.shtm
https://www.fdot.gov/environment/nepaassignment.shtm
https://www.fdot.gov/environment/pubs/pdeman/pdeman-current
https://www.youtube.com/watch?v=nKYyBLZwUEI
https://floridadep.gov/sites/default/files/Requirements%20for%20Type%201%20Categorical%20Exclusion%20Checklist_0.pdf
https://floridadep.gov/sites/default/files/SWEPT%20Guide%20to%20Submit%20Type%201%20Categorical%20Exclusion%20Checklist.pdf


Program Overview & 
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Wrap Up



CONTACT PHONE
Recreational Trails Program Information & Assistance 850-245-2501

Florida Statewide Greenways & Trails Plan 850-245-2052

Department of State 850-245-6333

Florida Natural Areas Inventory (FNAI) 850-224-8207

Outdoor Recreation in Florida – 2013 (SCORP) 850-245-3068

U.S. Forest Service (National Scenic Trail) 850-523-8501

U.S. Department of the Interior (National Recreation Trails) 601-446-8692 ext. 6

Resources



RTP Community Assistant Consultant (CAC):
• Tara Reynolds – Tara.V.Reynolds@floridadep.gov, 850-245-2065

Land & Recreation Grants Management and Legal Counsel:
• Linda Reeves, OMC Manager – Linda.Reeves@floridadep.gov
• Rebecca Wood, Program Manager – Rebecca.Wood@floridadep.gov
• Lois LaSeur, Program Attorney – Lois.LaSeur@floridadep.gov

Main Phone Line: (850) 245-2501

RTP Contact Information

mailto:Tara.V.Reynolds@floridadep.gov
mailto:Linda.Reeves@floridadep.gov
mailto:Rebecca.Wood@floridadep.gov
mailto:Lois.LaSeur@floridadep.gov


Questions or Comments
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