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Agenda
• STCM 

• Discharge Information Screen
• How to Withdraw Tasks
• How to Calculate Spent to Date
• Duplicate Schedule of Pay Items (SPI) Task and entire SPI.

• STCM Reports
• Contamination Data Reports: Contractors, Deliverables, and Site Manager Assignments
• Tank Office Reports: STCM Incoming Turnaround and Site Manager (SM) to Purchase Order (PO) 

Metric

• OCULUS
• Search Tips
• Historical Information Sources: Reimbursement Application/Review-Checklist and Historical Inspection 

Records2



STCM: Discharge Information

• Facility Name and Address

• Discharge Date(s)

• Eligibility Status

•  Cap/Deductible Information

• Tasks Report
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STCM: Discharge Information Screen
Remember to always 
use the Facility Name 
and Address and 
discharge date(s) as 
listed in STCM.
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Discharge Information Screen
When multiple 
discharges exist, use 
the top arrows to move 
between discharges or 
use page down in the 
discharge record 
number box. 

Eligibility information is 
discharge specific. 
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Discharge Information Screen Continued
• When multiple 

discharges exist, use 
the top arrows to 
move between 
discharges or use 
page down in the 
discharge record 
number box. 

• Eligibility information 
is discharge specific. 

• Use “Capdeductible” 
pull-down for cap 
and deductible 
information.
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STCM: Discharge Information Screen
Capdeductible Screen
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STCM: Discharge Information Screen
Task Reports

• For multiple 
discharges, 
complete a duplicate 
entry for the 
deliverable for each 
discharge is applies 
to.

• At a minimum, when 
issuing the Task 
Assignment, 
alternate assignment 
between each 
different discharge 
date so discharge 
will be shown as 
active under 
Cleanup Info.
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STCM: How to Withdraw a Task

• Go to Task Reports screen. 

• Select the Final Deliverable report number, which is always numerical deliverable 
number seven.

• Change the final deliverable number from seven to another unused number, such 
as zero. Save.

• Change the Task Number for the actual deliverable which is the final one of the 
purchase order to seven. Save.

• Enter “W” for withdraw in the Status column. Save.

Now let’s look at an Example.9



STCM: How to Withdraw Tasks
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• Construction 
Drawings were the 
original final 
deliverable. 

• Final deliverable 
changed from 
seven to zero.

• LSRAP Deliverable 
changed for final 
deliverable (seven).

• Construction 
Drawings 
deliverable status 
changed to “W” for 
withdrawn. (Date of 
Status change is 
optional).



STCM: How to Calculate Spent to Date

• Select Cleanup.

• Scroll to History.

• Scroll to Historical Payments.
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How to Calculate Spent to Date
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• Lists all costs associated 
with the facility.

• Certain costs are 
excluded from total.

• Does not break cost 
down based on each 
eligibility if multiple 
discharges.

• Costs associated with 
specific Advanced 
Cleanup Agreement must 
be completed under “PAC 
Ceiling” screen in STCM.



STCM: SPI Quantities

• Start SPI by selecting in the top pull down menu “Cleanup”, “Workorder”, “Work Order”, 
and “ SPI Quantities”.

• Fill out header area: Facility ID, Cost Share, Contract Type, Discharge(s), and 
Description.

• SPI Status, SPI Status Date, and Solicitation should auto populate.
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STCM: SPI Quantities Continued

• Create the first Task by add desired Pay Items.

• Create additional Task(s):

• For new Task with different pay items  - Select “Create New Task” button.

• To copy the same pay items for a new Task – Select “Duplicate” button. 
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SPI Quantities
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STCM: SPI Quantities, Duplicate Tasks

• When new Task is generated, STCM will restart at Task 1. Before creating a new Task, 
navigate to the last Task using the Task Pull-Down button.

• The new Task(s) can be edited as normal to change individual pay items as needed.

• “Other Items” will not duplicate in new Task. 
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SPI Quantities, Duplicate Tasks
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Notice that 21-1 “Other Items” did not copy. 

Use “21.MISCELLANEOUS ITEMS” section to allow duplication between Tasks.
 



STCM: Duplicate Entire SPI

• Start SPI Quantities as normal.
• Fill out header area only. 

• IMPORTANT: Do not add any information below the header line or in the Task area. 

• SAVE.
• Select the Orange box “I” in the upper right corner of the screen.
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Duplicate Entire SPI
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Duplicate Entire SPI Continued
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From the pop-up menu, use 
“Find” to search for SPI to be 
copied.

Can Find by SPI Id, STCM 
Facility ID, or Facility Name.

“%” is used as a wildcard to 
search partial name.



Duplicate the Entire SPI
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The entire SPI has been 
copied, excluding any “Other 
Items”.

You can edit Tasks as normal.



STCM Reports: 
Contamination Data Reports

• Contractors: Contractor Performance Evaluation (CPE) Status.

• Determine which CPEs need to be completed or approved.

• How long is the CPE turnaround time.

• Deliverables: Deliverables To Be Reviewed and Past Due Deliverables.

• Keep track of deliverables that have been received and need to be reviewed.

• Determine which deliverables are past due or determine if time extensions need to be entered.

• Site Manager Assignment.
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STCM Reports: Contamination Data Reports
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Contamination Data Reports
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Contamination Data Reports ► Contractors ► Contractor Performance Evaluation Status

This report identifies 
task assignments that 
still requires a 
Contractor Performance 
Evaluation (CPE).



Contamination Data Reports Continued
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• Select “Tanks Office” 
to search – Team, 
Local Program, or 
All.

• Select “Matching Site 
Manager(s)” by name 
or All in the group 
selected above.

• To see all open 
CPEs do NOT select 
a date range.



STCM Reports - Contamination Data Reports

26



Contamination Data Reports Example
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STCM Reports:

28

Performance Evaluation Status

• Data can be exported to Excel to allow sorting.

• Results showing “CPE Started” “Y” indicates that a CPE was started in STCM but has not 
yet been approved by Administrative Approver. 

• Started “Y” is indicated even if the “Site Manager Evaluation” box has not been 
checked. 

• The Administrative Approver will not receive an email indicating a CPE is needing 
approval unless the “Site Manager Evaluation” box is checked. 

• The Site Manager may not start a new CPE if one has already been started. They 
may have to query the existing CPE to finalize for approval.

• Data reflects current STCM status with no time lag. 



Contamination Data Reports Deliverables
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Contamination Data Reports ► Deliverables

• Four types of deliverables reports:

• Deliverables to be Reviewed 

• Deliverables Due

• Past Due Deliverables

• Work Orders and Task Assignment with 
Outstanding Deliverables

• Used to Track Deliverable Due Dates and 
Reviews Needed.



STCM Reports: Deliverables Continued
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Deliverables

• Select “Tanks Office” to search – District, 
Team, or Local Program.

• Select “Matching Site Manager(s)” by name 
or All in the group selected above.

• By default, the report only returns results for 
sites with open discharges and a current site 
manager.



STCM Reports: Past Due Deliverables
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STCM Reports: Deliverable Reports
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Deliverable Reports

• All Deliverable Reports provide important information regarding: 
• Facility ID
• Site Manager
• Phase and Type of Report
• Due Date
• Eligibility
• Priority Score  

• Report results can be exported to Excel to allow sorting and editing.

• Results are based on STCM data from the previous day.

• Verify that the data is accurate, and that all data entry is up-to-date.



STCM Reports: SM Assignment
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Site Manager Assignment

• Select “Tanks Office” to search – 
District, Team, or Local Program.

• Select “Matching Site Manager(s)” 
by name or All in the group 
selected above.

• By default, records include all 
open discharges, but boxes can 
be selected to include “NREQ” or 
“Completed Sites”.with open 
discharges and a current site 
manager.



STCM Reports: SM Reports
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STCM Reports: Site Manager Assignments
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Site Manager Assignment

• Report can be exported to Excel for sorting and edits.

• Site Manager assignment is listed for each discharge, not just by Facility ID.

• Data can be sorted by site manager to determine number of sites and discharges 
assigned to each site manager in order to ensure contracted site manager loads are not 
exceeded.

• It may be helpful to include “NREQ” or “Completed Sites” to determine if site manager 
status should be ended.ites with open discharges and a current site manager.



STCM Reports: Tank Office Reports

• STCM Incoming Turnaround Report.

• Site Manager (SM) to Purchase 
Order (PO) metric Report.
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STCM Reports: Turnaround Reports
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• Select Date Range to 
be evaluated.

• Select “Tanks Office” to 
search – District, 
Team, Local Program, 
or All.

• Select “Matching Site 
Manager(s)” by name 
or All in the group 
selected above.



Tank Office Reports
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To review the data sort by column headers or export the data to Excel. 



STCM Reports: SM to PO Turnaround 
Times
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• Select “Tanks Office” to 
search – Team, Local 
Program, or All.

• Select “SM to PO Date 
Range” using 
numerical entry or 
calendar.



STCM Reports: Exporting
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To review the data sort by column headers or export the data to Excel. 



STCM Reports: Average Days
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A summary of number and average turnaround time for the period is also 
calculated. 



OCULUS

• Search Tips including Wildcard Searches

• Historical Information Sources

• Reimbursement Application

• Review Checklist

• Historical Inspection Records
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Oculus: Search Tips
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Recommend to Search by “Property” “Facility-Site ID” 
for most board search information.

• . 



Search Tips
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Search Results can be sorted by Blue Underline Column 
Headers, such as Document Date or Document Type.



Search Tips Continued
What if I need to search by address or facility name? Or even locate a non-petroleum site?
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Oculus Search Tips
What if I need to search by address or facility name? Or even locate a non-petroleum site?
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• Select the “…” button next 
to the Facility-Site ID button 
to use “property lookup” 
pop-up search box.

• Enter partial address, name 
or other information to 
search.



Oculus: Reviewing Files
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• Select open circle 
by the file to be 
reviewed.

• Results will include 
all record from any 
of the DEP 
OCULUS Catalogs 
meeting the 
specified criteria. 
Before starting 
search, change 
“Catalog” on 
search page, if 
needed.



DEP Information Portal
Still didn’t find what 
you are looking for? 
Use the “DEP 
Enterprise Information 
Portal” link located at 
the bottom of the 
OCULUS login screen.
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https://prodenv.dep.state.fl.us/DepNexus/public/searchPortal
https://prodenv.dep.state.fl.us/DepNexus/public/searchPortal
https://prodenv.dep.state.fl.us/DepNexus/public/searchPortal


OCULUS: Historical Information Sources
Trying to find historical information, such as details on a mystery well? Check Reimbursement records.
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Historical Information Sources
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• Partial data may be found in 
Reimbursement Applications or 
occasionally Review-Checklist 
Materials. 

• Records most commonly date to 
1995-1997 time range.

• Results will be in “*.tif” format.

• The records include invoicing 
data including backup 
documentation such as well 
permits or other partial records 
which may provide useful 
information.



Historical Inspection Records
Trying to find historical information about the original discharge, storage tank layout or other 
historical compliance records? Check “Historical Inspection Records”.
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OCULUS: Historical Inspection Records

• Records 
includes 
“Pre-FIRST” 
Compliance 
paper file 
documents.

• Date range 
may be 
earliest to 
latest 
document, 
or date of 
the top 
record.
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Historical Inspection Records Continued

• Files may include information regarding the 
discharge inspection and/or other useful 
compliance history regard source of discharge.

• Check for Discharge Reporting Form (DRF), 
Incident Notification Form (INF) and Florida 
Petroleum Liability Insurance and Insurance 
Program Compliance Checklist forms.

• Closure Assessment Report(s) may have been 
included in this record.

• Most files will include at least one hand sketch of 
the site layout. Drawings are usually not-to-scale.
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References & Helpful Links
Site Manager’s STCM Quick Tips & User Guide
STCM Reports
OCULUS Online Help System
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https://floridadep.gov/waste/petroleum-restoration/documents/site-manager-stcm-quick-tips-user-guide
https://prodapps.dep.state.fl.us/stcm/
https://depedms.dep.state.fl.us/Oculus/webhelp/oculus.htm


Questions?
Tina C. Swanson, P.E.
Brevard County Natural Resources Management 
Department
321-350-8412
Tina.Swanson@BrevardFL.gov
55
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