
        

DRP-129 (Effective 05-10-2016) Page 1 of 2 

Florida Department of Environmental Protection 
CITIZEN SUPPORT ORGANIZATION ANNUAL REPORT 

 

Required Signatures:  No Signature  

 
Year: __________________________ 
 
Citizen Support Organization (CSO) Name: ______________________________________________________ 
 
Mailing Address: ___________________________________________________________________________ 
 
Telephone Number: ________________ Website Address (if applicable): ______________________________ 
 
Statutory Authority: 
Section 20.2551, F.S., Citizen support organizations; use of property; audit; public records; partnerships. In 
summary, the statute specifies the organizational requirements, operational parameters, duties of a CSO to support the 
Department of Environmental Protection (Department), or individual units of the Department, use of Department 
property, audit requirements, public records requirements, and authorizes public-private partnerships to enhance lands 
managed by the Department. 
 
Section 258.015, F.S., Citizen support organizations; use of property; audit. In summary, the statute defines a CSO, 
requires authorization by the Division of Recreation and Parks, and specifies the use of property. This statute authorizes 
the Partnerships in Parks (PIP) program for state parks, the program’s operational parameters, CSO’s operational 
parameters, and donor recognition.    
Brief Description of the CSO’s Mission: 
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CITIZEN SUPPORT ORGANIZATION ANNUAL REPORT 

Brief Description of the CSO’s Results Obtained: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Brief Description of the CSO’s Plans for Next Three Fiscal Years: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
☐ Copy of the CSO’s Code of Ethics attached (Model provided; see CSO 2014 instructions) 
 
 
☐ Certify the CSO has completed and provided to the Department the organization’s most recent Internal 

Revenue Service (IRS) Form 990, 990-EZ, or 990-N/Annual Financial Statement 
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THE FRIENDS OF TOPSAIL HILL PRESERVE STATE PARK, INC. 

CODE OF ETHICS 

 

PREAMBLE 

 

(1) It is essential to the proper conduct and operation of The Friends of Topsail Hill Preserve State 

Park, Inc. (herein “CSO”) that its board members, officers, and employees be independent and 

impartial and that their position not be used for private gain. Therefore, the Florida Legislature in 

Section 112.3251, Florida Statute (Fla. Stat.), requires that the law protect against any conflict of 

interest and establish standards for the conduct of CSO board members, officers, and employees 

in situations where conflicts may exist. 

 

(2) It is hereby declared to be the policy of the state that no CSO board member, officer, or employee 

shall have any interest, financial or otherwise, direct or indirect, or incur any obligation of any 

nature which is in substantial conflict with the proper discharge of his or her duties for the CSO.   

To implement this policy and strengthen the faith and confidence of the people in Citizen Support 

Organizations, there is enacted a code of ethics setting forth standards of conduct required of  

 

(3) The Friends of Topsail Hill Preserve State Park, Inc. board members, officers, and employees in 

the performance of their official duties.  

 

STANDARDS 

 

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required by Section 

112.3251, Fla. Stat., to be observed by CSO board members, officers, and employees. 

 

1. Prohibition of Solicitation or Acceptance of Gifts 

 

No CSO board member, officer, or employee shall solicit or accept anything of value to the recipient, 

including a gift, loan,reward, promise of future employment, favor, or service, based upon any 

understanding that the vote, official action, or judgment of the CSO board member, officer, or employee 

would be influenced thereby. 

 

2. Prohibition of Accepting Compensation Given to Influence a Vote 

 

No CS O  b o a r d  me mb e r ,  officer, or employee shall accept any compensation, payment, or thing of 

value when the person knows, or, with reasonable care, should know that it was given to influence a vote 

or other action in which the CSO board member, officer, or employee was expected to participate in his 

or her official capacity. 

 

3. Salary and Expenses 
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No CSO board member or officer shall be prohibited from voting on a matter affecting his or her salary, 

expenses, or other compensation as a CSO board member or officer, as provided by law.  

 

 

4. Prohibition of Misuse of Position 

 

A CSO board member, officer, or employee shall  not corruptly use or attempt to use one’s official 

position or any property or resource which may be within one’s trust, or perform official duties, to secure 

a special privilege, benefit, or exemption. 

 

5. Prohibition of Misuse of Privileged Information 

 

No CSO board member,  officer, or employee shall disclose or use information not available to members 

of the general public and gained by reason of one’s official position for one’s own personal gain or 

benefit or for the personal gain or benefit of any other person or business entity. 

 

6. Post-Office/Employment Restrictions 

 

A person who has been elected to any CSO board or office or who is employed by a CSO may not 

personally represent another person or entity for compensation before the governing body of the CSO of 

which he or she was a board member, officer, or employee for a period of two years after he or she 

vacates that office or employment position.   

 

7. Prohibition of Employees Holding Office 

 

No person may be, at one time, both a CSO employee and a CSO board member at the same time. 

 

8. Requirements to Abstain From Voting 

 

A CSO board member or officer shall not vote in official capacity upon any measure which would affect 

his or her special private gain or loss, or which he or she knows would affect the special gain or any 

principal by whom the board member or officer is retained.  When abstaining, the CSO board member 

or officer, prior to the vote being taken, shall make every reasonable effort to disclose the nature of his 

or her interest as a public record in a memorandum filed with the person responsible for recording the 

minutes of the meeting, who shall incorporate the memorandum in the minutes.  If it is not possible for 

the CSO board member or officer to file a memorandum before the vote, the memorandum must be filed 

with the person responsible for recording the minutes of the meeting no later than 15 days after the vote. 

 

9. Failure to Observe CSO Code of Ethics 

 

Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result in the removal 

of that person from their position.  Further, failure of the CSO to observe the Code of Ethics may result in the 

Florida Department of Environmental Protection terminating its Agreement with the CSO. 

 






































	Topsail2017 Legislative Report.pdf
	FOTH_Code Of Ethics.pdf

	2017 LEGISLATIVE REPORT FOTHPSP.pdf
	FOTHPSP 2017 Federal Return Form 990-EZ.PDF

	Year: 2018
	Citizen Support Organization CSO Name: Friends of Topsail Hill Preserve State Park, Inc
	Mailing Address: 7755 Grand Blvd Suite 105-194, Miramar Beach, FL 32550
	Telephone Number: 850-267-8333
	Website Address if applicable: www.topsailparkfriends.org
	Brief Description of the CSOs Mission: The Friends of Topsail Hill Preserve State Park, Inc.'s mission is to generate personnel and financial resources as well as promote community support for Topsail Hill Preserve State Park through volunteer projects, special programs and events, outreach programs, communication, exhibits and interpretive programs; and fund raising to provide needs identified by the Park. 
	Brief Description of the CSOs Results Obtained: 1.  Amended the CSO’s Bylaws which were adopted by the membership in January 2017 .
2. Continued management and operation of the Park Store; employed a full time store manager to provide increased customer service and ensure adequate financial controls maintained.  Continued expanding merchandise and local crafts offerings; and rentals of canoes, kayaks, paddleboards, bicycles.
3. Sponsored / publicized and funded (partially or wholly) the following Park activities:
  a. Weekly and Periodic Programs
      i. Park Ranger Interpretive Programs
      ii. Kids Club and Family Challenge Activities
      iii. Music Concerts in the Park 
      iv. Art in the Park
      v. Topsail Under the Stars
      vi. Community Campfires
  b. Monthly Park Programs
      i. Reading with a Ranger
      ii. Breakfast With A Ranger
      iii. Dirty Friday Park Beautification Projects
      iv. Moonlight Paddle Tours
  c. Special Events
      i. First Day Hike
      ii. Beach Clean Up Day
      iii. Earth Day Festival
      iv. Kids to Parks Day
      v. International Coastal Clean Up Day
      vi. National Public Lands Day
      vii. Veterans Day Event
4. Developed / Enhanced In-Park Family Activities
  a. Wednesdays & Saturdays Geocache Around Topsail
  b. Photo Scavenger Hunt
  c. Family Challenge Saturdays
5. Provided and expanded Wi-Fi service to Park guests
6. Provided event / informational flyers and Park program schedules to each vehicle or person entering the Park.
7. Provided funding for unbudgeted Park equipment purchases and maintenance expenses

	Brief Description of the CSOs Plans for Next Three Fiscal Years: 1.  Continue to provide personnel and financial resources for all of the CSO's 2017 activities detailed above under the heading "CSO's Results Obtained".
2.  Completely fill all CSO Board Director and Chairperson positions, and continue to increase the active membership in the CSO. 
3.  Continue to enhance the CSO's website, Facebook, and other internet media applications.
4.  Expand local community awareness of the Park and increase Park events designed to specifically increase local community attendance. 
5.  Fund the development of an Internet Cafe adjacent to the Park Store.
6.  Evaluate the feasibility, and if appropriate, resume Movies in the Park and Music Concert evenings.
7. Evaluate the CSO’s inventory of canoes, kayaks, paddleboards and related equipment to determine the need for additional or replacement equipment.
8. Evaluate the need for and add, as necessary, stadium lockers to the CSO equipment shed at Campbell Lake to facilitate guest self-access to life jackets and paddles.
9. Evaluate the need for and add, as necessary, the appropriate racks and lockable storage to the Beach access  area to facilitate guest self-access to kayaks / paddleboards, life jackets, and paddles.

 
	Copy of the CSOs Code of Ethics attached Model provided see CSO 2014 instructions: On
	Certify the CSO has completed and provided to the Department the organizations most recent Internal: On


