Florida Department of Environmental Protection
CITIZEN SUPPORT ORGANIZATION ANNUAL REPORT

Required Signatures:  No Signature

2017

Year:

Citizen Support Organization (CSO) Name: Friends of Topsail Hill Preserve State Park

755 Grand Blvd Suite 105-194, Miramar Beach, FL 32550

Mailing Address:

Telephone Number: 830-267-8333 Website Address (if applicable): hitps://www.topsailparkfriends.org

Statutory Authority:

Section 20.2551, F.S., Citizen support organizations; use of property; audit; public records; partnerships. In
summary, the statute specifies the organizational requirements, operational parameters, duties of a CSO to support the
Department of Environmental Protection (Department), or individual units of the Department, use of Department
property, audit requirements, public records requirements, and authorizes public-private partnerships to enhance lands
managed by the Department.

Section 258.015, F.S., Citizen support organizations; use of property; audit. In summary, the statute defines a CSO,
requires authorization by the Division of Recreation and Parks, and specifies the use of property. This statute authorizes
the Partnerships in Parks (PIP) program for state parks, the program’s operational parameters, CSQO’s operational
parameters, and donor recognition.

Brief Description of the CSO’s Mission:

The Friends of Topsail State Park, Inc. mission is to generate resources and support for the Topsail Hill Preserve
State Park through volunteer projects, special programs and events, outreach programs, communication, exhibits
and interpretive programs; and for fund raising to provide needs identified by the Park. Also to maintain,
enhance and expand areas of the Park and visitor services, identified by the Division or the Park Manager.
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Florida Department of Environmental Protection
CITIZEN SUPPORT ORGANIZATION ANNUAL REPORT

Brief Description of the CSO’s Results Obtained:

1. Revised the CSO’s Bylaws which were adopted by the membership in January 2017 (attached)
2. Assumed Full Responsibility for Managing / Operating the Park Store

a. Remodeled the store interior

b. Expanded merchandise and local crafts offerings

c. Rentals of canoes, kayaks, paddleboards, bicycles

3. Sponsored / publicized and funded (partially or wholly) the following Park activities:
a. Weekly and Periodic Programs

1. Park Ranger Interpretive Programs

ii. Kids Club and Family Challenge Activities

1i1. Music Concerts in the Park

iv. Art in the Park

v. Topsail Under the Stars

vi. Community Campfires

b. Monthly Park Programs

Brief Description of the CSO’s Plans for Next Three Fiscal Years:

1. Continue to increase / enhance the quantity and quality of Park Store merchandise

2. Fund the development of an Internet Cafe adjacent to the Park Store

3. Resume Park Music Concerts (at least three in 2017)

4. Evaluate the feasibility, and if appropriate, resume Movies in the Park evenings

5. Sponsor and prepare for a "first day of the year" 5K race in January 2018

6. Expand the number and quality of special events and activities to encourage the local community to visit the
Park more frequently

7. Evaluate the CSO’s inventory of canoes, kayaks, paddleboards and related equipment to determine the need
for additional or replacement equipment

8. Evaluate the need for and add, as necessary, stadium lockers to the CSO equipment shed at Campbell Lake to
facilitate guest self-access to life jackets and paddles

9. Evaluate the need for and add, as necessary, the appropriate racks and lockable storage to the Beach access
area to facilitate guest self-access to kayaks / paddleboards, life jackets, and paddles

Copy of the CSQO’s Code of Ethics attached (Model provided; see CSO 2014 instructions)

Certify the CSO has completed and provided to the Department the organization’s most recent Internal
Revenue Service (IRS) Form 990, 990-EZ, or 990-N/Annual Financial Statement

DRP-129 (Effective 05-10-2016) Page 2 of 2




THE FRIENDS OF TOPSAIL HILL PRESERVE STATE PARK, INC.
CODE OF ETHICS

PREAMBLE

)

2

®3)

It is essential to the proper conduct and operation of The Friends of Topsail Hill Preserve State
Park, Inc. (herein “CSO”) that its board members, officers, and employees be independent and
impartial and that their position not be used for private gain. Therefore, the Florida Legislature in
Section 112.3251, Florida Statute (Fla. Stat.), requires that the law protect against any conflict of
interest and establish standards for the conduct of CSO board members, officers, and employees
in situations where conflicts may exist.

It is hereby declared to be the policy of the state that no CSO board member, officer, or employee
shall have any interest, financial or otherwise, direct or indirect, or incur any obligation of any
nature which is in substantial conflict with the proper discharge of his or her duties for the CSO.
To implement this policy and strengthen the faith and confidence of the people in Citizen Support
Organizations, there is enacted a code of ethics setting forth standards of conduct required of

The Friends of Topsail Hill Preserve State Park, Inc. board members, officers, and employees in
the performance of their official duties.

STANDARDS

The following standards of conduct are enumerated in Chapter 112, Fla. Stat., and are required by Section

112.32

1.

51, Fla. Stat., to be observed by CSO board members, officers, and employees.

Prohibition of Solicitation or Acceptance of Gifts

No CSO board member, officer, or employee shall solicit or accept anything of value to the recipient,
including a gift, loan,reward, promise of future employment, favor, or service, based upon any
understanding that the vote, official action, or judgment of the CSO board member, officer, or employee

would

2.

be influenced thereby.

Prohibition of Accepting Compensation Given to Influence a Vote

No CSO board member, officer, or employee shall accept any compensation, payment, or thing of
value when the person knows, or, with reasonable care, should know that it was given to influence a vote
or other action in which the CSO board member, officer, or employee was expected to participate in his

or her

3.
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official capacity.
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No CSO bhoard member or officer shall be prohibited from voting on a matter affecting his or her salary,
expenses, or other compensation as a CSO board member or officer, as provided by law.

4. Prohibition of Misuse of Position

A CSO board member, officer, or employee shall not corruptly use or attempt to use one’s official
position or any property or resource which may be within one’s trust, or perform official duties, to secure
a special privilege, benefit, or exemption.

5. Prohibition of Misuse of Privileged Information

No CSO board member, officer, oremployee shall disclose or use information not available to members
of the general public and gained by reason of one’s official position for one’s own personal gain or
benefit or for the personal gain or benefit of any other person or business entity.

6. Post-Office/Employment Restrictions

A person who has been elected to any CSO board or office or who is employed by a CSO may not
personally represent another person or entity for compensation before the governing body of the CSO of
which he or she was a board member, officer, or employee for a period of two years after he or she
vacates that office or employment position.

7. Prohibition of Employees Holding Office
No person may be, at one time, both a CSO employee and a CSO board member at the same time.
8. Requirementsto Abstain From Voting

A CSO board member or officer shall not vote in official capacity upon any measure which would affect
his or her special private gain or loss, or which he or she knows would affect the special gain or any
principal by whom the board member or officer is retained. When abstaining, the CSO board member
or officer, prior to the vote being taken, shall make every reasonable effort to disclose the nature of his
or her interest as a public record in a memorandum filed with the person responsible for recording the
minutes of the meeting, who shall incorporate the memorandum in the minutes. If it is not possible for
the CSO board member or officer to file a memorandum before the vote, the memorandum must be filed
with the person responsible for recording the minutes of the meeting no later than 15 days after the vote.

9. Failure to Observe CSO Code of Ethics
Failure of a CSO board member, officer, or employee to observe the Code of Ethics may result in the removal

of that person from their position. Further, failure of the CSO to observe the Code of Ethics may result in the
Florida Department of Environmental Protection terminating its Agreement with the CSO.
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2016 FEDERAL EXEMPT ORGANIZATION TAX SUMMARY (EZ) PAGE 1

THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849
2016 2015 DIFF
FORM 990-EZ REVENUE
CONTRIBUTIONS, GIFTS, AND GRANTS....... .. 3,191 8,199 -5,008
MEMBERSHIP DUES AND ASSESSMENTS .. ... .. ... 1,705 2,080 ~375
INVESTMENT INCOME.. . ... 156 120 36
NET GAIN (LOSS) - NONINV. ASSETS/DISE.... 0 14,474 -14,474
GROSS PROFIT (LOSS) - INVENTORY SALES.. . 42,959 34,796 8,163
OTHER REVENUE.................................... 0 2,337 -2,337
TOTAL REVENUE................................... 48,011 62,006 -13,995
EXPENSES
GRANTS AND SIMILAR AMOUNTS PAID..... ... 24,003 0 24,003
OCCUPANCY/RENT/UTILITIES/MAINTENANCE. .. .. 588 0 588
PRINTING, PUBLICATIONS, AND POSTAGE ... 2,670 1,531 1,139
OTHER EXPENSES.................................. 18,760 48,913 -30,153
TOTAL EXPENSES................................... 46,021 50,444 -4,423
NET ASSETS OR FUND BALANCES
EXCESS OR (DEFICIT) FOR THE YEAR ... ... 1,990 11,562 -9,572
NET ASSETS/FUND BAL. AT BEG. OF YEAR ... 107,215 95,653 11,562

NET ASSETS/FUND BAL. AT END OF YEAR....... 109,205 107,215 1,990




2016

FEDERAL WORKSHEETS

THE FRIENDS OF TOPSAIL HILL PRESERVE STA

PAGE 1

59-3733849

COMPUTATION OF COST OF GOODS SOLD (FORM 990-EZ)

oJoulbdWwWwhN

INVENTORY AT START OF YEAR...................co.oiiiiin,

. PURCHASES. ..
. COST OF LABOR
. ADDITIONAL 263A COSTS........ ...,
. OTHER COSTS. .. ..
. TOTAL (ADD LINES 1 THROUGH 5).............................

INVENTORY AT END OF YEAR.......... ... ... ...,

. COST OF GOODS SOLD (SUBTRACT LINE 7 FROM LINE 6)




Form 990'EZ

Departme

Internal Revenue Service

Short Form
Return of Organization Exempt From Income Tax

Under section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code
(except private foundations)

> Do not enter social security numbers on this form as it may be made public.

nt of the Treasury

> Information about Form 990-EZ and its instructions is at www.irs.gov/form990.

OMB No. 1545-1150

2016

Open to Public
Inspection

A For the 2016 calendar year, or tax year beginning
B Check if applicable: C
Address change

|:| Name change

|:| Initial return

|:| Final return/terminated
|:| Amended return
I:l Application pending

, 2016, and ending

THE FRIENDS OF TOPSAIL HILL PRESERVE STA

D Employer identification number

59-3733849

755 GRAND BLVD STE B105-194
MIRAMAR BEACH, FL 32550

E Telephone number

(850)-267-8330

F Group Exemption
Number............ >

Accounting Method: Cash
Website: >

D Accrual Other (specify) »
N/A

exempt status (check only one) — 501(c)(3) D 501(c) (

) <(insert no.) D4947(a)(1)or D527

H Check » if the organization is not
required to attach Schedule B
(Form 990, 990-EZ, or 990-PF).

Form of organization:

G

|

J Tax-
K

L

Add lines 5b, 6¢, and 7b to line 9 to determine gross receipts. If gross receipts are $200,000 or more, or if total

Corporation [ | Trust [ | Association

[ ] Other

assets (Part Il, column (B) below) are $500,000 or more, file Form 990 instead of Form 990-EZ ...............

115,114.

Part| |Revenue, Expenses, and Changes in Net Assets or Fund Balances (see the instructions for Part I)

Check if the organization used Schedule O to respond to any questioninthisPart l....... ... ... ... .. ... .. ... .. .........
1 Contributions, gifts, grants, and similar amounts received. . ............ ... . ... ... 1 3,191
2 Program service revenue including government fees and contracts. ................ .. ...l 2
3 Membership dues and assessments. ... ... .. 3 1,705
4 Investment INCOME. ... ... 4 156.
5a Gross amount from sale of assets other than inventory.................... 5a
b Less: cost or other basis and sales expenses............................. 5b
¢ Gain or (loss) from sale of assets other than inventory (Subtract line 5b from line ba). . .................................. 5c¢
6 Gaming and fundraising events
E a Gross income from gaming (attach Schedule G if greater than $15,000) . ... | 6a|
‘é b Gross income from fundraising events (not including $ of contributions
ﬂ from fundraising events reported on line 1) (attach Schedule G if the sum
E of such gross income and contributions exceeds $15,000)................. 6b
¢ Less: direct expenses from gaming and fundraising events . ............... 6¢c
d Net income or (loss) from gaming and fundraising events (add lines 6a and
6b and subtract liNe BC) . .. ... 6d
7 a Gross sales of inventory, less returns and allowances . .................... 7a 110,062.
b Less: cost of goods sold....... ... ... 7b 67,103.
¢ Gross profit or (loss) from sales of inventory (Subtract line 7b from line 7a). ........................... 7c 42,959.
8 Other revenue (describe in Schedule O). ... . 8
9 Total revenue. Add lines 1, 2, 3,4, 5¢c, 6d, 7c,and 8... ... ... .. > 9 48,011.
10 Grants and similar amounts paid (list in Schedule O). ..................... SEE SCHEDULE O 10 24,003.
11 Benefits paid to or for members. ... .. .. 1
§ 12 Salaries, other compensation, and employee benefits . ........ ... . ... ... . ... ... .. 12
E 13 Professional fees and other payments to independent contractors.............. ... ... ... . ... .. 13
2 14 Occupancy, rent, utilities, and maintenance. . ........ .. ... 14 588.
E 15 Printing, publications, postage, and shipping. .. ....... .. ... .. . . . 15 2,670.
16 Other expenses (describe in Schedule O)................................. SEE SCHEDULE O . 16 18,760.
17 Total expenses. Add lines 10 through 16. ... ... . > 17 46,021.
A 18 Excess or (deficit) for the year (Subtract line 17 from line 9)......... ... ... ... .. .. .. ... .. ... 18 1,990.
Ng 19 Net assets or fund balances at beginning of year (from line 27, column (A)) (must agree with end-of-year
!f_; figure reported on prior year's return) . ... ... . 19 107,215.
s| 20 Other changes in net assets or fund balances (explain in Schedule O). .................. ... ... ....... 20
21 Net assets or fund balances at end of year. Combine lines 18 through 20............................. > 21 109, 205.

BAA For Paperwork Reduction Act Notice, see the separate instructions.

TEEAO0803L 12/22/16

Form 990-EZ (2016)



Form 990-EZ (2016) THE FRIENDS OF TOPSATL HTLL PRESERVE STA

Part Il | Balance Sheets (see the instructions for Part I1)

Check if the organization used Schedule O to respond to any question in this Part Il

(A) Beginning of year | (B) End of year

22 Cash, savings, and investments ............ ... 78,755. (22 65,875.
23 Land and buildings. . .. ... e 23

24 Other assets (describe in Schedule O) ........... SEE SCHEDULE O | 28,460.|24 43,330.
25 Totalassets.......... ... ... . 107,215.(25 109, 205.
26 Total liabilities (describe in Schedule O)........... ... ... ... . 0.|26 0.
27 Net assets or fund balances (line 27 of column (B) must agree with line 21).......... 107,215.|27 109, 205.

[Part Il | Statement of Program Service Accomplishments (see the instructions for Part I1l) Expenses
Check if the organization used Schedule O to respond to any question in this Part Ill.............. (Required for section 501

What is the organization's primary exempt purpose? SEE SCHEDULE O
Describe the organization's program service accomplishments for each of its three .Iarge
measured by expenses. In a clear and concise manner, describe the services provided,
benefited, and other relevant information for each program title.

st program services, as
the number of persons

(©)(3) and 501(c)(4)
organizations; optional
for others.)

28 FENHANCED VISITOR SERVICES AND INTERPRETIVE PROGRAMS AT THE PARK.

@Grants § " " ")f this amount includes foreign grants, check here ... _._.... ... > []] 28a 46,021.
2
@Grants§ " ")f this amount includes foreign grants, check here............... > []| 29a
¢
@Grants$ " )f this amount includes foreign grants, check here............... > []| 30a
31 Other program services (describe in Schedule O) . ... .. .
(Grants $ ) If this amount includes foreign grants, check here ............ ... > D 31a
32 Total program service expenses (add lines 28a through 31a)............ ... .. ... . > 32 46,021.

Part IV_| List of Officers, Directors, Trustees, and Key Employees (list each one even if not compensated — see the instructions for Part IV)

Check if the organization used Schedule O to respond to any question in thisPart IV...................

b) Average hours per c) Reportable compensation (d) Health benefits, :
(@) Name and title ¢ )weel;) gjei\tfigtr?d o ¢ )(Eﬁ%cft \r/)VE;iZAJ 22?:!}"_'3_? tf:r':;;:ti EEESE;%E?'%%% (e)orEZ?Tgﬁfgean?ﬁ?‘Qﬁ o
BRUCE_DAVID BROOK _ _____ _ |
PRESIDENT 0 0. 0. 0.
HELEN A PERRY |
TREASURER 0 0. 0. 0.
JANICE GAULTNEY |
SECRETARY 0 0. 0. 0.
VICTORIA HUNT |
DIRECTOR 0 0. 0. 0.
PATRICK KERSHAW |
DIRECTOR 0 0. 0. 0.
LAURA LUNDBLOM _ ________ |
DIRECTOR 0 0. 0. 0.
SHELLEY REIFSCHNEIDER |
DIRECTOR 0 0. 0. 0.
ROBYN KETFER ___________|
DIRECTOR 0 0. 0. 0.
BAA TEEA0812L 12/22/16 Form 990-EZ (2016)



Form 990-EZ (2016) THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849 Page 3
Part V | Other Information (Note the Schedule A and personal benefit contract statement requirements inSEE SCHEDULE O

the instructions for Part V) Check if the organization used Schedule O to respond to any question in thisPartV.................
33 Did the organization engage in any significant activity not previously reported to the IRS? Yes | No
If 'Yes,' provide a detailed description of each activity in Schedule O...... ... ... .. ... .. . . . 33 X
34 Were any significant changes made to the organizing or governing documents? If 'Yes,' attach a conformed copy of the amended documents if they reflect
a change to the organization's name. Otherwise, explain the change on Schedule O (see instructions) . ............ ... ... ... .. ... ......... 34 X
35a Did the organization have unrelated business gross income of $1,000 or more during the year from business activities
(such as those reported on lines 2, 6a, and 7a, among others)? .. ... . 35a X

b If 'Yes,' to line 35a, has the organization filed a Form 990-T for the year? If 'No,' provide an explanation in Schedule O | 35b
¢ Was the organization a section 501(c)(4), 501(c)(5), or 501 (c)(6) organization subject to sectlon 6033(e) notice,

reporting, and proxy tax requirements during the year? If 'Yes,' complete Schedule C, Part Il ........................ 35¢ X
36 Did the organization undergo a liquidation, dissolution, termination, or significant
disposition of net assets during the year? If 'Yes,' complete applicable parts of Schedule N........................... 36 X
37 a Enter amount of political expenditures, direct or indirect, as described in the instructions. >| 37a| 0.
b Did the organization file Form 1120-POL for this year? . ... ... . 37b X
38a Did the organization borrow from, or make any loans to, any officer, director, trustee, or key employee or were
any such loans made in a prior year and still outstandlng af the end of the tax year covered by this return?. ........... 38a X
b If 'Yes,' complete Schedule L, Part Il and enter the total
amount involved. .. ... .. 38b N/A
39 Section 501(c)(7) organizations. Enter:
a Initiation fees and capital contributions included on line 9 ............... .. ........ .. ... 39a N/A
b Gross receipts, included on line 9, for public use of club facilities........................ 39b N/A
40a Section 501(c)(3) organizations. Enter amount of tax imposed on the organization during the year under:
section 4911 > 0. ; section 4912 » 0. ; section 4955 > 0.
b Section 501(c)(3), 501(c)(4), and 501(c)(29) organizations. Did the organization engage in any section 4958 excess
benefit transaction during the year, or did it engage in an excess benefit transaction in a prior year that has not been
reported on any of its prior Forms 990 or 990-EZ? If 'Yes,' complete Schedule L, Part L.............................. 40b X

¢ Section 501(c)(3), 501(c)(4), and 501(c)(29) organizations. Enter amount of tax imposed on organ|zat|on
managers or disqualified persons during the year under sections 4912, 4955, and 4958. .. ... .. 0.

d Section 501(c)(3), 501(c)(4), and 501(c)(29) organizations. Enter amount of tax on line 40c relmbursed
by the organization

e All organizations. At any time during the tax year, was the organization a party to a prohibited tax
shelter transaction? If 'Yes,' complete Form 8886-T. ... ... .. . . 40e X

41 List the states with which a copy of this return is filed > NONE

42 a The organization's

books are in care of > ANN PERRY Telephone no. ’_(§ ';10_) _—2_6_7_— §3_39 L
Locatedat > POB 1288 SANTA ROSA BEACH FL. ZIP+4> 32459

b At any time during the calendar year, did the organization have an interest in or a signature or other authority over a Yes | No
financial account in a foreign country (such as a bank account, securities account, or other financial account)?........ 42b X

If 'Yes,' enter the name of the foreign country:*>

See the instructions for exceptions and filing requirements for FinCEN Form 114, Report of Foreign Bank and Financial Accounts (FBAR).
¢ At any time during the calendar year, did the organization maintain an office outside the United States? .............. 42c X
If 'Yes,' enter the name of the foreign country:*>

43 Section 4947(a)(1) nonexempt charitable trusts filing Form 990-EZ in lieu of Form 1041 — Check here ....................... > D N/A
and enter the amount of tax-exempt interest received or accrued during the tax year. . .................... >| 43 | N/A
Yes | No
44 a Did the organization maintain any donor advised funds during the year? If 'Yes,' Form 990 must be completed instead
Of FOrm O00-EZ . . oo 44a X
b Did the organization operate one or more hospital facilities during the year? If 'Yes,' Form 990 must be completed
instead of Form 990-EZ. . . . ... . 44b X
c Did the organization receive any payments for indoor tanning services during the year? ................... ... ... ... 44c X
d If 'Yes' to line 44c, has the organization filed a Form 720 to report these payments?
If 'No," provide an explanation in Schedule O. ... . .. ... . . . . . . . . 44d
45a Did the organization have a controlled entity within the meaning of section 512(b)(13)?. . .............. .. ... .. ... ..., 45a X
b Did the organization receive any payment from or engage in any transaction with a controlled entity within the meaning of section 512(b)(13)? If 'Yes,'
Form 990 and Schedule R may need to be completed instead of Form 990-EZ (see instructions) . ........... ... ... ... .. ... ... ... ... ...... 45b X

TEEA0B12L 12/22/16 Form 990-EZ (2016)



Form 990-EZ (2016) THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849 Page 4
Yes | No

46 Did the organization engage, directly or indirectly, in political campaign activities on behalf of or in opposition to
candidates for public office? If 'Yes,' complete Schedule C, Part ... .. ... . . . . 46 X
Part VI | Section 501(c)(3) organizations only

All section 501(c)(3) organizations must answer questions 47-49b and 52, and complete the tables
for lines 50 and 51.

Check if the organization used Schedule O to respond to any question inthisPart VI.......... .. ... .. ... .. ... .. ......... D
Yes | No
47 Did the organization engage in lobbying activities or have a section 501(h) election in effect during the tax year? If 'Yes,'
complete Schedule C, Part Il .. ... 47 X
48 s the organization a school as described in section 170(b)(1)(A)(ii)? If 'Yes,' complete Schedule E................... 48 X
49 a Did the organization make any transfers to an exempt non-charitable related organization?.................... ... ... 49a X
b If 'Yes," was the related organization a section 527 organization? ......... ... .. 49b

50 Complete this table for the organization's five highest compensated employees (other than officers, directors, trustees and key
employees) who each received more than $100,000 of compensation from the organization. If there is none, enter ‘None.'

(b) Average hours () Reportabl t iens & ormpie (e) Estimated t of
' eportable compensation | contributions to employee stimated amount o
(a) Name and title of each employee pert\gveeoksﬁ%vr?ted (Forms W-2/1099-MISC) benefit plans, and deferred other compensation
P compensation
NONE ]
f Total number of other employees paid over $100,00Q .. .. ... >

51 Complete this table for the organization's five highest compensated independent contractors who each received more than $100,000 of
compensation from the organization. If there is none, enter 'None.'

(a) Name and business address of each independent contractor (b) Type of service (c) Compensation
NONE _ _ _ _ _ _ _ ________
d Total number of other independent contractors each receiving over $100,000................................. >
52 Did the organization complete Schedule A? Note: All section 501(c)(3) organizations must attach a
completed Schedule A ... > Yes D No

Under penalties of perjury, | declare that | have examined this return, including accompanying schedules and statements, and to the best of my knowledge and belief, it is
true, correct, and complete. Declaration of preparer (other than officer) is based on all information of which preparer has any knowledge.

Slgn Signature of officer |Date
Here } WORTH GREEN PRESTDENT
Type or print name and title
Print/Type preparer's name Preparer's signature Date |:| PTIN
Check if
Paid JOHN L. SMITH, CPA JOHN L. SMITH, CPA self-employed |P01352462
Preparer |Frmsname > BLUEPOINT FINANCIAL, LLC
Use Only |[Firm'saddress » 151 REGIONS WAY STE. 6B FimsEIN ™ 81-3618663
DESTIN, FL 32541 Phone no. 850-460-2222
May the IRS discuss this return with the preparer shown above? See iNStrUCONS . ... ...\ \ooee oo > [X]ves [ |No

Form 990-EZ (2016)
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SCHEDULE A
(Form 990 or 990-EZ)

Department of the Treasury
Internal Revenue Service

Public Charity Status and Public Support OMB No. 1545-0047
Complete if the organization is a section 501(c)(3) organization or a section 201 6

4947(a)(1) nonexempt charitable trust.

> Attach to Form 990 or Form 990-EZ.

> Information about Schedule A (Form 990 or 990-EZ) and its instructions is
at www.irs.gov/form990.

Open to Public
Inspection

Name of the organization

Employer identification number

THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849

[Part] |Reason for Public Charity Status (All organizations must complete this part.) See instructions.

The organization is not a private foundation because it is: (For lines 1 through 12, check only one box.)

1 A church, convention of churches, or association of churches described in section 170(b)(1)(A)(i).

2 A school described in section 170(b)(1)(A)(ii). (Attach Schedule E (Form 990 or 990-E2).)

3 A hospital or a cooperative hospital service organization described in section 170(b)(1)(A)(iii).

4 A medical research organization operated in conjunction with a hospital described in section 170(b)(1)(A)(iii). Enter the hospital's

name, city, and state:

(8]

An organization operated for the benefit of a college or university owned or operated by a governmental unit described in

section 170(b)(1)(AXiv). (Complete Part I1.)

N O

D A federal, state, or local government or governmental unit described in section 170(b)(1)(A)(V).

D An organization that normally receives a substantial part of its support from a governmental unit or from the general public described

in section 170(b)(1)(A)(vi). (Complete Part Il.)

O

D A community trust described in section 170(b)(1)(A)(Vi). (Complete Part Il.)
An agricultural research organization described in section 170(b)(1)(A)ix) operated in conjunction with a land-grant college

or university or a non-land-grant college of agriculture (see instructions). Enter the name, city, and state of the college or

university:

10 An organization that normally receives: (1) more than 33-1/3% of its support from contributions, membership fees, and gross receipts
from activities related to its exempt functions—subject to certain exceptions, and (2) no more than 33-1/3% of its support from gross
investment income and unrelated business taxable income (less section 511 tax) from businesses acquired by the organization after
June 30, 1975. See section 509(a)(2). (Complete Part Ill.)

12

11 H An organization organized and operated exclusively to test for public safety. See section 509(a)(4).

An organization organized and operated exclusively for the benefit of, to perform the functions of, or to carry out the purposes of one

or more publicly supported organizations described in section 509(a)(1) or section 509(a)(2). See section 509(a)(3). Check the box in
lines 12a through 12d that describes the type of supporting organization and complete lines 12e, 12f, and 12g.

a D Type I. A supporting organization operated, supervised, or controlled by its supported organization(s), typically by giving the supported
organization(s) the power to regularly appoint or elect a majority of the directors or trustees of the supporting organization. You must
complete Part IV, Sections A and B.

b D Type Il. A supporting organization supervised or controlled in connection with its supported organization(s), by having control or
management of the supporting organization vested in the same persons that control or manage the supported organization(s). You
must complete Part IV, Sections A and C.

c D Type lll functionally integrated. A supporting organization operated in connection with, and functionally integrated with, its supported
organization(s) (see instructions). You must complete Part IV, Sections A, D, and E.

d Type lll non-functionally integrated. A supporting organization operated in connection with its supported organization(s) that is not
functionally integrated. The organization generally must satisfy a distribution requirement and an attentiveness requirement (see
instructions). You must complete Part IV, Sections A and D, and Part V.

e Check this box if the organization received a written determination from the IRS that it is a Type |, Type II, Type Il functionally

integrated, or Type Il

non-functionally integrated supporting organization.

f Enter the number of supported organizations .. ... I:|

g Provide the following information about the supported organization(s).

(i) Name of supported organization (ii) EIN (iii) Type of organization (iv) Is the (v) Amount of monetary (vi) Amount of other
(described on lines 1-10 organization listed | support (see instructions) support (see instructions)
above (see instructions)) in your governing

document?
Yes No

)

(B)

©)

(D)

(E)

Total

BAA For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule A (Form 990 or 990-EZ) 2016
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Schedule A (Form 990 or 990-E7) 2016 THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849 Page 2
Part Il |Support Schedule for Organizations Described in Sections 170(b)(1)(A)(iv) and 170(b)(1)(A)(vi)

(Complete only if you checked the box on line 5, 7, or 8 of Part | or if the organization failed to qualify under Part Ill. If the
organization fails to qualify under the tests listed below, please complete Part Ill.)

Section A. Public Support

Calendar year (or fiscal year
beginning in) > (a) 2012 (b) 2013 (c) 2014 (d) 2015 (e) 2016 (f) Total

1 Gifts, grants, contributions, and
membership fees received. (Do not
include any 'unusual grants.’). . ... ...

2 Tax revenues levied for the
organization's benefit and
either paid to or expended
onitsbehalf..................

3 The value of services or
facilities furnished by a
governmental unit to the
organization without charge . ..

4 Total. Add lines 1 through 3. ..

5 The portion of total
contributions by each person
(other than a governmental
unit or publicly supported
organization) included on line 1
that exceeds 2% of the amount
shown on line 11, column (f)...

6 Public support. Subtract line 5
fromlined................. ..

Section B. Total Support

Calendar year (or fiscal year
beginning in) > (a) 2012 (b) 2013 (c) 2014 (d) 2015 (e) 2016 (f) Total

7 Amounts fromline4..... ... ..

8 Gross income from interest,
dividends, payments received
on securities loans, rents,
royalties and income from
similar sources...............

9 Net income from unrelated
business activities, whether or
not the business is regularly
carriedon....................

10 Other income. Do not include
gain or loss from the sale of
capital assets (Explain in

Part VI ... ...
11 Total support. Add lines 7
through 1Q...................
12 Gross receipts from related activities, etc. (see instructions)............ ... ... . | 12
13 First five years. If the Form 990 is for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3)
organization, check this box and stop here . . . ... . . > D
Section C. Computation of Public Support Percentage
14 Public support percentage for 2016 (line 6, column (f) divided by line 11, column (f)). .................... ... ... 14 %
15 Public support percentage from 2015 Schedule A, Part Il, line 14 . ... . . 15 %

16a 33-1/3% support test—2016. If the organization did not check the box on line 13, and line 14 is 33-1/3% or more, check this box
and stop here. The organization qualifies as a publicly supported organization. ......... ... .. .. ... .. . . . . . . > D

b 33-1/3% support test—2015. If the organization did not check a box on line 13 or 16a, and line 15 is 33-1/3% or more, check this box
and stop here. The organization qualifies as a publicly supported organization ................ .. . .. ... . . . . . . . > D

17a 10%-facts-and-circumstances test—2016. If the organization did not check a box on line 13, 16a, or 16b, and line 14 is 10%
or more, and if the organization meets the 'facts-and-circumstances' test, check this box and stop here. Explain in Part VI how
the organization meets the 'facts-and-circumstances' test. The organization qualifies as a publicly supported organization.......... > D

b 10%-facts-and-circumstances test—2015. If the organization did not check a box on line 13, 16a, 16b, or 17a, and line 15 is 10%
or more, and if the organization meets the 'facts-and-circumstances' test, check this box and stop here. Explain in Part VI how the
organization meets the 'facts-and-circumstances' test. The organization qualifies as a publicly supported organization.............. > H

18 Private foundation. If the organization did not check a box on line 13, 16a, 16b, 17a, or 17b, check this box and see instructions... »

BAA Schedule A (Form 990 or 990-EZ) 2016
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Schedule A (Form 990 or 990-EZ) 2016 THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849 Page 3
Partlll_|Support Schedule for Organizations Described in Section 509(a)(2)

(Complete only if you checked the box on line 10 of Part | or if the organization failed to qualify under Part Il. If the organization
fails to qualify under the tests listed below, please complete Part I1.)

Section A. Public Support

Calendar year (or fiscal year beginning in) > (a) 2012 (b) 2013 (c) 2014 (d) 2015 (e) 2016 (f) Total

1 Gifts, grants, contributions,
and membership fees
received. (Do not include

any 'unusual grants.’)......... 2,226. 5,053. 2,487. 8,108. 4,896. 22,770.

2 Gross receipts from admissions,
merchandise sold or services
performed, or facilities
furnished in any activity that is
related to the organization's

tax-exempt purpose........... 28,900. 28,853. 36,282. 37,503. 110,062. 241,600.
3 Gross receipts from activities

that are not an unrelated trade

or business under section 513. 0.

4 Tax revenues levied for the
organization's benefit and
either paid to or expended on
its behalf................. ... 0.

5 The value of services or
facilities furnished by a
governmental unit to the
organization without charge . .. 0.

6 Total. Add lines 1 through 5. .. 31,126. 33,906. 38,769. 45,611. 114,958. 264,370.

7a Amounts included on lines 1,
2, and 3 received from
disqualified persons........... 0. 0. 0. 0. 0. 0.

b Amounts included on lines 2
and 3 received from other than
disqualified persons that
exceed the greater of $5,000 or
1% of the amount on line 13

fortheyear................... 0. 0. 0. 0. 0. 0.
c Addlines7aand 7b........... 0. 0. 0. 0. 0. 0.
8 Public support. (Subtract line
7cfromline6.)............... 264,370.
Section B. Total Support
Calendar year (or fiscal year beginning in) > (a) 2012 (b) 2013 (c) 2014 (d) 2015 (e) 2016 (f) Total
9 Amounts fromline6.......... 31,126. 33,906. 38,769. 45,611. 114,958. 264,370.

10a Gross income from interest, dividends,
payments received on securities loans,
rents, royalties and income from
similar sources . ................. 0.

b Unrelated business taxable

income (less section 511
taxes) from businesses
acquired after June 30, 1975 .. 0.

¢ Add lines 10aand 10b........ 0. 0. 0. 0. 0. 0.

11 Net income from unrelated business
activities not included in line 10b,
whether or not the business is
regularly carriedon. . ............. 0.

12 Other income. Do not include

gain or loss from the sale of
capital assets (Explain in

Part VI ..................... 0.
13 Total support. (Add lines 9,
10c, 11, and 12)............. 31,126. 33,906. 38,769. 45,611. 114, 958. 264,370.
14 First five years. If the Form 990 is for the organization's first, second, third, fourth, or fifth tax year as a section 501(c)(3)
organization, check this box and stop here. .. ... ... . > D
Section C. Computation of Public Support Percentage
15 Public support percentage for 2016 (line 8, column (f) divided by line 13, column (f))........................... 15 100.00 %
16 Public support percentage from 2015 Schedule A, Part lll, line 15. . ... 16 0.00 %
Section D. Computation of Investment Income Percentage
17 Investment income percentage for 2016 (line 10c, column (f) divided by line 13, column (f)).................... 17 0.00 %
18 Investment income percentage from 2015 Schedule A, Part Ill, line 17 ... ... .. i 18 0.00 %
19a 33-1/3% support tests—2016. If the organization did not check the box on line 14, and line 15 is more than 33-1/3%, and line 17
is not more than 33-1/3%, check this box and stop here. The organization qualifies as a publicly supported organization........... >
b 33-1/3% support tests—2015. If the organization did not check a box on line 14 or line 19a, and line 16 is more than 33-1/3%, and
line 18 is not more than 33-1/3%, check this box and stop here. The organization qualifies as a publicly supported organization .... ™
20 Private foundation. If the organization did not check a box on line 14, 19a, or 19b, check this box and see instructions............. >

BAA TEEA0403L 09/28/16 Schedule A (Form 990 or 990-EZ) 2016
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Page 4

Part IV | Supporting Organizations

(Complete only if you checked a box in line 12 on Part I. If you checked 12a of Part |, complete Sections
A and B. If you checked 12b of Part |, complete Sections A and C. If you checked 12¢ of Part |, complete

Sections A, D, and E. If you checked 12d of Part |, complete Sections A and D, and complete Part V.)

Section A. All Supporting Organizations

1 Are all of the organization's supported organizations listed by name in the organization's governing documents?
If 'No," describe in Part VI how the supported organizations are designated. If designated by class or purpose, describe
the designation. If historic and continuing relationship, explain.

2 Did the organization have any supported organization that does not have an IRS determination of status under section
509(@@)(1) or (2)? If 'Yes,' explain in Part VI how the organization determined that the supported organization was
described in section 509(a)(1) or (2).

3a Did the organization have a supported organization described in section 501(c)(4), (5), or (6)? If 'Yes," answer (b)
and (c) below.

b Did the organization confirm that each supported organization qualified under section 501(c)(4), (5), or (6) and
satisfied the public support tests under section 509(a)(2)? If 'Yes,' describe in Part VI when and how the organization
made the determination.

¢ Did the organization ensure that all support to such organizations was used exclusively for section 170(c)(2)(B)
purposes? If 'Yes,' explain in Part VI what controls the organization put in place to ensure such use.

4a Was any supported organization not organized in the United States (‘foreign supported organization')? If 'Yes' and
if you checked 12a or 12b in Part I, answer (b) and (c) below.

b Did the organization have ultimate control and discretion in deciding whether to make grants to the foreign supported
organization? If 'Yes," describe in Part VI how the organization had such control and discretion despite being controlled
or supervised by or in connection with its supported organizations.

(2]

Did the organization support any foreign supported organization that does not have an IRS determination under
sections 501(c)(3) and 509(a)(1) or (2)? If 'Yes,' explain in Part VI what controls the organization used to ensure that
all support to the foreign supported organization was used exclusively for section 170(c)(2)(B) purposes.

5a Did the organization add, substitute, or remove any supported organizations during the tax year? If 'Yes,' answer (b)
and (c) below (if applicable). Also, provide detail in Part VI, including (i) the names and EIN numbers of the supported
organizations added, substituted, or removed; (ii) the reasons for each such action; (iii) the authority under the
organization's organizing document authorizing such action; and (iv) how the action was accomplished (such as by
amendment to the organizing document).

b Type | or Type Il only. Was any added or substituted supported organization part of a class already designated in the
organization's organizing document?

¢ Substitutions only. Was the substitution the result of an event beyond the organization's control?

6 Did the organization provide support (whether in the form of grants or the provision of services or facilities) to
anyone other than (i) its supported organizations, (ii) individuals that are part of the charitable class benefited by one
or more of its supported organizations, or (jii) other supporting organizations that also support or benefit one or more of
the filing organization's supported organizations? /f 'Yes,' provide detail in Part VI.

7 Did the organization provide a grant, loan, compensation, or other similar payment to a substantial contributor
(defined in section 4958(c)(3)(C)), a family member of a substantial contributor, or a 35% controlled entity with
regard to a substantial contributor? If 'Yes,' complete Part | of Schedule L (Form 990 or 990-E2).

8 Did the organization make a loan to a disqualified person (as defined in section 4958) not described in line 77 If 'Yes,'
complete Part | of Schedule L (Form 990 or 990-EZ).

9a Was the organization controlled directly or indirectly at any time during the tax year by one or more disqualified persons
as defined in section 4946 (other than foundation managers and organizations described in section 509(a)(1) or (2))?
If 'Yes,' provide detail in Part VI.

b Did one or more disqualified persons (as defined in line 9a) hold a controlling interest in any entity in which the
supporting organization had an interest? If 'Yes,' provide detail in Part VI.

¢ Did a disqualified person (as defined in line 9a) have an ownership interest in, or derive any personal benefit from,
assets in which the supporting organization also had an interest? If 'Yes,' provide detail in Part VI.

10a Was the organization subject to the excess business holdings rules of section 4943 because of section 4943(f) (regarding
certain Type Il supporting organizations, and all Type Il non-functionally integrated supporting organizations)? /f 'Yes,'
answer 10b below.

b Did the organization have any excess business holdings in the tax year? (Use Schedule C, Form 4720, to determine
whether the organization had excess business holdings.)

Yes

No

3a

3b

3c

4b

5a

5b

5¢

9a

9%

9c

10a

10b

BAA TEEAQ404L 09/28/16
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Schedule A (Form 990 or 990-E2) 2016 THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849 Page 5
[Part IV | Supporting Organizations (continued)

Yes | No

11 Has the organization accepted a gift or contribution from any of the following persons?

a A person who directly or indirectly controls, either alone or together with persons described in (b) and (c) below, the
governing body of a supported organization? 11a

b A family member of a person described in (a) above? 11b

¢ A 35% controlled entity of a person described in (a) or (b) above? If 'Yes'to a, b, or ¢, provide detail in Part VI. T1c

Section B. Type | Supporting Organizations

Yes | No

1 Did the directors, trustees, or membership of one or more supported organizations have the power to regularly appoint
or elect at least a majority of the organization's directors or trustees at all times during the tax year? If ‘No," describe in
Part VI how the supported organization(s) effectively operated, supervised, or controlled the organization's activities.
If the organization had more than one supported organization, describe how the powers to appoint and/or remove
directors or trustees were allocated among the supported organizations and what conditions or restrictions, if any,
applied to such powers during the tax year. 1

2 Did the organization operate for the benefit of any supported organization other than the supported organization(s)
that operated, supervised, or controlled the supporting organization? If 'Yes,' explain in Part VI how providing such
benefit carried out the purposes of the supported organization(s) that operated, supervised, or controlled the
supporting organization. 2

Section C. Type Il Supporting Organizations

Yes | No

1 Were a majority of the organization's directors or trustees during the tax year also a majority of the directors or trustees
of each of the organization's supported organization(s)? /f ‘No,' describe in Part VI how control or management of the
supporting organization was vested in the same persons that controlled or managed the supported organization(s). 1

Section D. All Type lll Supporting Organizations

Yes | No

1 Did the organization provide to each of its supported organizations, by the last day of the fifth month of the
organization's tax year, (i) a written notice describing the type and amount of support provided during the prior tax
year, (i) a copy of the Form 990 that was most recently filed as of the date of notification, and (iii) copies of the
organization's governing documents in effect on the date of notification, to the extent not previously provided? 1

2 Were any of the organization's officers, directors, or trustees either (i) appointed or elected by the supported
organization(s) or (ii) serving on the governing body of a supported organization? If 'No," explain in Part VI how
the organization maintained a close and continuous working relationship with the supported organization(s). 2

3 By reason of the relationship described in (2), did the organization's supported organizations have a significant
voice in the organization's investment policies and in directing the use of the organization's income or assets at
all times during the tax year? If 'Yes,' describe in Part VI the role the organization's supported organizations played
in this regard. 3

Section E. Type lll Functionally Integrated Supporting Organizations

1 Check the box next to the method that the organization used to satisfy the Integral Part Test during the year (see instructions).
a D The organization satisfied the Activities Test. Complete line 2 below.
b D The organization is the parent of each of its supported organizations. Complete line 3 below.

c D The organization supported a governmental entity. Describe in Part VI how you supported a government entity (see instructions).

2 Activities Test. Answer (a) and (b) below. Yes | No

a Did substantially all of the organization's activities during the tax year directly further the exempt purposes of the
supported organization(s) to which the organization was responsive? If 'Yes,' then in Part VI identify those supported
organizations and explain how these activities directly furthered their exempt purposes, how the organization was
responsive to those supported organizations, and how the organization determined that these activities constituted
substantially all of its activities. 2a

b Did the activities described in (a) constitute activities that, but for the organization's involvement, one or more of
the organization's supported organization(s) would have been engaged in? If 'Yes,' explain in Part VI the reasons for
the organization's position that its supported organization(s) would have engaged in these activities but for the
organization's involvement. 2b

3 Parent of Supported Organizations. Answer (a) and (b) below.

a Did the organization have the power to regularly appoint or elect a majority of the officers, directors, or trustees of
each of the supported organizations? Provide details in Part VI. 3a

b Did the organization exercise a substantial degree of direction over the policies, programs, and activities of each of its
supported organizations? If 'Yes,' describe in Part VI the role played by the organization in this regard. 3b

BAA TEEA0405L  09/28/16 Schedule A (Form 990 or 990-EZ) 2016
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THE FRIENDS OF TOPSAIL HILL PRESERVE STA

59-3733849 Page 6

|Part V

| Type lll Non-Functionally Integrated 509(a)(3) Supporting Organizations

1

D Check here if the organization satisfied the Integral Part Test as a qualifying trust on Nov. 20, 1970 (explain in Part VI). See
instructions. All other Type Il non-functionally integrated supporting organizations must complete Sections A through E.

Section A — Adjusted Net Income

(A) Prior Year

(B) Current Year
(optional)

Net short-term capital gain

Recoveries of prior-year distributions

Other gross income (see instructions)

Add lines 1 through 3.

Depreciation and depletion

G bh|w(N(=

O |~ fw|N|=

Portion of operating expenses paid or incurred for production or collection of gross
income or for management, conservation, or maintenance of property held for
production of income (see instructions)

(]

7

Other expenses (see instructions)

8

Adjusted Net Income (subtract lines 5, 6, and 7 from line 4).

Section B — Minimum Asset Amount

(A) Prior Year

(B) Current Year
(optional)

1

Aggregate fair market value of all non-exempt-use assets (see instructions for short

tax year or assets held for part of year):

a Average monthly value of securities

1a

b Average monthly cash balances

1b

¢ Fair market value of other non-exempt-use assets

1c

d Total (add lines 1a, 1b, and 1c)

1d

e Discount claimed for blockage or other

factors (explain in detail in Part VI):

Acquisition indebtedness applicable to non-exempt-use assets

w

Subtract line 2 from line 1d.

w

D

Cash deemed held for exempt use. Enter 1-1/2% of line 3 (for greater amount,
see instructions).

Net value of non-exempt-use assets (subtract line 4 from line 3)

Multiply line 5 by .035.

Recoveries of prior-year distributions

(N[,

Minimum Asset Amount (add line 7 to line 6)

W N(fo|o | A

Section C — Distributable Amount

Current Year

Adjusted net income for prior year (from Section A, line 8, Column A)

Enter 85% of line 1.

Minimum asset amount for prior year (from Section B, line 8, Column A)

Enter greater of line 2 or line 3.

Income tax imposed in prior year

G WIN|=

o wWIN|I=

Distributable Amount. Subtract line 5 from line 4, unless subject to emergency
temporary reduction (see instructions).

6

~N

D Check here if the current year is the organization's first as a non-functionally integrated Type Ill supporting organization

(see instructions).

BAA

TEEA0406L 09/28/16
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THE FRIENDS OF TOPSAIL HILL PRESERVE STA

59-3733849 Page 7

|Part V

| Type lll Non-Functionally Integrated 509(a)(3) Supporting Organizations (continued)

Section D — Distributions

Current Year

1 Amounts paid to supported organizations to accomplish exempt purposes

2 Amounts paid to perform activity that directly furthers exempt purposes of supported organizations,

in excess of income from activity

Administrative expenses paid to accomplish exempt purposes of supported organizations

Amounts paid to acquire exempt-use assets

Other distributions (describe in Part VI). See instructions.

Total annual distributions. Add lines 1 through 6.

3
4
5 Qualified set-aside amounts (prior IRS approval required)
6
7
8

Distributions to attentive supported organizations to which the organization is responsive (provide details

in Part VI). See instructions.

Distributable amount for 2016 from Section C, line 6

10 Line 8 amount divided by Line 9 amount

Section E — Distribution Allocations (see instructions)

®

Excess

Distributions

(i) (iii)
Underdistributions Distributable
Pre-2016 Amount for 2016

1 Distributable amount for 2016 from Section C, line 6

2 Underdistributions, if any, for years prior to 2016 (reasonable
cause required — explain in Part VI). See instructions.

3 Excess distributions carryover, if any, to 2016:

a

b

CFrom2013...............

dFrom2014...............

eFrom2015...............

f Total of lines 3a through e

g Applied to underdistributions of prior years

h Applied to 2016 distributable amount

i Carryover from 2011 not applied (see instructions)

j Remainder. Subtract lines 3g, 3h, and 3i from 3f.

4 Distributions for 2016 from Section D,
line 7:

a Applied to underdistributions of prior years

b Applied to 2016 distributable amount

¢ Remainder. Subtract lines 4a and 4b from 4.

5 Remaining underdistributions for years prior to 2016, if any.
Subtract lines 3g and 4a from line 2. For result greater than
zero, explain in Part VI. See instructions.

6 Remaining underdistributions for 2016. Subtract lines 3h and 4b
from line 1. For result greater than zero, explain in Part VI. See
instructions.

7 Excess distributions carryover to 2017. Add lines 3j and 4c.

8 Breakdown of line 7:

a

b Excess from 2013.......

¢ Excess from 2014.......

d Excess from 2015.. ... ..

e Excess from 2016.. .. ...

BAA

TEEA0407L

09/28/16
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Part VI [Supplemental Information. Provide the explanations required by Part Il, line 10; Part Il, line 17a or 17b;Part IlI, line 12; Part IV,
Section A, lines 1, 2, 3h, 3c, 4b, 4c, 5a, 6, 9a, 9b, Yc, 11a, 11h, and 11c; Part IV, Section B, lines 1 and 2; Part IV, Section C, line 1;

Part IV, Section D, lines 2 and 3; Part IV, Section E, lines 1c, 2a, 2b, 3a, and 3b; Part V, line 1; Part V, Section B, line Te; Part V,
Section D, lines 5, 6, and 8; and Part V, Section E, lines 2, 5, and 6. Also complete this part for any additional information.
(See instructions.)

BAA TEEA0408L 09/28/16 Schedule A (Form 990 or 990-EZ) 2016



SCHEDULE O
(Form 990 or 990-EZ)
Form 990 or 990-EZ or to provide any additional information.
> Attach to Form 990 or 990-EZ.

Department of the Treasury

Internal Revenue Service at www.irs.gov/form990.

Supplemental Information to Form 990 or 990-EZ

Complete to provide information for responses to specific questions on

> Information about Schedule O (Form 990 or 990-EZ) and its instructions is

OMB No. 1545-0047

2016

Open to Public
Inspection

Name of the organization

Employer identification number

THE FRIENDS OF TOPSAIL HILL PRESERVE STA 59-3733849
FORM 990-EZ, PART |, LINE 10
GRANTS AND SIMILAR AMOUNTS PAID IN EXCESS OF $5,000
CASH AMOUNT GIVEN: $ 24,003.
FORM 990-EZ, PART |, LINE 16
OTHER EXPENSES
ADVERTISING AND PROMOTION. . ... $ 516.
BANK FEE S 41.
CONTRACT LABOR ... ..ot 6,300.
CONVENT ION EXPENSE. .. 376.
DUE . 225.
EQUIPMENT RENT AL ... oo 65.
INSURANCE . 3,996.
IN T RN E T, 839.
MEETING EXPENSE . 139.
OFF ICE EXPENSES 3,921.
PARK PROGRAMS ... o 575.
PROFESSIONAL SERVICES . .. 375.
SUPPLIES AND MATERIALS. .. 215.
TECH SUPPORT . .. e 170.
TRAINING AND WORKSHOPS. ... 870.
VOLUNTEER EXPENSES. 137.
TOTAL $§ 18,760.
FORM 990-EZ, PART II, LINE 24
OTHER ASSETS
BEGINNING ENDING

BICYCLE SHED. ... .. $ 1,100. $ 1,100.
BUILLDINGS .. 9,7175. 9,7175.
INVENTORIE S . o 0. 14,870.
PADDLEBOARDS. . 17,585. 17,585.

TOTAL $ 28,460. $ 43,330.

FORM 990-EZ, PART Ill - ORGANIZATION'S PRIMARY EXEMPT PURPOSE

ENHANCED VISITOR SERVIES

FORM 990-EZ, PART V - REGARDING TRANSFERS ASSOCIATED WITH PERSONAL BENEFIT CONTRACTS

(A) DID THE ORGANIZATION, DURING THE YEAR, RECEIVE ANY FUNDS, DIRECTLY OR
INDIRECTLY, TO PAY PREMIUMS ON A PERSONAL BENEFIT CONTRACT?........................... NO
(B) DID THE ORGANIZATION, DURING THE YEAR, PAY PREMIUMS, DIRECTLY OR

INDIRECTLY, ON A PERSONAL BENEFIT CONTRACT?......... . i NO

BAA For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. TEEA4901L 08/16/16
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Bylaws of the Friends of Topsail Hill Preserve State Park, INC

ARTICLE I - NAME

This organization is incorporated in the state of Florida and is known as the Friends of Topsail Hill Preserve State Park, Inc. It also is known as Friends
of Topsail Hill Preserve State Park and maintains a domain name on the internet (i.e. Topsail Park Friends.) For the rest of this document it will be
referenced as FOTHPSP.

ARTICLE Il - MISSION

A

B.

C.

It is the mission of the FOTHPSP to promote community involvement and enhance the park visitor experience at Topsail Hill Preserve State
Park and support the park’s daily operations as well as its education and conservation efforts.

FOTHPSP supports Topsail Hill Preserve State Park, in Walton County, Florida which is a part of the Florida State Parks so while business is
conducted primarily in Walton County, Florida all funds and efforts of the FOTHPSP will remain in Florida or the United States.

FOTHPSP is also a Citizen Support Organization (CSO), as defined and regulated by the Florida Department of Environmental Protection
Agency.

FOTHPSP is a not for profit corporation and shall be operated exclusively for educational and charitable purposes within the meaning of
Section 501 (c)(3) of the Internal Revenue Code of 1986, or the corresponding section of any future Federal tax code. This includes operating
for such purposes as to generate and employ additional resources and support of, and in the best interest of the preserve and state park, through
volunteer projects, special programs, special events, outreach programs, communications, special exhibits, interpretive programs, and fund
raising, to augment existing state park funding. To assist in maintaining, enhancing or expanding areas of the park and visitor services
identified by the Park Management Plan, the Park Manager or the Division.

FOTHPSP shall do all things and transact all business which any person or individual may lawfully do, not inconsistent with the rights and
purposes of a not for profit corporation. Provided, however, the corporation shall not engage in any activities prohibited under chapter 617,
Florida statutes including, without limitation, those activities expressly prohibited under section 617.0505, Florida statutes.

ARTICLE I11 - NO DISCRIMINATION, PRIVATE BENEFIT, OR POLITICAL ACTIVITIES

A

Membership shall not be denied to anyone because of age, race, religion, color, national origin, disability, ethnic group, gender, marital status,
sexual orientation, veteran’s status or political service or affiliation. Nor will the FOTHPSP sponsor, support, or participate in any activity or
with any organization which engages in such practices.

No part of the net earnings of this association will inure to the benefit of, or be distributable to, its members, Board of Directors, or other
private persons, except that the association shall be authorized and empowered to pay reasonable compensation for services rendered and to
make payments and distribution in furtherance of the mission set forth in Article 11 hereof unless there is a conflict of interest.

No substantial part of the activities of the organization shall be the carrying of propaganda, or otherwise attempting to influence legislation, and
the associations shall not participate in, or intervene in (including the publishing or distribution of statements) any political campaign on behalf
of or in opposition to any candidate for public office.

Notwithstanding any other provision of these articles, the FOTHPSP shall not carry on any other activities not permitted to be carried on (a) by
an association exempt from Federal Income Tax under Section 501(c)(3) of the Internal Revenue Code of 1954 (or corresponding provision of
any future United States Internal Revenue Law) or (b) by an association to which contributions are deductible under Section 170(c)(2) of the
Internal Revenue code of 1954 (or corresponding provision of any future United States Internal Revenue Law).

ARTICLE IV - MEMBERSHIP

A

B.

Membership in the FOTHPSP is available to anyone who supports the organization mission, objectives and goals, fills out a membership

application and pays membership fees. Membership fees are nonrefundable.

Membership in the FOTHPSP is voluntary and shall include five categories:

1. Student — open to any student in primary, secondary schools or college. Student members may attend meetings. However, they do not
have a vote at general membership meetings. They may also volunteer for FOTHPSP and receive any additional benefit the Park Manager
or the Florida State Parks may choose to give members of the FOTHPSP. But they may not serve as a Committee Chairperson or as a
Board of Director. To resign their membership, a student member may simply not renew their membership upon expiration.

2. Individual — open to anyone who has paid the annual membership fee. Members may vote at general membership meetings, volunteer for
the organization and if over 18 may serve as a Committee Chairperson or as a Board of Director. To resign their membership an
individual member has to notify the FOTHPSP in writing or not pay the membership renewal fee when his or her membership expires.

3. Family — open to anyone residing at the same address and has paid the annual family membership fee. A family membership is entitled to
one vote at general membership meetings. All family members may volunteer for the organization, receive any additional benefit the Park
Manager or the Florida State Parks may choose to give members of the FOTHPSP and if over 18 may, serve as a Committee Chairperson
or as a Board of Director. To resign their membership, a family member has to notify the FOTHPSP in writing or not pay the membership
renewal fee when their membership expires.

4. Business — open to any business that doesn’t jeopardize the 501(c)(3) status of the FOTHPSP and has paid the business membership fee.
A business member is entitled to one vote at the general membership meetings. All employees of a company with a business membership
may volunteer for the organization and receive any additional benefit the Park Manager or the Florida State Parks may choose to give
members of the FOTHPSP. However, they may not serve as a Committee Chairperson or as a Board of Director unless they are also
individual members. To resign their membership a business member has to notify the FOTHPSP in writing or not pay the membership
renewal fee when their membership expires.
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ARTICLE IV - MEMBERSHIP (cont.)

5. Honorary — An honorary membership is given by the President with Board of Directors approval and is good for one Board of Directors
fiscal year. Honorary members may attend general membership meetings. However, they do not have a vote. They may also volunteer

for

FOTHPSP but may not serve as a Committee Chairperson or as a Board of Director.

C. Membership fees are determined annually by the Governing Board of Directors. Any increases in fees have to be approved by the general
membership at the annual membership meeting.

D. Membership is good from the day the membership fee is received until the end of the same month in the following year.

E. Termination of Membership — FOTHPSP membership may be terminated if:

1.
2.

Membership fees are not paid before current membership expires. Renewal notices are sent at least 30 days prior to expiration.
A member is found by the Board of Directors to be violating the rules, purposes or mission of the FOTHPSP. In which case the
member in question will be invited to the next Board of Directors meeting to present their case before final decision is made by the
FOTHPSP Board of Directors and approved by the Board of Directors at the same meeting.

ARTICLE V - BOARD OF DIRECTORS AND ADMINISTRATION
A. The FOTHPSP Board of Directors shall consist of the elected Board of Directors and the Chairpersons of all Standing and Special Committees.
The function of the Board of Directors shall be to formulate organizational policies, procedures and programming that furthers the FOTHPSP’s

mission.

Meetings and business will only be conducted if there is a quorum present. In the event there is an even number of Board of

Directors present at a Board of Directors meeting the President will abstain from voting and only vote in case of a tie. Quorum for Board of
Directors meetings is a simple majority or one over half the number of Board of Directors. Vacant positions do not count towards quorum.
Committee Chairpersons of all Standing and Special Committees are nonvoting members of the Board of Directors.

B. Board of Directors

1.
2.
3.

4.

7.

8.
C. COMMI

1.

2.

The Board of Directors of the FOTHPSP shall be elected.

The Board of Directors will have a minimum of three and no more than nine members.

The elected Board of Directors shall be President, Vice-President, Secretary, Treasurer, Communications Director, Fundraising

Director and Projects Director.

Elected Board of Directors have a term of two years and may serve a maximum of three (3) consecutive terms on the Board of

Directors after which they must take a one year hiatus before they are eligible to serve again on the Board of Directors.

Board of Directors must be able to attend at least 9 of the 12 regularly scheduled Board of Directors meetings and must be a current

paid member of the FOTHPSP.

The Board of Directors is an advisory body to the President. They shall meet regularly upon the call of the President for the purpose

of advising the President and ensuring all policies and programming further the mission of the FOTHPSP and maintains the

FOTHPSP charitable 501 (c)(3) tax exempt status as well as supports the Park Management Plan.

Meetings will only be conducted if there is a quorum present. Quorum for Board of Directors meetings is a simple majority or one

over half the number of Board of Directors. Vacant positions do not count towards quorum.

Vacancies will be filled by the President with the approval of the Board of Directors.

TTEES -

All committee chairpersons must be a current paid member of the FOTHPSP.

Standing Committees:

a. The Standing Committees will be Special Events, Grant Development, Membership, Website/Social Media, Flyers, Camp Store,
Breakfast with a Ranger, Enhancement Projects and Dirty Friday.

b. Chairpersons of the Standing Committees will be appointed by the President, with approval of the Board of Directors.

¢. The President may create, rename or delete standing committees with the approval of the Board of Directors.

d. Standing committee Chairperson are required to attend Board of Directors meetings when a report is needed. They may attend
all Board of Directors meetings but are not required to. They are nonvoting members of the Board of Directors and do not
impact quorum.

e. The term of a Standing Committee Chairperson is one two year term and they may not serve more than two (2) consecutive
terms in the same position without Board of Directors approval.

f.  When holding Committee Meetings, Chair will only vote in case of a tie.

Special Committees:

a. May be appointed by the President for a specific purpose and shall cease to exist after its purpose is accomplished.

b.  Shall present a final report to the Board of Directors of Directors which will become a part of the permanent records of the
FOTHPSP

c. Shall attend Board of Directors of Directors meetings as required by the President, in a non- voting capacity and therefore do not
impact quorum.

ARTICLE VI - DUTIES OF BOARD OF DIRECTORS

A. President
1. Oversees all operations of the FOTHPSP
2. Serves as the official spokesperson of the FOTHPSP
3. Leads the Board of Directors in performing its duties and responsibilities and assures all activities of the Board of Directors and the
FOTHPSP further the FOTHPSP’s mission and doesn’t jeopardize the FOTHPSP’s charitable status or CSO status with the Florida
State Parks.
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ARTICLE VI - DUTIES OF BOARD OF DIRECTORS (cont.)

7.
8.
9.

10.
11.
12.
13.
14.
15.
16.

17.
18.
19.
20.
21.
22.
23.

Presides over and sets agenda for all Board of Directors and general membership meetings.

Is a voting member of the Board of Directors except for when there is an even number of Board of Directors present at a meeting. In
this case abstains from voting and only votes in case of a tie.

Assures all federal and state required filings are taken care of annually prior to established deadlines. (IRS, Incorporation, State Parks
etc.)

Meets with the Park Manager regularly per the CSO handbook

Prepares and files required reports with Florida State Parks prior to established deadlines.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Is ex-officio member of all committees except Nominations committee unless outgoing.

Holds Board of Directors orientation at the beginning of Board of Directors year.

Fills vacancies as needed with Board of Directors approval

Shall appoint all Standing and Special Committee Chairpersons with Board of Directors approval.

Serves as signatory on bank accounts along with Treasurer and Vice President.

Signs all contracts or designates appropriate Board of Directors to sign.

Maintains access to all forms of communication for the organization to include mailbox, email account, website and all social media
accounts.

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor.

Attends all meetings of the FOTHPSP

Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.

Along with Fundraising Director hires all staff with Board of Directors approval

Works with Treasurer to ensure proper insurance coverage is maintained.

Performs the duties of a vacant Board of Directors or divides their duties amongst the other Directors

Along with Treasurer, assures bonding coverage is maintained annually

B. Vice President

©Oo~NoOr~WNE
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Serves as President in absence of President

Serves as signatory on bank accounts along with President and Treasurer

In the absence of President and Secretary will access the mailbox

Assists President with preparing and filing any reports for Florida State Parks prior to established deadlines.

Oversees the Special Events Committee and serves as Committee Chair if the position is vacant.

Chairs the Bylaws committee and assures bylaws are reviewed every five years.

Is ex-officio member on all committees.

Attends all Board of Directors and general membership meetings and serves as a voting member.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Assists president and organization with duties as needed

Oversees the Special Events committee and serves as Committee Chair if position is vacant

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor.
Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.

Conducts and maintains annual inventory to be completed before end of each fiscal year. Works with appropriate Board of Directors
and Committee Chairpersons to keep it up to date.

Balances checking account and provides monthly report to Board of Directors and general members of account status

Prepares annual budget to present to Board of Directors in November and present to general membership for vote in December
Conducts mid-year budget update in June for Board of Directors vote

Serves as signatory on bank accounts along with President and Vice President

Assists President with financial preparations for annual tax filings prior to established deadlines.

Maintains and prepares financial records for yearly audit by outside nonprofit accountant

Maintains all financial records for 10 years. On 11" year will purge all supporting documents and keep only the actual tax return.
At end of term hands over all files to next Treasurer.

Maintains access to the Square and QuickBooks accounts

Maintains Florida State Charitable Organization/ Tax Exemption Certificates.

Serves on all fundraising committees and attends all fundraising events.

Chairs annual and mid-year budget committees. Makes sure both are completed in accordance with Article XI.

Along with Fundraising Director maintains access with Square.

Attends all Board of Directors and general membership meetings and serves as a voting member.

Assists president and organization with duties as needed

Oversees the Grant Development committee and serves as Committee Chair if position is vacant
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ARTICLE VI -

17.
18.
19.
20.
21.

22.

D. Secretary

1.

Nogasrwd

9.

10.

11.
12.
13.
14.
15.

DUTIES OF BOARD OF DIRECTORS (cont.)

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor
Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.
Conducts an annual audit of the camp store

Along with the President ensures proper insurance coverage is maintained.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in.

Along with President assures bonding coverage is maintained annually

Attends and takes minutes of all Board of Directors and general membership meetings and serves as a voting member. Makes
minutes available after they’ve been approved for posting on website.

Oversees storage of all Board of Directors and general membership minutes for permanent (forever) record.

Maintains access to FOTHPSP mailbox and email account along with President

Assures mailbox bill is paid annually

Sends out reminders about Board of Directors meeting date time and location.

Checks FOTHPSP mailbox at least once a week

Checks FOTHPSP email account daily. Forwards out emails to relevant Board of Directors or Committee Chairperson and responds
to any inquiries on behalf of the FOTHPSP.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Writes and sends all correspondence on behalf of the FOTHPSP including thank you notes for all donations.

Maintains a current copy of Bylaws, Articles of Incorporation, Conflict of Interest policy and any other governing policies and
documents.

Oversees the Membership committee and serves as Committee Chair if position is vacant.

Assists president and organization with duties as needed

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor.

At end of term turns over all files to next secretary.

Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.

E. Communications

1.
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Oversees all public communication and advertising of FOTHPSP and assists Topsail Hill Preserve State Park staff with advertising
that meets Florida State Park established guidelines, of park programs, activities and events as needed.

Oversees Website/ Social media and Flyers committees and serves as Committee Chair if position is vacant

Meets with Park staff regularly to ensure all publicity is approved and/ or meets Florida State Park standards.

Updates press regularly, at least monthly, of activities going on within the park.

Ensures the annual website hosting and domain name bills are paid on time.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Assists president and organization with duties as needed

Attends all Board of Directors and general membership meetings and serves as a voting member.

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor

Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.

Maintains access to all forms of communication for the organization to include mailbox, email account, website and all social media
accounts.

F.  Fundraising Director

1.
2.

3.
4.

6.

7.
8.
9.
10.
11.

Oversees all fundraising events and campaigns of the FOTHPSP

Makes sure all fundraising is done in a manner consistent with the FOTHPSP mission and doesn’t jeopardize the FOTHPSP’s
charitable tax exempt status and the CSO status with the Florida State Parks.

Assures all donors are sent thank you notes by secretary.

Assists the President with hiring of any staff, with Board of Directors approval, payroll, payroll taxes and sales taxes that are
associated with the Camp Store.

Along with the Treasurer maintains access to the square account.

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Assists president and organization with duties as needed

Attends all Board of Directors and general membership meetings and serves as a voting member

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor
Oversees the Camp Store and Breakfast with a Ranger committees and serves as Committee Chair if position is vacant
Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.
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ARTICLE VI -DUTIES OF BOARD OF DIRECTORS (cont.)

G. Projects Director

1.
2.
3.

o

©o0oN

Checks in regularly with the President for updates on enhancement or beautification project needs at the park.

Oversees the Enhancement Projects and Dirty Friday committees and serves as Committee Chair if position is vacant

Assists the Enhancement Projects and Dirty Friday committees with anything they may need (i.e. volunteer recruitment, purchasing
of supplies etc.)

Assists president and organization with duties as needed

Ensures all purchases made are pre-approved, that there are funds available in the budget and that receipts are turned in to the
Treasurer in a timely fashion.

Attends all Board of Directors and general membership meetings and serves as a voting member

Maintains a continuity book to be handed over to Board of Directors within two days of end of term for predecessor
Maintains familiarity with IRS 501(c)(3) guidelines, FOTHPSP bylaws and Florida State Parks CSO Handbook.

Maintains a prioritized list of enhancement and beautification projects within the park.

ARTICLE VII - MEETINGS AND QUORUMS

A. Unless otherwise designated, an annual meeting of the FOTHPSP General Membership shall be held each year in December on a date set by
November 1st and announced to general membership via email and Facebook. Membership meetings can be held more frequently at the
discretion of the President. Minutes from said meetings will be posted on the FOTHPSP website for viewing. At any General Membership
meeting, a quorum shall consist of the voting members present. Motions pass with a simple majority of the members present.

B. The FOTHPSP Board of Directors shall meet monthly on dates set at the beginning of the Board of Directors year by the Board of Directors. A
majority, one over half, of the Board of Directors shall be considered a quorum at Board of Directors meetings. No votes or business will occur
unless a quorum is present. Minutes from the Board of Directors meetings will be made available on the FOTHPSP website after they have
been voted on at the following Board of Directors meeting. If a general member wishes to attend the Board of Directors meeting they must
request permission to attend in writing at least one week before the scheduled meeting.

C. Minutes from all Board of Directors and General Membership meetings are to be kept for permanent record (forever). The secretary oversees
the storage of these.

D. Special meetings —

1.

General Membership — May be called by a majority vote of the Board of Directors or by 20% of the general membership. The
request for a special meeting shall include a statement of the purpose of the meeting, the topics to be discussed and the date, time, and
place of the meetings. At least 15 days’ notice should be allowed prior to the meeting date to allow for notification via email. Email
votes may be conducted for general membership as long as they do not pertain to elections, initial annual budget and removal of a
Board of Directors or amendments to bylaws. Email votes require a simple majority to be approved and are to be recorded in the
Board of Directors minutes the next month.

Board of Directors—All attempts to conduct business will be made to conduct it at regularly scheduled Board of Directors meetings.
However, there are times when business can’t wait until the next Board of Directors meeting. In these limited cases a special meeting
may be called by the President or the Vice President in the absence of the President and scheduled for a time when quorum is
available. If atime is not available for quorum to be available and the business cannot wait until the next regularly scheduled Board
of Directors meeting then an email vote may be allowed. Record of email vote will be included in next month’s Board of Directors
minutes.

ARTICLE VIII - NOMINATIONS AND ELECTIONS COMMITTEE
A. Nomination Committee

1.

2.
3.

4.
5.
6.

B. Election
1.

2.

3.
C. Termof

1.

5|Bylaws

The Chairman of the Nominations Committee shall be appointed by the President and shall with the assistance of the outgoing
President (if applicable) or other outgoing Board of Directors and two general members, form the nominating committee.

The Nominating Committee is a Special Committee and will be introduced to the General Membership in October.

The Nominating Committee shall meet in November to prepare a slate of nominees for presentation at the General membership
meeting in December.

The Nominating Committee will ensure all candidates meet the requirements in the CSO handbook and are willing to meet all the
requirements set in the FOTHPSP bylaws.

The Nomination Committee will present, with the candidate’s approval, at least two candidates in good standing for each office,
whenever possible.

FOTHPSP Members may nominate a candidate for office up until, or from the floor at the December Annual General Membership
meeting.

The election of the Board of Directors shall be held at the December Annual General Membership meeting every other year. A
plurality vote of the members voting will elect. Any tie shall be resolved by the President’s vote.

Ballots will be prepared, distributed, collected and counted by the Nominating Committee.

If the slate of candidates is running unopposed an oral vote for acclamation will be held and considered binding.

Office:

Newly elected Board of Directors and appointed Standing Committee Chairpersons shall assume their duties January 1.
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ARTICLE VIII - NOMINATIONS AND ELECTIONS COMMITTEE (cont.)

2.

3.
4.
5

The January Board of Directors meeting shall be attended by the outgoing and incoming Board of Directors and Standing Committee
Chairpersons.

Board of Directors shall serve a term of two years.

A vacancy in the office of President shall be assumed by the Vice President.

Should a vacancy occur in the Board of Directors, other than President, the President, with approval of the Board of Directors shall
appoint someone to fill the vacancy.

ARTICLE IX-BYLAWS COMMITTEE

A. The Bylaws will be reviewed every five years. Any amendments will be approved and voted on per Article XVII.

B. The Bylaws Committee is a Special Committee and is chaired by the Vice President and will consist of the President, Vice President and one
other Board of Directors or Standing Committee Chairperson.

ARTICLE X - PARLIAMENTARY AUTHORITY
The rules contained in the latest revised edition of Robert's Rules of Order shall guide the FOTHPSP in all cases wherein they do not conflict with the
By-Laws, Articles of Incorporation, Florida State Parks CSO Handbook, Conflict of Interest Policy of the FOTHPSP or county, state, federal law.

ARTICLE XI - FINANCES

A

B.

G.

H.

Income
1.

4.
5

6.

This fund is composed of membership dues as well as donations, net proceeds of all fundraising activities (including camp store) and
grants. This money shall primarily be for charitable purpose and furthering the FOTHPSP mission. While there is not an official
percentage from the IRS as to how much of a budget has to be spent on charitable endeavors versus administrative costs, all efforts
will be made to keep administrative costs down so that the majority of FOTHPSP funds are spent on its charitable mission and
purpose.

Membership fees - established by the Board of Directors and approved by the general membership.

Donations —
a. Unspecified — will be put in to budget and divided amongst budget line items
b. Specified — will only be spent on items it was specified for even if it carries over in to future fiscal years

Fundraising activities — net proceeds will be put in to budget and divided amongst budget line items

Fundraising partnerships — net proceeds will be put in to budget and divided amongst budget line items unless designated for a
specific purpose.

Grants — funds from grants will only be spent on items specified in grant proposal. Treasurer and President will oversee the
disposition of grant funds to ensure all requirements of grant are met.

Financial obligations

1.

gk w

6.

The Treasurer along with the President will assist the nonprofit accountant by providing whatever files needed and necessary for the
accountant needs to conduct annual audit and filing taxes yearly.

Treasurer will work with President to ensure whatever statements and files are needed to be filed with Florida annually are done so
on time.

A minimum bank account balance of $100 will be maintained at all times.

The President and Treasurer will serve as the signatories on the bank account along with the Vice President.

Transparency of accounts — The FOTHPSP will maintain transparency with its members and the public by the Treasurer including in
their monthly Board of Directors report the previous month’s beginning and ending balance of the FOTHPSP bank account as well as
total expenses and total income. Board of Directors reports are a part of minutes and those are posted on the FOTHPSP website. The
Treasurer will also ensure the annual budget, annual tax return, annual list of donors and 501(c) (3) application are available online as
well.

Records longevity — for simplicity all financial records will be kept for ten years. After ten years only the actual federal tax return
and Florida filing as well as minutes will be kept. All supporting documents will be purged after the completion of the tenth year.

Budget Committees

1.

Annual Budget committee — The Annual Budget committee will meet in November to have budget voted on by Board of Directors
and General Membership in December. The Annual Budget committee is chaired by the Treasurer and consists of the President, Vice
President and one other Board of Directors of Director or Standing Committee Chairperson.

Mid-Year Budget committee — The Mid-Year Budget committee will meet in May to have updated budget voted on by Board of
Directors in June. The Mid Year Budget committee consists of the Treasurer (chair), Vice President and one other Board of
Directors or Standing Committee Chairperson.

Contracts, Grants and other Writings - Except as otherwise provided by resolution of the Board of Directors or Board policy, all contracts,
deeds, leases, mortgages, grants, and other agreements of the corporation shall be executed on its behalf by the President or other persons to
whom the FOTHPSP has delegated authority to execute such documents in accordance with policies approved by the Board of Directors and
within the established policies of the Florida State Parks Service.

Deposits - All funds of the FOTHPSP not otherwise employed shall be deposited within three business days to the credit of the FOTHPSP in
such banks, trust companies, or other depository as the Board of Directors or a designated committee of the Board of Directors may select.
Loans - No loans shall be contracted on behalf of the FOTHPSP and no evidence of indebtedness shall be issued in its name unless authorized
by resolution approved by a two-thirds majority of the Board of Directors. Such authority may be general or confined to specific instances.
Fiscal Year — The fiscal year of the FOTHPSP is Jan 1 through Dec 31.

6|Bylaws of Friends of Topsail Hill Preserve State Park INC Rev.1-14-17



ARTICLE XI - FINANCES (cont.)

[

M.

Expenditures - Any expenditure not listed as a line item in the approved budget and not exceeding one thousand (1,000) dollars may be
approved by a majority vote of the Board of Directors. Any expenditure exceeding one thousand (1,000) dollars not listed as a line item in the
approved budget shall be voted on by Board of Directors and the General Membership; approval being authorized by a majority vote.
Bonding — FOTHPSP shall maintain bonding on all Board of Directors and employees either through insurance or special bonding.
Gifts — FOTHPSP reserves the right to decline any financial commitment, gift, or bequest and the right to determine how a gift will be credited
and/or recognized. The FOTHPSP will pay no commissions or finder’s fees for directing a gift to the FOTHPSP.
Inventory —
1. Anannual inventory will be conducted before the end of each FOTHPSP fiscal year.
2. Inventory will be conducted and maintained by the Vice President who will work with appropriate Board of Directors and Committee
Chairpersons to keep it up to date. Items $50 in value or greater will be tracked.
3. Camp Store inventory of all items for sale is conducted annually and reconciled with the FOTHPSP point of sale and accounting
systems.
Audit — FOTHPSP will have an audit of accounts conducted annually by a nonprofit accountant that is not a member of the FOTHPSP.

ARTICLE XI1 — INDEMNIFICATION

A

Mandatory Indemnification. The corporation shall indemnify a director or former director, who was wholly successful, on the merits or
otherwise, in the defense of any proceeding to which he or she was a party because he or she is or was a director of the corporation against
reasonable expenses incurred by him or her in connection with the proceedings.

Permissible Indemnification. The corporation shall indemnify a director or former director made a party to a proceeding because he or she is
or was a director of the corporation, against liability incurred in the proceeding, if the determination to indemnify him or her has been made in
the manner prescribed by the law and payment has been authorized in the manner prescribed by law.

Advance for Expenses. Expenses incurred in defending a civil or criminal action, suit or proceeding may be paid by the corporation in advance
of the final disposition of such action, suit or proceeding, as authorized by the Board of Directors in the specific case, upon receipt of () a
written affirmation from the director, officer, employee or agent of his or her good faith belief that he or she is entitled to indemnification as
authorized in this article, and (I1) an undertaking by or on behalf of the director, officer, employee or agent to repay such amount, unless it shall
ultimately be determined that he or she is entitled to be indemnified by the corporation in these Bylaws.

Indemnification of Agents and Employees. The corporation may also indemnify and advance expenses to an employee or agent of the
corporation who is not a director, consistent with Florida Law and public policy, provided that such indemnification, and the scope of such
indemnification, is set forth by the general or specific action of the Board of Directors or by contract.

ARTICLE XIII - CONFLICT OF INTEREST POLICY
The Board of Directors shall adopt and periodically review a conflict of interest policy to protect the corporation’s interest when it is contemplating any
transaction or arrangement which may benefit any director, officer, employee, affiliate, or member of a committee with Board of Directors delegated

powers,

ARTICLE X1V - COUNTERTERRORISM AND DUE DILIGENCE POLICY

A

B.

In furtherance of its exemption by contributions to other organizations, domestic or foreign, FOTHPSP shall stipulate how the funds will be
used and shall require the recipient to provide the corporation with detailed records and financial proof of how the funds were utilized.
Although adherence and compliance with the US Department of the Treasury’s publication the “Voluntary Best Practice for US. Based
Charities” is not mandatory, FOTHPSP willfully and voluntarily recognizes and puts to practice these guidelines and suggestions to reduce,
develop, re-evaluate and strengthen a risk-based approach to guard against the threat of diversion of charitable funds or exploitation of
charitable activity by terrorist organizations and their support networks.

FOTHPSP shall also comply and put into practice the federal guidelines, suggestion, laws and limitation set forth by pre-existing U.S. legal
requirements related to combating terrorist financing, which include, but are not limited to, various sanctions programs administered by the
Office of Foreign Assets Control (OFAC) in regard to its foreign activities.

ARTICLE XV - CODE OF ETHICS AND WHISTLEBLOWER POLICY

A

Purpose - FOTHPSP requires and encourages directors, officers and employees to observe and practice high standards of business and personal
ethics in the conduct of their duties and responsibilities. The employees and representatives of the corporation must practice honesty and
integrity in fulfilling their responsibilities and comply with all applicable laws and regulations. It is the intent of FOTHPSP to adhere to all
laws and regulations that apply to the corporation and the underlying purpose of this policy is to support the corporation’s goal of legal
compliance. The support of all corporate staff is necessary to achieving compliance with various laws and regulations.

Reporting Violations - If any director, officer, staff or employee reasonably believes that some policy, practice, or activity of FOTHPSP is in
violation of law, a written complaint must be filed by that person with the Vice President or the Board of Directors President.

Acting in Good Faith - Anyone filing a complaint concerning a violation or suspected violation of the Code must be acting in good faith and
have reasonable grounds for believing the information disclosed indicates a violation of the Code. Any allegations that prove not to be
substantiated and which prove to have been made maliciously or knowingly to be false shall be viewed as a serious disciplinary offense.
Retaliation - Said person is protected from retaliation only if she/he brings the alleged unlawful activity, policy, or practice to the attention of
FOTHPSP and provides the FOTHPSP with a reasonable opportunity to investigate and correct the alleged unlawful activity. The protection
described below is only available to individuals that comply with this requirement. FOTHPSP shall not retaliate against any director, officer,
staff or employee who in good faith, has made a protest or raised a complaint against some practice of FOTHPSP or of another individual or
entity with whom FOTHPSP has a business relationship, on the basis of a reasonable belief that the practice is in violation of law, or a clear
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ARTICLE XV - CODE OF ETHICS AND WHISTLEBLOWER POLICY (cont.)

mandate of public policy. FOTHPSP shall not retaliate against any director, officer, staff or employee who disclose or threaten to disclose to a
supervisor or a public body, any activity, policy, or practice of FOTHPSP that the individual reasonably believes is in violation of a law, or a
rule, or regulation mandated pursuant to law or is in violation of a clear mandate of public policy concerning the health, safety, welfare, or
protection of the environment.

Confidentiality - Violations or suspected violations may be submitted on a confidential basis by the complainant or may be submitted
anonymously. Reports of violations or suspected violations shall be kept confidential to the extent possible, consistent with the need to conduct
an adequate investigation.

Handling of Reported Violations - The Board of Directors President or Vice President shall notify the sender and acknowledge receipt of the
reported violation or suspected violation within five business days. All reports shall be promptly investigated by the Board of Directors and its
appointed committee and appropriate corrective action shall be taken if warranted by the investigation. This policy shall be made available to
all directors, staff or employees and they shall have the opportunity to ask questions about the policy.

ARTICLE XVI - DISSOLUTION AND FINAL DISPOSITION OF FUNDS

A

Upon dissolution of the FOTHPSP, the remaining funds and assets, after all outstanding debts have been paid, shall be disposed of by the
Board of Directors at the time, to Topsail Hill Preserve State Park. In the event of park closure then the remaining funds and assets shall be
disposed of to one or more organizations which shall be exempt from taxes pursuant to the provisions of Section 501 (c)(3) of the Internal
Revenue Code.

Any such assets not so disposed of shall be disposed of by the Walton County Court exclusively for such purposes or to such organizations as
the Court shall determine which are organized and operated exclusively for such purposes. If this nonprofit association holds any assets in
trust, such assets shall be disposed of in such manner as may be directed by decree of the Walton County Court, upon petition therefore by the
Florida Attorney General.

Before dissolution process is started the Board of Directors must have a meeting with Park Manager, approve it at Board of Directors meeting
and the general membership must approve it at a physical meeting scheduled with at least 30 days notice via email. Votes from General
Members who cannot attend may be submitted via email. The Board of Directors will ensure that all steps in the CSO Handbook as well as
those required by Federal, State and Local laws are met prior to starting and during the dissolution process.

ARTICLE XVII - AMENDMENTS, REVISIONS AND ADOPTION

A

B.

C.

No amendment shall be made to these Bylaws which would cause the FOTHPSP to cease to qualify as an exempt corporation under Section
501 (c)(3) of the Internal Revenue Code of 1986, or the corresponding section of any future Federal tax code; and,

No amendment may automatically affect the voting rights of directors. An amendment that does affect the voting rights of directors further
requires ratification by a two-thirds vote of a quorum of Directors at a Board of Directors meeting.

All amendments must be consistent with the Articles of Incorporation.

Any and all proposed amendments to the Bylaws must first be presented and approved by a majority vote at a Board of Directors meeting.
Then the proposed amendments to the Bylaws shall be presented to the general membership one month before the annual General Membership
meeting and made available for examination by the general membership on the FOTHPSP website.

A proposed amendment shall be voted upon at the annual general membership meeting following its presentation and will be adopted by
majority vote of the members present at the meeting. Mail in votes from current members, received by date of the annual General Membership
meeting, will be allowed.

If a revision of the bylaws is being done (more than one or two small changes) then the draft revised bylaws must be presented to the Board of
Directors at the October regularly scheduled Board of Directors meeting and then discussed and voted on at the November Board of Directors
meeting. Upon approval it is then presented to the General membership in November to be discussed and voted on at the annual General
Membership meeting in December.

In the event that any provision of the Bylaws shall be deemed illegal or contrary to IRS, Florida State law or Florida State Parks policy, such
portion shall be changed administratively and does not have to be resubmitted for Board of Directors or General Membership approval.
General membership will be notified via email of any such change.

Adoption - The Bylaws shall become effective upon Board of Directors approval and the adoption by a majority of the voting members present
at the Annual General Membership meeting. The adoption of these Bylaws supersedes and nullifies any prior Bylaws.

/ ’) PR = | i : $ocw.  w vl -
Vice President: f

President: /
Treasurer: ﬁ Secretary: &,9,.. _ ?/(

CJ

Date adopted by Board of Directors:  December 8, 2016 Date adopted by General Membership: January 14, 2017

Signed by Officers date: January 30, 2017
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	Year: 2017
	Citizen Support Organization CSO Name: Friends of Topsail Hill Preserve State Park
	Mailing Address: 755 Grand Blvd Suite 105-194, Miramar Beach, FL 32550
	Telephone Number: 850-267-8333
	Website Address if applicable: https://www.topsailparkfriends.org 
	Brief Description of the CSOs Mission: The Friends of Topsail State Park, Inc. mission is to generate resources and support for the Topsail Hill Preserve State Park through volunteer projects, special programs and events, outreach programs, communication, exhibits and interpretive programs; and for fund raising to provide needs identified by the Park. Also to maintain, enhance and expand areas of the Park and visitor services, identified by the Division or the Park Manager.
	Brief Description of the CSOs Results Obtained: 1. Revised the CSO’s Bylaws which were adopted by the membership in January 2017 (attached)
2. Assumed Full Responsibility for Managing / Operating the Park Store
a. Remodeled the store interior
b. Expanded merchandise and local crafts offerings
c. Rentals of canoes, kayaks, paddleboards, bicycles
3. Sponsored / publicized and funded (partially or wholly) the following Park activities:
a. Weekly and Periodic Programs
i. Park Ranger Interpretive Programs
ii. Kids Club and Family Challenge Activities
iii. Music Concerts in the Park 
iv. Art in the Park
v. Topsail Under the Stars
vi. Community Campfires
b. Monthly Park Programs
i. Reading with a Ranger
ii. Breakfast With A Ranger
iii. Dirty Friday Park Beautification Projects
iv. Began Sunrise and Moonlight Paddle Tours
c. Special Events
i. First Day Hike
ii. Beach Clean Up Day
iii. Earth Day Festival
iv. Kids to Parks Day
v. International Coastal Clean Up Day
vi. National Public Lands Day
vii. Veterans Day Event
4. Developed / Enhanced In-Park Family Activities
a. Wednesdays & Saturdays Geocache Around Topsail
b. Photo Scavenger Hunt
c. Family Challenge Saturdays
5. Provided and expanded Wi-Fi service to Park guests
6. Provided event / informational flyers and Park program schedules to each vehicle or person entering the Park.
7. Provided funding for unbudgeted Park equipment purchases and maintenance expenses

	Brief Description of the CSOs Plans for Next Three Fiscal Years: 1. Continue to increase / enhance the quantity and quality of Park Store merchandise
2. Fund the development of an Internet Cafe adjacent to the Park Store
3. Resume Park Music Concerts (at least three in 2017)
4. Evaluate the feasibility, and if appropriate, resume Movies in the Park evenings
5. Sponsor and prepare for a "first day of the year" 5K race in January 2018
6. Expand the number and quality of special events and activities to encourage the local community to visit the Park more frequently
7. Evaluate the CSO’s inventory of canoes, kayaks, paddleboards and related equipment to determine the need for additional or replacement equipment
8. Evaluate the need for and add, as necessary, stadium lockers to the CSO equipment shed at Campbell Lake to facilitate guest self-access to life jackets and paddles
9. Evaluate the need for and add, as necessary, the appropriate racks and lockable storage to the Beach access  area to facilitate guest self-access to kayaks / paddleboards, life jackets, and paddles

	Copy of the CSOs Code of Ethics attached Model provided see CSO 2014 instructions: On
	Certify the CSO has completed and provided to the Department the organizations most recent Internal: On


