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Monthly Operation Reports

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

« The drinking water section statewide receives approximately 54,000 Monthly Operation
Reports (MORs) from Florida public water systems annually.

« Water system operators can now report the MOR (DEP Form 62-555.900(3)) for

community, non-transient non-communities, and transient non-communities that treat or
purchase groundwater, via the DEP Business Portal.

* A public-facing MOR will be produced and placed in Oculus.

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION
@) DEF BUSINESS PORTAL

« Gotothe DEP . -

to the

B u S i n e S S P O r‘ta I Florida Department of Environmental Protection’s Business Portal. If you don't find what you're

looking for please come back as we're continually adding to the site,

| would like to:

fldepportal.com

- - . -
"> Apply L Pay v’ SignUp
To buld, repai, opedse, For fees. invoices, park For subsaiptions,
. S60 more resprvalions, 460 MG NS
SiE Mode
. “ AR = R B
) o : #
Click “Submit. ﬁ“"‘ o i
S ST S | (o
Cortecon loave lsedback
Séo Mde

FloridaDEP.gov/Central
407-897-4100



https://www.fldepportal.com/DepPortal/go/home

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

« Click “Report.”

Home » Submit

Search the Site:

| would like to submit:

U Annual Report

Submit annual operating
reports for facilities.

-

ﬁ Applications

Apply for grants.

& Feedback

Tell us what you think.

A -
.
& PIN Application ¥ Registration / @& Renewal
Apply for a PIN to sign Notification Submit a renewal.
documents electronically. _ _ :
Submit a registration or
nofification.
S “
.

& Report

Submit data to DEP.

U ~ Supporting
Documentation

Submit documentation for
permits / exemptions in

;J Termination

Submit a termination.

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Home » Submit » Report Search the Site: @
| would like to submit a report for:
i Y i Y
Annual Wetslip Revenue Report Construction & Demolition Debris Facility Report
Y A Y A
. ‘“ i ™y i ™y
* Click “PWS Monthly County Solid Waste Management EzDMR (NPDES Stormwater, Industrial and
. ” Domestic Wastewater)
Operation Report. k || |
Y i Y
‘ PWS Monthly Operation Report Recycling Reporting System (Re-TRAC)
Y A Y A
i Y i Y
Solid Waste Quantity Report Watershed Information Network Data

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

« This will bring up the DEP Portal Sign In screen.

Home » Sign In Search the Site: @

Sign In

If you've already registered with the DEP sign in below. DEP employees may use their network username to sign-in.

fe.g., wile.e.coyotef@domain.com OR coyote_we)
E-mail Address*: [hich:ersun_b o ]

Password™:

| forgot my password.

Sign In
If not, then register.

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Home » Register

« If you need to Register

. - If you've already registered with the DEP, then sign in.
o If h 't ived ificati -mail, th -send ificati
register a new e oo s S ecton
1 H E-mail Address™:
account, clicking on il Adress

First Name™:

the “regiSter” Iink Middle Name:
will bring up the -
registration page. Adaress (Lne 2y

City*:
State™:

 Follow sign in e
instructions to get i vty gt o o e o o v oo,
to the MOR Securtty Question's | ¢ oo
Introduction screen. ey A

Register

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Follow sign in
iInstructions to get to
the MOR Introduction
screen. Enter a
descriptive report
title.

Introduction

Select Search Method

Search by PWS Number

Search by System Name

Search by Plant Name

Current System Details

Updated System Details

Identify Reporting Periods

Report Numbers

Annual Polymer Use

Annual Polymer Report

Section III Document Upload
Supporting Document Submission
Supporting Document Upload
Lead Operator Designation

Lead Operator Contact Information
Signature Routing

Lead Operator License Information
Review Information

Signature

DOO0C00000000000000e

¢

rHome
J Authorization Proce55] Help | About
 Introduction
You are processing : Monthly Operation Report for PWSs Treating Raw Ground Water
or Purchased Finished Water
Which is defined as : A monthly operation report from a specified water treatment
plant.
Florida Statute or Rule : 62-555.900(3), F.A.C.

Application Friendly Name : *

Note: In order to complete this submittal, you must complete and upload Section III of
the 62-555.900(3) form in pdf format. If needed, you may download this Daily Treatment
Data template for completion.

Only plants currently submitting the Monthly Operation Report (MOR) for 62-555.900(3),
F.A.C. will be able to use this electronic process. Plants currently submitting all other MOR
forms should continue to submit their forms manually.

This system allows you to start a submission, exit at any time, and return to complete it within &0
days. Please enter a "Friendly Name" for your project so your saved information can be recalled.
When you return to the Portal, choose "Continue”, then "An Incomplete Self Service Authorization”
and the name you entered will be displayed along with any other submittals you have in process.

An example would be "Plant 123 Jan 2015 MOR".

Save and Go to Next Step

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Home

_[ Authorization Process ] Help About

i SeleCt Sea rCh Introduction

Select Search Method

methOd - there are Search by PWS Number
th ree OptiOnS . Search by System Name

Search by Plant Name

—Search by System Name

You are searching by System Name. This search will display all systems with your search
criteria in the name. If multiple systems are found, you will have the opportunity to select the
correct system and plant.

Current System Details

Please enter the name (or

Updated System Details partial name) of the System : * [test -
Optlon 1 : SearCh by Identify Reporting Periods
System name Report Numbers Go Back to Previous Step Search and Continue

Annual Polymer Use

Annual Polymer Report

Section III Document Upload
Supporting Document Submission
Supporting Document Upload
Lead Operator Designation

Lead Operator Contact Information
Signature Routing

Lead Operator License Information

Review Information

DOO0OOOO000000000000

Sianatara

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

—Home
Introduction <& _[ Authorization Pmcess] Help About
Select Search Method \&/ —Search by System Name
— -
Search by PWS Number ‘w Select Plant ]
! Please select the correct plant from the records listed below:
Search by System Name O
—
Search by Plant Name ‘& Sg'r':‘ PWS Number PWS Name PWS City Plant Name
—
Current System Details &/ ) 4504529 PRATT-WHITMEY REMOTE ~ JUPITER ON BEELINE HWY (PASS
dsted . = - TEST SITE LAKEPARK) ~
Updated System Detalls :!I () 3644338 RON'S FAUX TEST SYSTEM  DELAND FAUX PLANT 1
Identify Reporting Periods & ) 4134422 SOUTH FLORIDA TESTING  HIALEAH SOUTH FLORIDA TESTING
&a i SERVICE SERVICE
Report Numbers & -
=4 () 6295358 TECO TEST SITE TAMPA TECO TEST SITE
SR R (-._.\_ () 1034167 TEST AEROPOST TEST
Annual Polymer Report \w/ -y 5224092 TEST LABELLE PLANT
= D
Section III Document Upload & ) 4134514 TEST FOR AIRPORT TEST CITY
= )
Supporting Document Submission & 1170910 TEST WATER SYSTEM DKIFLDSK DIID
= §
Supporting Document Upload & () 52595382 TESTON INSULATION/LYKES TAMPA TESTON
— i DIST
Lead Operator Designation & () 3354913 XYZ TEST SYSTEM COZY CORNER RECREATION AREA -
Py -
Lead Operator Contact Information &
P — Total Records : 22
Signature Routing ‘e
=
Lead Operator License Information &
o Search Again Continue
Review Information &
oy "
Cinnature W

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

~Home

Option 2: Search by
plant name.

Introduction

Select Search Method

Search by PWS Number

Search by System MName

Search by Plant Name

Current System Details

Updated System Details

Identify Reporting Periods

Report Mumbers

Annual Polymer Use

Annual Polymer Report

Section III Document Upload
Supporting Document Submission
Supporting Document Upload
Lead Operator Designation

Lead Operator Contact Information
Signature Routing

Lead Operator License Information
Review Information

Sianature

00

L

-
-

OOCOOOOO000C0O0C00E0C

€

_[ Authorization Process ]

Help About

—Search by Plant Name

select the correct plant.

Please enter the name (or

partial name) of the Plant : * |REC”33'59”| *

Go Back to Previous Step Search and Continue

You are searching by Plant Mame. This search will display all plants for all systems with your
search criteria in the name. If multiple plants are found, you will have the opportunity to

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Introduction & J Authorization Process ] Help About
Select Search Method '\‘p‘ —Search by Plant Name
- _
Search by PWS Number ‘o Select Plant ]
i Please select the correct plant from the records listed below:
Search by System Name ‘@
Search by Plant Name Q SS':;‘ PWS Number PWS Name PWS City Plant Name
=
Current System Details & () 3424987 USDA/DOE LAKE UMATILLA DOE LAKE RECREATION
. Ea - RECREATICM AREA AREA
Updated System Details ‘o
= 'S 4131923 BISC MATL PK-ELLIOTT KEY HOMESTEAD ELLIOTT KEY RECREATION
Lzzm iy (T Perne r“._.\. O 6424748 OCALA REGIONAL OCALA FETF RECREATION COMPLEX
Report Mumbers U SPORTSPLEX PLANT
o ] 3424244 FORE LAKE RECREATION SILVER SPRINGS FORE LAKE RECREATION
Annual Polymer Use ‘w CAMP AREA
A | Pol R rt ) D 2164468 HECKSCHER DR JACKSONVILLE HECKSCHER. DRIVE
ATTEEN el e G mae v, i RECREATION CENTER RECREATION CTR
Ty Y
Section III Document Upload &/ 'S 3050773 LOMGPOINT RECREATION ~ MELEOURME BEACH  LONGPOINT RECREATION
= PARK (2 WPS) PARK #1
Supporting Document Submission &/ [y 3354985 MCDONALD CANAL APOPKA MCDONALD CANAL
. o RECREATION AREA RECREATION AREA
Supporting Document Upload :‘_" ) 1670531 PINE LOG STATE FOREST  EBRO PINE LOG RECREATION
Lead Operator Designation & (SAND POND) AREA v
= ) 2010878 PAYNES PRAIRIE PRESERVE MICANOPY RECREATION AREA
Lead Operator Contact Information ‘?f T
Signature Routing ‘a
=
Lead Operator License Information & . .
Py Search Again Continue
Review Information &
=
Signature &

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

o
©

Introduckion J Authorization PmcesE] Help About

Select Search Method

i Option 3: Sea rCh by Search by PWS Number
PWS n u m be r. Search by System MName

Search by Plant Name

—Search by PWS Number
—Select Plant
Please select the correct plant from the records listed below:

b, b,
|
- o

L

Select
One

) 3354913 XYZ TEST SYSTEM COZY CORNER RECREATION AREA

PWS Number PWS Name PWS City Plant Name

-
-

€

Current System Details

-
4

€

Updated System Details

-
4

€

Identify Reporting Periods

-
4

€

Report Numbers

-
A

L

Annual Polymer Use

-
-

L

Annual Polymer Report

-
4

€

Section III Document Upload

-
4

€

Supporting Document Submission

-
4

€

Supporting Document Upload

-
4

€

Lead Operator Designation

-
-

€

Lead Operator Contact Information Total Records - 1

-
4

C

Signature Routing

-
4

€

Lead Operator License Information
Search Again Continue

-
4

€

Review Information

-
4

<

Signature

FloridaDEP.gov/Central

407-897-4100




Once you have
selected an
individual system,
you get the
following system
detail screen. You
can update any of
this information.

PWS Name: USDA/DOE LAKE RECREATION AREA

Plant Name B DOE LAKE RECREATION AREA

MNumber of service connections at the end of the month :

Total population served at the end of the month :

PWS Owner : [usDa FOREST SERVE |
ntact Perso ks |
rson's Title |
rson's Telephone Numb,
rs mail Addre: [KDCLERE®FS.FED.US |
rso x Mumb l:l
rson's Addre [20220 5E 172 w ST RD |
rson's Addre | |
rson’s Zip Cod [344 |
rso v |51 RI |
rso |
I lephone Humb

FloridaDEP.gov/Central

407-897-4100

All fields are initially
read-only but
selecting the “Yes”
radio button at the
bottom of the screen,
then selecting “Save
and Go to Next
Step,” will enable the
fields to be edited.




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Select Reporting
Periods — select the
reports to be
entered in this
session.

Introduction v _| Authorization Process | Help | About
Select Search Method '\d —Identify Reporting Periods
Search by PWS Number v —Select Reporting Periods
hb Famey The FDEP is missing a Monthly Operation Report for this plant for the following reporting
SeancnlbyiSystemtiame y period(s) over the last 12 months. Please select the reporting period(s) for which you would
Search by Plant Name N like to submit a MOR(s) in this session.
Current System Details '\? PWS Number: 3354913
—
Updated System Details v PWS Name: XYZ TEST SYSTEM
e T (e Q Plant Name: RECREATION AREA
Fa )
R rt M b
epo umbers :‘-’ Select/Deselect _
) Reporting Month and Year
Annual Polymer Use ‘o All
—
Annual Polymer Report ‘e []  MARZ2018 o~
Fa )
Section III Document Upload & [0 APR2016
Fa ) JUN 2016
Supporting Document Submission & U
. oy [] JuLzoie
Supporting Document Upload &
o~ i AUG 2015
Lead Operator Designation &
— [] Sepz016
Lead Operator Contact Information x\_ﬂ = ocraom
Signature Routing :_‘ [] Nov201s
Lead Operator License Information &/ ] Dec2ois
gy 1
Review Information & 0 1AM 2017
b= v
Signature o [] FEB2017
Total Records : 12

Go Back to Previous Step

Continue

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

nume
Introduction '\“ _[Authorization Proces5] Help About
. Select Search Method '\“ —Report Numbers
[ ] The fOI IOWI ng Screen Search by PWS Number ':.? PIE?ES complete all reports listed below. If the report is incomplete, the status icon will appear
Search by System Name “ as . Click thg_icon f to complete the report. Once the report is complete, the status icon
ShOWS re ports ready Search by Plant Name {d will appear as '\d
t b t d Current System Details '\d
O e en ere - Updated System Details {." PWS Number: EEER R
Identify Reporting Periods '\“ PWS Mame: XYZ TEST SYSTEM
Report Numbers ,O Plant Name: RECREATION AREA

Annual Polymer Use ‘o

Annual Polymer Report :v Reporting Month and Average Gallons  Maximum Gallons Per .. . .

Section II1 Document Upload &/ Year Per Month Month
Supporting Document Submission Q_" MAR 2016 n"_’« ﬂ‘
Supporting Document Upload {t_i'
Lead Operator Designation ‘:g_i’ Go Back to Previous Step

Lead Operator Contact Infermation \_j‘
Signature Routing {"
Lead Operator License Information f\f
Review Information {xj
Signature (g"

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

avuine

° Select the penCiI icon Introduction _[Authorization Pmcess] Help About
t t d .t. d Select Search Method — Report Numbers (Page 1 of 2)
O en er e I Ing mo e Search by PWS Number Entering information for : MAR 2016
for the selected MOR. Search by System Name
PWS Number: 3354913
Search by Plant Name
Enter relevant data Current System Details PWS Name: XYZ TEST SYSTEM
13 H ” .
and SeleCt Cont|nue. Updated System Details Plant Name: RECREATION AREA
. Identify Reporting Periods
MNote: The average and maximum values below should match page two (Daily Treatment
If the MOR IS for the Report Numbers Data) of the MOR form for this reporting period.
month of December, Annual Polymer Use
Annual Polymer Report Type of water treated by [IrRaw Ground Water
the Screens for Section III Document Upload plant : [lpurchased Finished Water

Monthly Average of Finished
Water Produced, in gallons : #*

“Annual POlymer Use” Supporting Document Submission

Supporting Document Upload

and “Annual POIymer Lead Operator Designation
Report” WI” come up- Lead Operator Contact Information

Signature Routing

Monthly Maximum of Finished
Water Produced, in gallons : *

L]
L]

Cancel Continue

Lead Operator License Information

Review Information

0000000000000 00QR

Signature

FloridaDEP.gov/Central

407-897-4100




PWS Number:

Fill in all operators s ame:
associated with the et e st ot ot s et s
plant and month being e

SSSSSSSSSSSS

RECREATTION ARFA

Day(=}/Shilt{=} Worked

reported.

Day( =)/ Shift{<) Waorked

| Mnndsy - Friday First Shifg

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

b4
b4

J Authorization Process] Help About

Introduction

* MOR data entry Select Search Method
Completed . Search by PWS Number

—Report Numbers

Please complete all reports listed below. If the report is incomplete, the status icon will appear

-
-

@

Py 1
Search by System Name as &, Click the icon f" to complete the report. Once the report is complete, the status icon

-
4

1] 1

Search by Plant Name will appear as '\d"

Current System Details

-
4

@OC

Updated System Details P L ulEEr CEiEnle

Identify Reporting Periods PWS Name: XYZ TEST SYSTEM

Report Numbers Plant Name: RECREATION AREA

-
4

@

Annual Polymer Use

-
4

L1

Annual Polymer Report Reporting Month and Average Gallons Maximum Gallons Per

Year Per Month Month Status Actions

-
p

€

Section III Document Upload

-
f

€

Supporting Document Submission MAR 2016 17500 20000 W é"

-
f

€

Supporting Document Upload

-
f

€

Lzl pemitey WEr R EiaeE Go Back to Previous Step Save and Go to Next Step

-
f

€

Lead Operator Contact Information

-
p

L0

Signature Routing

-
f

€

Lead Operator License Infermation

-
f

€

Review Information

-
f

¢

Signature

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Section Il document
upload.

Introduction

Select Search Method

Search by PWS Number

Search by System Mame

Search by Plant Name

Current System Details

Updated System Details

Identify Reporting Periods

Report Numbers

Annual Polymer Use

Annual Polymer Report

Section II1 Document Upload
Supporting Decument Submission
Supporting Document Upload
Lead Operator Designation

ead Operator Contact Information

Signature Routing

ead Operator License Information

Review Information

Signature

Q00

C

OC

000

€

-
A

DOO0O0OOOOC

¢

J Authorization Process ]

HUOIne

Help About

—Section I1I Document Upload

This document upload section is specifically for the Section III {Daily Treatment Data) PDFs for
each of the MORs that you will submit in this session. You will be able to upload supporting
documentation in the next section.

Below, the system has populated a file description for each reporting period identified for this
session. You are unable to edit these file descriptions.

On the following screen, you will be able to browse and upload the documents.

Document Upload Description

File Description : Section I1I for MAR 2016

Go Back to Previous Step Save and Continue

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

rHome

Inkroduction _[ Authorization Process ] Help About

¢ SeleCt the ﬁle tO Select Search Method
upload Search by PWS Number

Search by System Mame

—Section III Document Upload

This screen is specifically for the upload of the Section III PDF for the Daily Treatment Data
found on the "Introduction” screen. Click the Browse button to search your computer for the
saved PDF for each reporting period. Choose the document and select Continue below to

Search by Plant Name upload the document.

Current System Details The only acceptable file type is pdf. Please note that each file has a size limitation of 15MB.

Updated System Details

—Document Uploads
Identify Reporting Periods File Name : Section III for MAR 2016
Report Numbers Select file to upload : * Browse...
Annual Polymer Use
Annual Polymer Report
Section IIT Document Upload
Go Back Continue

Supporting Document Submission

Supporting Document Upload

Lead Operator Designation

Lead Operator Contact Information
Signature Routing

Lead Operator License Information

Review Information

0000000000000 00000

Signature

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

HOoOmMme

_[ Authorization Process ] Help About

Introduction v
Select Search Method '\d

—Supporting Document Submission

« After uploading
Section lll, you have
the option to upload
additional supporting

Search by PWS Number (V] Do you want to upload and
- attach other supporting
document(s) to the MOR report  “/Yes

(5)? = * U No

P

Search by System Name ‘@
FalieY

Search by Plant Name ‘w
Current System Details '\d

Go Back to Previous Step Save and Go to Next Step

Py
Updated System Details ‘'

documentation. If
you select “No” and
“Save and Go to
Next Step,” you will
go to the Lead
Operator
Designation screen.

Identify Reporting Periods '\d

Report Numbers '\!i'

Annual Polymer Use 'f"

Annual Polymer Report 'fﬂ‘

Section III Document Upload 'hd
Supporting Document Submission Q
Supporting Document Upload 'fti'
Lead Operator Designation 'ft_"

Lead Operator Contact Infermation 'ft"
Signature Routing 'fv‘

Lead Operator License Information 'ft."'
Review Information 'ft_"

£
Signature &

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

rHome
TR e '\il' J Authorization Pmcess] Help About
. (11 7
L] SeleCtl ng YeS Select Search Method @/ —Supporting Document Upload
. Search by PWS Number u Please provide a file description for each document you intend to upload. Next choose a
brl n S u the S reporting period for the file description. You may add multiple documents by clicking the Add
g p Search by System Name ‘@ New button. You may remove a file description by clicking the "X".
—
fol IOWI ng Screen to Search by Plant Name U On the following screen, you will be able to browse and upload the documents.
. u Current System Details ':'? Acceptable file types are: doc, docx, docm, txt, jpeg, gif, bmp, png, tiff, pdf, spdf, xls, and
u pload add Itlonal Updated System Details ‘@ xlsx. Please note that each file has a size limitation of 15MB.
d . L faliy e palid g e euls '\H' —Document Upload Description
OCU' I lentatlon . Report Numbers \& File Description : * | |
£y
Name the file(s) you e oo @ ||| e e [-esse s+
Annual Polymer Report ‘o ]
intend to upload and Section III Document Upload '\d
« Supporting Document Submission '\d
SeleCt Save and Supporting Document Upload O
. . o Go Back to Previous Step Save and Continue
C t- 7 Lead Operator Designation &
P
On In ue - Lead Operator Contact Information
e
Signature Routing ‘a
iR
Lead Operator License Information &
Fa
Review Information &
P
Signature &

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

auine
. . Introduction '\0" J Authorization Pmce5s] Help  About
¢ SeleCt flle and CI ICk Select Search Method '\d —Supporting Document Upload
1] . ” Search by PWS Mumber {;i Click the Browse button to search your computer for the saved document that you would like
Contl n ue . v = to upload. Choose the document and select Continue below to upload the document.
Search by System Name ‘@'
Searc by it ame 9 || | £CePable e types 31 o, dock, doc, St o, o, b g T, pa,sp, i, and
Current System Details @
— —Document Uploads
Updated System Details ' File Name : Mare System Results
Identify Reporting Periods \4/ Select file to upload : * Browse...
Report Numbers '\d
Annual Polymer Use (-‘
Annual Polymer Report {.‘
Section III Document Upload '\d Go Back Continue
Supporting Document Submission '\d
Supporting Document Upload O
Lead Operator Designation ‘(gi‘
Lead Operator Contact Information (t.j‘
Signature Routing {-‘
Lead Operator License Information ‘(gi‘
Review Information {tj‘
Signature {g"

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

aune
Introduction v JAuthorization Process] Help About
) Lead Operator Select Search Method v —Lead Operator Designation
. . Search by PWS Number \& PWS Number: 3354913
deSIQnatlon. Search by System Name 'fv'
Search by Plant Name Q PWS Name: XYZ TEST SYSTEM
Current System Details v Plant Name: RECREATION AREA
Pl
Updated System Details '-‘ Please designate the Lead Operator for this plant.
Identify Reporting Periods '\d
Report Mumbers U Lead Operator @ * 1 am the Lead Operator
Annual Polymer Use Q (1 would like to route these MOR(s) to the Lead Operator
= for his/her review and approval.
Annual Polymer Report ‘g
Section III Document Upload '\d Go Back to Previous Step Save and Go to Next Step
Supporting Document Submission U
Supporting Document Upload '\d
Lead Operator Designation Q
Lead Operator Contact Information 'ft"
Signature Routing 'r-‘
Lead Operator License Information 'ftp'
Review Information 'rtp‘
Signature 'ftp'

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

r Home

Introduction _[ Authorization Process] Help | About

d If the person fi”ing Select Search Method

Search by PWS Number

—Lead Operator License Information

1 PWS Number: 3354913
OUt the form E the Search by System Mame
Search by Plant Name PWS Name: XYZ TEST SYSTEM
lead operator, enter _
Current System Details Plant Name: RECREATION AREA

Iicense CIaSS and Updated System Details

Identify Reporting Periods
number tO be taken RZport?\lumbers
to the Review S
I nfo rm ation Step . Section III Document Upload

Supporting Document Submission

Please enter your license class and number.

Lead Operator License Class : # ‘ —Please Select--‘

Lead Operator License
Number : * ]

Go Back to Previous Step Save and Go to Next Step

Supporting Document Upload

Lead Operator Designation

Lead Operator Contact Information
Signature Routing

1d Operator License Information

Review Information

0000000000000 00C00COO

Signature

FloridaDEP.gov/Central

407-897-4100




FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

If the person filling
the form is not the
lead operator, enter
lead operator’s e-
mail address and
select “Save and Go
to Next Step.” The
lead operator will
receive an e-mail
message to review
the MOR.

Introduction

Select Search Method

Search by PWS Number

Search by System Name

Search by Plant Name

Current System Details

Updated System Details

Identify Reporting Periods

Report Numbers

Annual Polymer Use

Annual Polymer Report

Section III Document Upload
Supporting Document Submission
Supporting Document Upload
Lead Operator Designation

1 Operator Contact Information
Signature Routing

Lead Operator License Information
Review Information

Signature

00000000000 0C00000

J Authorization Process ] Help About

—Lead Operator Contact Information

PWS NMumber: 23549013
PWS Name: XYZ TEST SYSTEM
Plant Mame: RECREATION AREA

Please enter the e-mail address for the Lead Operator who will verify and confirm the MOR
data submitted in this session.

Note: The Lead Operator must currently be a registered ESSA user, or the system
will not be able to route this submission to the e-mail address you enter below.
Please be sure to enter his/her e-mail address that is registered with the FDEP
Business Portal.

Lead Operator E-mail
Address : *

Go Back to Previous Step Save and Go to Next Step

FloridaDEP.gov/Central

407-897-4100
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FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Introduction

Select Search Method

Search by PWS Number

Search by System Mame

Search by Plant Name

Current System Details

Updated System Details

Identify Reporting Periods

Report Numbers

Annual Polymer Use

Annual Polymer Report

Section III Document Upload
Supporting Document Submission
Supporting Document Upload
Lead Operator Designation

Lead Operator Contact Information
Signature Routing

Lead Operator License Information
Review Information

Signature

QOO

LV

-
4

©dC

OO0

C

COC

-
S

QOO0

B B -
| |
' i i

¢

rHome
J Authorization Process] Help About

—Signature Routing

Your Monthly Operation Report(s) have been submitted for electronic signature to the Lead
Operator, @dep.state.fl.us.

You can watch the status of their review and approval for the report(s) on your Work-In-
Progress page.

Thank you for preparing these reports for the Lead Operator's signature.

Note: If you select Revoke Your Application below, you will not lose this submission data.
The system will navigate back to the "Lead Operator Contact Information" screen, where you
may enter a different Lead Operator. Also, the system will notify the current Lead Operator that
you have revoked the application and that they will no longer review and approve it.

If you would like to start a3 new Monthly Operation Report for PWSs Treating Raw Ground Water
or Purchased Finished Water please click the link to return to the Introduction screen.

Revoke Your Application

FloridaDEP.gov/Central

407-897-4100
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awane

TTErSenetinn J Authorization PmCESS] Help | About

’ The Iead Operator Select Search Method
must click on the Search by PWS Number

Search by System Name

hyperlink to read the Search by plant Name

Current System Details

MOR to be Updated System Details
Su bmitted . The Iead Identify Reporting Periods

Report Numbers

Operator CIiCkS the Annual Polymer Use

Annual Polymer Report

Confi rm ation Section III Document Upload
checkbox, then ]
SeleCtS “Save and Lead Operator Designation

ad Operator Contact Information

GO tO Next Step.” Signature Routing

ad Operator License Information

— Review Information

Important - You must click on the hyperlink(s) below to continue.
Please review each of the following completed Monthly Operation Report(s).

Note: If you do not agree to all the informaticn in the report({s), you will be able to reject
them on the next screen.

Completed Reports

Monthly Operation Report for MAR 2016 *

Please confirm that you have reviewed these reports.

Go Back to Previous Step

Review Information

Q0000 CCOCO00COC00OC0O0OO

Signature

FloridaDEP.gov/Central

407-897-4100
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FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

Lead Operator Signature — Lead operator selects to accept or not accept the report, then

selects “Submit.”

Introduction

Sele! Search Method

Search by PWS Humbar

Search by Sysbam Name

search by Flant Hame

Current System Detalls

Updated System Details

Identify Reporting Perfods

Report Numbars

Annual Folymer Use

annual PFolymer Repart

Laction 111 Document Uplood
Supporting Docurnent Submission
Supparting Document Uplead

Lead Operatar Desiqna:lun

Lead Operator Contact Information
Signature Rauting

Ledd Operator License infarmation
Review Information

Signatura

Ll o el < of Sl of e sl <f el of el als

e
| Authorization Process |
o

~ Signature

~=Terms and Conditions

ITmprtant: if Yl choosa *1 O NAOT accopt. " halow, tha MOR data in this submdttal wiill e arased

If you are the applicant and wauld llke te make revisions to the applizatien, select Go Dack to Previeus Step untll veu reach the screen te make the changas. If you are
not the applicant, ask Bimfher ta "revoka® the application, maks the changes, and rodate it £6 you again.

I, the undersigned water reatment plant operatos licensed in Florida, am the lead/chiel operator of the water reatment plant identilied in Part | of this report. [ certify that

the Information provided in this report Is true and accurate to the best of my knowledge and bellef. [ certify that all drinking water treatment chemicals used at this plant

conform Lo NSF International Standard 60 or other applicable sltandards relerenced in subsection 62-355.320(3), F.A.C. | also certify thal the following additional operations ™
Lracards tor this nlant wers orenared sach daw thata licensed anerator stated or wisited this nlant diina the month indicated ahowe: (14 records ot amounts.af chemicals )

'1 accapt the above terms and conditions
| ] DD MOT accept the above terms and conditions

Go Back Lo Previous Step

FloridaDEP.gov/Central

407-897-4100
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InErod et on v _[ Authorization Process] Help | About
¢ S u CceSSfu I e M O R Select Search Method '\J — Thank You!
su bm |SS|On | Search by PWS Number :"" Your Monthly Operation Report(s) for Plant RECREATION AREA for PWS ID 3354913 have
H Search by System Name - been submitted to the FDEP. The Department will review your submission(s) and may elect to
= contact you for further information or clarification.

Search by Plant Name ‘w/

Current System Detais Q|| |17 mould ke to stat & e onthy Operation Report for P Treating v round Water
Updated System Details ‘w

Identify Reporting Periods v Thank you for using the FDEP Business Portal.
Report Numbers '\J We would appreciate your feedback. Please take our survey.
Annual Polymer Use ‘fv‘
Annual Polymer Report ‘f-' Done

Section III Document Upload '\d\
Supporting Document Submission '\?
Supporting Document Upload {-‘
Lead Cperator Designation '\?
Lead Operator Contact Information fv
Signature Routing ‘fd‘
Lead Operator License Information v
Review Information '\d\
Signature '\d

FloridaDEP.gov/Central

407-897-4100




Questions?

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

For any questions about using this portal, please contact:

DEP IT Service Desk

850-245-7555

ServiceDesk@FloridaDEP.qgov

FloridaDEP.gov/Central

407-897-4100
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