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Introduction

In the fall of 2001, the Storage Tank Contamination Monitoring (STCM) application was converted from the
older Oracle Forms 3.0 technology accessed through Kea! or Keaterm to the web based Oracle Forms 6i
technology. This conversion offers STCM users many advantages such as point and click capability, toolbars,
easier navigation through the forms, and a more Windows-like look and feel.

While the look and feel of the application is more like Windows, many of the things you’re used to using STCM
to do haven’t changed. The forms that you're used to seeing are still there and they display the same fields.
The data you're used to entering and retrieving will all still be in the same place. Only the way you execute
commands and move around the application have changed.

STCM now has point and click capability, it's easier to navigate through the menus, and the toolbar offers
single click accessibility to commonly used commands. Some of the keyboard shortcuts have been updated to
reflect standard Windows functionality, while others remain the same. For example, you can still press F12 to
execute a query, although you can also now execute a query with a single click on the toolbar.

Converting STCM to Oracle Forms 6i makes it easier for new modules to be added and for enhancements to
be made to existing modules in the STCM application. We plan to start reviewing the STCM modules and
making modifications to the data collection and retrieval screens that have become outdated.

This guide offers a look at what's new in the STCM application and will allow you to familiarize yourself with the
new features quickly and easily. This guide only discusses the things that are different. If what you’re looking
for isn’t covered in this guide, chances are it functions the same way it always did.

New Easy-to-Use Features

Improved Navigation Using Menus

It's easy to navigate from one form to another using the new menus. Simply use your mouse to make your
menu choices. The menus can also be selected using standard Windows keystrokes.

Toolbar

The toolbar allows you to use your mouse to execute common commands that you formerly had to use
keyboard shortcuts to do.

New Shortcut Keys

Standard Windows shortcut keys have been incorporated, which makes executing commands more intuitive.

Point and Click

Use your mouse to select fields, records, toolbar buttons, and menu options.

6 STCM User’s Guide
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Logging Into The Application

Each time you log on to STCM, it checks to see if the software required for STCM to run is installed on your
machine. This software will be installed the first time you log on. Once the software is installed, you won't
have to install it again. You will need 25 MG of free space on your hard drive and Internet Explorer 5.5 or
higher installed on your machine in order to run the STCM application.

The installation instructions are different for network users. Tallahassee and District users log into STCM via
the DEP network. Some of the local program users log into STCM with a modem while other local program
users log on via a broad band connection.

Logging in through the DEP network allows the software to download and install much faster than modem
users. It takes a few minutes for the software to download and install over the network. It takes approximately
30 to 45 minutes for the software to download and install over a 56K modem. Therefore, it is recommended
users logging in via a modem install the software from a CD instead of downloading the software from the
Internet. Each local program county will be provided with a copy of the software on CD.

Logging In Over The Network

The software needed to run the new STCM application will be downloaded to your computer over the Internet
the first time you log on.

1. Launch Internet Explorer and type in the following URL in the Address field. Do not use Netscape

http://depapps.dep.state.fl.us: 7777/

2. Click Yes at the prompt to download Oracle Jinitiator.

S ecurity Warning I

Do wou want ta ingtall and min 'Oracle Jnitator zigned on
46400 4:03 P and distributed by

M

Qracle Corporation

Publizher authenticity verified by WYeriSign Commercial
Software Publizhers T

Cautian: Oracle Corparation azserts that this content iz
zafe, “ou ghould only installview this content if you bnust
Oracle Corporation to make that aszertion.

I Always tust content fram Oracle Corporation

Maore Infa |

3. Follow the instructions for installing the J-Initiator Software on page 10.
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Logging In Using A Modem — Some Local Program County Users

Install the software required to run the new STCM application from the Oracle J-Initiator CD.
1. Insert the CD into the CD-ROM drive.
2. Click the Start button on your Windows task bar and choose the Run menu option.

3. Use the browse button to navigate to your CD-ROM drive, which is usually the D:\ drive. Choose
JINIT11810.EXE and click OK.

Run I

Type the name of a program, folder, document, or Internet
rezourze, and Windows will apen it far pou.

Open:  [D:MJINITT1810.EXE -]

Cancel Browse. .. |

4. Follow the instructions for installing the J-Initiator Software on page 10.

Installing the J-Initiator Software

1. Click Yes to continue.

InstallShield 5elf-extracting EXE E

This will install Oracle lnitigtor 1.1.5.14. Doyou wish to continue?

2. Close any other applications you have open and click the Next button to begin the installation.

8 STCM User’s Guide
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Welcome |

YWelcome to the Oracle JImitiator 1.1.8.14 Setup program. This
pragram will ingtall Oracle Jnitiator 1.1.8.74 an your comprker.

[t iz gtrongly recammended that you exit all wWindows programs
before minning thiz Setup program.

Click Cancel to quit Setup and then cloze any programs pou have
running. Click Mest to continue with the Setup program.

WARMIMG: This program iz protected by copyright law and
international treaties.

IJnauthonzed reproduction or digtribution of thiz program, or arny
portion of it, may result in zevere civil and criminal penalties, and
will be prozecuted to the maximum extent pozsible under |aw.,

< Bach

Cancel |

3. When the installation is complete, click the OK button.

Installation Complete

Oracle JInitiator inztallation iz complete. [ paur browser iz currently running,
o will need to cloze and restart it before uzing Jnitiator,

4. If your browser is open, close the browser and open it again. If you are installing J-Initiator from CD, type
the STCM URL into the Address field. If you are installing J-Initiator from the Internet, select it from the
URL history from the drop down list on the Address field.

http://depapps.dep.state.fl.us:7777/
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Logging In

1. Now that the software has been installed, when you go to the STCM URL, you will receive a logon window.
Enter your username and password. Enter oraprod in the Database field of the Logon dialog box.

=i Oracle Developer Forms Runtime - Web

ORACLE

10 STCM User’s Guide
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Changing Your Password

The first time you log on to STCM, you will be prompted to change your password. You may use the same
password you used in the Keaterm version if you choose.

1. Click the Change Password button.

Egil]mcle Developer Forms Runtime - Web [_ O] x] |
ORACLE

=nt of Erwironrmental Protection - Enterpl

2. Enter your new password and click the Set Password button.
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Accessing the STCM Menu

1. To access the STCM menu, click the Storage Tank Contamination Monitoring link on the blue bar on the
left-hand side of the form.

=i Oracle Developer Forms Runtime - Web

ORACLE

Jepartment of Environmental Pratection - Enterprise Applications

STCM
Link
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Version 2.0
May 2002



Florida Department of Environmental Protection

The STCM and PCT Menus

Please follow the login instructions from the Logging Into the Application section before proceeding.
After logging in, the main menu appears.

(Your menu may be different than the following figures due to your access privileges.)

[2] Oracle Developer Forms Runtime - Web

Storage Tank/Contamination Tracking

Record: 111

Main Menu

This is the new PCT menu. Some menu choices produce submenus, which are discussed below. All forms
reached through the main menu allow for querying of data.
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The following PCT menu choices produce submenus with choices:

History

Please follow the menu choices of: Cleanup, History. These forms allow access to information about when a
change was made to the data, and who made the change. This history begins with the conversion of data from
the AMIC PCT database.

Registration Searchiiuery Statistics

LS DIENERE Yorkordernvoice

Discharge Infarmation
Cleanup Site Manager Assignment

Frogram Application and Eligibility Data Entry

PCT Accounting
Discharge Score Entry

Facility Cap and Deductible Information

Ineligihle Facilities and REeasaon{s)

Farially Elinible Facilities and Reasaon(s)
Fending Program Applications and Reasonds)

PCT Conversion Exceptions
Reference Codes

Search and Query

Tasks

PCT Contractor Infarmation

Reports  Help

L AN

Storage Tank/Cc

Application History
AMIC PCT Histary
Current Banking Histary

Cleanup Insurance Cap History
DeletedMoved Discharge Records
Eligihility Histary

Enforcement Histary

Insurance Palicy Histary

RA SRC Histary

Score Histany

Task History

ECI Tracking Mumbers

Eg—_)"; Oracle Developer Forms Auntime - Web Hi=1 E3

Exit Wyindow

Record: 11

Reference Codes

History Menu

Please follow the menu choice of: Codes . Codes are shortened names given to a “type” of data. Codes save
space on data entry screens, allow for uniform entry of data, and sometimes can be quite frustrating (especially
if you don’t know what they stand for!) Most forms allow for access to the Code Description by pressing the
List of Values button on the toolbar or Ctrl + L when you place the cursor on the field in question. All tables
of codes and their descriptions used within the PCT database are found in the Reference Code menu.

14
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=] E3

sleanup Code tration SearchiGuery Statistics Reports Help Exit Window ORrRACLE
"gg SRRl ey Accounting Reference Codes k -
Compliance Tracking Reference Codes r
Contamination Tracking Reference Codes  #
Redistration Reference Codes 3

Recard: 111

Codes Menu

Search And Query

Please follow the menu choices of: Search/Query. The Search/Query menu consists of choices for the most
queried Facility, Discharge, Eligibility, Score and Tank Data.

15 STCM User’s Guide
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=] E3

ics Reports Help Exit

=]l Accounting Data Queries
Compliance Data Queries
Contamination Data Queries
Registration Data Queries

W e oW

Record: 111

Search/Query Menu

Tasks

Please follow the menu choices of Cleanup, Tasks. Discharge cleanup is divided into tasks, each being a
phase of the cleanup process. Task data is tracked by facility for each confirmed discharge requiring cleanup.
Data may or may not be present in a task because:

1. The task is not required
2. Data entry has not been completed
3. The task phase has not yet begun

16 STCM User’s Guide
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racle Developer Forms Runtime - Web

Registration

E WWarkarderlnwaice

Discharge Infarmation

Cleanup Site Manager Assignment

Program Application and Eligihility Data Entry
PCT Accounting 3
Discharge Score Entry

Facility Cap and Deductible Information

Ineligible Facilities and Eeason(s)

Partially Eligible Facilities and Reasaon(s)
Pending Program Applications and Reason(s)
History >
PCT Conversion Exceptions
Reference Codes

Search and Query »

-

PCT Contractor Information P

o :
.
e

Extension Reguests
Remedial Action
Remedial Action Plan
Site Azsessment (CARD
SCurce Remaoval (1RA)
Task Reports

WOTECTION ouiShiE

=] E3

Record: 101

Tasks Menu

17
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Commit

Database

Delete

Enter Query
Execute Query
Exit

Field

Insert

Next Field

Next Record
Previous Field
Previous Record
Record

Query

Update

Glossary of Terms
to save your work

a storage area for all data gathered and entered (i.e., name, address, phone number,
etc.)

to remove a line of information from the database. A line is not permanently deleted until
you press Ctrl + F6 to commit.

to enter a screen mode used for searching for records
to initiate the search for records

to leave the current form

a piece of information such as the project number

to add a new line of data to the database, this doesn’t save your work. You must press
Ctrl + F6 to commit to save your work after entering the new line of data.

move to the field to the right of the field that you are now on
move to the line of data below the line that you are currently on
move to the left of the field that you are now on

move to the line of data above the line that you are currently on
a line of information that belongs to a facility.

to search the database for information

change a field in a line of information. Your work is not saved until you press
Ctrl + F6 to commit.
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Shortcut Keys

Since some of the shortcut keys have changed while others stayed the same, a comprehensive list of all of the
shortcut keys along with their Keaterm equivalent are included for reference.

Command Web Based Shortcut Keys Keaterm Shortcut Keys
Beginning of Line HOME NUMLOCK, NUMLOCK, [«]
Block Menu CTRL+B N/A
Cancel CTRL+F4 Keypad [-]
Clear Block F7 CTRL+F9
Clear End of Line Highlight selection, NUMLOCK, NUMLOCK,
DELETE DELETE
Clear Field F5 CTRL+F7
Clear Form F8 CTRL+F10
Clear Record F6 CTRL+F8
Commit CTRL+F6 CTRL+F6
Copy CTRL+C NUMLOCK, HOME
Count Query CTRL+F12 Keypad [*]
Cut CTRL+X NUMLOCK, DELETE
Delete Character DELETE CTRL+D
Delete Line DELETE NUMLOCK, BACKSPACE
Delete Record CTRL+D DELETE
Display Error SHIFT+CTRL+E NUMLOCK, CTRL+F5
Down V] N/A
Duplicate Field SHIFT+F5 NUMLOCK, CTRL+F1
Duplicate Record SHIFT+F6 NUMLOCK, CTRL+F2
Edit CTRL+E Keypad [/]
End of Line END NUMLOCK, NUMLOCK, [-]
Enter Query F11 F11 or CTRL+F1
Execute Query F12 F12 or CTRL+F2
Exit CTRL+F4 Keypad [-]
Find / List Right Click, Edit, Edit, HOME
Search
First Line N/A NUMLOCK, NUMLOCK+[T]
Help CTRL+H CTRL+F5
Insert / Replace Toggle Highlight selection, CTRL+A
DELETE, Replace text,
Save
Insert Record CTRL+I INSERT
Last Line N/A NUMLOCK, NUMLOCK+[{]
(List) List of Values CTRL+L HOME
List Tab Pages F2 N/A
Menu Click on your choice. CTRL+F4
Next Block PAGEDOWN PAGEDOWN
Next Field TAB TAB or ENTER
Next Primary Key SHIFT+F7 N/A
Next Record V] V]
Next set of Records SHIFT+F8 N/A
Paste CTRL+V NUMLOCK, INSERT
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Previous Block PAGEUP PAGEUP
Previous Field SHIFT+TAB NUMLOCK, TAB
Previous Record M M
Print CTRL+P CTRL+[P]
Refresh N/A CTRL+[R]
Return RETURN RETURN
Scroll Down SHIFT+PAGEDOWN NUMLOCK, [¥]
Scroll Up SHIFT+PAGEUP NUMLOCK, [1]
Select Left click and drag cursor END

across selection to

highlight.
Show Keys CTRL+K CTRL+K
Up M N/A
Update Record CTRL+U CTRL+[A]

20

STCM User’s Guide
Version 2.0
May 2002



Florida Department of Environmental Protection

User Access Permissions

Each user has been given access to the database ranging from search (query) privileges to full privileges.
Each category of access permissions is called a role. The following explains the categories of access
privileges:

STCM_ADMIN
Allows insert, update, and delete for the Accounting, Admin, Compliance, Registration, and Codes menus.

PCT_ADMIN

PCT_ADMIN can view, insert, update, and delete any data in PCT including data files which hold codes and
their descriptions, except for the following items which are view only:

a) Score - If the Discharge Cleanup Status is INC, NREQ, NFA, NFAC, or SRCR then no one can update the
score.

b) Discharge Cleanup Status is read only because it is determined by a set of rules and applied by the
system.

c) Facility Cleanup Status is read only because it is determined by a set of rules and applied by the system.

d) Cleanup Work Status is determined by a set of rules and applied by the system.

e) Facility Name, County, and tank information can only be updated by STCM clerks.

f) Eligibility, Program Application, and Insurance Cap and Co-Pay information can only be updated by
Eligibility Clerks.

g) Invoice information can only be updated by PCT_INVOICE.

STCM_QUERY_USER
Allows read only access to most data.

STCM_INSP

Allows insert and update to the Facility Compliance forms under the Compliance menu. allows query access to
the rest of forms under the Compliance menu.

STCM_CLERK

Allows insert and update to the all forms in the Accounting menu except for the forms under the Registration
Processing sub-menu. Only STCM_ADMIN allows access to the forms under Registration Payment Processing
under the Accounting menu.

INSURANCE_ADMIN

INSURANCE_ADMIN can view, insert, update, and delete any facility eligibility, application, and insurance
cap/co-pay information. The following are view only:

a) Facility Name, County, and Tank Information

b) Code tables

c) Any discharge cleanup information

d) Any work order or invoice information

History records for applications, eligibility, insurance cap and co-pay
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PCT _CLERK
PCT_CLERK can view, insert, and update information, for unrestricted facilities, from the initial discharge
notification through all task phases. The following items are view only:

a) Score

b) Discharge Cleanup Status

c) Facility Cleanup Status

d) Cleanup Work Status

e) Facility Name, county, and tank information
f) Eligibility information

g) Any history records

h) Insurance Cap and Co-Pay information
i) Code tables

j)  Work Order information

k) Invoice information

PCT_ACCOUNTING

Allows insert and update capability for the forms under the PCT Accounting sub-menu under the Cleanup
menu.

PCT_WORK_ORDER
PCT_WORK _ORDER can view, insert, and update all of the data in the Work Order module.

PCT_INVOICE
PCT_INVOICE can view, insert, update, and delete all of the data in the Invoice module.

PCT_RANKER
PCT_RANKER can view and update scores for unrestricted facilities. The following items are view only:

a) Score - The score is read only when the Discharge Cleanup Status is INC, NREQ, NFA, NFAC, or SRCR.
b) Facility Name, county, and tank information

c) Code tables

d) Any discharge cleanup information

e) Any work order or invoice information

PCT_TDR_QUERY
Allows access to view the Technical Document Review forms, reports, and code tables.

TDR_RA_CLERK
Allows insert, update, and delete capability to the RA records in the Technical Document Review forms.

TDR_SA_CLERK
Allows insert, update, and delete capability to the SA records in the Technical Document Review forms.

PCT_SFRA_CLERK

Allows insert, update, and delete capability for SRFA records only. User cannot modify records for any other
eligibility program.

PCT_NPDES _CLERK
Allows insert, update, and delete capability for NPDES Permit Fee invoice data.
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ELIG_CLERK

ELIG_CLERK can view, insert and update eligibility, application, and insurance cap/co-pay information for
unrestricted facilities. The following are view only:

a) Facility Name, county, and tank information

b) Code tables

c) Any discharge cleanup information

d) History records for applications, eligibility, and insurance cap/co-pay
e) Any work order or invoice information

CONTRACTOR_CLERK
Allows insert, update, and delete capability to the records in the Contractor Qualification Information form.
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Querying Techniques

Searching for data within the database is known as Querying. Before you query for data, you must know
where in the database to query. (i.e. You don’t search for your socks in the dishwasher!) Data has been
divided into the following logical categories for entry and retrieval:

1. Initial Discharge Notification

2. Application processing and Eligibility determination
3. Insurance CAP and CO-PAY information

4. Discharge information and scoring update

5. Source Removal

6. Site Assessment

7. Remedial Action Plan

8. Remedial Action

9. Remedial Action Years

10. History records

The PCT menu has been developed with easy access to data for those who wish to only query. All categories
can be reached from the STCM menu. For data entry personnel, a pull-down menu has been placed at the top
of most forms, which allows navigation to other categories of data.

To reach the PCT menu simply login and click on Storage Tank Contamination Monitoring. The main menu is
now displayed across the top of the main screen.

Code fields (such as Eligibility Status, Information Source, Discharge Cleanup Status, Cleanup Program, and
Cleanup Lead Agency) have a list of common criteria between records for easier storage in the database, to
make querying easier, and for uniformity. This list is called a List of Values.

Only fields that are updateable will allow you to access the list of values.
Please note that you can pull down a list of values for most of these fields
by pressing Ctrl + L.

Click on the field or press Tab to reach the section you wish to enter query information in. Press Ctrl + L. If
there is a list of values available it will pop up. Select which item you want to query on by clicking on it with the
mouse and hitting ok, or with the arrow keys and pressing Return. If there isn'’t a list of values you may type
in the information to query on.

If you get an error message while trying to retrieve a list and you are not in Query Mode:

1) Press F11.

2) Click on or Tab to the desired field.

3) Press Ctrl + L.

Since the most frequently searched data can be found in the Search/Query choice on the PCT menu, we will
use this menu to learn basic techniques. All forms within this menu will be discussed below. The

Search/Query menu is displayed below.

Please note that on certain fields an entire row may be highlighted in bright blue. This is to indicate the entire
record you are on. Some fields may be in bright blue text. These fields are required fields.
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=] E3

ics Reports Help Exit Window ORrRACLE
’E:E Storage TankiContamination Tracking - Mai EaEedilg g ek 1=Relif=il=t: -
Compliance Data Queries
Contamination Data CQueties
Registration Data Queries

e e

Record: 101

Search/Query Menu

Querying By A Single Field Of Criteria: Facility Address, Prior Name

Please follow the menu selections of: Search/Query, Contamination Data Queries, Facility Address, Prior
Name. The Facility Lookup form is displayed below.
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Eggl]lacle Developer Forms Runtime - Web

nation Dat:

| Compliance Data Gueries

Wi oy

Exit

Contractor Designation Form Infarmation
rowse Facilib-Discharge-Eligibility Infa
tior Narmes

o
*\\?5“ El
*‘.‘3\ — P
l,‘:; > s
.“_!’:_::_T 3 sl F
% FLORIDA

Storage Tank/Contamination Tracking

Facility Discharge |D Search
Facility Discharge Information - Overview

Browse Discharge and Location Info
Facility Cleanup STatus

FCT Sites Latllong Radius Search
Potable Water Systermn Inventary Information
Patable Water System LatiLong Search
Potable Water SystemMWEl Search
Eesults of Current FacilitySite Ranking
Storage Tank and Dry Cleaner Dirum

LR

Contamination Data Queries Menu

STCM User’s Guide
Version 2.0

26
May 2002



Florida Department of Environmental Protection

3 Oracle Developer Forms Runtime - Web - (=] x|

Faciliy Discharge Exit Help Window ORACLE

Q8 EEE e v » €] B 5 2] 2] 5

Yot Storage T[EWESFIENEEN [ Tracking - Address Search
LOOK UP
Fac ld | Counwl Fac Name|
Facllity Address | City |
CURRENT
co Fac D MNarme Address City
[]
PRIOR
Co Fac D Mame Address City
[=]
[~]

acility ID and press <EXECUTE GUERY=.
11

Facility Lookup Form

Since this form was created for query, it starts up in query mode. Notice the instructions at the bottom of the
form. All forms allow for query by specific criteria. The Facility Address Look Up Form allows query by:

1) Facility ID

2) County

3) Facility Name
4) Facility Address
5) City

Facility ID - If not already there, click on the Facility ID field or press Tab until you are in the Facility ID
field. Type in the seven digit Facility ID number (i.e. 8500001) at the top of the screen and
press F12. Information for that facility will be displayed.
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&5 Oracle Developer Ferms Ru

ORACLE

CEEEEFIEETS

- Al ch

LOOK UP
Fac Id Fac Name|
i City |
CURBENT
CL. Fac ID Mame Address City
]
=l
PRIOR
CL‘ Fac D Mame Address City
B
=

Facility ID Query
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& Oraicle Developer Farms Runtime - Web [_[=]x]
Eacility Discharge Exit Help Window OoORACLE
& BB & & s« v ) 3] 2] 2 2] 2] 5]
%48 Storage TankiContamination Tracking - Address Search
LOOK UP
Facld [ 500001 Gounty| Fac MName |
Facility Address | City |
CURRENT
(l Fac ID Mame Address City
'I 6500001 7-ELEVEH FOOD STORE #6233 T627 HwW $TH AVE GAINESYILLE @
(=)
PRIOR
(i Fac ID Mame Address City
1 4500001 7-ELEVEH FOOD STORE #16233 7627 HvW §TH AVE GAINESYILLE @
=)

Record: 11

Facility ID Query Results

County - Click on the County field or press Tab until you are in the county field and type in the county
number. Note that there is a list of values available for this field that can be displayed by
pressing Ctrl + L. When ready, press F12 to execute the query. All facility information for
that county will be displayed.
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F&3 Oraicle Developer Farms Runtime - Web

iy Distharge Exit Help Window ORACLE

FEFEEECTEE CEEEPERTS

%48 Storage TankiContamination Tracking - Address Search

LOOK UP
Facid | éwnw 35 Fac MName |
Facility Address | City |
CURRENT
(l Fac ID Mame Address City
=]
(=)
PRIOR
(i Fac ID Mame Address City
=]
=)

county fram list

County ID Query
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&3 Oraicle Developer Farms Runtime - Web [_[=]x]
Faility argz Bt Help Window ORACLE
x
Qa8 HSE v )3 22 2] 2
%4 Storage TankiContamination Tracking - Address Search
LOOK UP
Facid | county| 37 Fac MName |
Facility Address | City |
CURRENT
Co Fac ID Mame Address City
pr 8510183 ALTERMAH TRAHSPORT LINES INC  [3035 JACKSOH BLUFF RD TALLAHASSEE =)
37| 8510185 EXXOM #319 4977 CAPITAL CIR 5W TALLAHASSEE
37 8510189 ASTRO TRAVEL & TOURS 926 H MONROE ST TALLAHASSEE
37 8510190 AVIS REHT A CAR SYSTEM INC 3300 CAPITAL CIRCLE SW TALLAHASSEE =
37 8510194 BENTOH EXPRESS INC 3708 PEDDIE DR TALLAHASSEE
37 8510195 |CHEVRON #45066-HELMS 1902 THOMASVILLE RD TALLAHASSEE
37| 8510200 [BLANDS STATION RT 4BOX 394 TALLAHASSEE =)
PRIOR
Co Fac D Mame Address City
3 8510183  |ALTERMAH TRAHSPORT LINES INC  [3035 JACKSOH BLUFF RD TALLAHASSEE [
37 8510183 |ALTERMAHN TRANSPORT LINES INC (3035 JACKSON BLUFF RD TALLAHASSEE =
37 8510183 |ALTERMAH TRANSPORT LINES INC (3035 JACKSOH BLUFF RD TALLAHASSEE v

Record: 157

County ID Query Results

Facility Name - Click on the Facility Name Field or press Tab until you reach the Facility Name field.
Type in the Facility name and press F12 to execute the query. This will only return data
if an exact match is found. To search for any names like the one you have, type the
name beginning with a % and ending with a % (i.e. %CULPEPPER INDUSTRIES%)
ORACLE is case sensitive. Make sure you type all words in UPPER CASE. This will
return all records that have a facility name similar to “EXXON?”.
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&3 Oraicle Developer Farms Runtime - Web

iy Discharge Exit Help ‘Window OoORACLE

jJJJJJJgﬂﬂJJJJJJ-J

Storage Tank/Contamination Tracking - Addres

LOOK UP
Facid | county [ %lame |%Exx0N%/
Facility Address | City |
CURRENT
(l Fac ID Mame Address City
=]
(=)
PRIOR
(i Fac ID Mame Address City
=]
=)

ot pattial name) to

Facility Name Query
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. -
&3 Oracle Developer Farms Ru

FEF B EE AT

".:.1 Storage Tank/Contamination Tracking - Addres

LOOK UP
Facld | couny[ Fac Name [%EXXON%
Facility Address | City |
CURRENT
Co Fac ID Mame Address City
1 [ssoo09n EXKON #4-4769 3325 W UNIVERSITY AVE GAINESVILLE )
[ 2| [ss00354 EXXON-TRUCK STOP 110 & 228 MACCLENHY
[ 2| [ss00363 EXXOH STATION-SANDERSON 110 & US 90 SAHDERSOH
[ 3| [ss00463 EXXON-CAROUSEL 19401 W ALT 98 [PAHAMA CITY BEACH | —
[ 3] [es00603 EXXON-LEWIS & WILLIS 2415 H HWY 231 [PAHAMA CITY
[ 3| [ss00623 EXXON-MILLVILLE 2798 ESTHST [PANAMA CITY
3| [sso07n EXXON-WEBB 428 THOMAS DR [PANAMA CITY =)
PRIOR
Co Fac ID Mame Address City
Bl 8500098  |EXXOH #4-4769 3325 W UNIVERSITY AVE GAINESVILLE =)
B 8500101 |[EXXOH #6031 3423 SWWILLISTOH RD GAINESVILLE -
1 8500101 [EXXOH #6031 3423 SWWILLISTOH RD GAINESVILLE v

ORACLE

[_[5]x]

Record: 157

Facility Name Query Results

Facility Address - Click on the Facility Address field or press Tab to reach the Facility
Address field and type in the facility address. Press F12 to execute
the query. Just like Facility Name, this will only return data if an
exact match is found.

33

STCM User’s Guide

Version 2.0
May 2002



Florida Department of Environmental Protection

& Oraicle Developer Farms Runtime - Web

argz Ext Help Window OoORACLE

FEFPEER FPCEEEEPEE

%8 Storage TankiContamination Tracking - Address Search

¥ Dize

LOOK UP
Fac Id County Fac Marme |
Facility Addr ss|3325WUNIVERSITV AVE ) C\ty|
CURRENT
(l Fac ID Mame Address City
=]
(=)
PRIOR
(i Fac ID Mame Address City
(=]
=)

Facility Address Query
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&% Oracle Developar Farms Runtime - Web

S ORACLE
S W ] 5] 2 2] 5 2] ¥

nation Tracking -

| Couny[

_
|
[ ]
[
[
|
[ ]

mRY

Facility Address Query Results

City - Press Tab to reach the City field and type in the city name. Press F12 to execute the query.
Just like Facility Name and Address, this will only return data if an exact match is found.
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&3 Oraicle Developer Farms Runtime - Web

argz  Exit Help Window DRACI—E‘

JJJJJJJgﬂﬂJqJJJJJJ

Storage Tank/Contamination Tracking - Addres

LOOK UP
Facid | county [ Fac Marme |
Facility Address | City [TALLAHASSEE
CURRENT
(l Fac ID Mame Address City
=]
(=)
PRIOR
(i Fac ID Mame Address City
=]
=)

City Query
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[Ei oracle Developer Forms Runtime - Web

Hel fin

3035 JACKSOH BLUFF RD

4977 CAPITAL CIR SW

ASTRO TRAVEL & TOURS 926 H MOHROE ST

AVIS RENT A CAR SYSTEM INC 3300 CAPITAL CIRCLE 5w

BEHTOH EXPRESS INC

'CHEVROH #48066-HELMS 1902 THOMASVILLE RD

EEMI e D (B S

TALLAHASSEE |

8509738 'GEM LAHD CO-HORIAS PLANTATIO  |[RT 1 BOX 80
8509738 'GEM LAHD CO-HORIAS PLANTATIO  |[RT 1 BOX 80

TALLAHASSEE
TALLAHASSEE ¥}

City Query Results
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Querying by Multiple Fields of Criteria:

Facility Discharge Information - Overview
Please follow the menu selections of: Search/Query, Contamination Data Queries, Facility Discharge

Information - Overview. Notice that this form informs you at the bottom of the screen, that you are in enter
query mode.

The Facility Discharge Information - Overview form allows query of facilities with discharge information by:

1. Score 5. Application Received Date 9. Information Source
2. Discharge Date 6. Inspection Date 10. Discharge Cleanup
3. Status 7. Eligibility Date 11. Eligibility Status
4. Cleanup Program 8. Cleanup Lead Agency

Eggl]lacle Developer Forms Runtime - Web

e Data 2
tion O

d = Contractor Designation Form Infarmation
| Registration Data Queries Browse Facilit-Discharge-Eligibility Info

Eacility Address, Prior Names

Facility Discharge |D Search

Facility Discharge Information - Ov
Browse Discharge and Location Info
Facility Cleanup STatus

FCT Sites Latllong Radius Search
Potable Water Systermn Inventary Information
Patable Water System LatiLong Search
Potable Water SystemMWEl Search
Eesults of Current FacilitySite Ranking
Storage Tank and Dry Cleaner Dirum

oL

Storage Tank/Contamination Tracking

Record: 111

Contamination Data Queries Menu
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To locate all facilities with discharges in county 6 (Broward) that have a score of 50:

1.

Type 6 in the county field.

2. Then click on, or press Tab to reach the score field.
3. Type 50 and press F12 to execute the query.

Eg’%l]lacle Developer Forms Runtime - Web

e Informatio

JJJJJﬂjﬂﬂﬂﬂﬂﬂﬂJJqJ

Discharge Information Overview Browse

|

CountyFac D r""(; I............... Mame i
Discharge Date r...............____.. Elig Status/Date

Inspected r...............____.. Application Received

Info Saurce r"" Score r"m.r.-ﬁ] Letter of Intent

|_ |— Lead r“ Frog

CLEAMLUP

Aoy | Req

Stat | EDI

CountyFac D I | Mame i
|—

Discharge Date Elig Status/Date
Inspected | Application Received

r-“ Score | Letter of Intent

Infio Saurce

r—‘ I.____________....... Lead |_ Frog

CLEAMNUP

Ay | Req

m
g

Stat |

CountyiFac D |— | Namei

Discharge Date | Elig Status/Date

Inspected | Application Received

Score | Letter of Intent

Info Source

CLEAMNLIP

|— [ Lead [ Prog
Aoy Req

Stat EDI

EER 'EERS LD

Multiple Fields Query
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Eéf’,gl]lacle Developer Forms Runtime - wWeb _ O] x|

Discharge Information Overview Browse -
CountyFac 1D | [ | 8502074 Mame icufunou #4755 CLEAMUP
Discharge Date ||13p15;1933 Elig Status/Date |E [1zn7n989 Lead [ FProg [
Inspected |11;15;1939 Application Received 121191988 Aacy [Lp Req g
Infio Saurce |E Score | 50 Letter of Intent Stat  |HFA EDI b
CountyFac D l 6 | 8502378 Mame iCITGO MOTHERS CLEAMLUP
Discharge Date |12;3m1933 Elig StatusiDate |E ||]7,2|mggn Lead [k Frog £
Inspected |nm|mgag Application Received 010311389 Aucy [Lp Req [g
Infio Saurce |E Score | 50 Letter of Intent |nsmanssn Stat  |raA EDI o
CountyFac 1D | 3 | 8502690, [Mame iBP AMOCO 260861 CLEAMNLIP
Discharge Date ||]3,r\19,'1991 Elig Status/Date |E Iusmzngm Lead ||1 Prog |p
Inspected |umsngg1 Application Received ||13,29ngg1 Aoy ||_p Req |R
Info Source || Score | 50 Letter of Intent |usmmggz Stat |m EDI |

Multiple Fields Query Results

40 STCM User’s Guide
Version 2.0
May 2002



Florida Department of Environmental Protection

Obtaining A Count Of Records

Facility Name, District, County, Cleanup Status, Eligibility

You can obtain a count of records through querying in any form. We will use the next form on the menu to
cover this topic. Please follow the menu selections of: Search/Query, Contamination Data Queries, Browse

Facility — Discharge — Eligibility Info.

Eéf’,gl]lacle Developer Forms Runtime - wWeb

Registration

SearchiGuery

Statistics

Reports

Exit  Wwindow

Help

Storage Tank/Contamination Tracking

A7 PCT Sites LatiLong Radius Search
/| Potakle 'Water Systern LatiLong Search

7 Results of Current FacilitySite Ranking

Facility Address, Prior Names
Facility Discharge D Search
Facility Discharge Information - Overview
Browse Discharge and Location Info
Facility Cleanup STatus

Potable Water Systern Inventory Information

Potable Water SystemAvEN Search

Starage Tank and Dry Cleaner Drum

ek

Record: 111

Contamination Data Queries Menu

The Browse Discharge and Eligibility Information form allows query by:

1. County
2. Score

3. Lead

4. Facility ID

5. Facility Name
6. Discharge Cleanup Status 9. Cleanup Program Cleanup

7. Eligibility Date

41

8. Discharge Date

10. Eligibility Status
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To retrieve a count of the number of discharge records in county 10:

Click on, or Tab to the County field. Type 10, then press Ctrl + F12. (You may also right click on the county
field and it will bring up a small menu. Open the query menu and left click on count hits.) The program will
then count the number of records that will be returned from your query and displays the results in the bottom
left corner of the form.

[} Diacle Developer Forms Runtime - Web _ O]

Help Exit Window

e e e B Rl B2 e B 5 A

'EEEJ Storage TankiContamination Tracking - Browse Discharge and Eligihility Information

Browse Discharge and Eligibility Information
===========—=== Discharge Information ==========
County § Facility Mame Combhined Cleanup Eligibility

Fac 1D Date Score  Status  Prg Lead Status/Date

|»

RERER ﬂl R
g

1

EERERERRREEEEE

|
.
e

- Enter a queny;, press
Record: 111

Discharge and Eligibility Information — Count Query Hits
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[} Diacle Developer Forms Runtime - Web _ O]

Help Exit Window

e e e B Rl B2 e B 5 A

'EEEJ Storage TankiContamination Tracking - Browse Discharge and Eligihility Information

Browse Discharge and Eligibility Information
===========—=== Discharge Information ==========
County § Facility Mame Combhined Cleanup Eligibility

Fac 1D Date Score Status  Prg Status f Date

—
o
an
(=3

|»

EEEEREEEEREE
5 1 O 8|
165 I B |
EEEREEERREEE

|

1

- FRM-40355:0 uery will retrieve 195 records.
Record: 11 Enter-Qu...

Discharge and Eligibility Information — Count Query Hits Results

You can enter criteria into multiple fields and request a count, as with any query.
Querying By Multiple Complex Criteria

Occasionally, you may want to use criteria to retrieve records that are more complex than exact values.
ORACLE has provided a feature which allows the user to execute queries that are written by the user with a
SQL (Standard Query Language) “where” clause. This feature allows the user to take advantage of the SQL
operators. Some of these include:

AND OR

NOT BETWEEN(between two numbers or dates)
=(equal to) I=(not equal to)

>(greater than) >=(greater than or equal to)

<(less than) <=(less than or equal to)
SUBSTR(substring) LIKE

IN (example: :AIN (‘E’,’P’) or :AIN (8503223,8503207) )
The user can also compare two or more fields on the screen using this feature.
To use this feature:

1) Press F11
2) Tab to the field where you would specify special criteria
3) Type a variable name
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A.
B.
C

be called :A

The variable name must start with “
The second character must be alphabetic
Any other characters must be alphabetic, numeric or the special

characters “_","$” or “#” (i.e. :A

:BILLY

This variable name tells ORACLE SQL that for the moment that field will

'YES2 TYPE_1 )

4) Press F12 to execute the query.

5) Type in the selection criteria in the box that pops up using the SQL operators listed above along with the

variable names you created.
6) Click OK.

We will use the next form on the menu to cover this topic. Please follow the menu selections of:
Search/Query, Contamination Data Queries, Facility Discharge and Location Info. The Facility Cleanup

Status form appears.

Eg#' Oracle Developer Forms Buntime - Web

ccounting Data Querie

S PCT Sites LatfLong Radius Search
'| Potable Water System LatiLang Search

i Eesults of Current Facility/Site Ranking

Storage Tank/Contamination Tracking

Caontractor Designation Farm Infarmation

Browse Facility-Discharge-Eligibility Info

Eacility Address, Prior hames

Facility Discharge |D Search

Facility Discharge Information - Overvigw
0 Discharge and Location Infa

Facility Cleanup STatus

Potable Water System Inwventory Information

FPotable Water SystemMVEll Search

Storage Tank and Dry Cleaner Drum

T

Record: 111

Contamination Data Queries Menu
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[} Diacle Developer Forms Runtime - Web _ O]

Help Exit Window

e e e B Rl B2 e B 5 A

’%__E Storage TankiContamination Tracking - Browse Discharge and Location Information

Browse Discharge and Location Information

Cleanup

Fac D Facility Mame City Status & EffDate atitude

=
=
=
=
=%

3

BERRRRRRRRRRL
BERRRRRRRERE."
EENERENERERED
NENERENEREREL
BERRRRRRRRRE."
NENERENERERED
NENERENERERE)

A

Browse Discharge and Location Information Form

To choose all Discharge records with a County number greater than 5, a Facility Cleanup Status of CMPL, and
a Latitude between 30:20:00 and 30:30:00:

1) Press F11.

2) Type :Ain the County field.

3) Type CMPL in the Facility Cleanup Status field.
4) Type :B in the Latitude Hour field.

5) Type :C in the Latitude Minute field.

6) Press F12 to obtain the criteria entry box.

Note: To obtain a count of records when entering specific criteria, press
Ctrl + F12 INSTEAD OF pressing F12 then continue by entering the
criteria and Clicking OK.
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[} Diacle Developer Forms Runtime - Web _ O]

Help Exit Window ORACLE

e P e D Rl B2 e 5 A

’i;'_ﬂ Storage TankiContamination Tracking - Browse Discharge and Location Information

Browse Discharge and Location Information

Cleanup
Facility Mame City Status & EffDate

Latitude Longitude

u:;:! uergWhere
| A=5 AMD -
B=230 AMD

I :p BETYWEER 20 AMD 30

_

Record: 111 Enter-cu...

Discharge and Location Information Multiple Fields Query

7) Type:
:A>5 AND
:B=30 AND
:C BETWEEN 20 AND 30

8) Click OK

9) Press F12 to retrieve the data.
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Egi Oracle Developer Forms Buntime - Web

tamination Tracking - Brov

Browse Discharge and Location Information

Cleanup
Fac D Facility Mame City Status & EffDate Latitude Langitud
3502965 |GAS MART #189 BLOUHTSTOWH CMPL 108:‘264‘2001 _Ei-l; rig =
8506594 |GATE #1430 JACKSOHVILLE |CMPL 105;‘28;‘2001 L]
3506628 |LIL CHAMP FOOD STORE & [JACKSOHVILLE CMPL 108:1]8.1‘2001
4506699 MEE#2 JACKSOHVYILLE CMPL illBJ'IJ?.QI]IH

8506309 |COHSOLIDATED FREIGHTW, [JACKSOHVILLE = |CMPL 1083‘20.1‘2001
8506390 [EXXOH #3967-EDGEWOOD JACKSOHVILLE | |CMPL 108."23."2001
8506970 |SHELL-FIRST COAST EMER( [JACKSONVILLE |CMPL 108!‘16."2001
8506977 |CHEVROH #46863-GEORGE" [JACKSOHVILLE = |CMPL 108."16."2001
8507220 |LIL CHAMP FOOD STORE # [JACKSOHVILLE = |CMPL 108.1‘26.1‘2001
8507358 |PLOOF CARRIERS CORP-CY [JACKSOHVILLE = |CMPL 1083‘28.1‘2001

=/ z|z|2=]z|2|=2|=|=|2|=|al

2] =2l o] sl 2| 5| &] 8] <] 8] 2] 8] 8IE

2[=[2]=]sl2]=]2] 2] =]2] =] ]SS
2l gl e al=)2]e]2] s el 2] o8l
<|¢|elz2ls] s gl E'EE%' s8l®

glglglelelelel gl el el el el

RENRREERDRNEE

8507573 |TEXACO 00324 JACKSOHVILLE | |CMPL 105."28."2001
8507633 |SUNSHINE FOOD MART #64 [JACKSONVILLE = |CMPL 1091‘12.1'2001
8507714 |CIRCLE K #5226 PEHSACOLA CMPL 1051‘28.1‘2001
8507728 |[FROST JACK PEHSACOLA |CMPL |l15.l‘28.l‘2llll1 87 -

Discharge and Location Information Multiple Fields Query Results

To work with alphanumeric data and dates, special formats must be used to retrieve data successfully. To
retrieve data with a County greater than 5, and a Facility Name like Exxon.

Type :A in the County field.

Type :B in the Facility Name field.

Press F12

Type in the SQL statement in the pop up box.
Click OK

O WN -
~— — — — ~—
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Egi Oracle Developer Forms Buntime - Web

i o ooy

Help Exit

[ e i T R B2 e 5

’5}1 Storage TankiContamination Tracking - Browse Discharge and Location Information

ORACLE

Browse Discharge and Location Information

Cleanup
Fac D Facility Mame City Status & EffDate Latitude

[ B | { | | ]
[ | | N NN l
[ | | N N N l
| | NN |

| | | NN |

| |l | || |

Quermthere

A=5 AND B LIKE %EXKON%'

Longitude

-

Record: 111

Enter-Giu...

Discharge and Location Information Multiple Fields Query

Notice that the Facility Name is in single quotes because it is alphanumeric.

6) Press F12 to retrieve the data.
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E‘%ﬂ. Oracle Developer Forms Runtime - Web _ O]

Browse Discharge and Location Information

Cleanup

Co Fac D Facility Mame City Status & EffDate Latitude Longitude

5 [ pso1627  [Exxon-HOLLvwoOD HOLLYWOOD  |APPL  [10/10,2000 26 [o0 [38 [s0 [12 [o0~
6 [ 8501675 [EXXON #5013.CARL'S FORT LAUDERDAI [REPT | [05/2872001 26 [07 [s0 [80/[11 [0s
6 [ 8501805 [EXXON BAY COLONY FORT LAUDERDAI| [APPL | [06/04:2001 26 [11 [37 [80 [06 [ 40
|6 [ 8501817 [EXXON-DARIAS PETROLEUR [FORT LAUDERDAI [APPL | [07/26/2001 (26 [11 [ 16 [80 [09 [50
6 [ sso1s23 | [ExxON #e58T FORT LAUDERDAI| [NREQ | [05/28:2001 26 (06 [23 [s0/[10 [20
6 [ 8501925 [EXXON #5541 WIHGATE FORT LAUDERDAI| [CMPL | [06/12:2001 26 [08 [11 [80 [11 [ 15
6 [ 8501928 [ExxON w892 SUNRISE onGo | [0611:2001 26 (08 [ 17 [80 [13 [ 52
6 [ 8501935 [EXXON-UNIVERSITY L AUDERHILL cMPL | [06128:2001 26 [11[26 [80 [ 14 |04
6 [ 8501948 [EXXON STATION POMPANO BEACI [ONGO | 0972472001 26 [14 [05 [80 [06 [ 10
6 [ ss02009 [EXXON #6272 TESTA FORT LAUDERDAI [ONGO | [07/0/2001 26 (08 [12 [s0/[ 07 [35
& || 8502070 [EXXOH-LIGHTHOUSE JUMB{ |[POMPANO BEACI [ONGO = [12/1072000 26 [17 [30 [80 [0s [25
6 [ 8502110 [EXXON-FLOVALL OIL CORF |PEMBROKE PARK [aPPL | [100/2000 25 [59 [02 [80 [10 [ 47
6 [ 8502129 [EXXOM #5355-5TEVES HOLLYWOOD CMPL | [0611272001 26 (02 [00 [s0/[ 09 [47
6 [ 8502266 |EXXON STATIOH NORTH LAUDERD, |ONGO | |07M7.2001 (26 [12 [a5 [80 [12 [14)~

Discharge and Location Information Multiple Fields Query Results

Notice that as long as part of the facility name matches “Exxon” then that record is returned.
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Current Facility/Site Ranking

Please follow the menu selections of: Cleanup, History, Current Ranking History. The Site Ranking form

appears.

Eg,j racle Developer Forms Runtime - Web

Workorder/lnvaice

Discharge Information

Cleanup Site Manager Assignment

Frogram Application and Eligibility Data Entry
BCT Accounting 3
Discharge Score Entry

Facility Cap and Deductible Infarmation

Ineligible Facilities and Beasonis)

Fartially Eligible Facilities and Reasonis)
Fending Program Applications and Reason(s)

SROTECTION g

% A

History

FCT Conversion Exceptions
Reference Codes M
Search and Query ¥
Tazks b
FCT Contractar Information »

e P e e ed
R Pt

Storage Tank/Cc

Application Histary

AMIC PCT History

Current Banking History
Cleanup Insurance Cap Histo
DeletediMoved Discharge Records
Eligihility Histary

Enforcement History

Insurance Palicy Histony

RA SR History

Score Histary

Task History

EDI Tracking Mumbers

acking

Record: 111

History Menu

The Facility/Site Ranking form requires pressing F11 before entering the search criteria. Facilities are listed by
highest rank/lowest score.
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[} Diacle Developer Forms Runtime - Web _ O]
Help Exit Window

_J_]_J_JIJ_‘ILJL]RJ:]:]LJE]_]_]_J_]

Contamination Tracking - Bro esults of Current Site Ranking

Browse Results of Current Site Ranking

County Current  Score Used i13586 Facilities Ranked
Facility ~ Rank  for Ranking

| [ on W for Ranking
Quarter 3 - [ave  thru [oet

The nevwversion of PCT allows

each discharge to he scored.

The highest score is uged to

determine the Facility Rank.

1]

Browse Results of Current Site Ranking Form

Storage Tank And Dry Cleaner Drum

Please follow the menu choices of: Search and Query, Contamination Data Queries, Storage Tanks and
Dry Cleaner Drums.
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= Help Exit Wi

Caontractor Designation Farm Infarmation
Browse Facility-Discharge-Eligibility Info

Eacility Address, Prior hames

Facility Discharge |D Search

\ E?\QTEC” Facility Discharge Information - Overvigw
b Browse Discharge and Location Info
Facility Cleanup STatus

t‘tb % ﬂl PCT Sites LatLong Radius Search
I Potable Water System Inwventory Information

% - /| Potahle Water System LatiLong Search
« | Potahle Water SystemAMVEI Search

Eesults of Current Facility/Site Ranking
F I_OR A Storage Tank and Dry Cleaner Drum \

A I

Storage Tank/Contamination Tracking

Record: 111

Search and Query Menu

The Storage Tank and Dry Cleaner Drum form allows query of:

1. County
2. Type of Container
3. Tank Status

5. Facility ID
6. Location of Container 10. Tank Installation Date

7. Data Entry Date
4. Amount of Substance 8. Tank Status

9. Tank ID

11. Substance
12. Inspected, Yes or No

For exact data queries of Type of Container and Location of Container, the first letter of the word is typed
into the field (i.e. V =Vessel, T = Tank, D = Drum, A = Aboveground, U = Underground). These codes can be

selected by pressing Ctrl + L while your cursor is in the appropriate field.

Please note that you can pull down a list of values for most of these fields by
pressing Ctrl + L.
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ORACLE

=Tk

TTE

&3 Oracle Developar Forms Runtime - Web

tion Tracking

(4] ]
J!!!!ﬂ!!!ﬂ!!!

fEEEEEEEEEEEn
fEEEEEEEEEREEn

HRNRERNAEEND

i

[ HERENREEREEE

rl+F 4 to cance

Tank / Vessel / Drum Search Form
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Querying for Facility Registration, Related Party, and Tank Information
The Discharge Information form is the jump off point for all data entry and/or query of Facility Discharge Task
information. Facility registration, related party, and tank information are available for query from the Discharge
Information form. The Discharge Information form can be reached through the Cleanup menu.

Please follow the menu choices of Cleanup, Discharge Information.

Eg’il]lacle Developer Forms Runtime - Web

anup Codes Eegistration SearchiQuerny ics BEeports Help Exit Window

Workardernvaice
arge Information

Cleanup Site Manager Assignment
Prograrm Application and Eligibility Data Entry
PCT Accounting »
Discharge Score Entry
Facility Cap and Deductible Infarmatian
Ineligible Facilities and Beason(s)
Partially Eligible Facilities and Reason(s)
Fending Frogram Applications and Reason(s) AM
Histans » = =
PCT Conversion Exceptions %é 7
Reference Codes T
Search and Query
Tasks
PCT Contractor Information

},’\i.

Storage Tank/Contamination Tracking

Record: 171

Cleanup Menu

The Discharge Information form appears in query mode. Type in a Facility ID and press F12 to look at details
(including registration, tanks, etc.) for a specific facility or press Exit to cancel the query.

Pressing Exit prevents the form from passing a specific Facility ID to any of the forms reached through the
menu.
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To query for Registration, Related Party, or Tank information; click on Facility in the menu. This will bring up a
drop down menu.

Eforacle Develu-per Farms Runtime - Web

Media Poll History Exit Window

Related F'art\,r

Tanks
Compliance
Capdeductible
- Facili Facility Mame and Address ]
Eliglllity ty ty ‘ hWanager | RDlEE
Contract managr | | | Facility Cleanup Status
| | | Highest Discharge Score
| ] Florida Discharge Record
Cleanup Info Source r | | Discharge Score
Info Lead Agency | | | Score Effective Date

| Clean Reguired r |
Discharge Dizscharge Date | Inspection Date i

| Rank | | of | lan |

J

Info Combined With [ cleanup StausDae | |
Eligibility Applicatian Cleanup Determination

and Feceived Program Lead Status Letter Sent Redetermined?
Applicatian | -
Infa F F r_

ecord: 11 Enter-Qu..

Facility Menu

Facility Registration Information

Click on Registration in the drop down menu. The Facility Registration form is displayed. If you pressed Exit
while on the Discharge Information form or did not enter a query, the Facility Registration form is blank. You
must press F11, type a Facility ID, and press F12. The Facility information is displayed.

Press Exit to return to the Discharge Information form.
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E%Orucle Developer Forms Runtime - Web Mi[=] &3

Tanks Relparty Account Loc/comments History Daizil Compliance  BExit VWindow Dm ACI_E'

_]_]_]_]_]ﬁ]_‘]i]ﬂﬂ:]:]_]i]_]_]_]_]

age TankiContarmination Tracking - Facility Details

FacilitylD | 8503207 Facility Status*  [cLosep Creste Date |
County 10 |CLAY District  [HED Mame Update '
Mame [LUBE CENTER AddrUpdate [
Address* (316 BLANDING BLYD
Address? Account Status
City  |ORAHGE PARK FL | 32073 | 4323 |
Onsite Mgr  [BYRON BOUSCHER Phone |  soa272-5462 ASTC o ustc [ 4
Facility Type * |c_' |Fue| ugerHon-retail DEF Contract Owned? [
Financial Resp |
Insurance Comp | Coverage Period |
Cleanup Status  [aPPL [aPPLICATION Efiectve  [to102000
Owner Marme |M&RPARTNER3HIP Primary Role IW
Address PO BOX 43250 Owner D# | 14997
City/StiZip  [JACKSOMVILLE, FL 32203-3250 BeginDate [o7m1n9ss

Last Updated (031011997 Fhone | 904-356-5515 Bad Address? ||T

Contact  [LEWIS COVIN Il

Facility Details Form

56 STCM User’s Guide
Version 2.0
May 2002



Florida Department of Environmental Protection

Related Party Information

To reach Related Party information, a query for a Facility ID must be done before choosing Related Party
from the submenu. To query on the Discharge Information form, press F11, type in the Facility ID and press
F12. When the Facility Discharge information is displayed click on the Facility menu. This will bring up a drop

down menu.

[Eioracle Developear Forms Runtime - Web

Registration .x

_‘]ilﬂz]ﬂ:]ﬂJ_]_]_]J

Poll History Exit  Window

antamination Tracking - Discharge Information
Compliance
Capdeductible
i Facili Facility Mame and Address
Ellglillity ty ty Manager | Role i

| TEEAE  LUBE CENTER

Contract manaar

Facility Cleanup Status APPL

[

|31B BLANDING BLVD Highest Discharge Score 1
|ORANGE PARK Flarida Discharge Record | 1 of 1
Cleanup Info Source |A_ |ABAHI]0NEI]TANKRES1 Discharge Scare i "
Info Lead Agency  [BWC |BUREAU OF WASTE CLE  Score Effective Date immﬁnsss
[acTivE Clean Reguired [R~ [CLEAHUPREOUIRED  Rank | 8115 of [ 13686 on [08m2:2001
Discharge Discharge Date |12.n‘144*1990 Inspection Date |04m3r1991
Info Combined With | Cleanup StatusiDate  [PHTD 10192000
Eligihility Application Cleanup Determination
and Received Frogram Lead Status Letter Sent Redetarmined?
f*pfp“ca'f":'” 03151991 [a” [s~ P 05071992 W=
& ' [ [ [ [

Facility Menu

Click on Related Party from the drop down menu and the Facility/Related Party Roles form will appear.
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Eg’il]lacle Developer Forms Runtime - Web

EelParty_Detail Exit Help Window

(= e SN R R B S 2

’:’;:El Storage TankiContamination Tracking - Discharge Information

=] E3
ORACLE

Co  J Facility

Facility Mame and Address

10/ |  8503207| |LUBE CEHTER

";_g Storage Tank/Contamination Tracking - FacilitwRelated Party Roles

Facility Cleanup Status

APPL

Marme Raole * Own. 1D Begin End
"vl & R PARTHERSHIP ACCOUHT OWHER 14997 (07011985 IEI
M & R PARTHERSHIP TAHK OWHER 14997 (07011985

Facility/Related Party Roles Form

Scroll to the appropriated listing and then click on RelParty_Detail in the menu and the Related Party form will

appear.
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E%Orucle Developer Forms Runtime - Web Mi[=] &3
e A aigj]  Exit Window DRAC I—E'
o

00 4] b ] ] 5 5] 0 2] ) 2] 8]

[

e

’Zr;_g Storage Tank/ Contamination Tracking - Related Party

Mame |M & R PARTHERSHIP

MHurmber | 14997

Address  |PO BOX 43250

CityST [JACKSONVILLE [FL [ 32203 | 3250
Phone | (904)356-5515 Ext. | Bad Address [N

Contact  [LEWIS COVIN I

Last Updated an  [0301/19{Enter value for : COHTACT |

‘ EIaIanceDue' 0 Overage | Time Stamp |l15r2l11‘19!l4 |

FACZID* Cty  Facility Mame Role Begin Dt End Dt Stat
8503207 | 10 |LUBE CENTER ACCT OWH |ll?.l'll1r1985 CLOS El
8503207 | 10 |LUBE CENTER TAHK OWH 07/01/1985 CLOS

T 1| -

EEE

Record: 11

Related Party Form

Tank Information

Tank information can be reached with or without a query for a Facility ID on the Discharge Information form.

Click on Tanks from the Facility drop down menu. If no query was previously performed, press F11, type in a
Facility ID and press F12.

Press Exit to return to the previous form.
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Registration

Compliance

Eligibility

Lij= ez

i Oracle Developar Farms Runtime - Web

Foll History  Exit

=] E3
ORACLE

REelated Party
Capdeductible
. Facility Facility Mame and Address Manager | Role |
i [7-ELEVEN FoOD STORE #16233 Facility Cleanup Status [ongo
|?62?mM8TH AVE Highest Discharge Score | 0
|GAINESVILLE Discharge Record | 1 af | 1
Cleanup Info Source |_ | Discharge Score | 0
Info Lead Agency | | Score Effective Date |l]m1r2llll1
[ Clean Required [ | 6102 of [ 13686 on (080272001
Discharge Dizscharge Date |llB.l‘28I198? Inspection Date |
Info Combined With | Cleanup StatusiDate  [uNLy  [os21:200
Eligibility Applicatian Cleanup Determination
and Received Program Lead Letter Sent Redetermined?
OB 0710611967 E s 091221987 CHES
nfo | |

[ 18
|_‘ r
[ 1)

Facility Menu
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E%Orucle Developer Forms Runtime - Web Mi[=] &3

TankDetail Help Exit Window ORACLE

B2 B & 5 e o) 2] 5 2 2 Y

_': rage TankiContamination Tracking - Tank el Drum S

Tank / Vessel / Drum Search

Tank A Added |
Courtyf Tank Vess To Substance Status Code S
Facility 1D Drum U Installed Date Database Gallonsg Effective Date ¢
1 [ sseoom1 n Ta  |uw  [osm1n97e A | 1000 [ 12311988 e (]
1|[ sso0001 |2 Ta [uni 08111976 c [ oo [6 [123111988 v

Record: 152

Tank /Vessel / Drum Query Results

Tank Construction, Piping, and Monitoring Information

Other tank details can be obtained by selecting Tank Detail from the menu bar. A query does not need to be
performed before choosing Tank Detail.

Press Exit to return to the previous form.
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Eg’il]lacle Developer Forms Runtime - Web

=] E3

Tank Details

Co Facility *

[ 10 [ psosaor

MName [LUBE CENTER

i31li BLAHDING BLVD

|ORANGE PARK L | 32073

Tank 1D
Installed
Placement

|1
|09Iﬂ1.|'1980
|UNI]ERGROUND

Tank Type |T.MIK Replacesl
Tank Status ™ iB_' |Remuued

Substance * iﬂ_ ih‘ehicular Diezel

Replaced By |
Effactive |12.n‘31f1990
Gallons m

Construction

£l

Description End Date

STEEL

Begin Date
09011930

4]

Fiping

EXTERHAL PROTECTIVE COATING

4|

tonitaring

= E eE

UHKHOWH

4]r

Tank Details Form
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Updating Existing Data

Update means to modify an existing record of data. There are many types of data that can be updated. Listed
below are some of the many possibilities:

Score

Task Reports

Task Time Extensions
Cost fields

Pollutant information
Contaminated Media
Insurance Cap and Co-pay
Ineligible Reasons

O~NO TP WN -
= N N N N N N N

To update, a query must first be performed to retrieve the existing piece of data. There are several forms
which are placed on the main PCT menu to allow quick update of just one type of data at a time. The following
data can be accessed from the drop down menus (Tasks, Rayr, Codes, Media, Poll) on the Discharge
Information Form:

1) Score ***  This can only be updated by scorers or

2) administrative personnel.

3) Insurance Cap and Co-pay ***  This can only be updated by eligibility staff.
4) Reference Codes ***  These can only be updated by administrative
5) personnel.

6) SR Task ***  Tasks Menu

7) SA Task ***  Tasks Menu

8) RAP Task ***  Tasks Menu

9) RA Task ***  Tasks Menu

10) Pollutants ***  Poll Menu

11) Contaminated Media ***  Media Menu
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&3 Oraicle Developer Farms Runtime - Web [_[=]x]
Fat fargz Tasks Rayr Codes Media  Poll History Exit Window OoORACLE
= ¥ ) 2] 22 2] 2] %]

= acking - Discharge Information

shicar)

Srlra} Facility M d Add

Bt acility Mame an ress Manager [ ] Role[ ]

T J Facility Cleanup Status

[ J Highest Discharge Score :
[ ] Flotida Discharge Record | 1 of E
Cleanup Info Source r :} Discharge Score

Info Lead Agency | Score Effective Date :]
[ Clean Required | Rank of | on |

Cischarge Discharge Date | Inspection Date |

s Combined With :] Cleanup StatusiDate | |
Eligifility Application Cleanup Determination

and Received Praogram Lead Status Letter Sent Redetermined?
Application [ -

Infa

[ e
B
[ =

IS

1]
]

Enter-Giu

Discharge Information Form

All record updates are performed in the same manner. To access a specific record, click on the correct
form from the correct drop down menu on the Discharge Information form. The requested form appears. Type
in the Facility ID and press F12. All discharge records for that facility are displayed.
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Eacility

Discharge

Tas

sks

CalFacility *
Dizcharge Date  |06/284987
Discharge

e[

i Oracle Developar Farms Runtime - Web

Foll History Exit Windows

Chapter 62 770 Remedial Action Task Information

=] E3

. 1 I FSI]I]I]IH Mame |F-ELEVEH FOOD STORE 16233

Tracking
7627 MW §TH AVE Murmber
GAINESVILLE [FL | 32608 11126

Cleanup Responsible

.
—_—

Years to Complete

—_—

Funding Eligibility Type Actual Cost
— Reports
Type Due Date Received Status & Date Comments
NA SEMI 0410312001 [0 [osn7r20m =
SUPP SA 11012000 114 6/2000 E 01/25:2001 RA-554 e
QUARTERL' 121221997 [c [01/031999 7]
— Time Extensions
Report Type Received Status & Date MNew Date Comments
AHHUAL [08:07;2001 [ Jos7r2001 |08:08:2001 <
— Completion Status
Action Submitted Reviewed Status & Date Iszue Date Camments
[srcr | (0672612001 [ |

Record: 171

Discharge Information Query Results

To enter a new record under Reports or Time Extensions:

1) Enter a new line by pressing Ctrl + I.

2) Place the cursor on the correct discharge record by clicking on it or using the Tab to reach the field to be

updated.

3) Type over the existing data (if there is any), then press Ctrl + F6.
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E%Orucle Developer Forms Runtime - Web Mi[=] &3

Facility Discharge Tasks Boll History Exit Window DRACI—E'

CoiF acility * Mame |7-ELEVEN FOOD STORE #6233 | Tracking
Dizcharge Date [?GznlwsTH AVE ] Mumber
Discharge \GAIHESVILLE FL | 32608 11128

Cleanup Responsible
Funding Eligibility Type

— Reports
Type Diue Date < Ch: -armmitied st

nasem | | [l

SUPPSA | 11012000 |

\QuARTERLY | I+
— Time Extensions —— || ...

Report Type Received

[ | | | [ | ] | o

AHNUAL | osn72001 | 08072001 | osms20M | | |
— Completion Status

Action Submitted Reviewed Status & Date Iszue Date Camments

'srcm | [o62001 | | | B | | || |
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weeard: 01 ... | Listofvalu...

Remedial Action Task Update

Notice that you will get an pop up alert that tells you if your changes were successful or not as well as a
message in the status bar on the bottom of the screen.
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Compliance and Enforcement Tracking - - Data Management Guidance

Compliance & Enforcement Project Management

Compliance and enforcement events that occur relevant to the Storage Tank program are stored in the DEP
Compliance and Enforcement Tracking Database (COMET). The Storage Tank Program has customized
access to Comet available from the Storage Tank and Contamination Monitoring (STCM) database. From the
STCM main menu, select Compliance.

Inspections and other compliance - related events are called activities. An activity may have been conducted
by department staff, contracted local program staff member, or it may reference a submittal of information sent
by a facility owner or operator. Activities are recorded into Projects that are essentially theme-based. Valid
project descriptions in the STCM Compliance Tracking module are Compliance Assurance, and Discharge
Project. Most of the compliance inspection activity, and the related follow-up, that takes place at a storage
tank facility will be recorded in the Compliance Assurance Project. The Discharge Project is used primarily for
recording the receipt of a discharge or incident notification and all associated follow-up.

Compliance Inspections

Compliance inspections are performed to determine the owner/operator’'s compliance with storage tank rules
for routine operating procedures, installation practices, and closure practices for both underground and
aboveground storage tank systems. A list of facilities and regulated storage systems is generated each April
for every storage tank - local program office. Unless all the regulated tanks at a facility are closed, each
facility should receive an annual compliance inspected during the fiscal year that follows.

Beginning 2001-2002: the list of regulated facilities will now include all regulated
mineral acid systems that were previously inspected by district staff. They are now just
another regulated tank system.

Random Inspections - Performed as a regularly scheduled storage tank compliance inspection (TCI). This
code indicates that the inspector did not have prior knowledge about the results of this particular inspection.
Knowledge that the compliance inspection from last year, or any other previous year, discovered violations
does not constitute knowledge about this year’s inspection results.

Targeted Inspections - Reinspections (TCR), as well as compliance inspections performed as required after
the receipt of a discharge or incident notification (TCDI), or after a complaint (TCPI).

All compliance activities & associated follow-up / enforcement must be recorded in the
Compliance Assurance Project.

The first compliance inspection for a facility during a fiscal year is usually performed as a regularly scheduled
inspection. Itis recorded as a TCI. If the local program office receives a discharge report form, or a complaint
about the facility prior to having conducted a regularly scheduled inspection, then the inspection at the site is
recorded as a TCDI, or a TCPI. All three count as fulfillment toward the required (contracted) number of
inspections. The date the inspection is performed is recorded as the Date Done. In addition, the inspection
must have an Evaluation Result stored to be counted as completed, and included in the compliance rate
calculation.
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Data Entry Instructions

From the STCM main menu choose Compliance, Facility Compliance. The screen displays a compilation of
several types of data. Query by Facility ID number. Press tab to move the cursor to other fields for update, or
press page down to move to the next block. To requery another facility ID number, press Page Up until the
cursor is returned to the zip-code field.

Eﬂracle Developer Forms Runtime - Web o[ x]

Activity  Violations Tanks Comments Exit Help WWindow

T e e T B O N T e =l

’i,;?_a Storage TankiZontarmination Tracking - Facility Compliance

Co Facility District i County | Fac Status |
B | | N FacType | |
* Contractor Owned? i

| | Insp Tanks A |_' L | ______

Fac Contact | F'hl:Ir'IEI Tank Office |
LatiLong Method ' LL Diate | FinanResp |
Lat Coordinates Insurance Carrier i
Long Coordinates Effective | Expires'
Froject i i i

‘ ‘ Facility has

D Project(s)
Priuriwl jr—" Contractor Cwn r“

Results |

Last Activity | Diate Done

Contract Year | Created | =
Fy Evaluation | Date Done | 7

|

Compliance Status:viclations] Cpen Violations

Enforcement Status:[activities] || | Effort Level

Significance D

Facility Compliance Form

Registration Information: On the screen above, the inspector, or the data entry operator at the local program
office can update the following information: zip code, phone, contractor-owned indicator, and lat/long data.
Data entry of lat/long information requires selection of the method used to determine this data. All previously
stored data have been loaded as UNVR - Unverified. Change the method as appropriate. Most common are
either MMAP (Manual map interpolation) or AGPS (Autonomous GPS). Press Ctrl + L for available types of
Lat/Long methods.

Tab from lat/long to go to financial responsibility. Press Ctrl + L to see the valid types of financial
responsibility. When Insurance is chosen, you must also enter an Insurance Carrier with effective and
expiration dates. Use Ctrl + L to see the names of insurance carrier companies you may select from. If an
insurance company is not listed, call the FR folks in the Tanks office, Tallahassee.
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Project Information: The middle block displays the projects associated with the facility in alphabetic order, as
well as the most recent recorded activity in that project. Press Tab to move to that block and tab through the
list. To see a list of all projects for the facility, select Project from the top menu. Then select Project
Summary. Click on the project of your choice and select Activity from the top menu to view that project’s
activity summary.

Contract Year Information: A contract year will display when the facility was part of the Compliance
Verification snapshot that is generated April 15 each year. This program produces the list of all facilities with
regulated storage tanks that require an inspection (based upon data in STCM at that time) as preparation for
contract renewals for the next fiscal year. If the registration of a particular facility is completed after the
snapshot is created, the field contract year will be blank. Regardless, these facilities can be inspected, and the
data can be recorded, but the results of these inspections will not be included in the quarterly compliance
reports for our program.

In the same block you will find reference to FY Evaluation. When the first annual compliance inspection is
performed (the first TCI, TCDI, or TCPI), the activity code, the date and the evaluation result is stored in this
fiscal year compliance record.

Current Compliance Information: The last block of information indicates the current facility compliance,
based upon the presence (or absence) of violations, and upon the significance and level of effort indicated for
each. Any open violation that is Sig:A makes the facility have the same result. Likewise, any open violation
requiring re-inspection, again, rolls the effort level of the facility to the same level.

Adding a New Project

From Facility Compliance, select Projects, New Project, then select the appropriate project description. Add
a project only if one does not yet exist for the same project type. Your selection of Compliance from the pick
list creates a Compliance Assurance Project. This is the project into which all activities dated on or after July
1, 1998 should be entered.
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Comments  Exit Help Window:
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Facility Compliance Form — New Project

The bottom portion of the screen changes (see below) so that the user can verify the information being stored
for this newly created project. You'll see the project open date (date you just created this project), the person
assigned (automatically chooses the district’s contract supervisor), the office, and the username of the person
doing the data entry.
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Fac Contact
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Froject Mumber I Name |CITGO COMMERCIAL DIXIE

Facilih,rIDl 8501939 Open Date 1111‘2&‘2!101 Status iOPEH

Project Reason  [COMPLIANCE

Description ICOMPLIAHCE ASSURAHCE

Person Assigned  [TNTIOR) %
. T o
Laocation County ! [ [Enter value for : APPL_USERIDlsch[S ar Lacal Fraogram Caurty]

Project Added By  [U_STCM_INSP Add Date [28-HOV-2001

L | —

Yarify information and Press [COMMIT] key to create project  ar [EXIT] to cancel

Record: 101

Add New Project

When the facility is designated contractor-owned, the project office will have the district office designation.
When the facility is not designated ‘contractor-owned’, the project office will have the local program office
designation.

Press Ctrl + F6 to save. Press Exit to return to Facility Compliance.

All data entry of tanks programs inspections and related follow-up should be recorded in
the Compliance Assurance Project. Modifications are currently in the works to allow
users to view and update Enforcement Projects and Petroleum Cleanup Projects.

Adding Activities

From Projects, choose Project Summary to see a complete list of all projects for the facility.
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murmhber Project Description Froject Rame Manager
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Recard: 171

Project Summary Form

Position your cursor next to the Project of your choice and select Activity from the top menu.

The Activity screen looks very much like it has. Previously stored activities are displayed in reverse order by
date_done. Select New Act to enter a new activity. The Activity ID number will automatically fill in the first
field.
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Recard: 1/1

Project Activity Form

Tab to the Act Code and press Ctrl + L to see the available choices of Activity Codes. Tab to add the
date_done or the date_due, and press Ctrl + F6. Dates can be entered in any format. Upon pressing Tab,
Enter, or clicking to another field they will automatically display in the correct format. Note that date done
cannot be greater than today’s date.

Completing Inspections

If the activity is an inspection (TCI, TCDI, TCPI, etc.), you will need to proceed with the Complete step to
either mark it as In Compliance (no additional data need be entered), or to select Add Violations, so that the
appropriate evaluation result of Minor out of compliance or Significant out of compliance can be calculated. If
the activity is one by which outstanding violations have been determined corrected, you will also need to utilize
Complete and Resolve Violations
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Storage Tank Contamination Tracking Activity

Make sure you select Complete while your cursor is positioned on the activity you just entered. From the sub-
menu that displays, you must first select Name/Tank Count to add the name of the inspector

& the number of tanks reviewed during the inspection (required entry).
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Name/Tank Count Form

Press Ctrl + F6 to save your data. The system will return you to Activity, and show you a successful
transaction message. Select Complete again to make a selection for the Evaluation Result. If the inspection
is In Compliance, make that selection. The Evaluation Result will appear and you will be finished with your
data entry.

If you mark the inspection as In Compliance, but there still exists open violations, a message will display at the
bottom of the screen. You are not prohibited from doing so, but the system prompts you to be aware that
previous violations may need to be closed. If you mark the inspection as In Compliance in error, you can click
on Complete again, and select Add Violations to correct the Evaluation Result.

Adding Violations

Violations are added to STCM Compliance Tracking only by way of a valid storage tank inspection code: TCI,
TCPI, TCDI, TCR, TIN, TXI, and DPRI. As with each of the inspection questions in the prior version of
Compliance Tracking, each violation is identified with a significance level of A, B, or N. ‘N’ is not significant or
minor. ‘A’ is the most severe. ‘B’ allows follow-up by the local program. In addition, each violation is identified
with a Next Effort of |, R, or N. ‘l indicates INSP: correction should be verified during a re-inspection. ‘R
indicates REVIEW: correction may be verified by reviewing late submitted records, new info by phone, letter,
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etc. ‘N’ indicates NCLI: essentially that the violation is a timing issue that cannot be fixed and inspection staff
are required to send and record an NCLI.

Select Complete, Add Violations from the menu bar. The user can then select to add violations by Category,
by using a List (of all violations), or by entering one or more specific violation code numbers.

If you select to add by Violation Category, the category list will appear in the same order as it does on the
Inspection Data Entry forms.
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Instructions

1. Choose Category, Press [ERTER] to add violations for selected category.
2 0nreturn, chose anaother category and add additional wiolations - ar

3. Select Menu Exit to return to Facility Compliance - ar

4. Press Exit[kKeypad "-"] to return to Activity. Eval Result has been saved.

Recard: 1/7?

Add Violations by Category

Use your down arrow or click on the appropriate category to make your selection. With your category selection
highlighted press the Enter key.
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Instructions: Scrall through violations; Choose all that apply by entering ™' beside the
wialation number. Press [COMMIT] to save 'marked'wiolations and return to
"Select Categories”.

_Record: 1/3

List of Violations for Chosen Category

Use the down arrow or click on your choice for violation. Press Ctrl + F6 to save. You will be returned to the
list of Violation Categories. Repeat the process to add more violations or press Page Down to access the
Compute Evaluation field. Enter Y to tell the system that data entry is complete, and press Ctrl + F6 to
commit. An evaluation result will be calculated and stored with the inspection. The system will return you to
the Activity screen.

If you elect to enter violations by the list the function works the same, except the violation list displays in
numerical order. If you elect to enter by specific violation number, you will have to use Ctrl + | as you continue
to add violation codes.

Please remember to perform the last step and the last commit (Ctrl + F6). Inspections
entered without an evaluation result cannot be counted in our program’s compliance
reports.
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View Violations

If you would like to confirm your data entry of violations, escape back to Facility Compliance and select
Violations from the top menu. Choose to see the Open Violations, or a complete History by Date or by

Violation Number.
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Record: 11

Open Violations

Selecting Open Violations will also list the interim violations created from the compliance inspection questions
with a response = 2 (out of compliance); and where the inspection was the most recent activity for the previous

UST or AST Project. The interim violations are identified by a 900-series ID number.
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_Record: 1/9

Open Violations

Resolving Violations

Outstanding violations can be resolved or closed by a follow-up re-inspection, the next year's compliance
inspection, a following closure or new installation inspection, in some cases by an NCLI, in other cases by
another general follow-up type of activity. The lastly is usually used by an enforcement-related activity code.
Most violations will probably be resolved by the use of one of the following inspection codes: TCI, TCDI, TCPI,
TCR, TIN, TXI. Closure inspections and subsequent installation inspections can close outstanding compliance
violations, if that's how the inspector makes that determination.

The resolving activity is data entered on the Activity screen, just as the inspection was, and with a date that
is subsequent to the inspection. The follow-up activity essentially indicates the procedure or event by which
the inspector came to agreement that the violation was adequately and properly corrected and/or addressed.

It will not be unusual to see several violations discovered during the same inspection to be resolved in different
ways. One may be a timing issue addressed (resolved) by an NCLI. Another may be determined corrected
during a re-inspection. A third may go to enforcement and be subsequently resolved by a consent order
(COE). The following activity codes, in addition to the inspection codes listed above, are also allowed to
resolve violations: CALL, LTR, NCLI, WLI, PDNE, FR, MTG, COE, and FOI.

Select New act, then enter the appropriate follow-up activity with a date done, and link to the original
inspection having violations. In the case below, violations are found during the inspection (the TCl is called the
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initiating activity). During the re-inspection, the violations are deemed corrected (the TCR closes the violations

and is called the resolving activity).
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721961 uUTCl |Te1-02-91 ]uamngsa 'MINOR OUT- (TEALEP 2

Menu - Close Violations

With your cursor positioned on the resolving activity, select Complete, and Close Violations. A screen will
appear that displays all open violations. Following the instructions on the screen, mark with an X those that
were addressed and deemed corrected by the follow-up activity just entered (the TCR, in this example).
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E’,’Orncle Developer Forms Runtime - Web - (O] x]

Complete  Actdetail Reinsp-rpt Pot Pamappl Help  Exit Window ORACLE

_]_]_]_]_] =S M BB S EE A SRS

4_. g8 Storage TankiContamination Tracking - Activity

Resolve Open Violations

Activity | Cndel Date Done |

This Activity has been choosen to resolve the open violations listed helow,

Resolve Yiolation
E. Mumber  Activity Date Wiolation Text

(=]

Scrollthrough open violations displayed. Choose ones to he resolved by entering *' in field beside violation
numberihen all violations are 'marked' for resolution, Press [COMMIT].

Record: 1/1

Close Violation Form

Press Ctrl + F6 to save your changes and you will return to the Activity screen.
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E’,ﬂ'ﬂrncle Developer Forms Runtime - Web - (O] x]

BHew act Complete  Actdetail Beinsp-rpt Bet Pgmoappl Help  Exit Windowe

BEH2E e k) 2] 2] ¥

F;_g Starage TankiContamination Tracking - Activity

Project | 204012 |c0MPL|AMCE ASSURAHCE Status |0PEH Today is |09r14-2m]1

Facility | $500004 |CITGO-GMTOR CITY Open Date |ﬂ1fz1f1999
Fac Type  |Retail Station County 1 Tank Office  [TKALEP
Qpen Facility Wialations | q Level of Effart ||u5|:- - RE-INSPECTION DUE
Activity ACT Tank  #Viol
Activity Link Code* FormID Diate Done Ciue Date Eval Office  Found
1042255 TCl [761-05-93 |ll4l'02.l‘2l]l]1 |5IGHIFICAH'I TKALEP =
78674 TCI [761-05-93 |n2m9n999 |MINOR OUT- (TEALEP 1
721961 uUTCl |Te1-02-91 'ﬂﬂﬁﬂ.l“lﬂgﬂ 'MINOR OUT- (TEALEP 2

1]

_Record: 171

Activity Screen

In the last column, # Violations Found, the data does not change after resolving violations. This number
reflects the count of violations that were originally found during the inspection, regardless of their current
status. However, the count displayed in the top block of the form, Open Facility Violations, has been
reduced by the number you just resolved.

Note: Once all violations have been addressed and the violation count = 0, the
inspector will need to data enter, when appropriate, a final status code of CWOE
(indicating that all violations were corrected, and no enforcement effort was necessary),
or CFFE (indicating that formal enforcement has been concluded. CWOE should be
linked to the most recent inspection with violations. EPI should be linked to the
inspection with violations, and CFFE should be linked to the EPI.

Note that an inspection can both resolve violations and discover new ones. Thus, from the same activity, you
can select Close Violations, and mark the old ones closed, and (through Complete again) select Add
Violations to record new ones.
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Enforcement Status

On the Facility Compliance screen, we created a field to display the most recent enforcement code that is
present in the Compliance Assurance project. It merely provides a quick look into the status of the facility.

At a glance, a user can tell if the current fiscal year compliance inspection has been accomplished, and what
the result was. Therefore, you can quickly tell if there are still outstanding violations that have not been
addressed by the Current Compliance Status. The Enforcment Status will reflect the most recent of the
following codes: WLI, CRDE, CRLE, EPI, COE, FOI, CWOE, CFFE. This will help the user to identify
situations where an inspection was performed after the facility was designated as being in an on-going
enforcement situation, or where some next enforcement step may be still pending.

Updating Tank Attributes

Escape back to Facility Compliance. Select Tanks from the menu bar and you will see a summary listing of
the tanks with the following information:

Ei}(]racle Developer Forms Runtime - Web HEE

Tank Detall Help Exit  Window

B8 8 S H 4 ] v e 3] 2] B XS 2 ¥

*gfl Storage TankiContamination Tracking - Tank I'Vessel i Drum Search

Tank / VYessel / Drum Search

Tank A Added
Courtyr Tank ‘“ess [ T Substance Status
Facility 1D Drurm U Installed Date Database Gallons  CO008 Efoctive Date

1 psuuuus 1 Ta  um insmmsn 10000 U =)
— i — —_

1 8500005/ gy _!T Date of Installation provided by M_ b u_,

1 8500005 |3 T LLLCI N 120 P ) S 10000 L]

1| ssoo005 [a TA  |umi 50 B

1| ssoo00s [5 TA  |umi 50 B

]
I
]

]
]
]

]
]
]

]
I
]

[T =[=]=]=]=]
L IR T Il ——

1

Record: 145

Tank Summary
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Select Tank Detail to update the tank system construction attributes. Press down arrow to move to a different
Tank ID; press Page Down to move to the next block (construction or piping, etc.). Press Ctrl + | to add a new
construction code. Tab to the End Date to end an old code that no longer applies. Press Ctrl + F6 to save
your changes.

E%Uracle Developer Forms Runtime - Web HEE

Help Exit  wWindow

N - N I L s JE e N A

Tank Details
Co  Facility* Mame |TEXACO #110-0011
1 5nunus 1206 W UHIVERSITY AVEHUE
[Enter value for : FAC_FACILITY_ID| GAINESVILLE FLo | 320
Tank D 1 Tank Type  |TAHK Replaces Replaced By
Installed 09/01/1933 Tank Status * |u_ In Service Effective
Placement  UNDERGROUND Substance® | |unleaded Gas Gallons | 10000
Type* Description Beqgin Date End Date
Construction A |BALL CHECK VALVE | | &)
E  |FBERGLASS 0970111983 | v
Piping Ic  |FIBERGLASS 09/01/1983 | =
(1 |PRESSURIZED PIPING SYSTEM | | ]
Maonitaring |6 |[ELECTROMIC LINE LEAK DETECTORWFLOW St | | &=l
L |AUTOMATIC TAHK GAUGING SYSTEM (USTS} | | ]

_Record: 1/7

Tank Detail

Exit to return to Tank Summary. Exit again to return to Facility Compliance.

Discharge Project Management

All records of incident and/or discharge notification, discovery of a discharge during an inspection, or during a
closure report review, and confirmation that the discharge does or does not require 62-770 cleanup will
continue to be tracked in the Discharge Project. Short inspections that deal only with discharge info (TDI)
should be recorded in the Discharge Project. All other inspections that deal also with compliance issues and
count towards completion of a compliance inspection should be recorded in the Compliance Assurance
Project.
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Discovery

The initial discovery of a potential release from a regulated storage tank system should be submitted by the
facility owner/operator to the Department or Local Program with an Incident Notification Form. Record
receipt of the IRFR in Discharge Project, and investigate appropriately. When a release is confirmed, a
Discharge Report Form should be filed. Data enter DRFR - Discharge Report Form Received in the same
project. The date of receipt of the notification is the Date Done. Investigation/confirmation should determine
whether or not the environment has been affected.

When a confirmed discharge, (actual release to the environment) is discovered by the inspector during a
routine compliance or closure inspection, record the event as DDCI - Discharge Discovered During
Compliance/Closure Inspection. The date of inspection (date of discovery) is entered as the Date Done. Ifa
Closure Inspection is not done, or does not reveal evidence of contamination, but a (later) review of the
Closure Report does, record the event as DDCR - Discharge Discovered During Closure Report Review. The
date of the review (date of discovery) is entered as the Date Done.

Occasionally, incidents of spill occur that are not related to storage tank systems. Trucker spills are usually
reported to the Bureau of Emergency Response and may be reported to the Tanks Program. If the discharge
results in contamination that will be tracked by the Petroleum Cleanup Section, then a (tankless) facility must
be created, as well as a Discharge Project, and the related PCT records data entered. This type of discovery
is logged as ERNR - Emergency Report Notification Received.

Discharge Inspections

When an inspection is conducted after the notification of a suspected or confirmed discharge, the activity
should be recorded as TDI and logged into the Discharge Project. If a full compliance inspection is conducted
at the same time, the inspector will record the TCDI in the Compliance Assurance Project, and the TDI in the
Discharge Project.

Other pertinent follow-up to the notification or to the inspection should be recorded in the Discharge Project, as
well. You will use codes such as LTR, MEET, NCLI, WLI, RRBD, CNLI, CWOE, CRDE, EPI, etc. Please link
all follow-up codes to the event that is considered the discovery or the initiating point.

Cleanup Assessments

After a discovery event is recorded, it will be required of the inspector to make an assessment of the situation
and report whether or not 62-770 Cleanup is required. The date of assessment is the Date Done. Use one of
the following activity codes:

DCCR - Discharge Confirmed; 62-770 CU Required

DCNC - Discharge Minor; 62-770 CU Not Required *Containment/abatement responsibilities
still apply.

DSNR - Discharge Suspected; No Release Found (to environment)

DSUC - Discharge Suspected; Unconfirmed

Subsequent to the cleanup assessment, notify the facility owner or operator of their
containment/abatement/cleanup responsibilities with a Cleanup Notification Letter; and record as CNLI. The
date of issue is the Date Done.
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Informal Cleanup

An assessment of DCNC is made when there has occurred a spill or discharge to the environment that does
not exceed Chapter 62-770 limits, and constitutes what is commonly referred to as an informal cleanup. When
the owner/operator has complied with the containment/abatement responsibilities outlined in chapter 62-761,
F.A.C., and this effort is approved by the inspector, the owner should be informed by letter that no further
remedial action is required.

Do not enter CWOE into the Discharge Project until owner/operator has fulfilled all
containment/abatement/follow-up responsibilities.

Petroleum Contamination Tracking (PCT)

An assessment of DCCR is made when there has occurred a spill or discharge to the environment that
exceeds Chapter 62-770 limits, and tracking of cleanup efforts and activities are required in STCM - PCT.
From the Activity Screen (in Discharge Projects only), select PCT from the menu bar to access the STCM
Petroleum Contamination Tracking module. The Discharge Notification screen will appear. Here you will enter
additional information about the discharge, contaminated media, gallons lost, etc. DO NOT enter data into
PCT that is not a confirmed discharge with 62-770 Cleanup Required.

Note that Inspection Date is a required entry field. This field can not be left blank. For situations where a
Discharge Report Form or Emergency Response Notification has been filed for either a site without tanks or
the site of a trucker spill, where there will be no storage tank inspection, record either the date of a site visit
(SV) if one is appropriate, or the date that the notification (& any supporting soil/water analysis that documents
the contamination) that was reviewed.

Local programs contracted with the Petroleum Cleanup Section will have additional data entry options and
responsibilities in STCM - PCT, while compliance inspection staff contracted with Storage Tank Regulation will
enter only the basic discharge information. All staff, however, will have read access to all PCT data.

Complaints & Assistance

When an inspector responds to a complaint, but no compliance inspection is performed, the activity should be
recorded as a CVAL - Complaint Evaluation. When an inspector is requested to visit a site in order to provide
compliance assistance, education regarding rules and/or operational procedures, the activity is recorded as
CASYV - Compliance Assistance Site Visit. When the inspector finds it necessary to conduct a complete
compliance inspection, the activity shall be recorded using the complaint inspection code TCPI. Record these
activities in the Compliance Assurance Project, and make sure that an activity evaluation is derived for each.

Discovery of Unregistered Sites

Inspection staff are required to ensure that all unregistered sites are properly registered. However, when the
site is best described as a prior tank site (that is, evidence suggests that tanks were once present, but have
long since been removed), then registration is only required if there is further evidence that contamination is
present. At that time, it is especially important to complete a registration form with as much historical tank
information as possible. It may also be appropriate to complete an inspection cover page with site information
and site visit comments using the Discharge Checklist as guidance. When tanks no longer exist, no
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compliance inspection paperwork should be completed. Data entry of this event should be limited to recording
a Site Visit - SV in the Compliance Assurance Project, with the date of the visit entered as Date Done.

Emergency Registration of New Facility ID Numbers

Occasionally, an inspector will conduct an inspection at a facility that is not registered with the department, or
petroleum contamination may be discovered at a location where storage tanks existed many years ago, prior to
department rules. When this occurs, and a facility ID number is needed quickly, please e-mail two of the
following: Sinclair_A, McGill_A, or Cason_B with the basic facility information needed for data entry: Facility
Name, Facility Address, City, and Factype. We will create a facility ID number for you.

These requests should be limited to those occasions where data entry of compliance or PCT information is
held up, pending the registration. It is important that an original registration form follow these requests so that
we can include tank and owner information on the STCM registration, and document the registration in the
STRS files. If the facility is no longer active a form will be accepted from the inspector. It must provide
(legible) name, signature and date. If the facility is active the form will be accepted from the owner/operator
with the same name, signature, and date. Tank and owner data will not be entered via email for active tank
sites without the submittal of a registration form.

Compliance Inspection Follow-up

In every instance where the evaluation of an inspection is out of compliance, a Non Compliance Letter that
specifically addresses the violation(s) should be sent to the owner/operator within 10 days. Record this event
as an Activity - NCLI - in the appropriate compliance project(s). Enter the date the letter was mailed as the
Date Done. Record any other follow-up information that you feel is necessary or important. Meetings, phone
calls, letters all represent efforts to achieve compliance.

Timing & Minor Violations

When the violation is one of a timing nature (uncorrectable and does not require a re-inspection), that is the
owner should have done XYZ, but did so late - the Non Compliance Letter can be used to resolve this
violation. If the inspector deems it necessary for the owner/operator to acknowledge an understanding of his
or her responsibility, the inspector can enter the activity RRBD - Response Received by Department - with a
Date Due, if an actual response is expected. When the response is received enter the date of receipt in the
Date Done field of RRBD. Use the RRBD to resolve the violation. This sequence of events can be completed
by the data entry of CWOE - Compliance Without Formal Enforcement.

Repeated Minor & Significant Violations

Sometimes repeat violations (even minor ones), and/or significant violations are not resolved by Compliance
Without Enforcement (CWOE) efforts. There will be times when a case should be referred directly to the
District or to the Level Three Enforcement Section for action. When a referral is necessary, record the Activity
CRDE - Case Referred for District Enforcement, or CRLE — Case Referred to Local Enforcement with your
referral date as the Date Done.
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Enforcement

When enforcement is necessary, as a result of a referral from the local program or as a result of district
initiation, each district and/or Level Three enforcement program should exercise it's own procedural guidelines
as to the next course of action (Warning Letter, subsequent actions). All enforcement follow-ups should be
tracked in the same Compliance Assurance Project. Two important milestone activity codes indicate the
status of the facility with regard to enforcement. EPI means that an Enforcement Project has been initiated
and should be recorded when enforcement begins, and this code should be linked to the original inspection
that is out of compliance. CFFE means that compliance was achieved after enforcement initiatives were
implemented. The code should be recorded when facility compliance is achieved, and linked to the EPI as a
means of identifying the closure of the enforcement action.
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Cleanup Program Application/Eligibility Data Entry

PCT Module

Cleanup Program Application/Eligibility data entry operates independently of confirmed discharge tracking.
Applications may be received for a discharge in which the inspector finds no contamination or determines it to
be minor - no cleanup required. An application can be given an Eligibility of Ineligible due to these as well as
other reasons. An application cannot be Eligible unless there is a Confirmed Discharge. When a confirmed
discharge record is created, the Application/Eligibility record will be linked to the new confirmed discharge
record by the Facility ID and Discharge Date.

Each cleanup program application record is linked to one eligibility record. A new application/eligibility record
is created when a facility applies for a program. A facility may apply for several cleanup programs per
discharge, but there may be only one application/eligibility record for a facility per program, per discharge.
Once a record has been created, all information can be updated except for the cleanup program.

New Application/Eligibility records can be entered by Cleanup Program Eligibility staff only. New records are
entered in the following way:

From the main menu click Cleanup, Program Application Eligibility Data Entry.

gistration SearchiGuery ! ics Eeports Help Exit Window

: Workordernvoice
Discharge Information
Cleanup Site Manager Assignment

Discharge Score Entry

Facility Cap and Deductible Information
Ineligible Facilities and Eeason(s)
Fartially Eligible Facilities and Reasaonis)
Fending Program Applications and Reason(s)
History

FCT Conversion Exceptions

Reference Codes

Search and Query

Tasks

PCT Contractor Information

Cleanup Menu
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The Program Application/Eligibility form appears.

E;g Oracle Developer Forms Runtime - Wehb

Elig hist  Appl hist  C:

Eligibility Determination Information
co Facility Marme Latitude
I [ i
[ Longitude
Recaord |—10f l— | ’—| ’_ I_ ’7
far s
Cleanup Program Application
Tank Last Estimated
Application Status * sed Date Discharge Confirmed Inspection
Received * FProgram * DD Tuf bt ‘ear DD fuiha ‘ear Discharoe Date
ICommems [ [ [ [ [ T | |
I
Cleanup Program Eligibility
Cleanup Eligibility Cleanup Determination
Frogratm Status Redet Effective Lead Description Letter
[ [ [ [ [ | |

Program Application/Eligibility Form

1) The form begins in query mode. To enter a new application, you may press Ctrl + F4, the Exit button on
the toolbar, or the Cancel Query button on the toolbar to cancel the query mode. Then enter the Facility
ID and press Tab or move your cursor into any of the other field. The Facility name, county, and address

will fill in automatically.

E"’_Egl]racle Developer Forms Runtime - Web

Exit  WWinc
Eligibility Determination Information
Co Facility Mame Latitude
[ | ss00001 [T-ELEVEN FOOD STORE #16233 [29 [39 | 40.0000
[7627 1 8TH AVE Longitude
Record [ a4or [ [GAIMESVILLE [ | 32608 [82 [26 | s.0000
for [
Cleanup Program Application
Tank Last Estimated
Application Status * Used Date Discharae Confirmed Inspection
Received * Frogram * [B] ] Tl bt Year DD Tl bl Year Discharge Date
|C|Dmments [ [ [ | |
I
Cleanup Program Eligihility
Cleanup Eligitility Cleanup Determinatiaon
Program Status Redet Effective Lead Ciescription Letter
[ [ [ [ [ [ |

Program Application/Eligibility Form
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2) Next, fill in the Application Received Date, Cleanup Program, Application Status (Incomplete, Complete),
and any other data available. When the Cleanup Program is entered in the Application line, the Cleanup

Program automatically fills in on the Eligibility line.

Eligibility Determination Information
Co Facility Mame Latitude
[h | sso0001 [r-ELEVEH FOOD STORE #16233 |29 [39 [ 40.0000
7627 HW 8TH AVE Longitude
Record | aof| [GAIMESVILLE FL | 32608 |82 [26 | s.0000
for EEEE
Cleanup Program Application
Tank Last Estimated
Application Status * Used Date Discharge Confirmed Inspection
Received * Program * oD Il Year oD MM Year Dizcharge Date
loB05n1988 e b
Comments
|
Cleanup Program Eligibility
Cleanup Eligihility Cleanup Determination
Program Status Redet Effective Lead Description Letter
[c u [ (08242001 P [PREAPPROVAL

Eligibility Determination Information

If the Application Status is entered as | (Incomplete) and the user presses Tab, the Eligibility Status
automatically fills in as U (Undetermined). A box pops up for entry of the Incomplete Application Reasons.

To enter additional reasons, press Ctrl + 1. The cursor will move to a blank line for the next entry.

To return to the Application/Eligibility form, press Tab through the remaining fields.

Press Ctrl + F6 to save the new data.
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E_E Incamplete Application Reasans

WAITING FOR. TAHK TES

Incomplete Application Reasons

w0 | [ esoomr

ea Ineligible Reasan Information

08/29/2001 =

08/29,/2001 -

08/29,/2001 ’7
I Y | ——

=

Ineligible Reason Information
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7) The Confirmed Discharge Date can only be entered if it matches a discharge date in an existing Confirmed
Discharge record for that Facility ID. This Confirmed Discharge Date establishes the link between the
Application/Eligibility record and Confirmed Discharge record.

Egjﬂracle Developer Forms Runtime - Web

Facility Discharge Tasks Codes Elig hist  Applhist  Capcopay  Exit Window

Eligibility Determination Information

Mame Latitude
|7-ELEVEH FOOD STORE #16233 ]
7627 HW 8TH AVE ]
GAINESRE e | o lillﬁ_]
—— Valid Discharge Dates [l
Find |28-JUH-1987%
Application Status * | Confirmed Inspection
Feceived = Frogram = DL evafiirrcis = = Discharge Date
(08/01:2001 3 @ | ' =
! I el L L
Comments
I
Cleanup Eligihility Determination
Frogram Status Redet Effective - - Letter
P o = e Cancel Find
a v | (] 08727:2001 (o | goncer Gl J ] [

Valid Discharge Dates

Eligibility Determination Information

1) When data entry is complete, press Ctrl + F6 to save the new records.

2) If the application is complete (Application Status = C) and the Eligibility Status is entered as | (Ineligible),
when the user presses Tab to move through the record, a box pops up for entry of the Ineligible Reasons.

3) To enter more than one Ineligible Reason, type the first record then press Ctrl + 1. The cursor will move to
the next line for entry.

4) To return to the Application/Eligibility form, press Tab through the remaining fields.
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Eligibility Determination Information
Co Facility Mame Latitude
10 503207 LUBE CEHTER 11 13.0000
316 BLAHDING BLYD Longitude
Record 1 of 1 ORAHGE PARK FL 32073 44 23.0000
far 12141990
Cleanup Program Application
g Insuranc
Application med Inspection
Received * F , arge Diate
Insurance Cap and Co-Pay Information
051071992 Cleanup  Admin i
comments Program  Updated CAP Deductible Co-Pay%
M & R PROPERTIES FUEL A B | | 500 0
Infarmation is HIGHLIGHTED when Cleanup is completed.
Cleanup Eligikil Determination
Frograrm Status F Letter
A P 05071992

Insurance Cap and Co-pay

5) If the Application Status is C (Complete) and the Eligibility Status is entered as P (Partially Eligible) or E
(Eligible), when the user presses Tab to move through the record, a box pops up for entry of the Insurance

Cap and Deductible Information.

6) To return to the Application/Eligibility form, press Tab through the remaining fields.

NOTE: There is only one Insurance Cap per eligible cleanup program application.
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Cleanup Task Data Entry:

PCT Module

Once the Confirmed Discharge Record has been created by the STCM Inspector, the Cleanup Staff can begin
entry of task level data. All Task Data Entry is done in the same manner.

Discharge Information Form

Click on Cleanup from the main STCM menu and choose Discharge Information.

E%gﬂlacle Developer Forms Runtime - Web

eports Help Ex

forrmation
Cleanup gite Manager Assignment
Program Application and Eligibility Data Entry
PCT Accounting >
Discharde Score Entry
Facility Cap and Deductible Information
Ineligible Facilities and Reason(s)
Partially Eligible Facilities and Reason(s) 3 3
Pending Frogram Applications and Reason(s) #‘i sz

History 3 %— =
FCT Conversion Exceptions % g/
- .I-.w

Reference Codes - —
SA

Search and Query
Tasks
PCT Contractor Information

oy o

Storage Tank/Contamination Tracking

Cleanup - Discharge Information

1) The Discharge Information form loads and is ready for query of a Facility ID.
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Co  JFacility Facility Marme and Address Manager Role

| [ | Facility Cleanup Status
| Highest Discharge Score
| Flarida Discharge Recaord 1 of

Cleanup Info Source |— | Discharge Scare
Ly Lead Agency | | Score Effective Date
Clean Required [ ] Rank of | an |
Dizcharge Discharge Date Inspection Date
Infa Cambined With Cleanup StatusiDate [ |
Eligibility Application Claanup Determination
and Received Program Lead Status Letter Sent Redetarmined?
Applicatian a
e [ F F IE [ F_

Discharge Information

2) Type in the Facility ID and press F12 or click the Execute Query button.

Discharge Information

3) The requested Discharge Record Information is returned with the most recent Discharge Date listed first.
The counter at the top of the form shows how many Discharge Records (i.e. Record 1 of 3) are present for
the Facility ID. The Discharge information can be updated through this form. Pollutant information can be
updated or new pollutants can be added.

NOTE: Eligibility information can be updated only in the Program Application
Data Entry form, which is available on the PCT menu and used by the Eligibility
Clerks.
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Eligihility Determination Information
Co Facility Marne Latitude
h [ sso0001 [T-ELEVEM FOOD STORE #16233 [20 [33 [ a0.0000
7627 HW 8TH AVE Longitude
Record | 1of [ o (GAINESVILLE IFL [ 32606 [82 [26 | s.0000
for B
Cleanup Program Application
Tank Last Estimated
Application Status * Used Date Discharge Confirmed Inspection
Recejwed * Frogram * DD bk Year DD b Year Dizcharge Date
[08:01:2001 | I [ 0 0 0612811987 (04171998
Comments
|
Cleanup Program Eligibility
Cleanup Eligibility Cleanup Determination
Program Status Redet Effective Lead Description Letter
c u [ ogztzom P [PREAPPROVAL |

Eligibility Determination Information

Cleanup Task Data Entry Forms

All Cleanup Task forms can be reached through the pull-down menu on the Discharge Information form, and
data entry into the task records is completed by filling in the missing data then pressing Ctrl + F6 or the
Commit button. Discussion of the four task data entry forms follows.

The Cleanup Task Records for the Discharge Record currently showing on the Discharge Information form can
be accessed by clicking Tasks on the menu bar.

A sub-menu appears listing the different tasks. Choose a task from the menu and click it. When the form is
chosen, it overlays the Discharge Information form allowing for return to the original form when the user
presses Ctrl + F4 or the Exit button.
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E;_’? Oracle Developer Formz Runtime - Web

Elig hist  Appl hist

L3
J J J J E =

JﬂﬂﬂJJJJ%]JJ

acking - Eligihkility Determination Infarmation

Task Extensions Form

I Storage Tank Rap
SA(can T 5 - -
Sriira) Eligibility Determination Information
Cao Fa[!”it‘y’ Repurts MHarme Latitude
i i |?—ELE'U'EN FOOD STORE #6233 i 29 | 39 1 40.0000
[7627 MW 8TH AVE Longitude
Record 1 1 nfi 0 |GAIHESVILLE [FL | 32608 ! 82 | 26 1 5.0000
for 1
Cleanup Program Application
Tank Last Estimated
Application Status * Used Date Discharge Confirmed Inspection
Received * Prograrm * (B]n] Year DD M vear Discharge Date
[08:01,2001 e 0 [ ! [ [ [ [ 06/281987 04171998
Comments
Cleanup Program Eligibility
Claanup Eligikility Cleanup Dietermination
Frogram Status Redet Effective Lead Description Letter
[c [ [ [08r27:2001 [P |prEAPPROVAL [
Tasks

The Task Extension Form allows entry of Facility ID, Discharge Date, Task Name, Report Information, New
Due Date, and Comments. Press Tab to move between fields to enter data, then press Ctrl + F6 or the

Commit button on the toolbar

to save the new data.
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ntamination Tracking - T: Report Time Exensi

Task Report Time Extensions

Discharge Task Report Reguest Comment
Co Facility * Date Marme * Marme Received * Status/Date * Mew Date

| -

BRNRRRREEEES

Tab to "Comment', then press [Ten Keypad /] to enter Comments.

Task Report Time Extensions

1) To enter new Report Extension data when there are existing lines of data, press Tab to place the cursor in
the correct block of information.

2) Then press Ctrl + | or the Insert into Database button on the toolbar to obtain a blank line for data entry.

rage Tank/Contamination Tracking - Task Report Time Extensions

Task Repornt Time Extensions

Discharge Task Report Reguest Comment
o Facility = Date Mame * Mame Received * StatusiDate * Mew Date
10 944412 11021989 Sh 10011990 T 1271990 CAR | =
10 8944597 [10/201993 Sh 0427 1994 A | 06./20/1994 CAR
10 944597 10:201993 Sh 01191995 -fl—“ TOO F
10 5944597 10201993 Sh 07061994 T 09011994 CAR
10 8944597 [10/201993 Sh 09131994 A | 11131994 CAR
10 944549 12:20M1993 Sh 025221994 'ﬁ.""' 04011994 CAIH
10 5944849 12:20M993 Sh 03:281995 Bl
10 9203077 (01/29/1993 Sh 121261994 A | 03151995 CAR |
10 9400384 0261993 Sh 05031994 'ﬁ.""' 07031994 CAR f
10 9401510 11251993 Sh SARA 12081999 'ﬁ""' 12091999 02082000 DUE T
10 9401510 [11/251998 Sh SARA 021112000 & | [ozr152000 04/11/2000 FOR A
10 9801256 (02/09/1999 Sh ] =
| o =
Tahb to "Camment®, then press [Ten Keypad 1] to enter Comments.
Task Report Time Extensions
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SR Task Form

For new Discharge Records this is an optional task, only the discharge information is present because no task

data has been entered.

santamination Tracking - Chapter 62 770 Source Remaowal Task Infarmation

Chapter 62 770 Source Removal Task Information

Facility [1 [ psoovzs  MName [MOBIL #1314 CAMPUS _
Discharge Date W |1255WUNIUER5IT‘|" AVE er:nkér;?
Combined With T [GAMESVILLE [FL [ 3260 11585
Dizcharge 1_1' of |—1
Cleanup Funding Actual Completion Fayment
Respansible Eligibility Type Cost Date Date
T 1196.00 080811994 08171990
Source Removal Notification
Soil Rernowal Ffm Soil Treatment Ff-—
oralDate [ Free Product Remaval | Other Treatrent
Written Date |— Snil Tonnage Remaoved | 783 560 YD3
Alternative Procedure
Recejved i?_t_gltus & Date Explanation f Comments
I

Source Removal Task Information

1) Press Tab to move to a field to enter new data.

2) Then press Ctrl + F6 or press the Commit button to save the new task data. Notice that a message will be
displayed on the bottom of the screen to let you know the changes have been made successfully.

Changes Successful

3) Press Ctrl + F4 or the Exit button on the toolbar to return to the Discharge Information form or click Exit on
the menu bar to return to the STCM Main menu.

SA Task Form

The Site Assessment Task form allows entry of Cleanup Responsible, Cost Information, Funding Eligibility
Information, SA Report Details, and SA Extension Details. Press Tab to move between fields to enter data.
Press Ctrl + F6 or the Commit button on the toolbar to save the new data.
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E_E Storage Tank!Contamination Tracking - Site mnent Task Infarmation

[ 10 [ ssesz0r

FLOLRIn
o e e S S 1] I

I IS S s

——

—  —r
SN DD B DS S | S

Site Assessment Task Information

1) To enter new Report or Extension data when there are existing lines of data, press Tab to place the cursor
in the correct block of information.

2) Press Ctrl + 1 or the Insert into Database button on the toolbar to obtain a blank line for data entry.
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age TankiContamination Tracking - S

CofFacility * 10 8503207
Discharge Date 1241990
Discharge 1 of 1

nent Task Infarmation -+

Site Assessment Task Information

Mame [LUBE CENTER

Tracking

|316 BLAHDIHNG BLYD

MNumber

[ORANGE PARK

FL | 32073

Cleanup Responsikle ST Actual Cost Completion Date FPayment Date
Funding Eligibility Tyvpe |
Heports
Type Diue Date Received Status & Date Camments
[RESPONSE | | | [ |
| I I [ I
[cLosREPT | | | [ 7] |
Time Extensions
Tvpe Received Status & Date Mew Date Comments
I I [ I |
I I [ ] I I

4]

Site Assessment Task Information

RAP Task Form

The Remedial Action Plan Task form allows entry of Cleanup Responsible, Cost Information, Funding Eligibility

Information, RAP Report Details, and RAP Extension Details.
1) Press Tab to move between fields to enter data.

2) Press Ctrl + F6 or the Commit button on the toolbar to save the new data.

JContamination Tracking - Remedi

tion Plan Task Information

Remedial Action Plan Task Information
CofFacility 10 8503207 MName [LUBE CENTER :
Discharge Date 124411990 |31li BLAHNDING BLYD Ei%(ljnegr
Discharge 1 0f[ 1 |ORANGE PARK [FL | 32073
Cleanup Funding Actual Completion Payment Last Order
Responsikble Eligikbility Cost Date Date Approved
Tvpe | I I |
Heports
Type Due Date Received Status & Date Camments
| I | [ I =]
I I I [ I
I I I [ I ~
Time Extensions
Type Received Status & Date Mew Date Comments
| I [ | =]
I I [ I I =]

Remedial Action Plan Task Information
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1) To enter new Report or Extension data when there are existing lines of data, press Tab to place the cursor

in the correct block of information.

2) Press Ctrl + 1 or the Insert into Database button on the toolbar to obtain a blank line for data entry.

amination Tracking - Remedi tion Plan Task Infarmation [--;
Remedial Action Plan Task Information
CofFacility 10 8503207 Mame [LUBE CENTER
. Tracking
Discharge Date 1241990 |31B BLAHDING BLVYD HMurmber
Discharge 1 of 1 |0RAHGE PARK FL 32073
Cleanup Funding Actual Completian Fayvment Last Order
Respaonsible Eligibility Cost Drate Date Approved
Tipe |
Reports
Type Due Date Received Status & Date Comments
[mopP [11:08/1997 [11:09/1997 A [1109m997 =
|pIRSPE [11151997 [11115m997 A 111151997
Time Extensions
Type Received Status & Date Mew Date Comments

Remedial Action Plan Task Information

RA Task Form

The Remedial Action Task form allows entry of Cleanup Responsible, Cost Information, Funding Eligibility
Information, RA Report Details, RA Extension Details, and Cleanup Completion Order Details.

1) Press Tab to move between fields to enter data.

2) Press Ctrl + F6 or the Commit button on the toolbar to save the new data.
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amination Trackine

Chapter 62 770 Remedial Action Task Information

CofFacility * 10 G503207 Mame |LUBE CENTER Tracking

Discharge Date (12441990 [316 BLANDING BLVD Mumber
Discharge 1 of 1 [ORAHGE PARK [FL | 32073 |

Cleanup Responsihle | Years to Complete
Funding Eligibility Type Actual Cost
— Reports

Type Diue Date Received Status & Date Comments
I | I [ I =]
I | I [ H I
I I I [ I

— Time Extensions
Report Type Received Status & Date INew Date Comrments

I | | | I
I | [ ] | I

— Completion Status
Action Submitted Reviewed Status & Date Issue Date Camments

I I | [ | I

1]

4]

Remedial Action Task Information

1) To enter new Report or Extension data when there are existing lines of data, press Tab to place the cursor
in the correct block of information.

2) Press Ctrl + 1 or the Insert into Database button on the toolbar to obtain a blank line for data entry.

70 Remedia

Chapter 62 770 Bemedial Action Task Information

CorFacility = [ 10 [ 8503207 Mame [LUBE CENTER Tracking
Discharge Date [1214M990 [316 BLANDING BLVD Mumber
Discharge [ 1 or 1 [oRANGE PARK FL [ 32073 |
Cleanup Responsible Years to Complete
Funding Eligibility Type | Actual Cost i
— Reports
Type Due Date Received Status & Date Comments
|QUARTERL [12r2001997 [12:20/1997 [a " [1220m997 | =
|puARTERL [12:2211998 | [ | |
I | I [ ] I =
— Time Extensions
Report Type Received Status & Date MHew Date Comments
I | [ | I =
I | [ | I =

— Completion Status
Action Subrmitted Reviewed Status & Date Is=sue Date Commerts

I I [ I

Remedial Action Task Information
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Task Report Form

The Task Extension Form allows entry of Facility ID, Discharge Date, Task Name, Report Information, New
Due Date, and Comments.

Task Report Information

Discharge Task Report Comment
Cno Facility * Date * Marme * Type * Diue Date * Received tatus &  Date

o

SENEESEEEEEEE
BEENRRERNRER"

1

Tab to "Comment’, then press [Ten Keypad i to enter Comments.

Task Report Information

1) Press Tab to move between fields to enter data. Press Ctrl + F6 or the Commit button on the toolbar to
save the new data.

2) To enter new Report Extension data when there are existing lines of data, press Tab to place the cursor in
the correct block of information

3) Press Ctrl + 1 or the Insert into Database button on the toolbar to obtain a blank line for data entry.
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’%‘.g—.l Storage TankiContamination Tracking - Tas epart Information

Task Report Information

Discharge  Task Repor Camment
Co Facility * Date * Mame * Type * Due Date * Received Status & Date
33 9200471 |03/19/1992 S8 lLcar 07311996 [ | r* =
33 9200471 |03/19/1992 S8 SAR 08/08/2000 09/08:2000 [n " [09m1:2000 r*
33 9200471 |0319/1992 SA SAR 01/11,/2001 01/16:2001 a " [o1:2372001 rlt_.ﬁ?
33 9201189 |05/01/1992 S8 RESPON: [06:25/2001 06072001 n | [o6m872001 m
33 9201314 |0409/1992 S8 |sar 03/10/2000 03:20/2000 i (041272000 W
33 9201314 |04/09/1992 SA ABAHDO | [08/11/2000 08042000 [n " [os07:2000 W
33 9201314 |04/09/1992 SA SAR 03/10,/2000 05192000 [a " [o5723r2000 W
33 9201613 |06/03/1992 S8 SAR 10/31,2001 B m
33 9201854 |06/251992 S8 |sa 02/02/1995 i [02/0211995 r*
33 9201854 |06/251992 SA SSA 05/15/2001 05:29/2001 B r__.
33 9201854 |06/251992 S S8 07241995 [n " [o8i23r1995 r-.
33 9201854 |06/251992 S8 |saRrA 09/10,2000 09/26,/2000 [n " [10723:2000 r"-'
33 9202296 |09/29/1992 S8 SAR 11/12:2001 B W -
L r_. £

Tab to "Camment”, then press [Ten Keypad /] to enter Comments.

Task Report Information

RA Year Task Form

The RA Year Task form, (also known as the Task Summary form) shows a summary of costs for all the tasks
and allows entry of RA Year information.

1) Choose ra¥Yr on the menu bar pull-down menu to access this form.
2) Press Tab to move between fields, entering the RA Year number and detail.

3) Press Ctrl + F6 or the Commit button on the toolbar to save the new data.

Egjl]lacle Developer Forms Runtime - Web

ETEFED TEFCEEEEES
Rayr Menu
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78 Storade TankiCaontamination Tracking - TASK_SUMMAR"

w0 [ punr
tonanse
fonsaome

Task Summary
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Working with Classified Facilities

Facility information may become classified due to investigation. To allow for this possibility, several special
forms have been created for the purpose of making data classified and therefore not obtainable by the public.
The process for marking a facility as classified is covered within this chapter. Only administrators with the role
of CLASSIFIED_ADMIN may make a facility classified and/or change any data while it is classified. Those with

a role of CLASSIFIED_QUERY may view all classified data.

Marking a Facility as Classified

There are several ways to locate the form that is used to make a facility classified. From the STCM Main Menu
choose Codes, Contamination Tracking Reference Codes, Classified Facilities.

[} Oracle Developer Forms Runtime - Web

Registration Reference Codes

i AMlc PCT PID Mumbers
. ﬁppllcatlan SupplementT\;pes

‘K "Qr\:l E'u.l'lu,
"-:\
8
‘:“““ %ﬁ'_\
- T

Storage Tank/Contaminz

_Record: 11

Cleanup Lead Codeg
Cleanup Program Codes
Cleanup Bequired Codes
Cleanup Responsible Codes
Cleanup Site Managers
Cleanup YWork Status Codes
Completion STatus Codes

A2 County Codes
£ y 28
% FLORIDA

Discharge Cleanup Status
Discharge CAP Criteria

EDI Class Codes

ELigibility Redetermination Reasons
EligiBility Status Codes
Eblfarcement Codes
Extenslon

Facility Cleanup Status Codes
FUnding Eligibility Codes
IneliGibility Reasaon Codes
Infarmation Sollrce Codes
Insurance Companies

Lead Agency Codes

ethod of Pay'ment

Fending Decision Codes
Friority Score

Quarterly Ranking Periods
Quarterly Ranking Process History
Report Type Codes

SRC Action Codes

Task Mames

Main Menu - Codes

109

STCM User’s Guide
Version 2.0
May 2002



Florida Department of Environmental Protection

Eggl]lacle Developer Forms Runtime - Web [_ (O] x|

Help Exit Window

I R O NSO RSN N i R T

%ma Storage TankiContamination Tracking - Facilities that have C fied Cleanup Data

Facilities that have Classified Cleanup Data

Facility * MName Begin Date*  End Date Jsername Updated
8500001 |F-ELEVEH FOOD ST (01012001 PALADUGU_L  |08/21/2001 =
£500002 |GATE #1445 10/22:2000 PALADUGU_L | |08i21/2001
8500009 |AL MACK FARM 5L [11/11/1939 PALADUGU_L | |08:21/2001
8503223 [LIL CHAMP FOOD £ [10/01:2001 10/02/2001 GORTOH_D 1041,/2001
8508729 WESCO #23-11 06/271997 06/19/1998 OPS$BLAHD_M |06/19/1998
§511027  [HASKINS AUTO GL:  [06/271997 06191995 OPS$BLAHD_M |06/119/1993
8511027 [HASKINS AUTO GL: [01/02/1999 PALADUGU_L | |08:21/2001
8516705 [OVIEDO AUTO SALI (06/274997 06191995 OPS$BLAHD_M (06191993 —
8520221 |TWO RIVERS RANC  |06/271997 105;1 91998 OPS$BLAHD_M |06/19/1998
8520252 |ATLAS POWDER CC |06/271997 inﬁn 91998 OPS$BLAND_M |06/19/1993
8520264  (LAKE ORIOLE RAHC |06/274997 106!‘1 91998 OPS$BLAHD_M |06/119/1993
8622636  |CLEMMOHNS & WALl 09471997 inﬁﬂ 91998 OPS$BLAHD_M |06/19/1998
§626537  |[FERRIS FARMS IHC  |06/271997 lﬂﬁﬂ 91995 OPS$BLAHD_M |06/119/1993
8628190  [HILLTOP GROCERY |06/271997 !nsm 91998 OPS$BLAHD_M |06/19/1998
§630443 [CEHNTRAL TRUCK & [12/044997 lﬂﬁﬂ 91995 OPS$BLAHD_M |06/19/1993 -

Record: 157

Facilities That Have Classified Cleanup Data Form

The Classified Facility form appears after it queries for the existing classified facility data.

Add a Facility ID to the List or Returning a Facility to Classified Status

1) Press Ctrl + 1

2) Type the Facility ID, press Tab or click in the next field. The Facility name will fill in automatically.

3) Press Tab to move to, or click in the date column and type in the date that the Facility became classified.
4) Press Ctrl + F6 to commit the changes to the database.

The Facility discharge data will be moved to a new table called PCT_DISCHARGE_UNAVAILABLE$STCM
and can be viewed only by those with the role of CLASSIFIED_ADMIN or CLASSIFIED_QUERY. Parts of the

discharge record can still be viewed by the public, but it is marked as UNLV. No task data can be viewed by
the public.
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Ending a Classified Facility

No Facility will be removed from the list for historical purposes.

To end a classified status:

1) Find the correct Facility ID and click on the Ended Date field.

2) Type in the date that the Facility status changed.

3) Press Ctrl + F6 to commit the changes to the database.

The Facility discharge data will be returned to the original PCT_DISCHARGE table and all data, including task
data, can again be viewed by the public.

Viewing Classified Data

Classified data can only be viewed and/or updated through the menu choice of Classified Facility Discharge
Information found on the Cleanup menu.

=3 Dracle D

Workorderinvoice
Discharge Infarmation
Cleanup Site Manager Assignment
Program Application and Eligihility Data Entry
PCT Accounting
Frogram Application Conversion Errars
DeleteMove Discharge Records

siflied Facility Discharge Infarmation
Classified Program Application and Eligibility
Discharge Score Entry
Facility Cap and Deductible Information
Ineligible Facilities and Reason(s)
Fartially Eligible Facilities and Reason(s)
Fending Program Applications and Reasonis)
Histary
PCT Conversion Exceptions
Reference Codes
Search and Guery
Tasks
FCT Contractor Information

W

P s e A e T e e N
ettt e e ey
[ e e e e

Storage Tank/Contamination Tracking

Main Menu - Cleanup
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Eggl:llacle Developer Forms Runtime - Web M= E3

: Infarmation

Classified Facility Discharge Information

Co Facility * Facility Mame and Address Site Manager
| 59| 8636151 |K W TRUCKING CO INC
|251 RAND YARD RD Highest Discharge Score |
|5ANFOR|] Florida Discharge Record | 1 of i 1
Cleanup Info Source |A }ABAHDOMED TAHK RESTORA Discharge Score | 58
infe Lead Agency [Bwc [BUREAU OF WASTE CLEANUP Score Effective Date (01061998
[acTive Clean Required  [R |CLEAHUP REQUIRED Rank| of | 13686 on [08:02/2001
Discharge Discharge Date W Inspection Date W
Info
combinedwith |
Eligibility Application Status Cleanup EDI Letter of
Infa Received Status  Date Program Lead Class Intent
Pollutant Substance * Gallons Cormrment
Infa i |

Classified Facility Discharge Information Form
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Assigning a Site Manager to a Facility

When a discharge record is entered through the COMET system, the Site Manager name is automatically set
to the name of the person who begins the cleanup process. To change the Site Manager assignment to a
different name there must be several “pieces of the puzzle” in place. Some of these “pieces” are initial entries
that only have to be done once. Other pieces have to be done for each Site Manager name, and the final
piece is done each time a discharge record is passed from one manager to the next. Only team leaders, team
coordinators, local program supervisors, and those who handle the initial steps of cleanup can modify the Site
Manager name. These people are given the access role of TEAM_LEADER. The current form allows for the
passing of a discharge record from one work station to another until the cleanup is completed.

The current process is as follows:

Discharge record entered

Record automatically receives the name of the person who has the responsibility of CIPC (Cleanup Initial
Process Coordinator)

CIPC places the date in the record when he/she passes it to CSC (Cleanup Scoring Coordinator), then
enters the person’s name

CSC places the date in the record when he/she passes it to CCDFC (Cleanup Contractor Designation
Form Coordinator), then enters the person’s name

CCDFC places the date in the record when he/she passes it to a CTC (Cleanup Team Coordinator), then
enters the person’s name

CTC places the date in the record when he/she passes it to a CSM (Cleanup Site Manager) or CLPS
(Cleanup Local Program Supervisor), then enters the person’s name

If necessary, CLPS places the date in the record when he/she passes it to a CLPSM (Cleanup Local
Program Site Manager), then enters the person’s name
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Setup of the Job Responsibility Codes

The first step of the process is the entry of the Job Responsibility Codes. The initial setup of codes was
performed when the Site Manager process was added to PCT. If more responsibilities are needed, they must

be entered before assignments can be made.

To enter codes, from the STCM menu choose: Codes, Administrative Reference Codes, and User Job

Responsibilities.

=4 0racle Developer Forms Runtime -
stration 5 iQuery S Reports Help  Exit

Window

BPSS Cffice f County
Facility Comment Types

Help Text Editor for Bulletin Board

o Office Joh Responsibility F STCM Lsers
STCM Modules

esponsihilities

Contamination Tracking Reference Codes
Eegistration Reference Codes

Storage Tank/Contamination Tracking

Recard: 151

Main Menu - Codes

The current codes are automatically queried.

1) To enter a new code press Ctrl + | and type in the code.
2) Press Ctrl + F6 to commit the changes to the database. Notice that all PCT codes begin with the letter C

which stands for Cleanup.
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Help it
e MG T« e B X2 ¥

Code *

User Responsihility Codes

Description *

CLEAHUP CONTRACTOR DESIGHATION FORM COORDIHATOR

CIPC

CLEAHUP IHITIAL PROCESS COORDINATOR

CLPC

CLEANUP LOCAL PROGRAM COORDINATOR

CLPS

CLEAHUP LOCAL PROGRAM SUPERVISOR

CLPSM

CLEAHUP LOCAL PROGRAM SITE MAHAGER

CSC

CLEANUP SCORING COORDIHATOR

CSM

CLEAHUP SITE MAHAGER

CTC

CLEANUP TEAM COORDINATOR

CTL

CLEAHUP TEAM LEADER

DSTCSM

DSTRICT CLEAHUP SITE MANAGER

TCC

TAHKS COMPLIAHNCE PROGRAM COORDINATOR

TDCS

TAHKS DISTRICT COHNTRACT SUPERVISOR

TODPC

TAHKS DISTRICT PROJECT COORDINATOR

User Responsibility Codes Form
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Creation of STCM PCT Office Codes

The PCT Office codes were entered during initial setup of the Site Manager process. The office code form
contains office codes for both Tanks and PCT. To add a new office code, choose BPSS Offices from the

Administrative Reference Codes menu and press Return.

[23 Oracle Developer Forms Runtime - Web
g : i ] s Help Exit

BPSS Cffice F County
Eacility Comment Types

Help Text Editor for Bulletin Board
Office Job Responsibility S STCM Users

Compliance Tracking Reference Codes
Contamination Tracking Reference Codes
Eegistration Reference Codes

\ u?‘QTECTfO}V ' STCM Modulas
Q&t\}\\- _ o 30| User Job Respaonsibilities

Storage Tank/Contamination Tracking

Main Menu — Codes
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=3 Oracle Developer Forms Runtime - Web = E

Help Exit ‘Window OoORrRACLE

B B2 @ T« ] ] B 5] X S 2) ¥

’5;5 Storage TankfContamination Tracking - Define BPSS Offices

Define BPSS Offices

Office Code * | Office Type |[} [DST, LP or Hal

Marme *
Address ]
J
City | State [ | Zin | |
Fhone guncam | Famt :]

Contact Person |

Last updated b\,rl Date |

Enter a query; press F12 to execute, Citl+F4 to cancel,

Recard: 111 Enter-Qw...

Define BPSS Offices Form
All PCT offices must begin with the letter “P”.
1) Press F11 to enter the query.
2) Type P%.

3) Press F12 to execute the query.
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Eé'ﬁﬂracle Developer Forms Runtime - Web AER

Help Exit Windaow

=R e e R RN e A= e b

*ga Storage TankiContamination Tracking - Define BPSS Cffices

Define BPSS Offices

Office Code * i [)\gomceT\,rpe iDST [DST, LP ar Ha)

Name * 1CD STORAGE TANK PROGRAM
Address (3319 MAGUIRE BLYD

City [oRLANDO State [FL | Zip [ 32003 -
Fhone | 407-8947555  Suncom ; Fax#j

Cantact Persan |DEBORAH HELLE

Lastupdated by |OPS$DUNH_A Date |ugm2rzuu1

STCM_CFFICE_ID

Define BPSS Offices Form

To add a new office press Ctrl + |, type in the requested information and press Ctrl + F6 .

%% Remember that all PCT offices must begin with the letter P.

Assignment of Job Responsibilities to Users

Before a person can be assigned as Site Manager, the person’s name must be linked to that job responsibility.
To link names with responsibilities, choose Administrative Reference Codes, Office Job Responsibility /

STCM Users from the Codes menu.
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Exit  WWindow

Reports Help

y Statistics

k& Oracle Developer Forms Runtime - Web
Accounting Admin  Compli 0 Co
QelIEREEAFRE Accounting Reference Codes
Ad tive Ref
Compliance Tracking Reference Codes
Contarnination Tracking Reference Codes

Redgistration Reference Codes

oL TOTECTO

BFSS Office f County
Facility Comment Types
Help Text Editor for Bulletin Board

"em Storage Tan

STCHW Modules
LUser Job Respansibilities

it f
'}

o
N AN
ey
= FLORIDA

Storage Tank/Contamination Tracking

Record: 171

Main Menu - Office Job Responsibility / STCM Users

The User Job Responsibility form contains names of STCM users for both the Tanks section and PCT
cleanup teams. It automatically queries for all names currently attached to user responsibilities.
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k& Oracle Developer Forms Runtime - Web
Help Exit  Window

ntamination Tracking - User Joh R lity Information

JJJJJ =l 2 s

User Job Responsibility Information

ORACLE

Liser Mame * Office*  Module  Resp Begin Date * End Date
ABBOTT_S| Mo PCTM1  |CONTAM |[CSM |1 10111997 08312001
ABBOTT_S ] PCLP COHTAM | [CLPC 06:11/1998

ABBOTT_S PCTR CONTAM | |CTC 11011997

ABBOTT_S PCTM3 | |COMTAM  |CTC 11011997

ABBOTT_S PCTM2 | |COMTAM  |CTC 11/01/1997

ABBOTT_S PCTC CONTAM | |CTC 11011997

ABBOTT_S PCTM4 CONTAM | |CTC 11011997

ABBOTT_S PCTHED  |COMTAM  |CTC 03181999 021032000
ABBOTT_S PCLP CONTAM | |[CLPS |I]li.l‘1 1/1998

ABBOTT_S PCTHED CONTAM  |CSM |03.l'1 81999 02/03/2000
ABBOTT_S PCTMS COHTAM | |CTC |04424,rznuu

ABBOTT_S PCTM5 | |COMTAM  |CSM |l]44‘244‘2l]l]l]

ABBOTT_S PCTME | |COMTAM  |CTC ||]s.rzsrzllllu

ABBOTT_S PCCD CONTAM | |CTC |l]9.l’ﬂ1 f2001

ABBOTT_S PCHWD | |COMTAM  |CTC ||]sm1 2001

Record: 177

User Job responsibility Form

A user may have more than one responsibility in each office. You must make a separate entry for each
job responsibility that is to be given to a user. A user who is only a site manager will have only one entry within

his group.

A user who is a site manager and a team coordinator will have three entries; one for site manager within his
group, one for team coordinator within his group, one for team coordinator as a member of the group PCTC
(Petroleum Cleanup Team Coordinators). The entry for the PCTC group grants UPDATE ACCESS to the

user.
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F& Oraicle Developer Farms Runtime - Web [_[=]x]

ow ORACLE

D HEE v )3 22 2] 2

"25 Storage TankiContamination Tracking - User Job Resp ity Information
User Joh Rest ibility Informati
User Mame * Office * Module* Resp Begin Date * End Date
QCKEHBACH_R PCTM4 CONTAM |CSM 117011997 01/26/1999 @
LOCKEHBACH_R PCTRS [CONTAM  [CTC 11011997 01/261999
LOCKEHBACH_R PCTC [COHNTAM  [CTC 11/011997
LOCKEHBACH_R PCTH2 COHNTAM |CSM 01/26:1999
LOCKEHBACH_R PCTM2 [CONTAM  [CTC 01/26/1999
LOCKEHBACH_R PCTRS CONTAM |[CSM 08212001

Record: 1/6

User Job Responsibility Form

A user is only listed once in the group PCTC (Petroleum Cleanup Team Coordinators), using the highest job
responsibility that he holds.

The only job responsibilities that should be entered into the PCTC group are:

1) Team Coordinator There can be several of these

2) Team Leader There can be several of these

3) Cleanup Initial Process Coordinator There can only be one of these

4) Cleanup Scoring Coordinator There can be more than one of these

5) Cleanup Contractor Designation Form Coordinator There can be more than one

6) Cleanup Local Program Supervisor There can be more than one (user is
based in the

7) local program area)
8) Cleanup Local Program Coordinator There can be more than one (user is
based in one of the teams)

New users are added by pressing Ctrl + | then typing in the required information. The following items are
required entry:
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The User Name is entered using the DEP e-mail format for names.
Usually this is the person’s Last name, then an underscore, then the
firstinitial. i.e. LAST_F.

The Office is one of the PCT codes from the STCM Office code
table. Currently the codes consist of:

PCTM1  Petroleum Cleanup Team 1

PCTM2 Petroleum Cleanup Team 2

PCTM3 Petroleum Cleanup Team 3

PCTM4  Petroleum Cleanup Team 4

PCLP Petroleum Cleanup Local Program
PCTC Petroleum Cleanup Team Coordinators

The Responsibility is chosen from the list of current user
responsibility codes. All PCT job responsibility codes begin with a C
which stands for Cleanup.

The Module is entered as: CONTAM

The final piece of information is the Start Date.

After entry is complete press Ctrl + F6 to save the entry.

Updating the Discharge Record Site Manager Name

The final step in the process consists of updating a discharge record with the name of the user who is the
current owner of the paperwork. Choose Cleanup, Cleanup Site Manager Assignment from the main STCM
menu.
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Accounting Admin Compliance

E'ﬁ(]racle Developer Forms Runtime - Web o[ x]
Cleanup Codes Registration 3 Eeports Help Exit Window DRACLE'

Workorderlnvoice 3
Discharge Infarmation

ntamination Tt

] Starage Tan

an ent
Prograrm Application and Eligibility Data Entry
PCT Accounting »

Deleteiowve Discharge Records
Discharge Scare Entry

Facility Cap and Deductible Information
Ineligible Facilities and Beason(s)
Partially Eligible Facilities and Reason(s)
Pending Program Applications and Reason(s)
Histaory

PCT Conversion Exceptions

Feference Codes

Search and Query

Tasks

PCT Caontractar Informatian m

Storage Tank/Contamination Tracking

Main Menu - Cleanup Site Manager Assignment
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B2 N2 & 5« p] ] 3 =) 5 X2 ¢

"g_sl Storage TankiContamination Tracking - FDEP Cleanup Site Managers

Site Managers 1

FDEP Cleanup Site Managers

FOEFP Employee * Resp. * Co  Facility Dizcharge Begin Date * End Date

csM 3 | sso0ses [09j27i988 (041272000 0anazoon |~
BBBOTT_S csm 3 | sso00572 (0972711988 04/17/2000 05/02/2000
ABBOTT_S cLec [ & | 8502653 [osmances 117091998 01/03/2000
ABEOTT S cec [ 8 | 8502090 [;11999 06/01,2000

BBBOTT S csm 9 [ 8503124 [osnsnesz 04/17/2000 05/02/2000
BBBOTT_S csm 12 [ ss03a84 [1zzzaness 04/17/2000 05/02/2000
ABBOTT_S csm 12 [ ss03as4 [1109m990 4/17/2000 05/02/2000
ABBOTT S clec | [13 | 503873 [o6r20M987 02/08,2001 202001 |
BBBOTT_S csm 38 [ 8510497 [127221988 04/17/2000 05/02/2000
BBEOTT_S csm 38 [ s510599 [0sronesy 0411472000 0510272000
ABBOTT_S csm (a1 [ 511837 [1znansse 117091998

ABBOTT S csM 46 | 8512340 [06i22M987 011091993 041091999
BBBOTT_S csm a6 | 8512320 [0sM1989 0170911998 041091999
BBBOTT_S csm 51 | 512968 [02/021987 04/17;2000 050212000 ||

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

[E3 Oracle Developer Forms Runtime - Web [ (O] x|
Help Exit Window ORACLE

Cleanup Site Managers Form
The form starts up in query mode.
1) Enter a user name and/or another column of query criteria utilizing the list of values.

2) Press F12 to execute the query.

Give to a Different Site Manager

1) Press F11 to enter query mode.
2) Enter the query information to find the record that you would like to change the information for.

3) Press F12 to perform the query.
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k3 Oracle Developer Forms Runtime - Web [ (O] x|

Help Exit ‘Window ORACLE

B2 N2 & 5« p] ] 3 =) 5 X2 ¢

"g_sl Storage TankiContamination Tracking - FDEP Cleanup Site Managers

Site Managers 1

FDEP Cleanup Site Managers

FOEFP Employee * Resp. * Co  Facility Dizcharge Begin Date * End Date
DUHH_A CSM 8500004 091161988 |ll1m9r1998 01102001 El
DUHH_A C5M 8500004 |11/08/1989 01/09/1998 | %

[Enter value for : EHD_DATE|

GEEDEEEaEEE B

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

Reassigning a Site Manager
1) Enter an End date for the current site manager.
2) Press Ctrl + F6 to save the date.

3) You will then be asked if cleanup is complete. If cleanup is not complete you must enter Y. You will then
be prompted to enter the new site manager information.
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Eéjﬂracle Developer Forms Runtime - Web BIE

ORACLE

_]_]_]_]_];“]_‘]11112]:]1]2]_]_]_]_1

: 'urlkltw Managers
Site Managers

FDEP Cleanup Site Managers

T Co  Facility Dizcharge Begin Date * End Date
| 8500004 09/16/1958 01/09/1998 011102001 [«]

i | 8500004 11/08/1989 i immsnsss 117062001
] [ i |
| || ||

ager Mame

FODEFP Employee *
DUHH_A

DUHH_A

|
||
H
a Renuest Mew M3

Do you wish to assign another Site Manager to
this Facility Discharge? If cleanup is complete

type "M" for nojif cleanup is not complete
— type " foryesPress [EMTER] to continue |_

[ T
B |H| I I
k1 1 i

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

T

Transaction complete: 1 records applied and saved.

Record: 111

Request New Manager Name

4) If you enter a 'Y to enter a new site manager a new row will automatically be inserted with the start date,
County, and Facility filled in.

NOTE: If you enter “N” at this prompt you will not be able to add another site
manager to this site again. When you are entering information, the site manager
name can not be left blank.
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[E3 Oracle Developer Forms Runtime - Web [ (O] x|

Help Exit ‘Window ORACLE

B S N2 & 5« 9 v ] 5] =) 5 5] S 2] ¢

"g_sl Storage TankiContamination Tracking - FDEP Cleanup Site Managers

Site Managers 1

FDEP Cleanup Site Managers

FODEFP Employee * Resp. * Co  Facility Dizcharge Begin Date * End Date

|IJUHH_A CSM 8500004 09161988 |ll1m9r1998 01102001 El
DUHH_A CSM 8500004 |11/081989 01,/09/1998 11/06:2001

| [:S 500004 |11/08M959 11/06:2001

EREREREREE_ BB

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

List of Walu. .

Enter a New Site Manager
5) Enter a new site manager by pressing Ctrl + L to open the list of values.

6) Click on the site manager you would like to assign to the site. Do the same for the Responsibility Code for
the selected site manager.

7) Press Ctrl + F6 to save the changes.
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k3 Oracle Developer Forms Runtime - Web [ (O] x|
Help Exit Window ORACLE

B2 N2 & 5« p] ] 3 =) 5 X2 ¢

"g_sl Storage TankiContamination Tracking - FDEP Cleanup Site Managers

Site Managers 1

FDEP Cleanup Site Managers

FOEFP Employee * Resp. * Co  Facility Dizcharge Begin Date * End Date
|IJUHH_A CSM 8500004 |09/16/19588 |ll1m9r1998 01/10;2001 (2]
|IJUNN_A CSM 8500004 [11/08/19589 01/09:1998 11/06:2001
m CIPC 8500004 [11/081989 11062001

5

SEEDEENEaEE 88

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

Transaction Complete

Sometimes site managers change jobs or leave. In that case you may also do a mass update of all records of
a particular Site Manager by clicking on the Mass Update tab.

1) Enter the name of the old site manager responsible for the sites that you want to reassign to someone else.

2) Enter the date that the Site Manager is no longer responsible.
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k3 Oracle Developer Forms Runtime - Web [ (O] x|

Help  Exit  Window

FECEEECNOCEEREEERS

dContamination Tracking - FOEP Cleanup Site Managers

Mass Update 1

Mass Update

Site Manager to be Replaced iSHERIDAN_E
Date Responsibility Ended [11/07/2004 L3

MNew Site Manager Name 1

Date Assigned as Manager i

Responsikility Code | |

Are the names correct? 0 M) * itT

Type Y to accept, then press =<ENTER= {0 update.

Record: 111 .. | Listofvalu... |

Mass Update — Old Site Manager

Place your cursor in the New Site Manager Name field. Press Ctrl + L to display a list of valid site
managers.

Enter the date the new site manager will start.
Place the cursor in the Responsibility Code field. Press Ctrl + L to display a list of valid codes.

Verify that all of the names are correct and place a “Y” in the bottom box to show that all the names are
correct.

Press Enter to assign all of the sites of the old site manager to the new site manager.
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E—;’Oracle De\reluper Forms Runtime - Web

Mas= Update 1

Mass Update

Site Manager to be Replaced |SHERIDAN_E

Date Responsibility Ended |11m?rzun1

Mew Site Manager Mame {DUNN_A

Date Assigned as Manager |11msrzl]ll1

L3

Respansihility Gode lcsm |CLEANUP SITE MANAGER

Are the names correct? 0 M) * |tT

Type Y to accept, then press =<ENTER= {0 update.

Mass Update — New Site Manager

To obtain a History for a Discharge Record

There are two ways to retrieve the site manager status. You can retrieve a history of all the people who have
handled the record or you can retrieve just the most recent person. To retrieve a history of all people:

1) Press F11 and enter the Facility ID and Discharge Date.

2) Press F12.
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k3 Oracle Developer Forms Runtime - Web
Help  Exit  Window

Site Managers 1

B S N2 & 5« 9] ] 5] =) 5 X SR ¢

"g_sl Storage TankiContamination Tracking - FDEP Cleanup Site Managers

FDEP Cleanup Site Managers

ORACLE

FOEFP Employee * Resp. * Co  Facility Dizcharge Begin Date * End Date
BaY_T CSHM 53 8623318 |n?r21f1993 |12m1f1999 06122000 (2]
COMPTOHN_E CSM 53 8623318 |ll?.l‘21s‘1993 05/08:2000 05/08/2000
LLOYD_D CSM E B623318 ||]T.l'21.l'1993 12111993 121011999
LOCKEHNBACH_R CSM E 8623318 ll]?.l'21.l'1993 031131995 12111993
MURRAY _K cLpsMm | | 53 8623318 |n?r21f1993 04042001
HIEMAH_O cLPsm | | 53 8623318 |ll?.l‘21s‘1993 05/08:2000 04/04:2001
HIEMAH_O CLPSM E B623318 ||]T.l'21.l'1993 05012000 05082000
PRIDGEH_H CLPSM E 8623313 |0F/211993 061252000 08012000

- =)

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

To Retrieve the Current Site Manager

1) Press F11.

Site Manager History

2) Type in the Facility ID, Discharge Date, and :A in the End Date field.

3) Press F12.

4) When prompted for SQL please type in :

A IS NULL.

5) Press OK. This will return only the current site manager.
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E%'Oracle Developer Forms Runtime - Web

Site Managers T

ORACLE

FODEFP Employee * Resp. *

FDEP Cleanup Site Managers
Co  Facility Dizcharge Begin Date * End Date

| 8623313 072111993
|

Quermihere

A5 MNULL

| == | |
| | - I | |
| e I J i

Fress =PAGE DOVWM= to perform a mass update of Site Managers.

Record: 111 Enter-Qu..

Current Site Manager Query
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E:é‘,ﬂ'(]ral:le Developer Forms Runtime - Web |- (O] x]
Help Exit ‘Window ORACLE

FEFEFECRDEEEEEEEH

sontamination Tracking - FOEF Cleanup Site Managers

Site Managers 1

FDEP Cleanup Site Managers

Facility Discharge Begin Date * End Date
8623318 |07/2111993 0:4/0:4:2001 IEI

FOEF Employee * Resp. *
MURRAY_K CLPSM

ElDEnEDaEnEE

Fress =PAGE DOVYM= to perform a mass update of Site Managers.

Current Site Manager Query Results
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Tracking Cleanup Program Deductible Payments

Facilities with eligible and/or partially eligible discharges may have to pay a certain deductible amount before
site cleanup can begin. For these facilities a Discharge Cleanup Account record must be established with the
cleanup cap amount (set by DEP) and deductible amount (also set by DEP) prior to a facility getting credit for a
payment. The deductible credit amount to date is calculated by summing up all payment ‘disbursements’ that
have been linked to the account. The following procedures have been developed to establish a link between a
facility’s discharge record and a payment, or other method of deductible satisfaction, and maintain a history of
deductible payments. Only users with the role of PCT_ACCOUNTING have the ability to establish a payment
disbursement to a Discharge Cleanup Account record.

From the Cleanup menu select PCT Accounting, Assign Payments to Facility and Eligible Discharge.

[=3 Oracle Developer Forms Runtime - Web =

Admin Compliance Cleanup Codes Eegistration SearchiQuery Statistics Reports Help  Exit Window

¥om Storage Tank/ConiREEICOIE TN
Dizscharge Infarmation
Cleanup Site Manadger Assignment
Program Application and Eligibility Data Entry

PCT Accounting Link Fayments to Facility -\EligibIE Discharge |
Deletefmove Discharge Records Browse Discharge Cleanuh Accounts

Classified Eacility Discharge Information ECT Payment Disbursement History
Classified Program Application and Eligibility LA
Discharge Scare Entry
Facility Cap and Deductible Information
Ineligible Facilities and Beasonis)

Fatially Eligible Facilities and Reasonis)
FPending Program Applications and Reasonis)
History 3
PCT Conversion Exceptions
Reference Codes

Search and Guery

Tasks

FCT Contractar Infarmation

o

b i, A, i,

_Record: 111

Main Menu — Assign payments to Facility and Eligible Discharge
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The three menu choices in PCT Accounting allow for the following:

1. Assign Payments to Facility and Eligible Discharges

Available to PCT_ACCOUNTING clerks only:

Available to all users - update of data is not allowed:

2. Browse Discharge Cleanup Accounts - Query all facility cap and deductible

3. PCT Payment Disbursement History

information.

credit records

- Add, update and delete
payment disbursements.

- Review current and historic deductible

Exit

. To Apply Payments © i | |
Enter Facility ID then FRESS [TAR] .......

EZOracle Developar Forms Runtima - Web

S E NS @ I3 2] 2] 5 2

"{s Storage TankiContamination Tracking - Link [or Correct] Deductible Payments ta Facility, Discharge, Program

Link [or Correct] Deductible Payments to Facility, Discharge, Program

[

Select Eligible Discharge Date Cap Amount |
il [z M [FragrE i Deductible Amount |
PRESE [LIST] i_

Deductible Paid |

3

. Enter Method of Payment* i Amount * |

4

For CRA, Enter Payment [Cashist | Obj.Code | ]

&,

Optional Comments |

6. Press [COMMIT] if OK, else verify input 1 (Must he here to Commit)

hote: If ANY field on the payment entry is incorrect, query the entry,
delete it, aive reason and create an entry with the correct information.

Record: 1/1

[_[=] ]

1) Type in the Facility ID for which the payment has been received and press Tab
(NOT F12). The screen will display the facility registration information from STCM as well as checking to
make sure the facility has a Discharge Cleanup Account record.

Link Deductible Payments to Facility, Discharge and Cleanup Program Form

2) The cursor will then move to the Discharge date field. Press Ctrl + L for a list of discharge and cleanup
programs that are present for the current Facility ID. Make a selection from the list by clicking on your

choice.
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Click in, or press Tab to move to the Method of Payment field. There are four valid choices, which can be
viewed by pressing Ctrl + L.

Make a selection from the list by clicking on your choice.

a) If you choose CRA the cursor will move to the Payment Number field which must be entered from the
cashlisting report. The payment number will be verified and the amount, cashlist number and object
code will fill in automatically from the CRA payment record. The Cashlist Area for the payment must be
3745 or an error message will be displayed.

b) If Method of Payment is not CRA, the cursor will stop on Amount leaving the other fields related to a
CRA payment blank. Fill in the amount.

Click in, or press Tab to the last field on the screen to complete the data entry. If the information is correct,
press Ctrl + F6 to save the disbursement record.

Press Ctrl + | to add another new record.
If a disbursement needs correction:

a) Query for the specific record by pressing F11. Type in the information to query on and press F12.
b) Correct the data then press Tab to the last field on the screen and press Ctrl +F6.

Querying for Current and Historical Data

The Browse Discharge Cleanup Account form displays information contained in the Discharge Cleanup
Account. To see payment information for a specific Facility ID and Discharge Date:

1)
2)

Type in the requested Facility ID and press F12.

Place the cursor on the data line in question and press Page Down.
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E%ﬂ'ﬂlacle Developer Forms Runtime - Web [ _ (O] =]

7] SRR

nup educti

Facility Details

Discharge Cleanup Account ® Cap, Deductible & Paid Figures

Discharge Adm CAP Deduct Ceduct

o Facility * Facility Mame Diate * Frg | Armount Armount Faid

(] 8 CITGO COMMERCIAL DIXIE  [10/19/1990 P 1000000 500 500 |~

5 8501939 |CITGO COMMERCIAL DIXIE [11/21/1988 E [

(] 8501939 |CITGO COMMERCIAL DIXIE  [02/15/1994 c [a 300000
T Bl -
HIGHLIGHTED: EMTIRE LIME = Cleanup has been completed. Press [PAGE DOWM]
HIGHLIGHTED: DEDLUCT PAID = Deductible has been overpaid. to view Payment

Adm () = Deductible needs reviews by administrator. Infarmation for

Adm (&) = Deductible has been updated by administratar. each display.

] (8 B B 5 3 ) T
Payment Information | : -

Facility * Discharge Fgm Payrment hMethod Armount Disbursed By on
h501939 10191990 !‘I;— INTERHAL DOCUMEHTATI 500 |[OPSETRUMAHN_W 04281998 =]

[
=
[

-
q

If Deductible Paid is blank, payment information will not be present.
Press [FPAGE UF] to return to Discharge Account Infarmation screen.

Payment and Disbursement Information Form
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The PCT Payment Disbursement History form displays all payment disbursements, both current and

historical. History records will have the Sent to History By / Date and Reason filled in.

Help Exit

) OOl

Eg’il]lacle Developer Forms Runtime - Web

Wi o

) 5 2] ¥

rage Tank/ Contamination Tracking - Record of All PCT Payment Dishursements

=] E3

Record of All PCT Payment Disbursements

Facility & Facility Dizscharge Fam
Discharge | TAGKEN [10491990 P
Payrment CRA Mumber Recvd, Date Armaount method of Payment
Infarmation | | | 50000  [IHTERHAL DOCUMENTATION
Disbursement  Dish. # lsemame Disb. Date Additional Comments
Information | 26 |OPS$TRUMAN_W 10412611998 |
Dishursement Uzsername Date Reasan for Update ar Delete
History | | |

MOTE: Fayments are 'dishursed' (or linked) to a Facility, Discharge Date and
Cleanup Program to show satisfaction of deductible. Usually one entry
is present for each deductible due hut multiple dishursments can exist.
Ifthe payrment dishursement does not show HISTORY data, then the entry
is current, otherwise it represents a entry that has been madified.

Record: 111

Payment and Disbursement History Form
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Potable Water Well Location Search

These forms have been developed as a first step in conversion of the Amic Potable Water System (PWS).
State potable water inventory, source, plant and well information is available in Oracle for search and query

only at this point.

The potable water forms are found in the STCM Search/Query menu under Contamination Data Queries,

Potable Water System Inventory Information.

Eg’iﬂlacle Developer Forms Runtime - Web

Registration Search/Query | Statistics

Compliance Cleanup Codes
g:E SO ER R R AU ERLED Accounting Data Gueries
| Compliance Data Gueries
| Contamination Data Queries

Reports

Help Exit Window

Contractor Designation Farm Information

| Registration Data Queties Browse Facility-Discharge-Eligibility Info
Eacility Addre=s, Prior Names
Facility Discharge |D Search
}\\. QP\GTE[:'” Facility Discharge Information - Overyiew
ﬁ{:{‘%“\ ' Browse Discharge and Location Info
'\:‘)\ Facility Cleanup STatus
N & -
f_“'\i}. % M| PCT Sites LatiLong Radius Search
é}_ 5 Potahle Wate tern [nventory Information
;'S: %é ’-«f Potable Water System LatiLong Search
o= - o
.-‘.E‘:" 3 *; Fotahle Water SystemAWEl Search
S Results of Current FacilitySite Ranking
-;E FI_OR A Storage Tank and Dry Cleaner Drum
L= ]
= ek

Storage Tank/Contamination Tracking

Record: 171

Main Menu — Potable Water Inventory Information

There are three forms for looking up potable water information. They are:

1) Potable Water System Inventory information
2) Potable Water System Lat/Long Search
3) Potable Water System Source/Well Information

The PWS Inventory Information form displays the PWS system details.
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Eg’il]lacle Developer Forms Runtime - web [_ O] =]

Help  Exit Window

HE NS F Y rn 3 B2) 2 Y]

itorage TankiContamination Tracking - v term Inventory

View PWS System Inventory

PS 1D i District i County | Updated |
Status | Begin Date |
Reactivate i Inactivate i Feason |

Systermn Mame
Address

City

State [ Zip | [ Phone |

Address
City
Owener Type

State [ Zip| [ Phone |

Contact Title | Phone |
Retail Fop Served | Total Storage Capacity i

i
i
i
Owner Name |
i
i
i
i

Design Capacity | Service Area PrirSec
Total# of Plants | | [
Total # of Sources | | =

Potable Water System inventory Information

The PWS Lat/Long Search form allows for a radius search of wells within a specified distance from a single
lat/long.
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Help

%h Storage Tan

Egjl]racle Developer Forms Runtime - Web

Exit Window

sontamination Tracking - PY

To SEARCH.. Enter

(R T T NN O NG ANE = s e 2

fell Latitude/Longitude Search

PWS Well Latitude/Longitude Search

Mile Radius== [ |  Lattude==*[ [ [ Longitude==+[ [ [

-

Latitude Longitude

- .

PWS 1D | |

SrcType |

Plart D/ Name |

Status r‘

Wiell 1D/ Marme |

Status i—

Latitude Longitude PyyS 1D | SrcType |

BB E BB B FlantIDJ Name | Status [
Well ID / Name | Status [

Latitude Longitude PWS 1D | SrcType |

BEEE BEE

Plant|D / Name |

Status i_

Wiell 1D/ Marme |

Status i_

Latitude Longitude

BER BRB

WS 1D |

SrcType |

Plant|D/ Name |

Status i_

Wiell 1D/ Narme |

Status i_

1

Potable Water Lat/Long Search

The PWS Source/Well Information form provides information on a source and the wells attached to it.
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Egjl]racle Developer Forms Runtime - Web _ O] ]

Help  Exit Window

J_IJJJﬁJjﬂL]ﬂ:JﬂﬂQJJJJJ

rage TankiContamination Tracking - P emiell Information

PWS System/Well Information

PWSID | Plantio [ Source D | well ID |

System l Plant i
[ Status |

| Mumber of Wells i

(Check-r
Source Name | Status Type | PA T Uncheck- My

FLawelio [ Name | Status |
Mormalvied [ Ever Contaminated? [ (Check- ¥/ Uncheck- 1)
Zone of Influence Radius i..............
Location is Lattuge | [ [ Collection Method |
Langitude i...... '._.n |............

Comments

Enter a query; press F12 to execute, Ctrl+F 4 to cancel.

Record: 141 Enter-Qw...

Potable Water System Source/Well Information
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PCT Contractor Information

The PCT Contractor Information module is the place to go when you need any info at all about a specific
contractor, their employees, and facilities they are currently cleaning up or approved to clean. It contains
listings for all current contractors and their employees, as well as the ability to link them in various ways to a
specific facility or discharge.

E%l]lacle Developer Forms Runtime - Web

i Workorderinvoice

Discharge Information

Cleanup Site Manager Assignment

Program Application and Eligibility Data Entry
PCT Accounting »
Frogram Application Conversian Errors
Delete/Move Discharge Records

Classified Eacility Discharge Information
Classified Program Application and Eligibility
Discharge Score Entry

Facility Cap and Deductible Infarmation

Ineligible Facilities and Reasan(s) :
Partially Eligible Facilities and Reason(s) ‘i v
Pending Frogram Applications and Reasonis) B
Histary 3 \
PCT Conversion Exceptions ]
Reference Codes
Search and Queny

Tasks

i

4 Company Information Data Entry
Emplovee Infarmation Data Entry

Storage Tank]oonta Link Company to Office Locations

Link CompamyOffice Location to Employee

Link Company to Eacility

Link CompanywEmployes to Discharge

N Contractor /DEP Site Manager Query 7
Colltractor Office Codes

Main Menu

This module may be viewed by everyone but only those with a specific role may enter information.

Company Information Data Entry

The Contractor Qualification Information form contains data indicating if a preapproval contractor is qualified to
perform site cleanups. Information regarding a contractor’s insurance and licenses, including expiration dates,
are on this form. The Qualified Y/N box is updated automatically based on the other information on this form
and is the ultimate indicator as to if a contractor is qualified to perform cleanup duties.
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E%l]lacle Developer Forms Runtime - Wehb

Eacility Contractor Employee History Codes Exit  Window

PREEEEREEEES

FECEFE

ntamination Tracking - Cantractar Gualification Informatian

IS [=] E3

Contractor Qualification Information

Cantractar ID i 00156 Mame *|HANDEX OF FLORIDA

Qualification Requested 12119:2000 Entered by ||H|T|AL LOAD
Gualified My * v | Entered Date ||l1m1.r199?

Status Date | Updated by |0PS$CARMICHAEL_P
Prog Padicipation Ended | Updated Date |12r19rznnn
FEID * [s9-2814845 Complies With Oshacy,My v
Applicable License(y,M) |"F“ Convicted OFf Pub Entity(y,N) ﬁlm
Warker Compiy,M) |"F“ Frofessional liabiy M) ﬁ'm
Worker Comp Exp Date |12mrznu1 Liah Insur Expire Date }12;2?:2001
Qual Assur Plandy M) |"F“ General Liahility Auto ﬁ'm

QAP Murmber |8?l]21? Gen Liab Expiration 122752001

QAP Expiration | Auto Liah Expiration 122752001

Contractor Qualification Information

Employee Information Data Entry

The Employee Information form contains information such as Name, Job Title, Certification, License ID, and
contact information for site managers that work for the contractors. To enter a new employee from this form
click the create record button or press Ctrl + | and enter the information. The Employee ID will be

automatically generated for you when the changes are committed by pressing Ctrl + F6.
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E%l]lacle Developer Forms Runtime - Wehb

Eacility Contractor Employee History Codes Exit  Window

Employee Information

Employee ID | 0000004

First Mame * {Tim

Middle Initial |K

Last Mame * {JoHH [
PROFESSIONAL

Title {

Cerification 1
License D |1234Al]l]

Phone [ (9o21)a11.0000 Bt | 00012
Fax [ (999)001-0001

EMail Address |

Employee Information

Link Company to Office Locations

The Contractor Office Information form allows you to perform a query on a Contractor ID and get a listing of the
offices associated with that contractor. There may be multiple listings that include each office owned by the
Company. Included in these listings are Office Type, Mailing Address, Phone and Fax Numbers as well as
Dates.

To add another office under a specific contractor, perform a query using the Contractor ID number. To do this:
1) Press F11 to begin the enter query mode and enter the Contractor ID number

2) Press F12. Then highlight the record that you wish to enter your entry after, this will usually be the last
record, and press Ctrl + .

3) Once you have filled in all the information press Ctrl + F6 to commit your changes.
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&3 Dracle Developer Forms Runtime - Web =] E3

Eacility Contractor Employee History Codes Exit  Window

PREEEEREEEEE

FECEFE

htamination Tracking - Contractar Office Inforemation 00000000 00D Db DDl D D D D e e e e M I
Contractor Office Information
Contractar ID* i o000 Name * 1A2L TECHHOLOGIES, INC
office Type * Association B
iCORPORATE Begin Date * End Date
{01.:0211999
Address1 LAKESHORE DR Ext
Address2 | Phonest i ( 850)123-4321 0012
City |TALLAHASSEE Fax |  1850)300-1000
State iFL Zin | 32312 | 0022
office Type * Association
iSTATE HO Bedin Date * End Date
060311998
Address1 FIRST LAHE Ext
Address2 Phonest i (921)999-8388 | 0011
City |TALLAHASSEE Fax | 1921)999-8889
State iFL Zin | 32301 | 0014

Contractor Office Information

Link Company/Office Location to Employee

The Association of Contractor Office Location to Employees form is where you link together a contractor’s
employee with a specific office belonging to that contractor. The form lists the Employee ID and Name, the
begin and end dates, and a check box field to specify if that employee is an Office Manager.
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E%l]lacle Developer Forms Runtime - Wehb

Eacility Contractor Employee History Codes Exit  Window

&S M@ 5« b p ] 5] ] 5 ]S R F

%_5 Storage TankiCantamination Tracking - Ass

Assoc of Contractor Office Location to Employees
Contractar ID* | 01001
Marme |USL CITY EHVIRONMENTAL SERVICES
Office Type  [BRANCH ity [TALLAHASSEE
Employes Begin End Office
D * Mamme Wiark Date * Wark Date Manager
0000004 |JOHH, TIM K 10162001 o=
o
o
o
(]
o)
=]
-
-
-
=]

Recard: 1/?

Association of Contractor Office Location to Employee

Link Company to Facility

The Association of Contractor to Facilities form is used to find a listing of all the facilities that a contractor has
been approved to work on. The Contractor ID and Name fields can both be queried on. This form includes a
listing of Facility ID, Name, Approval Date, Start Work Date, End Work Date and a Superceded Date field. The
Superceded Date field refers to the date when another contractor takes over the cleanup work on that specific
facility for the contractor that is currently listed.
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E%l]lacle Developer Forms Runtime - Wehb

Eacility Contractor Employee History Codes Exit  Window

F%__EI Storage TankiContamination Tracking - Association of Contractor to Facilities

Association of Contractor to Facilities

Contractor 1D * | 00156

Mame * |HAHnEx OF FLORIDA|
Facility ID*  Mame Approved Start Work End \Wark Superceded
8514424 |MOBIL 202-F0Y 05:02:2001 =]
8623028 |MOBIL-KENHEDY 014752001
8841537 [STOP H SHOP FOOD STORE 08:22:2000

1

Recard: 111

Association of Contractor to Facilities

Link Company/Employee to Discharge

The Association of Contractor to Facility Cleanup Sites form is used to list all the specific Discharges by date at
a Facility by linking them with the Contractor’s Site Manager and the Contractor themselves. To perform a new
query:

1) Press F11 and enter the Contractor ID number.

2) Press F12.

3) Once this is done if you need to you may enter a new discharge for this contractor by pressing Ctrl + | to
insert a new record and filling in the correct information.

4) When you are done with this then you press Ctrl + F6 to commit your changes.

148 STCM User’s Guide
Version 2.0
May 2002



Florida Department of Environmental Protection

&3 Dracle Developer Forms Runtime - Web =] E3

Eacility Contractor Employee History Codes Exit  Window

FEEEFEECNOEEE RS

ntamination Tracking ion of Contractar ta Faci BS I

Association of Contractor to Facility Cleanup Sites

Cantractor 1D * |llllllll1

MName |A2L TECHHOLOGIES, INC

|»

Facility 1D * Mame Discharge Date *
} #500001 }?-ELEUEH FOOD STORE #16233 06/281987

Employee Mame iLast, First M)
|FoFDFD, TEST3 €

Office * ity Begin Date * End Date
|CORPORAT  |[TALLAHASSEE 01/03/1999 |
Facility 1D * Mame Discharge Date *

Employee Mame iLast, First M)

Office * ity Begin Date * End Date

1]

Association of Contractor to Facility Cleanup Sites

Contractor/Dep Site Manager Query

The Query of Cleanup Contractors and DEP Site Managers by Facility allows you to perform a query on a
single Facility ID. If the query is successful you will receive a listing of any contractors who are working on a
discharge for that facility. These contain info on the Contractor ID, Contractor Name, Contractor Employee
Name, Discharge Date, and the Name of the DEP Site Manager assigned to that site.
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E%l]lacle Developer Forms Runtime - Wehb

Help Exit ‘Window

)] 5 2) )

F%__EI Staorage TankiContamination Tracking - Query of Cleanup Contractars and DEP Site Managers by Facility

Query of Cleanup Contractors and DEP Site Managers by Facility

Facility 1D

Mame |T-ELEVEN FOOD STORE #16233
Cantractor Cantractar Discharge DEP
o Mame Emplovee Mame Date Site Manager
00001  |A2L TECHHOLOGIES, IHC FDFDFD, TEST3 C 06/281957 =

1

Record: 11

Query of Cleanup Contractors and DEP Site Managers by Facility

Contractor Office Codes

The Contractor Office Codes form is used to get a listing of all the different office types and their descriptions.
A code may also be discontinued on this form by entering the appropriate date. Any code that has been
discontinued will still appear in any listings where it has been entered prior to the discontinued date. However,
it will not be given as a choice in a LOV listing after it has been discontinued.

NOTE: Anyone may view the Contractor Office Codes but only those with the proper role may
add to the available codes or discontinue a current one.
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&3 Dracle Developer Forms Runtime - Web =] E3

Help Exit Window OR’ACLE

8 N2 @ e g b p =) 2] 2] 2R 5 2

arination Tracki a

a

Contractor Office Codes

Discontinued

Office * Description * Date
BRAHCH |BRANCH OFFICE =]
CORPORATE |CORPORATE HEADQUARTERS
DAVE DAVE'S HOT HERE MAH
ERIC P 08/23:2001
FIELD FIELD OFFICE
MAIH STATE HEADQUARTERS 081652001
STATE HO STATE HEADQUARTERS
TEST TEST IN ORADEY 08/08:2001
IH KJHK.J

-]

Contractor Office Codes
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Technical Review Document Module
Background

The Technical Document Review module was integrated into STCM in February of 2002. The functionality of
two existing FoxPro 2.6 applications, RAP Log and Petroleum Review Tracking, was combined into a single
STCM module, called Technical Document Review (TDR). RAP Log tracked the assignment and review of
Remediation Action technical documents. Petroleum Review Tracking tracked the assignment and review of
Site Assessment technical documents.

The TDR module gives geologists and engineers the ability to track the technical documents that have been
assigned to them for review and provides managers with a tool to make work load balancing decisions.
Because the TDR module allows the management of several kinds of documents, each document record has a
document type that identifies that record as either a SA or RA document. The document type determines what
actions a user can take with that document.

There are three STCM roles that allow access to different parts of the TDR module.

TDR_RA_CLERK - Allows insert, update, and delete of RA document records. Allows the user to view SA
document records.

TDR_SA_CLERK - Allows insert, update, and delete of SA document records. Allows the user to view RA
document records.

Special Case:
A user with both the TDR_RA_CLERK role and TDR_SA_CLERK role is able to update the document type
of a TDR record.

PCT_ADMIN - Allows insert, update, and delete of RA and SA document records. Allows insert, update,
and delete of TDR code tables. Allows TDR document type update.
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Retrieving Data

To retrieve existing documents choose Cleanup, Technical Document Review, Retrieve from the STCM

Main Menu.

Egjﬂracle Developer Forms Runtime - Weh

ation
E Wiorkorder/nvoice
Discharge Infarmation
Cleanup Site Manager Assignment
Frogram Application and Eligibility Data Entry
PCT Accounting
Discharge Scare Entry
Facility Cap and Deductible Information
Ineligible Facilities and Eeasonis)
Fartially Eligible Facilities and Reasonis)
Fending Program Applications and Reason(s)
Histary
FCT Conversion Exceptions
Reference Codes
Search and Query
Tasks
FCT Contractar Infarmation
Technical Docurment R eview

Mt WWindow

STCM Main Menu
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Enter the information you wish to query on and press F12. For example, if you want to query all of the RA
documents for Facility ID 9401068, start by entering 9401068 in the Facility ID field and then enter RA in the
Doc Type field. Press F12 or click the Execute Query toolbar button to run the query.

Egjﬂracle Developer Forms Runtime - Weh HEE

Mewy rePords Codes Help Exit Window

TR Rl B U Je2 i e =

*g}_a Storage TankfContamination Tracking - Technical Document B ewviesw

TDR GUERY
Log Courty  Facilty Program Doc Repart Reviewer Date Coantractar Conzultant Revienwnr Action
Murmber I Type  Type Received 1] Status
14238 . |37 9401068 | Y |RA  |SUPP.AS WEBB_M 110/04/1999 HAHDEX =
14366 * |37 9401068 ¥ [rA |[RAMP  WEBE_M [02/17,2000 HAHDEX
14483 37 [9401068 ¥ |[RA |SOURCE F WEBE_M |09:18:2000 HAHDEX
14495 37 [9401068 ¥ [RA  |WFA REPT WEBE_M [10:23/2000 HAHDEX
20209 37 (9401068 sA  |CAR BLAHD_M [10/25:1993 ABB M
20644 37 [9401068 SA |CARA  |[BLAHD_M 0181994 ABB M
20974 37 (9401068 A  |CARA  |[BLAHD_M [0316:1994 AEB 7]
22380 37 [9401068 ¥ [RA  |RHA STAI)2 |ov0gi2002 | 00156 A L
-

Record: 118

Technical Document Review Query Form

To select a specific document double click on the selected record and the details for that document will appear.
Alternatively, you can select the record you wish to view and press the Page Down button on your keyboard.
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Updating Data

od

&

’;}_3 Storage TankiContamination Tracking - Technical Document Rew

Technical Document Details

Consultant
Review Status

Comments

A

Action [.'_‘“‘

Maote: A reviewwer does not have to be aszigned when a Technical Document

Detsil record iz created.

Reviewer and Date Assigned are required when a Review: Detail

record is cregted.

Review Details
Lag MUmber  [aasen
Faciitv I * =7 | [ Revieweer * Date Dtz Hours
acity 37 9401068 [ Assigned * Completed
Site Name  [ELBERT(C_ " | BOX (FORMER)
P i Facility Id ALTUH_M |01:08:2002 01092002 =]
LAKE BRADFORD RD - HEAR RR. & ROADWAY
Ao BAHR_T |01 nrznnz
CtY  |TALLAHASSEE State [FL
Tip — |32308
Documert Type *  [pa l
| Report TypelList] | ~|
 Report Type[Other] Clear Report Type [
i Repart Type * | |RHA STATUS/RAPM
Pragram Y = District Support |"||I - -
Date Received * (04082002
Cortractar ID* | 00156 | |HANDEX OF FLORIDA

Facility [d

Recaord: 111

Technical Document Review Data Entry Form

You may change any field that has a white background. Fields that have gray backgrounds are read only. If
you make any changes press Ctrl + F6 to save before you exit the form.

Common fields that will be updated after being retrieved include Date Completed and Hours. The Date
Completed is the date the reviewer finishes reviewing the document. The Hours field stores the number of
hours the reviewer spent on the document.
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Field Definitions

Field Name Field Definition
Log Number Uniquely identifies each document.
Facility ID The Facility ID the document references.

Document Type

Indicates whether the document supports the RA or SA task.

Report Type [List]

Provides all of the available report type selections. More than one report type can
be selected.

Report Type [Other]

Allows free form text for report types that aren’t available in the Report Type [List].

Report Type Displays all of the report types that identify the document.
Program Indicates if the document references a program eligible site.
District Support Indicates if the document is being reviewed by Tallahassee staff to support a

district lead site.

Date Received

The date the document was received by the Department.

Contractor ID

The contractor that prepared the document.

Consultant

The consultant abbreviation as identified by the original RAP Log or PETREVTR
data. This field is read only and is available for historical purposes only.

Review Status

The status of the document review.

Action The action taken upon completion of the document review.

Comments Note: During the data conversion, the Review Status values in the original data
were moved to the Comments field.

Reviewer The reviewer assigned to the document.

Date Assigned The date the reviewer was assigned to the document.

Date Completed

The date the reviewer completed the document review.

Hours

The number of hours the reviewer spent on the document.
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Entering New Records

Select Cleanup, Technical Document Review, New from the STCM main menu or choose New from the
Technical Document Review Query or Technical Document Review Data Entry form.

Document Type will be automatically populated for you when you enter the Technical Document Review Data
Entry form. This value is based on the TDR role you've been assigned.

Eﬁﬂracle Developer Forms Runtime - Web o]

e reP Help Ex !

FECEFER

Technical Document Details

Review Details

Lag Mumber

Facilty ID * Date

Completed

Date
Aszigned *

Reviewer * Hours

37 [oa01068 N

|[ELBERTA CRATE & BOX (FORMER)
LAKE BRADFORD RD - HEAR RR. & ROADWAY

State iFL

Facility Mame
Addreszs

Address2
City
Zip

| ¥

TALLAHASSEE
— |32308

Document Type *

[ra,

Repatt Type[List]
Report Type[Other]

| -]
Clear Report Type

Report Type *

E3

District Suppart |

1

Program
Date Received *

Contractor [0 * |
Consultant

Maote: A reviewwer does not have to be aszigned when a Technical Document
Detsil record iz created.
Reviewer and Date Assigned are required when a Review: Detail
record is cregted.

Review Status

Action |_

Comments

Report Type List

Record: 11

Technical Document Review Data Entry Form
Facility

When you first enter the data entry form, your cursor is in the Facility ID field. Enter the seven-digit Facility ID
associated with the information you are entering and press Tab. The County ID, Facility Address, City, State,
and Zip Code will be automatically populated for you.
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Report Type

Choose the report types that apply to this document. Click the down arrow on the Report Type [List] field. All
of the report types available for the document type will be displayed. Choose a report type by selecting it from
the drop down list.

To choose more than one report type keep opening the list and selecting a report. Each report name will be
added to the Report Type field. Multiple report types will be separated by a /.

If you do not find your Report Type in the drop down box you may add it to the Report Type field yourself by
typing it into the Report Type (Other) field and then pressing Tab.

To clear the Report Type field press the Clear Report Type button.

@(Jracle Developer Forms Runtime - Web - 1O] x]

Retrieve rePors Help  Ewxit Window

= e s NN NS e = A

"8 Storage TankfContamination Tracking - Technical Document Review

Technical Document Details

Review Detail
Choose a Log Mumber |
o . - : * Diater Date H
report type TO Facility 1D 37 |9401068 Revigwer Assigned * Campleted our
choose more Faciity Mame  [ELBERTA CRATE & BOX (FORMER} ~
Address B
H LAKE ERADFORD RD - HEAR RR. & ROADWAY
than one just P
open the box ChY [T ALLAHASSEE State [FL
again and Ip | — [2308
select another Documert Type * |RA You can type in your own
type. Report TypelList] report name here. Press
FpEd =] | | ¢-Clear Report Tupe| Tab to add it to the Report
List of reports S oA RAEA Type field. —
you have Program [=] District Support i = | -l
h Date Received £ |

chosen to add. Contractor [ * i

Consuttant Maote: A reviewer does nat have to be assigned when a Technical Document

g — ) Detail recard is created.

Review Status actiol ’— Revievver and Date Asszigned are reguired when a Reviewy Detail
Comments | record is crested.

Choosing Report Types
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Contractor

‘Cnntractnr IO* | —|

Enter the Contractor ID that is working on the site and press Tab. The contractor name will fill in automatically.
If you do not know which contractor submitted the document or if the Contractor ID does not apply, you can
use Contractor ID 00000 — Null (No Consultant).

If you are more comfortable searching for a Contractor based on the name, click in the Contractor
Name field, which is next to the Contractor ID field. Enter the first part of the Contractor Name and
I press Ctrl + L or the List of Values toolbar button to execute the List of Values. The List of Values
- will display only the contractor records that begin with what you entered.

The Consultant field displays historical Consultant values for documents that were converted into the Technical
Document Review module.

Comments

Comments WA

Enter any comments you would like to make about this report and/or action. To display the Editor window,
place your cursor in the Comments field and press Ctrl + E on the keyboard.

Add Reviewer

Review Details

Reviewer
Assigned * Completed
WIBMER_G 11041994  12/06/1994 | ot

Using the list of values, please select a Site Manager and press Tab. Only the site managers that have been
assigned to this document type in the Reviewer Codes form will be displayed in the list of values.

Enter the date the document was assigned to the reviewer in the Date Assigned field.

A reviewer does not have to be assigned at the time the document information is
entered. The reviewer information can be assigned later. It is also possible to have
more than one reviewer assigned to a document at the same time. In some cases
have multiple reviewers assigned to a document at the same time is appropriate, but
other times having multiple reviewers is not appropriate. Therefore be sure to add an

end date for a reviewer when he/she is no longer assigned to that document.

Press Ctrl + F6 to save the new record.
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Creating Your Own TDR Reports

Staff Report

The Staff Report allows you to query all documents assigned to a particular reviewer at any given time.

To access the staff reports from the STCM main menu, select: Cleanup, Technical Document Review,
Reports, Staff Report.

-3 Technical Document Review Individual Staff Report - Microsoft Internet Explorer

]Eile Edit “iew Favorites Tools Help ‘

]«,».@@‘@@@‘%‘ g

EaEl EamEr Stop Refresh Haorne Search  Favorites  Histary Mail
JAgdress |@ http:fitihoragéstem/PCT_REPORTStdr_reviewer_g.asp j &G0 HLinks i
:U—-'P - = DEPART MENT OF
SEIENESIT ig) A= ENVIROHMENTAL PROTECTION

STCM Data Entry | Main R.epor:r-‘lenu |
Technical Document Review

Individual Staff Report

* Required Fields

*Reviewer: ICONRARDY_T 'l

Assignments:

* Assignment made between:[1/1/1980 And  [2/21/2002
MM/ DD MM/ DD Y
Display SQL Only: r
Fose|
[y /|
|@ I_I_[Eg Local intranet 4

Technical Document Review Staff Report

Select the reviewer you want to query on. Select the kind of assignhments you want to see in the report. You
can choose all documents that have ever been assigned to a reviewer, all active assignments, or all completed
assignments. Enter the date range in which the assignment would have been made. For example, if you want
to view all of the documents ever assigned to a site manager, enter 01/01/1990 through today’s date. If you

want to see all of the documents assigned to a reviewer in the past month, enter the first and last date of the
month.

Press the Submit button and the report will be generated. Press the Reset button to clear the Staff Report
query criteria and enter new data.
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JEiIe Edit Wiew Favorites Tools Help

Technical Document Review Individual Staff Report - Microsoft Internet Explorer

- -

j - - D

Back B e Stop

Refresh

=

Print

a

Search

G

Favorites

-

Home hail

& S

Histary

~| @Go | |Links »

J Address I@ http:fitharad/stemPCT_REPORTSdr_reviewer_rasp

-
-

P
SO EST rig) :

STCM Data Entry | Main Report Menu |

Y¥ou selected the following criteria:
Reviewar Name = COMNRARDY _T
Assignments = Active

Selected Begin-Date = 1/1/1990
Selected End-Date = 2/21/2002

Mumber of Records Retrieved: 61

DEPARTMENT OF
ENVIRONMENTAL PROTECTION

Florida Department of Environmental Protection
Bureau of Petroleum Storage Systems

Technical Document Review Individual Staff Report
Data Create-Date: 2/21,/02
Report Run-Date: 2/21/02

Log iR Facility A
T e Facility County ID Doc_type Date Assigned Program
Date
Address Consultant fContractor Hours
Completed
City Status
4075 MANIS INC POLE 8624218 RAP MODIFICATIO 09/04/1992
3430 U5 98 N HANDER u]
LAKELAND
6688 FL POWER MONTICELLD GARAGE JEFFERSON  B509711 AS-BUILT DRAW, 12/27/1993
QUAIL TRAIL u]
MOMNTICELLD
-
4 | >
‘@ Done l_l_@ Local intranet 4
Sample Staff Report
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Ad Hoc Report

The Ad Hoc Report is a new tool that allows you to create your own report. It gives you the ability to choose the
columns you want to see on the report and what the report will return. To access the Ad Hoc Report from the
STCM main menu, select: Cleanup, Technical Document Review, Reports, Ad Hoc Query.

3 Technical Document Review Adhoc Query - Microsoft Internet Explorer

JEiIe Edit View Favorites Tools Help |

* Required Fields

Available Fields:

« .+ . D AT e -
Eack S Stop Fefresh Haome Search  Favaorites  History
| Address |@] http:/tihoras/sterm/PCT_REPORTS/dr_adhocs_g.asp ~| @Go |Links »
—:J—-""J E 2 : DEPART MENT OF
Sl ESll g = ENV IROWMENTAL PROTECTION

5TCM Data Entry | Main Report Menu |

Submit | Reset |

County

Facility 1D
District
Document Type
Log Mumber

Note: Hold the Ctrl key to select more than one item from list hoxes

Technical Document Review
Adhoc Query

* Selected Fields

Facility: IAII Fecords j I
County/District: (Al Records »| |[EEEEEASSnN | [EEE=EISIE=] |
Central
BAKER x| |Morheast =|
Document
Type: |AI| FRecards j |Se|ect Dacument Type j
Log Mumber: IAII Fecords j I
Report Type: |AI| Fecords j STE ASSESEMENT REFORT Al
SITE ASSESEMENT REFORT ADDENDUM
SITE REHABILITATION COMPLETION REFORT EI
Program: |AI| Fecards j |A|I j
District Support: |AI| FRecards j |A|I j -
< | _'*I_I
|@ I_I_Eg Local intranet o
Ad Hoc Query
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Add Fields to the Report

You must specify the fields you want to display in your report. The fields that can be included in your report
are displayed in the Available Fields list box. The fields you have selected for your report are displayed in the
Selected Fields list box.

To choose one field at a time, select the field in the Available Fields list box and either double click the field or
click the > button. To choose all of the available fields, choose the >> button.

* Required Fields

Available Fields: [Farility ID & 53| |County * gelected Fields
District J — |Facility 1D
Docurnent Type = Em_
Log Mumber £
Feport Type

{4

Available Fields
Comparison Operators
Before you run the report, you must decide what you want to see in the report results. Each field has a
comparison operator. The comparison operator allows the flexibility to define what your report results will be.
You must choose a comparison operator for each query field. Not all fields have the same comparison
operators. The following is a list of the comparison operators you will see:

1) All records - Choose this if you do not want to specify information to query on in this field.

2) Equal to - Choose this operator if you want the information in the chosen field to be equal to
the value entered on the query screen.

3) In - Choose this if you want to specify more than one value that the chosen field
can be equal to, i.e. more than one reviewer name.

4) Greater than - Choose this if you want all records that are greater than the value entered in
the chosen field.

5) Less than - Choose this if you want all records that are less than the value entered in
the chosen field.

6) Between - Choose this if you want all records that have a value between the
two values you entered for this field on the query screen.

7) Like - Choose this operator if you want all records that have information in this field
that contains what you have entered for this field on the query screen.

Facility: |AIIFiecnrds = I n
Comparison
Operator
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Field Definitions

1. Facility — The Facility field allows you to search for one or more facilities. To search for a single facility,
choose the Equal To comparison operator. To search for multiple facilities, choose the In comparison
operator and enter the facilities with the field separated by commas with no spaces.

Facility: [in =] [ss01933.8503223 Separate with & comma, NO SPACES (EX. 850001, 850002)

2. County/District — You can narrow your search by choosing a specific County or a specific District. If you
choose a District, any selections you have made in the County list box will be ignored.

To search on a single county or district, choose the Equal To comparison operator. To search for multiple
counties or districts, choose the In comparison operator.

Hold the Ctrl key to select multiple counties or districts.

County/District: ||, j

3. Document Type — To search for only records of a specific document type, choose the Equal To operator
and specify which document type you want to include in your search. The available choices are either RA
or SA.

Type: Equal To I =¥ J

4. Log Number — You can search for a single log number or a range of log numbers. To search for a specific
log number, choose the Equal To comparison operator and specify the log number you want to search for.

To search for a range of log numbers, choose the Greater Than or Less Than comparison operator and
specify the log number you want to search for.

Tip: Remember that Greater Than and Less Than are exclusive operators. If you want to search for a
document that falls within the range of 12345 through the last log number on file, you must select Greater
Than as the comparison operator and enter 12344 as the log number value in order for log number 12345
to be included in the results.

Log Number: Greater'l'hanj |12344

5. Report Type — You can search for documents that equal a specific value or documents that contain a
specific value. The difference is significant because multiple report types can be assigned to a single
document.

If you want to search for documents that only contain a specific value, such as Remediation Action Plan,
choose Equal To as the comparison operator and select Remediation Action Plan from the Report Type list
box. This will return documents that have only Remediation Action Plan as the report type. If a document
has both Remediation Action Plan and Pilot Study Proposal as report types, these documents will not be
included in the report results.
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If you want to search for documents that have Remediation Action Plan anywhere in the report type,
choose Like as the comparison operator and select Remediation Action Plan as the report type. This return
documents that have only Remediation Action Plan as the report type and documents that have both
Remediation Action Plan and Pilot Study Proposal as the report type.

To search for multiple report types, choose Like as the comparison operator and select the report types
you want to search for. Remember to hold down the Ctrl key when choosing multiple report types.

Additionally, you can search for documents that contain free form text as part of the report type. Choose
Like as the comparison operator and type the text into the pop up field to the right of the Report Type list
box.

Report Type:  |Like =]
ACTIVE REMEDIATION MONITORING ANNUAL REPORT
ACTIVE REMEDIATION MONITORING QUARTERLY REPORT =]

['YOUR TEXT HERE]
Enter any kind of Repont Type.

Program — You can search for documents that are either program eligible, not program eligible, have any
kind of program designation, or are blank. If you want to search for documents that are program eligible,

choose Equal To as the comparison operator and Y as the program value. To search for documents that
are not program eligible, choose N as the program value.

To search for documents that have either a Y or N for program, choose NOT NULL as the program value.
To search for documents that do not have a program designation, choose NULL as the program value.

MOT MULL Y

Program: Equal Ta j

District Support — You can search for documents that are for sites being cleaned up by the district but were
reviewed by Tallahassee staff. To search for documents that were reviewed to assist a district, choose
Equal To as the comparison operator and select Y as the District Support value. To search for documents
that were not reviewed to assist a district, choose N as the District Support value.

To search for documents that have either a Y or N as the district support value, choose NOT NULL. To
search for documents that do not have a value for district support, choose NULL.

District Support: [Equal Ta j

Received Date — There are several options for searching on Received Date. You can search for documents
received on a specific date, greater than or less than a specific date, or within a date range.

To search for documents received on a specific date, choose Equal To as the comparison operator and
enter the date in the Received Date field. To search for documents received either greater than or less than
a specific date, choose the appropriate comparison operator and enter the date in the Received Date field.
Remember that the Greater Than and Less Than operators are exclusive. If choose Greater Than and
enter 01/01/2002 in the Received Date, the search will return documents received after but not including
01/01/2002.
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To search for documents within a date range, choose the Between comparison operator. Enter the begin
date and the end date of the date range. Between is inclusive. If you enter 01/01/2002 through 01/31/2002,
the search will return all of the documents received on any date including 01/01/2002 and 01/31/2002.

Received Date: [Beween =] [01/01/2002  (umsoosnre 0173172002

Tip: Documents must be in the format MM/DD/YYYY. Any other date format will result in an error.

9. Assigned Date — You can search for documents assigned on a specific date, greater than or less than a
specific date, or within a date range.

To search for documents within a date range, choose the Between comparison operator. Enter the begin
date and the end date of the date range. Between is inclusive. If you enter 01/01/2002 through 01/31/2002,
the search will return all of the documents assigned on any date including 01/01/2002 and 01/31/2002.

Assigned Date: [Between x| [01/01/2002  (umsoosnee 0173172002

Tip: Documents must be in the format MM/DD/YYYY. Any other date format will result in an error.

10. Completed Date — You can search for documents completed on a specific date, greater than or less than a
specific date, or within a date range.

To search for documents within a date range, choose the Between comparison operator. Enter the begin
date and the end date of the date range. Between is inclusive. If you enter 01/01/2002 through 01/31/2002,
the search will return all of the documents completed on any date including 01/01/2002 and 01/31/2002.

Completed

Date- Between | [01/01/2002  trmyoopeeey [01/31/2002

Tip: Documents must be in the format MM/DD/YYYY. Any other date format will result in an error.

11. Hours — You can search for the amount of time taken to review a document. You can search for a specific
number of hours, greater than or less than a specific number of hours, or a range of hours.

Hours: Between =] (1-g9gggy  [10]

12. Contractor — You can search for all of the documents submitted by a specific contractor. Choose Equal To
as the comparison operator. Select the Contractor name from the drop down list.

Contractor: [EqualTo x| [HANDEX OF FLORIDA(1SE) =]

Tip: Enter the first letter of the contractor name and use the down arrow to quickly scroll through the list of
contractors.
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Since the values used in the original data was not converted to use the Contractor IDs, a separate field
stores the historical contractor data. You might want your search to span the old and new data. To do
this, enter the Contractor you want to search for in the Contractor field, click the Or checkbox that is
displayed to the right of the Contractor drop down box, and enter the Consultant name in the
Consultant field.

Contractor: [EqualTo x| [HANDEX OF FLORIDA(1SE)

Or ™ Check OR to gquery a Contractor ar
historical Consultant.

Consultant: - |HANDE><

Our example will return all of the records that contains the value of “HANDEX” in the older data and all of
the records that have been assigned the Contractor ID of 00156, Handex of Florida in the new data.

13. Reviewer — You can search for all of the documents that have been assigned to one or more reviewers. To
search for all of the documents that have ever been assigned to a specific reviewer, choose Equal To as
the comparison operator and select the reviewer name from the Reviewers list box.

To search for all the documents that have been assigned to more than one reviewer, choose In as the
comparison operator and select the names from the Reviewers list box. Remember to hold the Ctrl button
as you select the reviewers.

Reviewer: In j CONRARDY T |

CORRIGAN_ M
COURTNEY ]

14. Review Status — You can search on all of the documents with a specific review status. Choose Equal To as
the comparison operator and select the review status from the Review Status list box.

Review Status: | Equal To j INCOMPLETE

15. Action — You can search for all of the documents that have had a specific action taken. Choose Equal To
as the comparison operator and select the action from the Action list box.

Action: [EqualTo =] |(NGAWNEENN -

Sorting

You can define how the results will be sorted in the report. You can sort them by any three fields you choose.
If more than one field is chosen the results will be sorted in the order they are chosen from left to right. The
fields are defaulted to sort in ascending order. If you would like to sort in descending order click the check box
below the field you would like to sort in descending order.

Sort By: |SelectField x| [SelectField =] [SelectField =

[T Descending [T Descending " Descending
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Sorting Summary

1) Select the fields you want to report to display.

2) For each field choose a comparison operator. If you do not want to query on that field then you can leave
the comparison operator as is. If you change the comparison operator to anything other than all records
make sure you enter data to look for in that particular field.

3) Choose the fields you want to sort your records by.

4) Press submit to retrieve your report.

5) If you make a mistake, press the reset button. This will reset all fields and comparison operators.
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SRFA Data Entry

Site Rehabilitation Funding Agreements (SRFA) are cost sharing agreements used when a site has two or
more discharges with at least one discharge that is eligible for a cleanup program and at least one discharge
that is not eligible for a cleanup program. This agreement states what percentage of the total cost the Florida
Department of Environmental Protection will pay to have the site cleaned up and what percentage the
responsible party will pay.

The user must have the PCT_SRFA_CLERK role in order to insert and update SRFA data. Users with the
PCT_SRFA_CLERK role will be able to insert and update SRFA records, but will not be able to insert, update,
or delete any other program eligibility records that exist in the Program Application and Eligibility Data Entry
form.

Any user with the STCM_QUERY_USER role can view the SRFA data.

Egal]racle Developer Forms Runtime - Web j@l ;IE'EI
Facility Discharge Tasks Codes Elighist Applhist Capcopay Help  Bxit Window ORACLE

R i S O A e e v 2

’é}g Storage Tank/Contamination Tracking - Eligikility Determination Infarmation

Eligibility Determination Informati

Co Facility Mame Latitude
[s | [ ssors3m [cIrGo commERCIAL DIxE [26 [11 [ 21.0000
|999 E COMMERCIAL BLVD Longitude
Record [ 1of[ [oaKLAND PARK ST [80 [ [ sooo0
for |—
Cleanup Program Application
Tank Last Estimated
Application Status * Used Date Discharge Confirmed Inspection
Received * Pragram * [B]n} Tt hd Year [B]n} Wb Year Discharge Date
[oanazoez | s [c] [ 12151997
comments
[
Cleanup Program Eligibility
Cleanup Eligibility Cleanup Determination
Fragram Status Redet Effective Lead Description Letter
[s [a” [ [p4262002 [P [PREAPPROVAL 0412672002

Eligibility Determination Information
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SRFA Data Entry

1. Choose Cleanup, Program Application and Eligibility Data Entry from the STCM Main Menu.
2. To getinto data entry mode, click the Cancel Query toolbar button or press Ctrl + F4.
3. Enter the Facility ID and press the Tab key. The Facility Name and Address will be populated on the form.

4. In the Cleanup Program Application block, enter the date the SRFA was received by the Department in the
Application Received field.

5. Enter S in the Program field.
6. Enter C in the Status field.

7. Tab to the Confirmed Discharge field and press the LOV toolbar button or press Ctrl + L to get a list of all
discharges for this facility. Choose the discharge this SRFA applies to.

8. In the Cleanup Program Eligibility block, enter A in the Status field. As soon as you tab out of the Status
field, the Effective Date is automatically populated with today’s date.

9. Enter the date the SRFA is sent back to the responsible party, complete with Mike Ashey’s signature, in the
Determination Letter field.

Note: The SRFA record will not show up on the Discharge Information
screen until the Determination Letter field receives a value.

10. Press the Save toolbar button or press Ctrl + F6 on the keyboard.
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Viewing SRFA Information

ORACLE

@Oricle Developer Forms Runtime - Web [=1E3

Co I Facility

Facility Mame and Address

[s |E z SERVE w1184

[8742 THOMAS DR

|PAHAM.R CITY BEACH

Flaorida

Manager [ISPHORDING_G
Facility Cleanup Status
Highest Discharge Scare

Discharge Record

Role [csM

|PT
I

I—suf

3

Cleanup
Info

I.TICTI'II'E

Info Source
Lead Agency
Clean Required

[o | [pIScCHARGE NOTIFICATI Discharge Score

lBUREAU OF PETROLEUN Score Effective Date

[R" [cLEANUP REQUIRED

Rank | 8841 of | 13686 on |08/2i2001

Discharge
Info

Discharge Date
Comhbined yith

|lllir29.rznll1 Inspection Date
| Cleanup Status/Date

||1m2.rznn1

{vccr

{o7/18/2001

Eligibility

and
Application
Infa

Application
Received

(02032002

Cleanup
Fragram Lead

Ceterminatian
Letter Sent

[0ai0572002

Redetermined?
W=
.
[

[ 5

Discharge Information Form

1. Choose Cleanup, Discharge Information from the STCM Main Menu.

2. Enter the Facility ID and press the F12 key.

3. The SRFA information will be displayed in the Eligibility and Application Info block.
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NPDES Permit Fees

The National Pollutant Discharge Elimination System (NPDES) Permit Fees segment was added to STCM in
May of 2002. This segment is unique in that it pulls data from 3 different databases. The permit data comes
from the Wastewater Facility Registration (WAFR) database, the STCM facility data comes from the STCM
database and the payment data is pulled from the Cash Receiving Application (CRA) database.

displayed for a NPDES permit invoice record will be a best guess. If the payment date of a
NPDES CRA payment record is between the To F&A date of the NPDES invoice and the end

? The WAFR and CRA databases have no direct link between them. Any payment information
of the calendar year, it will show up as payment information for that NPDES invoice record.

The NPDES segment allows site managers and other users to track how much money for the permit is going
towards the cap amount for a STCM Facility. It may also be used to see at which stage the permitting process
is and if the permit has been approved, canceled, or transferred.

There are two STCM roles that allow access to the NPDES segment:
STCM_QUERY - Allows a user to perform queries and view records on any of the NPDES forms.

PCT_NPDES_CLERK - Allows a user to insert, update and delete permit information. You may also perform
queries as well with this role.
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Performing Queries

You may perform a query on either the NPDES Permitting Application Details form or the NPDES Permitting
Application Query form.

They Query form allows you to perform queries based on a larger variety of different fields such as: STCM
Facility ID, Invoice Number, WAFR Facility ID, WAFR Facility Name, Fiscal Year, and Received Date. To get
to the query form choose Cleanup, NPDES Invoices, Query from the STCM main menu.

Egiﬂlacle Developer Forms Runtime - Web

s REegistration Se iy 5 S s Help Exit
E Workorder/nvoice
Discharge Infarmation
Cleanup Site Manager Assignment
Frogram Application and Eligibility Data Entry
PCT Accounting 2
Discharge Score Entry
Facility Cap and Deductible Infarmation
Ineligible Facilities and BEeazon(s)
Fartially Eligible Facilities and Reasonis)
Fending Frogram Applications and Reason(s)
Histary
FCT Conversion Exceptions
Reference Codes
Search and Guery
Tasks
FCT Contractor Infarmation
Technical Document R eview
MPDES Invoices

halll W e

Invoice Entry

(Guery "y

Codes

STCM Main Menu
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Enter the information you wish to query on and press F12. For example, if you want to query on the STCM
Facility ID 8500001, start by entering 8500001 in the STCM Facility ID field. Press F12 or click the Execute
Query toolbar button to run the query. You may also use this procedure to perform a query on any of the other
fields on the form, except for Invoice Amount and Payment Amount. You may display all the records by
leaving the fields blank and pressing F12.

E‘E’%Dracle Developer Forms Runtime - Weh -8 - (O] x|

Invoice Entry  Cigary ES Ex o OEACI_E‘

420s5 ;‘L*]il:]ﬂ]:]:]_]EJJJJJ

78 Storage TankiContamination Tracking - NPDES Fermitting Application Query

Mote: Select the record and Press PAGE DOWRM ar Diouble click to view document details.
ST Fiscal Imvoice Fayment
Facility Id  Imvoice Mumber Watr Facility id Hame Year Received Date Amount  Amoont

NPDES Permitting Application Query Form

Each permit may have more than one STCM Facility Id assigned to it. When there is more than one then the
number of facilities is displayed in the STCM Facility Id field instead of the STCM Facility Id itself. You may
use this to your advantage by dividing the Invoice Amount field by the total number of STCM Facility Ids to find
out how much of the Invoice Amount is going towards that Facility’s cap amount without even having to go to
the NPDES Permitting Application Details form. For example, if the STCM Facility Id has a 2 in the field then
there are 2 Facilities on that permit. So if the Invoice Amount is $2,850.00 you would divide $2,850.00 by 2 to
get $1,425.00. $1,425.00 would be what is going towards each facility’s cap amount on that permit.

To select a specific NPDES Permit double click on the selected record and the details for that document will
appear. Alternatively, you can select the record you wish to view and press the Page Down button on your
keyboard.
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The alternative way to do a query is from the NPDES Permitting Application Details form. On this form you can
only perform a query on the fields in the WAFR Invoice block. These fields are: Facility Invoice Id, WAFR
Facility Id, Name, Invoice Amount, Fiscal Year, and Invoice Date. To perform a query enter your information
in the correct field and press F12 or click the Execute Query toolbar button to run the query.

Eﬁf’,ﬂ'ﬂracle Dewveloper Forms Runtime - Web M= E

=R Sl e OO O Bl e A = i

Irrojca Eniry Query  Codes Help Exit Window

"%_H Storage TankiContamination Tracking - NPDES Permitting Application Details

WAFR Invoice

-

Facility Invaice 1d [1252
Watk Facility id [FLGO40038 Invoice Amoumnt .2850 Invoice Date |12.l'l]2.l"|999
EENANETNENAMOCO SERVICE STATION # 2093 Fizcal Year (2000
STCM Facility Towards
County Facility Id Marme Tearm Site Manager Object Code Module  Cap Amt

-

NPDES Invoice

Transfer/Cancel TransferCancel

Received Date*  Tao Team From Team  Invaice Actian ToF & A Ohject Code Ta Team Letter Received
I i i 1 I ! ! i
Caomments
r;‘
=
LvJ
Journal PERTRE

Transfer Murm Voucher Murn Payiment Date Amount  Total JT Armount

Record; 23

NPDES Permitting Application Details form

If more than one record is returned then your cursor must be in one of the fields within the WAFR
Invoice block of the form to scroll through them. You may do this by pressing the up and down
arrows on the 4 way directional keypad or by clicking on the single blue arrows on the toolbar.
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Data Entry

All data entry for the NPDES segment is done through the NPDES Permitting Application Details form. To get
to the data entry form choose Cleanup, NPDES Invoices, Invoice Entry from the STCM main menu. You
may also reach this form by double clicking on a record after performing a query in the query form.

Eﬁf’,ﬂ'ﬂracle Dewveloper Forms Runtime - Web M= E3
Irrenice Eniry @Uery  Codes elp  Exit Window
= =] |
_]JJJJ Jjﬂi]ﬂ_JJ_]gJJJJ_]
irage TankiContamination Tracking - RNPDES Permitting Application Details
WAFR Invoice
Facility Invoice |d [1256
Wafr Facilite id [FLG040064 Invaice Amount [2850 Invaice Date |1zm2nggg
Facility Mame [TowH STAR#58 Fizcal Year (2000
STCM Facility Towards
County Facility 1d Marrie Tearn Site Manager Object Code Module  CapAmt
|COLLIER 111 [8513130 __ |HIGHWAY PAVERS |TEAM 2 |SHYDERBURH_P  [49912 aTTT 1425 =
|COLLIER {11 8518163 - |BP-LELY |TEAM 2 |SHYDERBURN_P  [49912 a77T 425 =

NPDES Invoice

Transfer/Cancel TransferCancel

Received Date*  To Team From Team  Invaice Actian ToF & A Ohject Code Ta Team Letter Received
{12110/1999 121151999 11220/1999 (APPROVED  [01/01:2000 (49912 { |
Caomments
I"'I
iz
I.v..l
Journal PO
Transfar Mum Youcher Mum Payment Date  Amount  Total JT Amount,
[Jx0327  |DO00D4GB086 (02072000 2850 59850 7

| | | -

Record: 11

NPDES Permitting Application Details

The only fields that can be changed on the data entry form are located within the STCM Facility and NPDES
Invoice blocks. The WAFR Invoice and Payment blocks cannot be changed because they are not part of the
STCM database.
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The NPDES Permitting Application Details form contains the following fields:

WAPFR Invoice Block

Field Name

Field Definition

Facility Invoice Id

Unique Identifier given to the Invoice

WAFR Facility Id

Unique Wastewater Facility Registration number used by WRM

Facility Name

The name of the WAFR facility which received the permit invoice

Invoice Amount

Total amount of the invoice

Fiscal Year The fiscal year in which the invoice was issued (FY = Jan 1 through Dec 31)
Invoice Date The date in which the invoice for the permit was issued
STCM Facility Block
Field Name Field Definition
County Indicates which county the STCM Facility resides in

Consists of the 2 digit county code and 7 digit unique identifier for STCM
Facility Id Facilities
Name The name of the STCM Facility

Indicates the petroleum cleanup team in which the site manager for the facility
Team is assigned

Site Manager

Indicates the Site Manager for the facility

A number which can be referenced to describe what type of expenditure is

Object Code taking place
Module This is part of the Org Code
Towards Cap Amt. The amount of money which goes towards the cap amount of the STCM Facility
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NPDES Invoice Block

Field Name

Field Definition

Received Date

The date the NPDES Invoice was received by BPSS

To Team

The date the invoice was given to the team for review

From Team

The date the invoice was returned from the team

Invoice Action

Indicates which action was taken in response from the team’s review. It will be
one of three things: Approved, Cancelled, or Transferred

If the Invoice is approved the date the invoice was given to Finance and

To F&A Accounting
A number which can be referenced to describe what type of expenditure is
Object Code taking place

Transfer/Cancel to Team

The date the invoice was sent to the team for transfer or cancellation

Transfer/Cancel Letter
Received

The date the team acknowledged that they received the transfer/cancel letter

Comments Any additional information about the NPDES Invoice may be entered here
Payment Block
Field Name Field Definition

Journal Transfer Number

The number assigned to an activity being transferred from one agency to
another. It can be a receipt or expenditure and internal or an intra-department
transfer.

Voucher Number

A system generated number that is related to a specific expenditure

Payment Date

The date of the payment

Amount

Indicates the total amount paid

Total JT Amount

The total amount of money transferred
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WAFR Invoice

Once you have executed a query and have the correct information displayed in the WAFR Invoice block then
you may enter new records into the STCM Facility and NPDES Invoice blocks. Please see the Querying
section of this chapter for more info on how to perform a query and populate this section.

WAFR Invoice
Facility Invoice Id (4688
Waf Facility id [FLGo10838 Invoice Amount 2850 Invoice Date [11/26/2000
Facility Mame |QUINCY CLUSTER - SYSTEM 2 (BEAH & | Fiscal vear [2001

WAFR Invoice Block

STCM Facility

To add a new STCM facility to the invoice, enter the seven-digit Facility ID to be associated with the invoice
and press Tab. This should fill in County, the two-digit county code, Team and Site Manager fields with the
correct information. The other fields in the STCM Facility block will be populated depending on the information
entered in the NPDES Invoice block. Tthe Toward Cap Amt field will always be the invoice amount divided
equally by the total number of facilities if the invoice action equals approved and a Date To F&A has been
assigned.(Example: If there are 2 facilities and the invoice amount is $2,850.00 then each facility’s towards
cap amt will be $1,425.00. $2,850.00 /2 = $1,425.00) Otherwise, the Towards Cap Amt will always be 0.

Team 2 will always be the team associated with a facility when the Site Manager is a Local
Program County site manager.

STCM Facility
Tonards
Caunty Facility Id Marme Team Site Manager Object Code Module Cap Armt

| - - | | | | |
| =[] - | | | | |

|

1]

STCM Facility Block

To add a second facility, place your cursor in the next available Facility ID field and enter the seven-digit
Facility ID and press Tab. To add a third facility, press Ctrl + | to insert a new facility record.

To delete a facility, place your cursor in the Facility ID field of the record to be deleted and press Ctrl + D or
click the Delete Record toolbar button.
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NPDES Invoice

The NPDES Invoice block is what ties all the other blocks together. Data in the Payment and STCM Facility
blocks is dependent on information entered within this block.

HNPDES Invoice
TransferCancel TransfernCancel

Feceived Date* To Team From Team Invoice Action ToF &A Chject Code Tao Team Letter Received

Comments

UEL

NPDES Invoice Block

Received Date

The Received Date is the date the invoice was received by BPSS. It is a required field and must be filled in
before a record can be saved. You may fill in the date with any of the accepted date formats or by pressing
CTRL + L to show a calendar from which you can choose a date from. Once the field is filled in you may press
CTRL + F6 to save what you have entered so far.

To Team

The To Team field is the date in which the invoice was sent to the team indicated in the STCM Facility block for
review by the site manager. This field is filled in just like all other date fields by entering an accepted date
format or displaying the calendar and picking a date.

From Team
The From Team field is the date in which the team has sent back the invoice along with which action to take.

Invoice Action
The invoice action is the action that the site manager has indicated is appropriate for the invoice. The action
can only be one of the three following choices:

Approved — The invoice will be paid and is sent to Finance and Accounting.
Canceled — The invoice has been cancelled and no further payments on the permit will be paid.

Transfer — The responsibility for payment of the invoice has been transferred from DEP to the
responsible party and DEP will no longer pay for the permit.

To enter an invoice action either type in the action name or select the appropriate action from the List of Values
you receive by pressing CTRL + L.

ToF&A

The To F & A date is can only be entered when the Invoice Action is Approved. This is the the invoice is sent
to Finance and Accounting to be paid. Once this field is filled in the Object Code will be filled in. The Object
Code, Module and Toward Cap Amt in the STCM Facility block will be populated once the record is saved.
You may fill in the date with any of the accepted date formats or by pressing CTRL + L to show a calendar
from which you can choose a date from. Once the field is filled in you may press CTRL + F6 to save.
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Object Code
This object code field is automatically filled in once the To F & A field is filled in.

Transfer/Cancel to Team

The Transfer/Cancel to Team date is only entered if the invoice is not Approved. The invoice must be sent
back to the team to confirm that the permit was cancelled or transferred to the responsible party. You may fill in
the date with any of the accepted date formats or by pressing CTRL + L to show a calendar from which you
can choose a date from. Once the field is filled in you may press CTRL + F6 to save .

Transfer/Cancel Letter Received

The Transfer/Cancel Letter Received date is entered when a letter from the team is sent back confirming that
the site manager has cancelled the permit or transferred it to the responsible party. Once the date is entered
and the record saved then the Towards Cap Amt in the STCM Facility block is set to 0. You may fill in the date
with any of the accepted date formats or by pressing CTRL + L to show a calendar from which you can choose
a date from. Once the field is filled in you may press CTRL + F6 to save .

Comments
The comments field is used for any miscellaneous notes that may be needed for the invoice.

Payment

The Payment block is read-only.No data can be entered into any of the fields within the block. It displays all
NPDES Permit payments for the WAFR Facid made in the same year as the invoice fiscal year. This data has
no direct link to the WAFR data and it makes the best guess as to what belongs in the payment section based
on the fiscal year of the NPDES Invoice. If CRA has a NPDES payment record where the Payment Date is
between the Date To F&A and the end of the calendar year, the payment information for that record will be
displayed in the Payment block.

Journal atinE

Transfer Mum Youcher Mum Payment Date  Amount  Total JT Amount

| | | | | -

Payment Block

Deleting a NPDES Invoice Record

To delete a NPDES invoice record, place your cursor in any field in the WAFR Invoice block and press Ctrl + D
or click the Delete Record toolbar button.
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NPDES Cost Center Codes

You may get to the NPDES Cost Center Codes form by choosing Cleanup, NPDES Invoices, Codes from the
main menu. This form displays all the previously used cost center codes as well as the one that is currently in
use. Only ONE cost center code may be active at a time, if a new one is entered it will automatically end the
previously used code. The cost center code usually changes once a year and indicates which fund is being
used to pay the invoices.

Egiﬂlacle Developer Forms Runtime - Web | _ (O] x|

Help Exit  Window

DAMHE I« o>z 5 1S 2 ¥

’E—y Storage Tank/Contamination Tracking - NPDES

— WPDES Cost Center Codes

Exp Revenue Object Effective Discontinued
Cost Center [d Qrg Code® Omn* Cat* Code* Module*Praject Mumber® Date™ Date

JT450404555-UP-01-49904-47 72 5 ur 1 49904 4772 |HPDES FEES il]ﬁﬂl].l‘Zl]lm 05102002 =
37450404555-UP-01-49912-47 77 |3?45l]4u4555 up |1 49912 [|4777 | |MPDES FEES insmmunz
J7450404555-UP-01-49933-47 72 I7 450404555 W 1 49933 4772 |HPDES FEES il]ﬁ.l'ﬂ1.l‘2l]l]2 il]ﬁ.l'ﬂ1.l‘2l]l]2
37450404555-UP-01-49911-47 72 37450404555 | [UP | [1 49911 4772 ||MPDES FEES inmmunz inﬁmmunz
JT450404555-UP-01-49922-47 72 I7 450404555 F 1 49922 4772 |HPDES FEES ;nmnrzunz il]ﬁ.l'ﬂ1.l‘2l]l]2
37450404555-UP-01-49900-47 72 37450404555 1 49900 ({4772 |HPDES FEES immmunz inﬁmmunz
37450404555-UP-01-49900-47 65 37450404555 1 49900 ||4768 ||MPDES FEES [01:011998 (05/01,2002

HEEERRREE

1

Record: 147

NPDES Cost Center Codes
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STCM Intranet Reports

The Storage Tank and Contamination Monitoring Intranet Reports are the web based component that are
almost exactly like the ones you may retrieve by using KEA!. There are a few differences such as the ability to
export your reports to Excel 97 and the easy to use pull down menus. There are a total of 47 different reports
available at this time with the possibility of more being added in the future.

To access the STCM Intranet reports open your web browser and enter the following URL into your address
bar: http://tlhora6.dep.state.fl.us/stcm/. You will then need to enter your network user name and password

and press OK when that is done.

2} DEP Main Intranet Page - Microsoft Intemnet Explorer

J File Edit “isw Favoites Tools Help
= = (<) A e £ - S W, aal
Back Farnward Stop Refresh Home Search Favorites Histary kdail Frint Edit Discuss  Messenger
| Address [#] htp. /tihoraS. dep. state. flus/stem/ =] @6 ||Links >
-
E ! Add L
— . .
[oesTraTion =] | == lop Stories
Enter Hetwork Password [ 21=]
> P Th
Foac Pleass type your user name and password o
» Employee Directory =
Site: thoraS. dep.state. flus
> Help Desk »DE ite: ments
Tu “ [cs E:E' Fealm tlhora5. dep.state. fl.us bources
!
Trai
» Calendars
» Directives AugL UserName | cles_,
» Environmental Sites frevi Things
» Forms Univ Password | hns
Trai
- grfe:ﬁ;:s Asked a;ad': ™ Save this password in your passward list B
> GlS Tuitit oK. I Cancel | pmption
» InDEFth Instit
> Joh Cpportunity on th .
Announcerments Hartsfield with Administrative Services if you have # ContactiProcedures for Office
» Library any guestions regarding directives. Closures
» hdedia Hot Sheet # Comespondence Control MHanual
» Metwork MNews » REMINDER Sick Leave Pool Open # DEP Phone Directory (pdf)
» Newsclips Enrollment Deadline August 3, 2001 This is a :wﬂm
* Publications & reminder that July is one of the four months during S e
Beports which employees can enroll in the Department's ’W
P Quick Reference Sick Leave Pool. Minimum gualifications for M
» Related Links membership in the DEP Sick Leave Pool. If you # Inspector General's Reports General's Reports
» Bules are interested in becoming a member of the DEP +# Insurance Benefits
» Secretary's WMemaos Sick Leave Pool, complete a copy of the OL_egu-.ilalwe Agenda for the
* Training Opportunities application and forward it to the Bureau of Environment 2001
= . P mmnl o inn s btee Masoerins 3 D01A 15 i ~en 1 b irteli =|
|#7 Opening page hitp: //thara. dep. state. flus/stem.... | | |Z5) Local intranet

Internet reports — Logging In

Once this is done you may wish to add this site to your list of favorites for future reference by clicking on
Favorites and then clicking the Add to Favorites option or by pressing Ctrl + D.

/2 http: /tlhorab._dep._state_fl.us/stcm/ - Microsoft Internet E xplorer

| Eie Edt Wiew | Favoites Iooks Help | e
g =
s S | A @ P B a9 o 2
Back Fonw DOrganize Favorites... Home Search  Favorites  History tdail Frint E dit Discuss  Messenger
| address [&] hip: k] Channels , =l @t [|Links
1 Links + DEP Main Page | ¢
DEF i 3
;J—-"J = L Meda [%] Intranst (DEPNET
mlelizi e rig) =} My Documents
Data Home | Repo 1 DEF 3
@ hitp--thaorab. dep. state. fl

Add to Favorites

You can also access the STCM Intranet Reports from the Main Menu of the Web Based STCM by clicking on

the Reports option.
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Repors

Help

Record: 171

Main Menu - Reports

This will open your web browser and you will be prompted to log in as previously instructed.

The Report Menu

Once you have logged in then the Storage Tanks / Contamination Monitoring Report Menu page will load and
you may then choose which subsection of the report menu you wish to enter by clicking on the name.
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Search | Caontacts | Help Desk B

|Z| Intranet [DEPMET

DEP Main Pages

DEE. e
:'y'r:fj':»:"r'rg -_
THERTL R e

Storage Tanks / Contamination Monitoring

Report Menu

1. Accounting Data Reports

2, Compliance Data Reports

3, Contamination Data Reports

4, Registration Data Reports

&, Reference Code Reports

Florida Department of Environmental Protection

Report Menu

Once a subsection is chosen that section’s report listing page will load with links to all the reports available for
that section as well as a brief description of what information is included within each report.

| Search | Contacts | Help Desk

|z| Intranet [DEFPHET

DEP Main Pages
DEP)

Plmipm [ =]
SElENES i) E

Data Home | ReportIndex | Help |

Storage Tank Monitoring (STCM)

Contamination Tracking Reports

1. Cleanup Eligibility - Reasons for Discharge Ineligibility
This report provides information on INELIGIBLE facilities;
including facility ID, cleanup program, ineligible code and reason, ineligible start date,
and other reason description.

2. Facility Contamination Cleanup Status
This report provides contamination cleanup status for facilities, -

3. Facility Eligibilty Status
This report provides infarmation on facility eligibility status;
including facility ID, cleanup program and lead, application-received, eligibility-status,
discharge, and letter-sent dates,

4. Facilities Ineligible for Cleanup Programs
This report provides infarmation on INELIGIBLE facilities;
including county 1D, facility ID, facility name, and discharge date.
Only facilities with incomplete cleanup and a discharge date between Jan. 1, 1995
and Dec, 31, 1998 are listed.

S. FEacility Score and Deductible
This report provides information on facility discharges, scores,
cleanup program, and cleanup deductible paid.

6, Facility Score and Eligibility
This report provides infarmation on facility score and eligibility;
including facility ID, name, discharge date, and cleanup program.

7. FEacility Score and Rank
This renort nrovides information on facility discharae cores, rank, and cleanun staty x

Contamination Tracking Reports

Once a report type is chosen the parameter selection screen loads and from there you select the criteria for
which you want your report based on. All of the criteria screens work similarly with few differences. Any
selection prefixed by a * is a required field and must be entered. Several of the parameters are used in many
different forms and you can find descriptions of them either in the glossary at the end of the manual or within a
specific report’s description in this chapter.
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DEF Main Pages
DEP) :
:*yr:ff:».:'r'rg =

Data Home | Report Index | Help |

PCT Inactive Cleanup Sites

County: ALL -

Low Score: Ig

High Score: [259

Sort By: IWI
Then By: lm
Then By: lm
Then By: lRank—Ll

Browser (HThL output) i

Feset

Output:

Inactive Cleanup Sites

Once you have chosen your criteria, click on the submit button to run your report and the report will then be
viewable on your screen in either your normal browser window or through an Excel plug-in. If the browser
option is selected then the report will load into your browser window just as a regular webpage would.

DEF Main Pages | Search | Contacts | Help Desk

DEP

Intranet [DEPNET
BEENESIY| = [x] risanet|

Data Home | Report Index | Help |

Florida Department of Environmental Protection
Bureau of Petroleurn Storage Systems
Cleanup Sites - No Activity in Last 6 Months
County © ALL
LowsScore @ 0
HighScore: 251
Sorted by: Facility, Discharge Date, Score, Rank

08/22/2001

ischarge Date [ scorel __Rank]
BREVARD 5501359 TEXACO FOOD MART #206-08-24-0235-1334 03-MAR-1387 g 11452
BROWARD g502179 MOBIL #02-A34 16-APR-1931 42 avs
BROWARD 8502628 SHELL STATION 24-5EP-1990 &0 2127
DADE 2303846 BP AMOCO #1383 03-AUG-1988 76 730
DADE 2504218 WEMCE EMTERPRISES IMC 22-MAR-1991 21 414
DADE 2304246 COMMERCIAL CARRIER CORP 28-NOW-1387 78 1301
DADE 2505104 PERLMUTTER PETROLEUM 0&-JUL-1990 46 2755
DADE 8505389 SHELL-MIAMI BEST 29-DEC-1988 &0 5841
DADE 2506218 TEHACO #24-021-0949 18-1UM-1385 30 4722
PALMBEACH 5314062 CITGO-DELRAY BEACH 12-APR-1933 &0 2127
COLLIER 8518133 WYMDEMERE COUNTRY CLUB 30-MAY-1992 i0 g841

Inactive Cleanup Site Report

The Excel format will be within your browser window and will look similar to a spreadsheet within Excel. This
option offers you greater flexibility as you can then save the file into an Excel spreadsheet format of your
choice and use Excel to modify the report layout in any way that you see fit.

NOTE: When you run a report and select Excel 97 for the output you
will get an error. Just click OK and the report should work fine.
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applicationz and ta limit your queriez as much az pozsible. Yau may receive the Teamlinks:

@ You have selected output to be directed to MS Excel. Be zure to cloze all other running
|nteqration erar; Bun-time eror 53: File not found: <L8TLIMT.DLL. Simply zelect ‘End” and

your spreadsheet will load.

Cancel |

Possible Error Message

/3 http: //tlhora5. dep_state_fLus/stem/STCM_REPORTS /Inactive_Sites_Excel Report. asp?choCounty=ALL&t - Microsoft Internet Explorer

J File Edt ‘“iew Favortes Took Help | i
. G| =
- 5 @ a0 a [ 4 25 | 2
Back Fanward Stop Refresh Home Search  Favortes  Histary Toals b ail Print Edit Discuss  Messenger
JAgdress Ia choCaounty=ALLEtLowS core=08t«tH ighScare=251kselect] =a.fk°/e24la:i\ity&select2=a.discharge_dale&selecB:a.scure&selecM:r.rank&:boDutput=E&cdeheckForm:Submilj @GD H Links

Hi4 | =

A [ B ] C I D [ E T F %

Florida Departrnent of Environmental Protection
Bureau of Petroleum Storage Systems
Cleanup Sites - No Activity in Last 6 Manths
County © ALL
LowSecare : [

HighScare: 251
Sorted by: Facility, Discharge Date, Score, Rank

an
2
3
X
5
15
L
LN
EN
10
1

1

8/22101

|k

| 15 |BROWARD B502173 MOBIL #12-A34 16-APR-1991 42 878
| 16 |[BROWARD 8502628 SHELL STATION 24-5EP-1930 &0 2127
| 17 |DADE 8503346 BP AMOCO #1353 03-AUG-19838 7B 730
| 18 |DADE 8504216 VEMCE ENTERPRISES INC 28-MAR-1591 a1 414
| 19 |DADE 8504246 COMMERCIAL CARRIER CORP 28-MNON-1987 78 1801
| 20 |DADE 8505104 PERLMUTTER PETROLEUM 0B-JUL-15920 46 3785
| 21 |DADE B505389 SHELL-MIAMI BEST 29-DEC-1988 B0 8841
| 22 |DADE B506218 TEXACO #24-021-09438 18-JUN-1985 30 4722
| 23 |PALM BEACH B514062 CITGO-DELRAY BEACH 12-APR-1993 60 17
| 24 |COLLIER 8518133 WYNDEMERE COUNTRY CLUB 30-MAY-1552 10 8841
| 25 |COLLIER 8519336 HESS #09466 0B-AUG-1986 65 1708 T
| 26 |ST. LUCIE 8520368 COCONUT COVE MARINE 08-FEB-1995 5 12195
| 27 |PALM BEACH 8520548 BP-JUPITER CAR CARE INC 25-JUL-1585 33 4508
| 28 |FPALM BEACH B520560 MOBIL #02-635 21-APR-1992 a0 4722
| 29 |POLK 8623941 RYDER TRUCK RENTAL #0535 12-JUN-1391 a7 2544
| 30 |ORANGE 8627312 KEMNETH M SMYTH TRUST PROPERTY 01-JAN-1985 £1 1998
| 31 |DADE BE28763 DADE CNTY METROBLUS CENTRAL #1 19-APR-1993 13 7416
| 32 |PALM BEACH 8630743 HUBBARD CONSTRUCTION CO 30-NOY-1383 65 1705
M2 = i AN.RIMLL19R8 11 a11m T
ive_Si Report. K] I ’ IJJ
@ ’_’_ -.E,'E Local intranet

=] Startm Eria > J [ Microsoft Word - Rewrte_. | &] http://tlhorab_dep.sta. .. | BEl 242PM

Report Output in Microsoft Excel

You may also use the Excel format to keep the column headings of the report at the top of the screen while
viewing and scrolling through a report. This cannot be done with the browser output is selected. To freeze
your column headings you must take the following steps:

1) Go through the steps previously explained and select Excel 97 for the output format and click submit to
load the report.

2) Find the row where you wish to freeze the window at and select the row below it.
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3)

X Microsoft Excel - Ineligible_Reasons_R[1].xls

Eﬁi\e Edit View Insett Format Tools Data Window Help o =

O

BHSRY 2RI -0

LR SRR Py

)

Ari

a ‘o < B 7U B 5%, %%

AL4 = =] ALACHUA

A [ B [ ¢ | D [ e F [

(]

13

Al

Flarida Departrment of Enviranmental Pratection
Bureau of Petroleum Storage Systems
Cleanup - Ineligible Reason

Data Create-Date: 10/31/01

Report Run-Date: 114101

You selected the following criteria:

County =ALL

Sowt By = Facility, Cleanye Prograrm, fneligible Reason

Cleanup Ineligible Start

[at Other Reason Description

| 18 CACHUE BR00019 E NC - NGO CONTAMINATION 20-N0Y-1559
| 16| ALACHUA 8500700 E GN - GROSS NEGLIGENCE 23-N0V-1989
| 17 |ALACHUA 8500700 E NC - NO CONTAMINATION 23-N0V-1989
| 18 | ALACHUA 8500111 E NG - NO CONTAMINATION 13-N0v-1909
| 18 | ALACHUA 8500113 E GN - GROSS NEGLIGENGE 30-NOY-1989
MO - NO MONITOR WELL/OVERFILL
| 20 | ALACHUA 8500713 E WISCHEDULE 30-NOY-1989
|21 |ALACHUA B500113 E NG - NO CONTAMINATION 30-NOY-1989
| 22 | ALACHUA, 8500142 P ND - NO NEW DISCHARGE 26-JAN-1994
NT - NONCOMPLIANGE 17-51, 761, 762
| 23 | ALACHUA 8500142 = RULES 26-JAN-1994
| 24| ALACHUA 8500780 = NC - NO CONTAMINATION 20-FEE-1998
| 25 | ALACHUA 8500182 E BN - GROSS NEGLIGENCE 23-N0Y-1939
| 26| ALACHUA 8500182 E NC - NO CONTAMINATION 23-N0V-1989
| 27 | ALACHUA BA00208 E GN - GROSS NEGLIGENCE 02-APR-1992
| 28 | ALACHUA 8500208 P NG - NO CONTAMINATION 07-MAR-1995
| 29 | ALACHUA 8500208 P NI - NONCOMPLIANGE 17-769 RULE 07-MAR-1995
MO - NO MONITOR WELL/OVERFILL
| 30 | ALACHUA 8500211 E WISCHEDULE 20-N0Y-1989
|31 |ALACHUA B500236 E NG - NO CONTAMINATION 01-DEC-1989 =
[4T4]» T¥il\ xis]Ineligible_Reasons_R[1] / HaheaeE e SR | ¥ JJ
Ready [ Sum=8500015 [0 mNoml [ [

Excel Window

On the menu bar select Window and then the Freeze Panes option.

XH

il

icrosoft Excel - Ineligible_Reasons_R[1].xls
File Edit Yiew Insert Format Tools Data | Window Help -|E‘ ]

0

BEESRY $RBT 0 lewwmow AR

Arial =1 -

Arrange...
B7u|

Hide
Al4 = =| ALACHUA T

A [ B [ c [ 1 F

(]

13

Split

Flarida Department of Ervironmental Prad |!

Bureau of Petroleurn Storage Systems |7 1Ineligible_Reasons R[1].xls
Cleanup - Ineligible Reason

Data Create-Date: 10/31/01

Report Rur-Date: 11/1/01

You selected the following criteria:

County =ALL

Sowt By = Facility, Cleanup Pragram, Ineligitle Reason

Cleanup Ineligible Start

Dat Other Reason Description

Freeze Panes
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4) The top part of the screen should now be frozen and the rows below the frozen section will be the only

ones to scroll.

Saving Reports to a File

One of the most useful features with the web-based reports is the ability to save the reports that you output as
Excel files into an excel spreadsheet. Doing this will allow you to change the layout of the data and format any
report to your specifications as well as make any other changes that Excel allows you to do.

/3 http: //tlhora5._dep. state_fl.us/stcm/S TCM_Reports/Ineligible_Reasons_Excel_Report.asp?choCounty=A - Microsoft Internet Explorer

J Fie Edt “iew Favortes Tools  Help

Mew 3 b 5 — =
Do ik | Q@ @ @ B OB 9 o S
Ez't o P Refresh Home Search  Favortes  History Toals I ail Pt Edit Discuss  Messenger
= i
J Save Ciles: bunty=ALACHUAkzelect] =e. fk %224 aciliyieelect 2=g ak°/w24c|eanup_program&selecG:i.akz24ine\igibility_reason&cboﬂutput=E&cdehackFDrm:Submitj @Go |J Links ¥
- Page Sefup... C I D I E I F |
L FErint... Ctil+P !
| Send 4 Florida Departrment of Environmental Protection
[] Dt e B Bureau of Petroleurn Storage Systems
| Propeties Cleanup - Ineligible Reasons Report
| w-ork Offline ) County: ALACHLA !
| Close Sorted by: Facility, Cleanup Program, Ineligible Reason

Saving Reports

1) After clicking submit and waiting for the report to load into the browser window you want to click on file from
your menu at the top of your browser window and select Save As...

Save As EHE

Save in: Iﬁ My Documents

= 5| @ e =

=gy B ooks

1 u Muzic

|1 u Fictures

5] Old Excel Documents

File name: IIneIigiI:uIe_H eazon:_Feport

Save as type: | s, Excel Workbook [*ls) =l

Cancel

Save . |
_ Concel |

i

Save Form

2) Enter your File name

3) Select the appropriate Directory and Folder to save the file in

4) Select the appropriate Save as type which will most likely be the Excel Workbook file type
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5) Click Save

Printing Reports

Sometimes you may wish to have a hard copy of a report to distribute to others. You can print the HTML
output straight from the browser window. If you wish to print the Excel version you may wish to first save the

file to your hard drive and then open it in Microsoft Excel to get proper formatting. To save your reports to file
you need to:

1) After clicking submit and waiting for the report to load into the browser window you want to click on file from
your menu at the top of your browser window and select Print... to print your report. You may also use

Print Preview to view the layout of your report before printing. If you have saved an excel file to your hard
drive and using Microsoft Excel to view it.

/3 Cleanup - Ineligible Reason Report - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz  Help | -

New » . @
Open... Chrl+0 ﬁ @ @ ® % = W - Y
= . e Search  Favortes  History b il Frint Edit Discuss  Messenger
= Edit with Micrazoft WWord far Windows® 97
J Save Wighs 1=e.fk°/°24faci|ity&select2=e.ak%24clBanup_program&select3=i.ak°/°24ineIigibility_reasnn&cboﬂutput=B&cdeheckForm=Subm\tj @Go H Links

Save fs...

DEP Main Page

e arch

Contacts | Help Desk

- Page Setup... |z| Intranet [DEFHET
L gend 3

Import and Expart..

R Florida Department of Environmental Protection
Properties Bureau of Petroleum Storage Systems
‘wiork Offline Cleanup - Ineligible Reason Report i
Llose County: ALACHUA

Sorted by: Facility, Cleanup Program, Ineligihle Reason

File Menu — Print

2) When the print box opens you may wish to check that you have the proper printer selected, the proper
range of pages you wish to print, and the correct number of copies. You may also wish to change the

orientation from portrait to landscape by clicking on the Properties button. This will help if the width of the
columns is too wide to fit on one page.

Prirt HEI
- Piinter

MHame: | HP Lazerlet SSi/55i M PS ;I Proparties

Stalues: Drefaut prnter: Ready
T HF Laseslet 551/55i WX FPS
‘where:  Wihdwnd hp_ bepl2

Comment: [ Print to fle
Pririt range Copses
= al Mumber of copies: |1 =
 Pages o |1 11 _ )
T flseiinn | Bl | RE :| al [~ Collste
- Prink frames : :
; e
........ | - (s
I Print all linked documents [ Priit tabile of nks
Cancel
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Print Form

3) Click OK

Report Types

From the STCM Report Menu you will see a listing of 4 report sections along with a fifth one which contains
reference codes that you will find in the previous 4 reports.

DEP Main Pages | Search | Contacts | Help Desk [

DEP, —
mlsiizi '_r:»:'i'rg £

Data Home | ReportIndex | Help |

|z| Intranet [DEFPMET

Storage Tanks / Contamination Monitoring
Report Menu
1, Accounting Data Reports

2. Compliance Data Reports

3. Contamination Data Reports

4. Registration Data Reports

5. Reference Code Reports

Florida Department of Environmental Protection

STCM Report Menu

1. Accounting Data Reports - These reports are used to lookup payment
related info

2. Compliance Data Reports - Contains info that pertains to the
contracted Compliance verification
program

3. Contamination Data Report - Contains info on how contaminated a site

may be as well as providing information
on the current status for cleaning the site

4. Registration Data Reports - Contains information on Facilities,
Storage Tanks and the Owner

5. Reference Code Reports - Contains a listing of all reference codes
used in the other report sections
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